VYTBEPXIEH

ITIOCTAHOBJIEHUEM
aamuuuctpanuu 3ATO 3HameHnck
oT « 27 » wmtons 2018r. Ne 563

AJIMUHUCTPATHBHBII perjiaMeHT
10 NMPeI0CTABIEHUIO YCJIYTH
«3aynciieHue B MyHMIMIIAJbHbIE 00pa30BaTe/IbHbIe OPraHU3aUMHU, PeaJn3yIolne MPorpaMMbl
HAYAJIbHOI0 0011ero, 0CHOBHOI0 00IIEro U CpeHero o01ero 00pa3oBaHus»

1. O6mure noaoKeHus

1.1. HaumMeHOBaHME aJMUHUCTPATUBHOIO PETJIAMEHTA IO MPEIOCTABICHUIO YCIyTU «3aunuCiIeHHUe
B MYHHUIMIAIbHbIE 00pa3oBaTeNbHbIE OPraHU3alluU, PEATHU3YIONIUE MPOTrpaMMbl HAYAIBHOTO OOIIETo,
OCHOBHOTO O0ILIETO U CpeHEro 00IIero o0pa3oBaHusy (Jlanee — aIMUHUCTPATUBHBINA PETJIAMEHT).

[IpenmeToM  perynupoBaHHsl  aJIMUHUCTPATUBHOTO  pEIJIaMEHTa  SIBJSETCS  MOPSIOK
IPEIOCTAaBIEHUS] YCIAYTd M CTAHAAPT NPENOCTaBICHUS YCIYTM, B TOM UHCIE CPOKM H
MOCTIEIOBATENbHOCTh ~ @JIMUHUCTPATUBHBIX  MPOLEAYp W  aJAMHHUCTPATUBHBIX  JIEHCTBUIl 1O
IPEIOCTABIECHUIO YCIyru «3adyucClI€HUE B MYHULUNAIbHbIE OOpa30BaTeiIbHbIE OpraHU3aLUH,
pean3yole NporpaMMbl Ha4aJIbHOTO 00IIEro, OCHOBHOTO OOILIEr0 U CPeHEro 00IIero 00pa3oBaHus»
(manee - yciayra) B COOTBETCTBHH C 3aKOHOAATENIbCTBOM Poccuiickoit denepanuu.

AJIMUHHUCTPATUBHBIA perjamMeHT pa3meniaercs Ha odunuanbHoM caite 3ATO 3HameHck:
http://www.zato-znamensk.ru B nHGOpMaIMOHHO—TEIIEKOMMYHUKAIIMOHHOU cetu «HTepHeT (nanee —
cetb «MHTEepHET»), B deaepalbHON ToCyJapCTBEHHOW WHGOPMAIMOHHONW cucTeMme «EIWHBIN mopTtan
rOCYJapCTBEHHBIX U MYHHUIUOAIbHBIX yCIyr (GyHkumid)» http:/ www.gosuslugi.ru (namee — eIWHBIHA
MopTaj) W roCyJapCTBEHHON HHGOPMAIIMOHHOW cucTeMe AcTpaxaHCKoW oOmact «PermoHanbHBIN
MOpTaJI TOCYAAPCTBEHHBIX W MYHHUIMNANBHBIX yoiuyr (pyHkunmid) AcTpaxaHCKod — 00IacTm»
http://www.gosuslugi.astrobl.ru  (manee — peruoHanbHBIA TOpTal), OQUIMAIBHBIX  caiTax
MYHMLIMNAIBHBIX ~ 00IIeoOpa3zoBaTenbHbX — opranu3auuii  3ATO  3nameHck, a Takke Ha
UHGOPMAIIMOHHBIX CTEHJAX, pPa3MEILEHHBIX B 34aHusAX (B momemieHusax) aamuHuctpamuun 3ATO
3HaMEHCK M MYHHLIMIAIBHBIX 00meoOpa3oBaTenbHblX opranm3anuii 3ATO 3namenck (manmee —
00pasoBaTeNbHbIC OpraHU3aIluHN).

1.2. Ilox 3asBUTENSIMU B HACTOSIIEM aIMUHUCTPATUBHOM PETIaMEHTE TOHUMAIOTCS:

- TpakJaHe, UMEIOIKe MPaBO Ha MOJydyeHHue oOLiero oOpa3oBaHMsl COOTBETCTBYIOLIETO YPOBHS
Kak mpoxuBaroime Ha Tepputopun 3ATO 3HameHCK, 3a KOTOpPOW 3aKpEIUIEHO KOHKpPETHOE
o0mieo0pa3oBareiabHOE YUpeKICHHE (J1anee — 3aKperyieHHas: TePpUTOpusl), TaK U HE MPOKUBAIOIIKE Ha
3aKpEIUICHHON TEeppUTOpHUH, MO0 MX YIOJTHOMOYEHHBIC NpPEACTABUTENH, OOpaTHUBIIMECS B Opra,
NPEIOCTaBISAIOIUN yCIyry, C 3alpoCcOM O TPEJOCTaBICHUH YCIyTH, BBIPAXKEHHBIM B YCTHOM,
MUCHMEHHOW WJIH AJIEKTPOHHOU (hopMe (J1arnee - 3assBUTEIN ).

[TpenocraBnenue 00pa3zoBaTeNIbHBIMU OPTaHU3ALUAMH YCIYTH OCYIIECTBISETCS B COOTBETCTBUU C
HACTOSIINM aJIMUHUCTPATUBHBIM PETJIAMEHTOM POJUTENSIM (3aKOHHBIM TPEJCTABUTEISIM) ACTeH B
BO3pacte ¢ 6,6 JeT U 10 AOCTHXKEHUS UM Bo3pacTa 18 jer, 3aperucTpupOBaHHBIM MO MECTY >KUTEIbCTBA
WM 110 MecTy npedbiBanus Ha Teppuropun 3ATO 3HameHCk.

1.3. TpeGoBanus K NOpSAAKY UHPOPMHUPOBAHUS O IPEIOCTABICHUN MYHUIIUTIAIBHOMN YCIyTH.

Opranamu, NpeNOCTaBISIOLIMMH YCIYTy, SIBISIFOTCSI MYHULUIANbHBIE 00II€00pa3oBaTeIbHbIE
opraumzanm 3ATO 3HameHnck (nmaisee — oOpaszoBaTelbHBIE OpraHM3alMM, 001Ie00pa3oBaTEeNbHBIC
OpraHu3alNH).

1.3.1. Mecronaxoxnaenue u rpaduk pabOThl agMUHHCTPAIIMM MYHULUNAIBHOTO 00pa30BaHUS
«3aKppITOe ATMUHUCTPATUBHO—TEPPUTOPUAIBHOE 00pa3oBaHWe 3HAMEHCK ACTPaxaHCKOW o00JacTuy
(manee — ammunanctpanusa 3ATO 3HamMeHCK):

Anpec: 416540, ActpaxaHckas o01acTh, T.3HaMeHCK, yii. Bo3Hroka, 1. 1.

Tenedpon npuemuoii: 8(85140) 2-39-67; daxc 8(85140) 2-07-27.

Anpec 37eKTpoHHON MOYTH: zatoznamensk(@list.ru

Anpec odurmanpaoro caiira 3ATO 3Hamenck: http://zato-znamensk.ru
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I'papux paboter: monenensHuk — msaTHHOA ¢ 08.00 mo 18.00, mepepsiB ¢ 12.00 mo 14.00,
BBIXOJ/IHbIE — Cy000Ta, BOCKpECEHbBE.

1.3.2. MecroHaxoxaeHue u rpaduk paboOTHI TOPOJCKOTO OT/AeNIa 00pa3oBaHUs aJMHHUCTPAIAN
MYHHIIUTIATBHOTO  00pa3oBaHUA  «3aKpbhITOe aJAMHHHUCTPATHUBHO-TEPPUTOpHUATILHOE OOpa3oBaHUE
3HameHCcK AcTpaxaHCcKoi obmactu» (nanee — ropoo agmuuuctpanuu 3ATO 3namMeHck):

Anpec: 416540, ActpaxaHckasi 001acTh, T. 3HAMEHCK, MpoctiekT 9 Mas, nom 2 «By.

Tenedonsr: §(85140) 2-41-35, 2-20-83.

daxc: 8(85140) 2-41-35.

Anpec 3JeKTPOHHOM MOYTHI: goroo@mail.ru.

I'paduk paboter: nonenenbHuk-mssTHUIA ¢ 08.00 o 18.00 uac., nepepsiB ¢ 12.00 1014.00 uac.,
BBIXO/IHbIE - Cy000Ta, BOCKpECEHBE.

1.3.3. Mecronaxoxaenue u rpaduk paboThl, ampec, Homepa TeneoHOB U (HaKcoB, aapec
opUIIMATBPHOTO CcaiiTa W aapec JJICKTPOHHOW TOUTHI  00Ie00pa30BaTENbHBIX  OpPTaHMU3aAIU
(ITpunoxenue 1 Kk aAMUHUCTPATUBHOMY PETTIAMEHTY).

1.4. Tlopsinok nostydyeHus: HHGOPMaLUU 3asBUTEISIMU 110 BOIPOCAM MPEIOCTABIECHUS YCIYTH.

C MoMeHTa perucTpaiyy MMCbMEHHOTO 00pallleHus 3asBUTENs (B TOM YKCJE MOCTYMHUBIIETO IO
AJIEKTPOHHOM TOYTE WM C UCIOJIb30BAaHUEM PETHOHAIBHOIO IMOpTajia, €JUHOro Moprajia) 3asiBUTENb
UMEET MPaBo MoIy4aTh HH(OPMAILIKIO 00 STanax pacCMOTPEHUs ero oOpalieHusl.

WNupopmupoBanue o NpeaocTaBIeHUN YCIyrd B 00pa30BaTeIbHON OpraHU3alii OCYIECTBIISIET
PYKOBOIMTENH 00pa30BaTeIbHON OpraHU3aIiH.

WNHudpopmanus, npeaoctasisiemMasl 3asiBUTEN0 IO BONPOCY MPEAOCTaBICHUS YCIyTH, SBISETCS
OTKPBITON U 00IIEe0CTYTHOM.

Nudopmanuio mo BompocaM IMPENOCTaBICHUS YCIYTH MOXKHO TOJNYYUTh y PYKOBOIHMTEIS
00pa3oBaTeNbHON OpPraHU3allMy TMPU JTUYHOM OOpallleHuH, M0 KOHTAKTHBIM TenedoHaM, yKa3aHHBIM B
MPWIOKEHUU | K aIMUHUCTPATUBHOMY PErJIaMEHTY, 10 MOYTe, B T.4. TIO0 aJIpECy SJAEKTPOHHOU MOYTHI.
[Tpu monave 3asBIEHUS yepe3 JUYHBIM KaOMHET MOCPEACTBOM PErHOHATBHOIO MOPTaja UIH €JUHOTO
[opTajla MOHUTOPUHI XOJla MPEAOCTaBIEHMsI YCIYyI'M OCYIIECTBISETCS 3asBUTENEM 4Yepe3 JIMYHBIN
KaOMHET MOCPEICTBOM PErHOHAIBHOTO MOpTalia WK €JUHOT0 MopTaa.

PykxoBoauTens 00pa3oBaTeIbHON OpraHU3aluU OCYIIECTBISIET HHHOPMUPOBAHHE TI0 CIIETYIONTIM
HaTpaBICHUSIM:

- 0 MecTe HaxOXJeHUs, Tpaduke paboThl, aJjpece 3JIEKTPOHHOM MOUTHI M CIPAaBOYHBIX TenaedoHax
agmunuctpanuu 3ATO 3namenck u ropoo aamunucTpauuu 3ATO 3HaMeHCK;

- 0 MecTe HaXOXIeHus, rpaduke paboThl, CIPaBOYHBIX Tele(oHax, aapecax MEKTPOHHON MOUTHI
u ycayrax obpazoBatensHoro yupexaenus (I[Ipunosxkenue 1 Kk aqMUHIUCTPATUBHOMY PETJIAMEHTY);

- 00 agpece opurmansHoro caiita 3ATO 3HameHck B cetn «HTEpHETY;

- 0 TIOpsAIKE TOTYUYEHHs 3asiBUTENIeM MH(POPMAIMH [0 BOIMPOCaM MPEAOCTABICHUS YCIYTH, YCIIYT,
KOTOpBIE SIBISIOTCS HEOOXOAMMBIMU U 00s3aTeIbHBIMU JIJI TIPEIOCTABICHUS YCIYTH, CBEJICHUHN O XOe
MPEIOCTaBIECHUS YCIYTH, B TOM UHCIIE C UCIIOIB30BAHUEM PETHOHAIBHOTO U €IMHOTO TOPTAJIOB;

- 0 BO3MOYKHOCTU NPEIOCTaBJIEHUS YCIYTd B 3JEKTPOHHOM BHJI€ Ha PErMOHAIBHOM HOpTalie U
€IMHOM TIOpTalie;

- 0 mopsiiKe, GopMe U MECTe pa3MEIIeHUs YKa3aHHON B HACTOSIIEM ITYHKTE aIMUHUCTPATUBHOTO
peraamMeHTa nH(OpPMAIIUU.

OcHOBHBIMU TPeOOBAHUAMH K KOHCYJITAIIMH 3asSBUTEIICH SBIISTFOTCS:

- MOJIHOTA, aKTYaJbHOCTh U JOCTOBEPHOCTh HH(OPMAIMH O MOPSIKE MPEIOCTaBICHUS YCIyTH, B
TOM YHCJIE B 3JICKTPOHHOU (hopMme;

- CBOEBPEMEHHOCTH;

- YETKOCTh B M3JIOKEHUU MaTepHaa;

- HarJIAIHOCTh (DOPM IMO/IaYU MaTepHuaa;

- y100CTBO U JOCTYITHOCTb.

KoHncyneTupoBaHue oOCyImIecTBIsIeTCS Kak B YCTHOM, TaKk M B THCbMEHHOH, B TOM 4YHUCIIE
2JIEKTPOHHOH, (popmax. Bpems oxxunaHusi B odepean I NOdydeHUs HHPOpMAIiK O MPEeI0CTaBICHUN
YCIIyTU HE JOJDKHO MPEBBIMIATh 15 MUHYT. Bpems momyueHus oTBeTa MpH WHAMBUAYAIbHOM YCTHOM
KOHCYJIbTUPOBAHUH HE JIOJDKHO TPeBBIMIaTh 15 MuHyT. [ITnChbMEHHBIC KOHCYIBTAIIMA TIPEOCTABIISIOTCS
M0 YCTHOMY JTUOO MTUCHbMEHHOMY 3aMpOCy 3asiBUTENS, B TOM YHCIIE B JIEKTPOHHOU (opme.

1.5. UudopmupoBanue 3asBUTENICH O IPEIOCTABICHUHU YCIYTH OCYIIECTBISIETCS B (hopMe:



- HETIOCPEJICTBEHHOTO OOIICHUs 3asBUTENCH (IpU JIMYHOM oOpamieHnHu J1ubo 1o TenedoHy) K
PYKOBOJUTENO 00pa3oBaTeIbHON OpraHM3alliu, 10 HANpPaBICHUSM, MPETyCMOTPEHHBIM MyHKTOM 1.4
aJIMAHUCTPATUBHOTO PETIIAMEHTA;

- B3aUMOJICHCTBHUS PYKOBOJIUTENS OOpa30BaTENbHONM OpraHU3alMM C 3asBUTENIIMH IO MOYTE,
IEKTPOHHOM 1IOYTE;

- ”HOPMALIMOHHBIX MaTepUasoB, KOTOpble pa3MelnaroTcs Ha oduuumaneHbeix caiitax 3ATO
3HaMeHCK W 00pa30BaTENbHOTO YUpEeXKACHUS B ceTH «VHTepHeT», Ha pEernoHaIbHOM MOpTaje
http://gosuslugi.astrobl.ru, enuHoM noptane http://www.gosuslugi.ru 1 Ha UHPOPMALMOHHBIX CTEHAAX,
pa3MeIeHHBIX B TOMEMICHUIX aIMUHUCTPAIIMNA U 00pa30BATEIBHOTO YUPEIKICHHUS.

1.5.1. TpeGoBanust k ¢opmMe U XapakTepy B3aUMOJIECHCTBUS PYKOBOAUTENS 00pa3oBaTEIbHOIO
YUPEKACHUS C 3asIBUTEISIMU:

- Tpu OTBEeTe Ha TeleQOHHBIE 3BOHKUM PYKOBOJIUTENIb OOPa30BaTENBLHOIO YUPEKICHUS
NpEeACTaBIsIeTCs, Ha3BaB CBOIO (DaMWIMIO, UMS, OTYECTBO, 3aHUMAEMYIO OJDKHOCTB, Mpeiaraet
NpeACTaBUTHCSI COOECETHUKY, BBICIYIIMBAET U YTOUHSET CyTh Bompoca. Bo Bpems pasroBopa ciemyer
NPOM3HOCUTH CJIOBA YETKO, M30eraTh MapajuleJIbHBIX Pa3rOBOPOB C OKPYKAOIIUMH JIIOIBMH H HE
npepbIBaTh PasroBop M0 NPUUMHE MOCTYIJICHHUs 3BOHKA Ha JPYroi anmapar;

- TP JIMYHOM OOpAaIlleHUH 3asBUTEICH PYKOBOIHUTENHh OOPAa30BATEILHOTO YUPEKACHUS JTOJDKECH
OpeACTaBUTBCS, YKa3aTh (aMMIMIO, UM W OTYECTBO, COOOLIUTH 3aHUMAEMYIO JOJKHOCTB,
CaMOCTOSITENTFHO JaTh OTBET HA 3aJaHHBIN 3asBUTEIIEM BOIIPOC;

- B KOHIIE KOHCYJIbTUPOBaHMs (MO TesneOHYy WM JIMYHO) PYKOBOJAUTEIb OOPa30BaTENBLHOIO
YUPEKACHUS, OCYIIECTBISIFOIINN KOHCYJTbTHPOBAHUE, TOJDKEH KPATKO TOABECTH MTOTH M MEPEUHCITUTD
Mepbl, KOTOpbIE CIIeyeT MPUHSAThH 3aBUTEINIO (KTO UMEHHO, KOTJIa M YTO JIOJIKEH C/IeNaTh);

- THUCHMEHHBIN OTBET Ha OOpalleHHsi, B TOM YHCIE B JJEKTPOHHOU (Qopme, MO BoOMpocam
npeaocTaBleHHsI HHPOPMALUU O MPEIOCTABICHUN MYHHIMIAIBHOW yCIyrH AAeTCsl B MPOCTOM, 4eTKOi
U TOHATHOW (opMe C yKasaHWeM (paMWINM W WHHUIUAIOB, HOMEpa TeledoHa JOHKHOCTHOTO JIUIA
aJIMUHUCTpAllUM, MCIIOJHUBILIErO OTBET Ha oOpameHue. IlucbMeHHBI OTBeT Ha oOpalieHue
TIOJIIMCHIBAETCSl PYKOBOJHMTEIEM 00pa30BaTeNbHOTO yupexkaeHus. [InchbMeHHBI OTBET Ha 0OpalIeHus,
B TOM YHCJIE B 3JICKTPOHHOM (popme, 1aeTcs B TeueHHe S5 THeH co JHs perucTpaiuu oOpalieHusl.

1.6. Ha undpopmanmonnbsix creHnax B agmuHucTpauu 3ATO 3HameHCK M 00pa3oBaTelbHOMN
OpraHu3alMM pa3MeLalTcs Cleayolue nHPOPMalMOHHbIE MaTepHaIb:

- CBEJEHMSI O IIepeYHe NMPeAOCTaBIsIEMbIX 00pa30BaTEIbHON OpraHu3aluen yciuyr (QyHKIuil);

- azgpeca, Homepa TeneoHOB u (akca, rpapuk paOOThl, aapec HIEKTPOHHON IMOUTHI
anvuaucTpanm 3ATO 3HaMEHCK W 00pa30BaTEbHOTO YUPEKACHUS, aapeca O(QHUIMATBHBIX CANTOB
3ATO 3HaMeHCK M 00pa3oBaTeNbHOTO yupekaeHus B cetu «HTepHeT», ajpeca pernoHaIbHOTO U
€/IMHOTO TTOPTAJIOB;

- angpeca, HoMepa TeneoHOB U (akcOB OpraHoB M OpraHu3alMid, ydYacTBYIOUIMX B
NpeOCTaBICHUH YCIYTH,

- WCUEpIBIBAIOIIUI MepeyeHb JOKYMEHTOB, KOTOpPbIE 3asBUTENIb CAMOCTOSTEIbHO MPEACTaBIISET
JUTSL TIOJTYYEHUS YCITyTH;

- MepevYeHb CBEACHUI, 3alpallMBaeMbIX HCIIOJHUTEIEM YCIYTH B paMKax MEXBEIOMCTBEHHOI'O
MHQOPMALMOHHOTO B3aWMOJICHCTBHS, KOTOpBIC 3asABUTEIH BIIPaBE MPEICTABUTh IO COOCTBEHHOM
UHHLINATHBE;

- OloK—cxema, HarIAgHO OToOpaXkaromias IOCIEJOBATEIBHOCTh  NPOXOXKICHUS  BCEX
aJAMUHUCTpaTUBHBIX npoueayp (IIpunoxenue 2 Kk aIMUHUCTPATUBHOMY PETIaMEHTY);

- 00pa3Isl 3aMoJTHEHUs JOKYMEHTOB;

- MCYEpHBIBAIOUINNA MepeyeHb OCHOBAHUM JUIsl MPUOCTAHOBIIEHUS NPEAOCTABICHHS YCIYyTH WIN
0TKa3a B MPEJOCTABICHUH YCITyTH;

- JocyneOHbIl (BHECYNeOHbBIN) MOPANOK O0KajJoBaHMUS pPELIeHUN W JIedcTBuil (Oe3aeiicTBHs)
o0pa3oBaTeNbHON opraHu3alueil, a TakKe ee T0JPKHOCTHBIX JIMIL;

- HeoOxoaumas ornepaTHBHas MH(GOPMALUS O IPEAOCTABICHUH YCIYyTH;

- HACTOSLIMHI aJMUHUCTPATUBHBIN PErJIAMEHT.

[Ipu u3MeHeHUU yCIOBMHA M HOpPsKA NPEAOCTAaBICHHUS YCIyrd, MH(opMarus o0 M3MEHEHUsX
JIOJDKHA OBITH BBIJIEJIEHA IBETOM U TIOMETKON «BaskHOY.

WNndopmanroHHbsle CTeHIbI, cofepkKamue HHPOPMALUIO O MpOLeaype MpeJoCTaBIeHUs yCIyTH,
JIOJDKHBI OBITh MaKCMMAaJIbHO 3aMETHBI, XOPOIIO MPOCMATPUBaeMbl M ()yHKIIMOHAIBHBI, PEKOMEH/TyeTCs
o0opynoBate MH(pOpPMAIMOHHBIE CTEHIbl KapMaHamu ¢opmata A4, B KOTOPHIX pa3MelaTh



MH(GOPMAIIMOHHBIE JIUCTKH.
Texct MarepuanoB, pa3MellaeMbIX Ha CTEHAAX, JOJDKEH ObITh HarmeyaTaH yAOOHBIM JUIsl YTEHHUS
mpu(TOM, OCHOBHBIE MOMEHTHI U HanboJiee BaXKHbIE MECTA BbIJICIICHBI.

2. CrangapT npeoCcTaBIeHUs yCIyTU

2.1. HaumeHoBaHue yciayru — «3a4yuclieHue B MyHMIIMIIAJIbHbIE 00pa30BaTelIbHbIE OpraHu3allny,
pealu3yIole MporpaMMbl HAuyaldbHOTO OOINEro, OCHOBHOTO OOIIEro W CpPEeAHero OOIero
00pa3zoBaHUs.

2.2. IlpenocraBieHue YCIyTH OCYIIECTBISETCS 00IIe00pa3oBaTENbHBIMU OPraHU3AIMSIME, B TOM
YHUCJIe B 3JIEKTPOHHOU (popMe.

OTBETCTBEHHBIMU UCTIOTHUTEINSIMU YCIYTH SBISIOTCS:

1) 1OMKHOCTHOE JIMIIO 00pa30BaTEeIbHON OpPraHU3allii, OTBETCTBEHHOE 3a MPUEM U PETHCTPAIIUIO
JIOKYMEHTOB (J1ajiee — IOJDKHOCTHOE JTUIIO);

2) pyxoBoaHTENb 00pa30BaTENILHON OPTaHU3AIHH.

[Ipu mpenocTaBlieHUU YCIyTH OCYIIECTBISIETCS B3aUMOJICHCTBUE ¢ Topoo aamuHucTpamuu 3ATO
3HAMEHCK.

Opransl, NpeAOCTaBISIONINE CBEACHHUS, HEOOXOAUMBIE ISl IPEIOCTABICHUS YCIYTH, B MOPSIKE
MEXBEJIOMCTBEHHOTO HH()OPMAIIMOHHOTO B3aMMOICHCTBYS:

- MenepanbHasi MUTPAIMOHHAS CITyK0a.

Wuble opransl 1 OpraHu3aliiy B MPEeI0CTaBICHNN YCIYTH HE YYaCTBYIOT.

B coorBerctBum ¢ myHkToM 3 yactu 1 crateu 7 DexpepanbHoro 3akona "OO opraHuzamnuu
MPEJIOCTaBIIEHUs TOCYJAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIOyr" TIpU TPEeAOCTaBICHUU YCIyTH
3ampemiaercss TpeOoBaTh OT 3asgBUTENS OCYIIECTBICHHS JEHCTBUI, B TOM 4HCIE COTJIACOBaHHIA,
HEOOXOAUMBIX JJIS MOTYUYEHHUs] YCIYTH U CBA3aHHBIX C OOpAIleHHEM B MHBIE OPTaHbl U OpraHU3aINH.

2.3. Pe3ynbTaToM MpeNOCTaBIECHUS YCIYyTH SBJSIETCS 3adHcleHHe B 00I1e00pa3oBaTENbHYIO
OpraHM3aluIo.

2.4. Cpok IIpeloCTaBIIEHUS YCIIyTH.

[lpuem 3asBIeHW B TEPBBIH Kiacc OOIIE0OpPa30BATEIBHBIX YUPEKACHUN JUIS TpaKIaH,
MPOKHUBAIONINX HAa 3aKPEIUICHHOM TeppUTOpUHM, HAuMHAETCs He mo3faHee 1 (eBpanis U 3aBepliaeTcs He
no3aHee 30 uIoHS TeKYyIIero roja.

Cpok opranuzanuy MeXBEIOMCTBEHHOTO0 MH()OPMAIIMOHHOTO B3aMMOJEHCTBUS - HE Oonee 1 mHS
CO JIHS PETUCTPALUU 3asIBJICHUS U JOKYMEHTOB, MPEICTABJICHHBIX 3asBUTEIIEM.

3auucnenue B 00IIe00pa3oBaTeNbHOE YUpEeXKIEHHE OQPOPMIISETCS TMPUKA30M PYKOBOIUTENS
0011e00pa30BaTENbHOIO YUPEXKIEHUS B TeueHue 7 pabouux JHEH mocie npuemMa J10KyMEeHTOB.

[Ipukasbr pykoBoauTens 0011e00pa3oBaTeNbHOTO YUPEXKACHUS O MpUEMe JaeTell Ha oOydeHue
pa3MernaroTcst Ha THPOPMAITMOHHOM CTEeHJIE 00Ie00pa30BaTEILHOTO YUPEXKICHHS B ICHDb UX W3JaHMUS.

s nerelt, He MPOKUBAIOIIMX HA 3aKPETIEHHOW TEPPUTOPUH, TIPHEM 3asBICHUI B MEPBBIA Ki1acc
HauuMHAeTcsl ¢ | WIONS TEeKyIIero roja JI0 MOMEHTA 3arloJIHEHHsS CBOOOIHBIX MECT, HO HE TO3THEe S5
CEHTSIOPS TeKYIEro roja.

OO6meo0Opa3oBaTebHbIE yUPEXKACHHS, 3aKOHUMBIIHME TPUEM B TEPBBIA Kiacc BCeX JCTeH,
MPOXKHUBAIOIINX HA 3aKPEIJICHHOW TEPPUTOPUH, OCYIIECTBISIOT MPHEM JeTeil, He MPOKUBAIOIINX Ha
3aKpEIUICHHOW TEPPUTOPHUH, paHee | HIosl.

B03MOXHOCTh TMPHOCTAaHOBIEHUSI TPENOCTABICHUS YCIYT'H 3aKOHOJATENbCTBOM Poccuiickoit
®enepanyu, AcTpaxaHCKod 00JacTH, MyHUIUNAIbHBIMH TpaBoBbIMH akTamMu 3ATO 3HameHCK He
peyCMOTpPEHA.

Ecnun oxoHuaHMe cpoka MpEeoCTaBIICHHUs] YCIYyTH MPUXOIUTCA HAa HEpaOOuMid JeHb, TO ITHEM
OKOHYAHMS 3TOTO CPOKA CUUTAETCS OMMKAUIINI cleAyomuil 32 HUIM pabo4Hii 1eHb.

2.5. IlpenocraBieHue yciyru OCyILIECTBISETCS B COOTBETCTBUH C:

- Koncrurynueit Poccuiickoii @enepanmu;

- I'paxnganckum konexcoM Poccuiickoit denepanuu;
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- @enepanbHbiM 3ak0oHOM 0T 06.10.2003 No 131-®3 «O06 00muX NPUHOMIAX OpTraHU3AIUA
MeCTHOro camoynpasiieHus B Poccuiickon denepanumny;

- @enepanbHbM 3akoHOM OT 27.07.2006 No 149-®3 «O6 wmHpopmanuu, WHPOPMAIUOHHBIX
TEXHOJIOTHSIX U O 3alUTe HHPOPMAITUID;

- ®epnepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-®3 «O nepcoHanbHBIX JAHHBIXY;

- ®epnepanpubiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu MpeaoCTaBICHUS
rOCy/IapCTBEHHBIX U MyHUIIUIAIBHBIX yCIyT";

- ®enepanbHbIM 3aKk0HOM OT 06.04.2011 Ne 63-D3 «O0 351eKTPOHHOMN MOAIHCHY;

- @epepanbHbIM 3akoHOM 0T 29.12.2012 Ne 273-®3 «0O06 oOpa3oBanuu B Poccuiickoit
Denepanuny;

- 3akoHoM Poccuiickoit ®enepannn ot 14.07.1992 Ne 3297-1 «O 3aKkpbpITOM aIMUHUCTPATUBHO-
TEPPUTOPUATILHOM 00Pa30BaAHUNY;

- 3akoHOM ActpaxaHckoi obmactu ot 10.04.2012 Ne 14/2012-O3 «O AOMOIHUTEIBHBIX
rapaHTHUsIX MpaBa Ipak]iaH Ha oOpaleHne B ACTpaxaHCKO# o0mactuy;

- IIOCTaHOBJIEHHUEM [IpaBuTenscTBa Poccuiickoii denepanun oT 26.06.1998
Ne 655 «O06 yrtBepxknenuun Ilomoxkenuss o0 oOecmeueHUn 0cOOOTO pexumMa B 3aKPBHITOM
aJMMHHUCTPATUBHO-TEPPUTOPUATILHOM 00pa30BaHUU, HA TEPPUTOPUU KOTOPOTO PACIOIOKEHBI OOBEKTHI
MunuctepctBa 000poHs! Poccuiickoii @eneparum;

- nocranoBinenuem IlpaBurensctBa Poccuiickoit ®enepauuu ot 16.05.2011 Ne 373 «O
pa3paboTKe ¥ YTBEPXKICHUH AaIMUHUCTPATUBHBIX PETJIAMEHTOB HCIOIHEHUS TOCYyAapCTBEHHBIX
GYHKIUN 1 aIMUHUCTPATUBHBIX PErJIAMEHTOB MPEAOCTaBICHUS FOCYAAPCTBEHHBIX YCIYI»;

- nocra”oienuem IlpaBurensctBa Poccuiickoit @eaepauun ot 07.07.2011 Ne 553 «O nopsiake
Oo(QOpMIIEHUSI U TPEJCTABIICHUS 3asBJICHUM M MHBIX JOKYMEHTOB, HEOOXOAMMBIX AJISl MPEIOCTABICHUS
TOCYAapCTBEHHBIX U (WJIM) MYHULIUTIATBHBIX YCIYT, B (hOpME AIEKTPOHHBIX TOKYMEHTOBY;

- mnocranoBnenue I[IpaButensctBa Poccuiickoii ®enepamu ot 24.10.2011 Ne 861 «O
denepanbHBIX TOCYAAPCTBEHHBIX HH(POPMAIIMOHHBIX CHUCTEMaxX, 00ECIeUUBAIOIIUX MPEIOCTABICHUE B
AIIEKTPOHHOH (OpME TOCYIapCTBEHHBIX M MyHHIIUTIAIBHBIX YCITYT;

- nocra”oBienrem IlpaBurensctBa Poccuiickoit @enepamuun ot 25.06.2012 Ne 634 «O Bupax
AJIEKTPOHHOM TMOAINKCH, HCIOJB30BaHUE KOTOPBIX JIOMYCKAaeTCs MpU OOpalleHUHd 3a IOJyYEHHEM
rOCY/AapCTBEHHBIX U MYHHUIIUITATBHBIX YCIYT»;

- nocra”oyenuem [lpaButensctBa Poccuiickoit @eaepanun ot 16.08.2012 Ne 840 «O mopsiake
MoJlayll M PAacCMOTPEHUsS jkajo0 Ha pemieHUs U AeiicTBust (Oe3neiicTBue) ¢enepanbHBIX OpPraHOB
UCIIOJTHUTENIBbHOM BJacTW M UX JOJDKHOCTHBIX JIML, (enepaiabHbIX TOCYAapCTBEHHBIX CIIyXKallluX,
JTOJKHOCTHBIX JIMI] TOCYNapCTBEHHBIX BHEOIOKeTHBIX (QoHmoB Poccuiickoit denepanuu, a TaKxke
roCyJJapCTBEHHOM KOPIIOpAIlMHU 10 aTOMHO# 3Hepruu "PocaroM" U €€ TOJKHOCTHBIX JTUIY,;

- mocrta”oBneHuem llpaBurensctBa Poccuiickoit ®enmepammu ot 25.01.2013 Ne 33 "OO6
UCIOJIb30BaHUHU MPOCTON AJIEKTPOHHOM MOJIMUCH MPU OKA3aHUU TOCYNAapPCTBEHHBIX M MYHHUIMIAIbHBIX
YCITyT»;

- npuka3zoM MunucrepctBa obpazoBanust u Hayku P® ot 22.01.2014 Ne 32 «O0 yTBepkIeHUU
[Topsinka mpuema rpaxkgaH Ha OoOy4deHHe MO O0pa3oBaTeIbHBIM IMPOTPaMMaM Ha4yallbHOTO OOIIEro,
OCHOBHOTO OOIIIETO M CPETHEr0 00IIEeTr0 00pa30BaHUM;

- npuka3zoM MunucTepcTBa obpa3zoBanus U Hayku P® ot 12.03.2014 Ne 177 «OO0 yTBepKAeHUU
[lopsinka m ocyuiecTBieHUs NepeBofa OOyYaroIMXCS M3 OJHOM OpraHu3allid, OCYIIECTBISIOLIEH
00pa3oBaTeNnbHyI0 ACSITENbHOCTh MO 00pa30oBaTeNbHBIM IpOorpaMMaM Ha4aJbHOTO OOIIEero, OCHOBHOTO
obmero u cpemHero oOmero oOpa3oBaHus, B JPYrHe OpraHU3AIMH, OCYIIECTBIISIONINE
00pa3oBaTeNbHYyI0 JEATENBHOCTh MO 00pa30oBaTeNbHBIM MPOrpaMMaM COOTBETCTBYIOIIUX YPOBHS U
HaIpPaBJIEHHOCTNY;

- npukazoM MunucrepcTBa oOpa3oBanus u Hayku PD ot 09.11.2015 Ne 1309 «O6 yTBepxaeHuu
[opsnka obecriedeHust ycioBUM JTOCTYITHOCTH JUIsl HHBAJINI0B OOBEKTOB U MPEIOCTABISIEMbIX YCIyT B
cdepe oOpazoBaHus, a TAK)KE OKa3aHUE UM MPU 3TOM HEOOXOAMMOM TOMOIINY;

- pacnopsbkerneMm [IpaButenberBa ActpaxaHckoi oOmactu ot 08.04.2016r. Ne 130-ITp «O
MPUMEPHOM TepeuHe MYHHIIUIIAIBHBIX YCIYT, MPEAOCTABISIEMbIX OPraHaMU MECTHOTO CaMOYIPaBIICHUS
MYHHULIMNIAIBHBIX 00pa3oBaHUil AcCTpaxaHCKOM 00JacTH, W TIEpeuyHe YCIyr, MpeloCTaBIsIEMbIX
MYHHUIIUTIATBHBIMUA ~ YUPEXKICHUSIMU U JIPYTUMH  OpPraHM3alMsIMH, B KOTOPBIX pa3Meliaercs
MYHUIIUTIATBHOE 3aaHKE (3aKa3), B TOM YHUCJIE B 3JIEKTPOHHOU (popMe, B ACTpaxaHCKOM 00IacTH»;
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- YcraBoM MYHMIMIAIBHOIO 00pa3oBaHusl «3aKphITOE aJIMHUHUCTPATUBHO-TEPPUTOPUATIBHOE
oOpa3oBaHMe 3HAMEHCK ACTpaxaHCKOM o0iacTw», MpUHATHIM pemieHneM CoBeTa MYHHUIUNAIBLHOTO
00pa3zoBaHus «3aKphITOE aJIMUHHCTPATUBHO-TEPPUTOPHAIBHOE 00pa3oBaHue 3HAMEHCK ACTpaxaHCKOU
obmacti» ot 30 nexabps 2014 roma Ne 47 «O npussTHH YcTaBa MyHMLIMIAIBHOTO 0Opa30BaHUS
«3aKppITOE aIMUHUCTPATUBHO-TEPPUTOpUATIbHOE 00pa3oBaHne 3HaMEHCK ACTpaxaHCKON 001acTy;

- noctaHoBieHueM angMuHucTpanuu 3ATO 3namenck ot 28.03.2018r. Ne 257 «O mnopsake
pa3pabOTKU W YTBEpKACHUS aIMUHHCTPATHBHBIX PErIaMEHTOB IPEAOCTABICHUS MYHHUIUIATbHBIX
yCIIyT»;

- mpukazoM ropoo anMuHucTpauuun 3ATO 3nHameHck «O 3akpemyieHUd MYyHHUIMIAIbHBIX
oOpa3oBatenbHbIX opranuzaiuii 3ATO 3namenck 3a TeppuropusiMu 3ATO 3HaMEHCK» YTBEpkKAaeMbIM
€XKEroJIHO;

- YcTaBamMu 00pa3oBaTeIbHBIX YUPEKACHUM;

- IOKaJIbHBIMH HOPMaTHBHBIMH aKTaMH 00pa30BaTEIbHBIX OPTaHU3AIIHIA;

- HAaCTOSIIIIMM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.6. VcuepnpiBaroluii MmepevyeHb JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTaBICHUS YCIYTH.
[lepeueHb yciayr, KOTOpbIE SIBISIOTCS HEOOXOIUMBIMM U 00S3aTENbHBIMU [UISL NPEAOCTABICHUS

yCIIyT'H, TMOAJIEkKAIINX IPEeAOCTaBIEHUIO 3asBUTeNeM. VcuepnpiBarouuil mepeyeHb JAOKYMEHTOB,
HEOOXOAMMBIX B COOTBETCTBHUHM C HOPMAaTHUBHBIMU MPABOBBIMHM aKTaMM JUJISl MIPEAOCTABICHUS YCIYTH,
KOTOpbIE HAaXOASATCS B  PACHOPSKEHUU TOCYAAPCTBEHHBIX OPraHoOB, OpPraHOB  MECTHOTO
CaMOYNPAaBJIEHUs] M WHBIX OPraHOB, YYAacTBYIOLIUX B IPEIOCTABIEHUU MYHHUIHUMNAIBHBIX YCIYT, W
KOTOpBIE 3asBUTEIb BIPABE NMPEICTAaBUTh CAMOCTOSTENBHO.

2.6.1. Ina 3auncineHus B oOuieoOpa3oBaTelbHOE YUpeXJAEHHE HEOO0XOAMMO NpeAOoCTaBICHHE
poauTteneM (3aKOHHBIM MPECTaBUTEIEM) peOeHKa CICTYIONTNX TOKYMEHTOB:

1) 3asBieHus (MpUIOKEHHE 3 K aIMUHUCTPATUBHOMY PETJIAMEHTY);

2) KONUM JTOKYMEHTa, YJOCTOBEPSIOIIErO JUUYHOCTh POIUTENS (3aKOHHOIO MPEICTaBUTENS), JINOO
KOMHHU TOKYMEHTA, YJOCTOBEPSIOIIEr0 JIMYHOCTh MHOCTPAHHOTO Ipa)kIaHMHA U JHIa 0e3 IpakJaHCTBa
B Poccuiickoii denepanuu (Ipu JIMYHOM OOpPALEHUM 3asBUTEINS TOJKEH ObITh IPEIbSIBICH OpUTHMHAI
JOKYMEHTA, YIOCTOBEPSIOIIEr0 JIMYHOCTh POAMTENS (3aKOHHOTO IPEACTaBUTENs), JUOO OpUTHHAI
JIOKYMEHTA, YyJIOCTOBEPSIOUIEr0 JMYHOCTh MHOCTPAHHOTO Tpa)<AaHWHA U JuIa 0e3 Ipa)XAaHCTBa B
Poccuiickoii @eneparun);

3) KOmWU CBHIETEIBCTBA O POXKACHUHM peOeHKa JMOO KOMUHU JTOKYMEHTa, TOATBEP)KIAIOIIEro
pOACTBO 3asBUTENsS (IpU JMYHOM OOpALIEHUH 3asBUTENS JIOJDKEH OBbITh NPEAbSBICH OpPUTHMHAI
CBUJETENBCTBA O POXKJIECHUU peOdCHKa WJIM OpUTHHAN JOKYMEHTa, IMOATBEPKAAIOIIEr0 POJCTBO
3asBUTEIIS);

4) xonMM TOKYMEHTA, MOATBEPHKAAIOIIETO MPAaBO 3asBUTENS HA MIEPBOOUYEPETHOE NPEAOCTABICHNE
MecTa B 00I1eo0pa3oBaTebHOW OpraHM3allid B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoit
®denepalii 1 HOpPMAaTUBHBIMU MIPABOBBIMU akTaMH cyObeKkToB Poccuiickoit denepanuu, Mpu HaIUuuu
yKa3aHHOTO mpaBa (TMpU JIMYHOM OOpAIlEHUU 3asiBUTENS JODKEH OBbITh MPEIbsIBIEH OpUTHUHAI
JIOKYMEHTa, MOJATBEPXKJAIOLIEr0 IpaBO 3asBUTENS Ha NEPBOOYEPENHOE IPENOCTABIEHUE MeCTa B
o011eo0pa3oBaTeIbHON OpraHU3aIim);

5) st poauTenel (3aKOHHBIX MPEACTABUTENCH) EeTEH, SIBISIOMIUXCS MHOCTPAHHBIMU TPaKIaHAMU
WIN JIMaMH 0e3 TpaXkAaHCTBa, JOMOJHUTEIBHO HEOOXOAUMO MpeICTaBICHHE:

- KONHMU JOKYMEHTa, MOJATBEP)KIAIOIIETr0 POACTBO 3asBUTENS (WM 3aKOHHOCTH NPEACTaBICHUS
npaB pedeHka) (MpH JMYHOM OOpPALIEHUH 3asBUTENS OJKEH ObITh MPEIbSBIEH OPUTHHAT JOKYMEHTA,
MOJITBEP K JAIOLIETO POJICTBO 3asBUTENS (MIM 3aKOHHOCTh IIPEICTABJICHUS IIpaB peOeHKa);

- KONMUHU JOKYMEHTa, MOATBEP)KIAloIero MNpaBo 3asiBUTENs Ha npeObiBaHMEe B Poccuiickoit
Qeneparuu  (IpU JTUYHOM  OOpAIIEHUH JOJDKEH OBITh  TNPEIBSBICH OpHUTHHAT JOKYMEHTa,
HOJTBEP:KIAIOIIEro MPaBo 3asBUTENs Ha npedbiBaHue B Poccuiickoit deneparun);

6) s ponutenedl (3aKOHHBIX TMPEACTaBUTENCH) AETe C OTrpaHWYEHHBIMH BO3MOXKHOCTSIMU
30pOBbsl ANl OOydeHHUs M0 aJalTHPOBAHHOM OCHOBHOH 00I1€00pa3oBaTeNnbHOM IporpamMme
JIOTIOJTHUTENBHO HEOOXOIUMO MPEOCTaBICHUE PEKOMEHAALNN ICHXO0JI0r0-MEIUKO-TIearornyeckoi
KOMMCCHH;

7) arrectata 00 OCHOBHOM OOIIEM 00pa30BaHUMU YCTaHOBJIEHHOro oOpas3ua (Ipu HpueMe B
0011e00pa3oBaTeIbHy0 OPraHU3alUIo Ha CTYTIEHb CPEeTHET0 00IIero 00pa3oBaHus).

3asiBUTENIb UMEET MPaBO 110 CBOEMY YCMOTPEHUIO MIPEJICTABIISITh IPYTHe TOKYMEHTHI.



I[Ipu oOpameHnn TpencTaBUTENsT  PONUTENEH  (3aKOHHBIX  TIpEJACTaBUTENEH) peOeHKa
JIOTIOJTHUTENIBHO MPEIbABISIOTCS:

1) MOKyMEHTBI, yIOCTOBEPSIIOIINE JTUUHOCTD MIPEICTaBUTENS,;

2) JOKyMEHTHI, MOJATBEPXKJIAIOIIME IOJHOMOYMS TNPEACTaBUTENS, B TOM YHUCIE MOJTHOMOYMS
IpeJCTaBUTENsl EHCTBOBaTh OT MMEHU poJuTeNiel (3aKOHHBIX INpeAcTaBUTENe) U uX pedeHKa mnpu
nepefaye ux NepcoOHaAIbHBIX JaHHBIX;

3) IOKYMEHTBI, MOATBEPKAAIOIINE HATMYUE COTJIacUsl poJuTeNiel (3aKOHHBIX MpeACTaBUTENEH) Ha
00paboTKy MX MEPCOHATBHBIX JaHHBIX U MEPCOHAIBHBIX JaHHBIX PEOCHKA.

2.6.2. UcuepnpiBaromuii nepeuyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C HOPMAaTUBHBIMU
NpPaBOBBIMU aKTaMHU Ul TPEAOCTAaBICHUS YCIYI'M, KOTOpbleé HAaxOIiATCd B  paclopsHKeHUU
rOCy/IapCTBEHHBIX OPIaHOB, OPraHOB MECTHOTO CAMOYMPABJICHHS M MHBIX OPraHOB, YYacTBYIOLIUX B
NPEJOCTaBI€HUH TOCYJapCTBEHHBIX WM MYHMLUNAIBHBIX YCIYr, U KOTOpbI€ 3asBUTENb BIPaBE
MPEACTaBUTH IS 3a4UCIICHUs B 00I1Ie00pa30BaTeIbHYI0 OpraHU3aIHIoO:

- JIOKyYMEHT, MOATBEPKIAIOIUI perucrpauuu pedeHKa MO MECTy MKHUTEIbCTBA WU MECTY
npeObiBanust Ha TeppuTopun 3ATO 3HaMeHCK.

3asBUTENb BIIPaBe NMPEICTaBUTh JOKYMEHTBI, COJIeprKalllie YKa3aHHbIe CBEJCHHUs, IO COOCTBEHHOM
uHunatuBe. HenpencraBieHue 3asBUTENEM JOKYMEHTOB, YKa3aHHBIX B HACTOALLEM IIyHKTE, HE
SBJISIETCS. OCHOBAHMEM JIJIsl OTKa3a 3asIBUTENIO B IPEIOCTABICHUHN YCIYTH.

B cnyuae ecnu 3agBUTENh CAMOCTOATENBHO HE MPEICTAaBUI JOKYMEHTBI, COJIEpKaIlNe yKa3aHHbIE
CBE/IEHUS, TOJDKHOCTHOE JIULO0 00pa30BaTeIbHON OpraHU3alliy 3alpalliBaeT JOKYMEHThl U CBEJICHHS B
®denepaibHON MUTPALIMOHHON CITyKOe.

CeeneHusi, coxepxamuecs B @DenepanbHOl  MUTpallMOHHON  ciyxOe, 3alpamiMBaroTCs
MIOCPEACTBOM HAIPABJIEHUSI MEXBEJOMCTBEHHOro 3arpoca. [lopsaok nmomyueHus: JaHHBIX JOKYMEHTOB
onpeaeneH [loctanoBnenuem Ilpasutenscta PO ot 13.07.2012 r. Ne 711 «O Bonpocax denepanbHon
MUTPAIMOHHON ciy>k0bD» U 3akoHa P® ot 25.06.1993r. Ne 5242-1 «O mnpaBe rpaxnan Poccuiickoit
@denepaiu Ha CcBOOOAY NEpeABMKEHMs, BBHIOOp MecTa MNpeObIBaHHMS M JKUTEIbCTBA B Ipenenax
Poccuiickoit ®eneparm.

2.6.3. Crnocobbl mojayu JOKYMEHTOB 3asBUTENIEM, B TOM 4MCIE B 3JIEKTPOHHOH ¢opme,
HOPSIA0OK UX MPEICTaBICHUS.

[To BBIOOpY 3asBUTEINS 3asBJICHUE U IOKYMEHTHI, YKa3aHHbIE B HOANYHKTax 2.6.1-2.6.2 myHkTa 2.6
aJIMAHUCTPATUBHOTO PETJIaMEHTa, TPEACTABISIETCS B 0Opa30BATENbHYIO0 OPraHH3alHI0 MOCPEICTBOM
HalpaBJIeHUs 110 1o4YTe, JUOO C UCIOIb30BAaHUEM 3JIEKTPOHHBIX HOCHUTENEH U (Win) UH(OPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETel OOIIero mojb30BaHUs, B TOM yucie ceTu «/HTepHeT», mocpeacTBoM
PETHOHAIIBHOTO TOpTala WM €IUHOro MopTajia, HMHBIM CIIOCOOOM, TO3BOJISIONIMM IeperaTh B
AIIEKTPOHHOH (opMe 3asiBICHHE 3asSBUTENS O PEAOCTABICHUH YCIYTH (Iajiee — B AJIEKTPOHHOU (opme).

[Tpuem 3asgBIeHMH M JOKYMEHTOB MPOU3BOAMTCS JOJDKHOCTHBIM JIMIIOM 00pa3oBaTelbHOM
OpraHu3allfH, OTBETCTBEHHBIM 3a NMPUEM M PETHCTPALMUIO JOKYMEHTOB, B COOTBETCTBHH C TpaQuKOM
paboTel 00pa3oBaTEeIbHOM OpraHM3allMM, YKa3aHHbIM B NPWIOKEHUH | K aAMUHUCTPATUBHOMY
periaMeHTy.

1) B cnyuae HanpaBiieHUs! 3asBJICHUS B AJIEKTPOHHOH (hopMe dyepe3 peruoHanbHblid mopran http:/
www.gosuslugi.astrobl.ru 6o enuHbIi mOpTan http:/www.gosuslugi.ru 3asBICHHE 3alOTHSICTCS B

AIIEKTPOHHON bopme COTJIACHO NpeICTaBICHHON Ha PETHOHAIBHOM noprase
http://www.gosuslugi.astrobl.ru 6o eaumrom moprane http:/ www.gosuslugi.ru 31meKTpoHHOH (dopme
oOparieHusl.

Jlnist mogaum 3asiBUTENEM 3asBJICHUS M JOKYMEHTOB B 3JIEKTPOHHOW (hopMe uepe3 perHoHaIbHBIN
HopTajJ M €AMHBIH TOopTaln MpHUMEHSeTCcs CHEelHMaIM3HpPOBAHHOE MPOrpaMMHOE oOOecreueHue,
IpeyCMaTPHUBAIOIIEE 3aII0JIHCHNE 3asIBUTENIEM IEKTPOHHBIX (DOPM TOKYMEHTOB.

IIpuem 3asBieHUH, MOCTYNMBIIMX HAa PETUOHAIbHBIA, €IUWHBIA TMOpTal, OCYLIECTBISET
JOJDKHOCTHOE JIMIIO 00pa30BaTENIbHOM OpraHU3allud, OTBETCTBEHHOE 3a IPHEM U PETHUCTPALUIO
JIOKYMEHTOB.

[Ipu obOparennu 3a yciiyroi B 3JIEKTPOHHOM BHJIE:

- 3adBJICHME O NPEAOCTABJICHUM YCIYTH JOKHO OBITh MOJNMCAHO TMPOCTONW 3IEKTPOHHOU
IIOAIINCHIO. I[J'If[ IIOAIIMCaHUsA 3as4ABJICHUA TaK¥XKE A0IMyCKaeTCA HUCII0JIB30BAaHUEC YCHHGHHOfI
KBaJM(PULIUPOBAHHOH 3JIEKTPOHHOM MOAIUCH;
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- JIOKYMEHThI, yKa3aHHbl€ B HacTosIleM NoamyHkTax 2.6.1. myHkra 2.6. aIMHUHUCTPAaTHBHOTO
periiaMeHTa, NpEeICTaBISITCS B OTCKAHWPOBAHHOM BHJE U JOJDKHBI OBITH MOANUCAHBI YCUJIEHHOU
KBaJTH(PHUIMPOBAHHOHN JIEKTPOHHOM MOAMHUCHIO.

2) ®aKT NOATBEPXKAECHUs HAIIPABICHUS 3asBICHNS U TOKYMEHTOB I10 MTOYTE JIEKUT Ha 3asiBUTEIIE.

JlaToli mpencTaBlieHUsl 3asBIICHUS 3asBUTEIEM SIBISIETCA J€Hb MOCTYIJICHUS M pEerucTpanuu
3a8BJICHUS JOJDKHOCTHBIM JIMLIOM O0Opa3oBaTENIbHOM OpraHu3alid, OTBETCTBEHHBIM 3a IMpHEM U
pPEerucTpanmio 10KyMEHTOB.

Perucrpanum 1 yueTy nojuiexar Bce MOCTYNHMBILUE 3asBIECHUS, BKIIIOYasi U T€, KOTOPbIE 10 popme
HE COOTBETCTBYIOT TPeOOBaHUIM, YCTAHOBJICHHBIM 3aKOHO/IaTEIbCTBOM Il MIUCbMEHHBIX OOPAILIEHHI.

IlepeyeHb NOKyMEHTOB, HEOOXOAMMBIX MJsi NMPEAOCTABICHUS YCIYTH, B TOM 4HCIe (HOPMBI
JOKYMEHTOB MOXHO TIOJIYYHTh Y JOJDKHOCTHOTO JIMIa 00pa30BaTeIbHOW OpraHU3aIliH, OTBETCTBEHHOTO
32 IpUeM M PETUCTPalMI0 JOKYMEHTOB, a Takke Ha oduuuanbHbix caitax 3ATO 3HameHck u
oOpa3oBaTenbHOM opranu3anuu B ceTd VIHTepHEeT, Ha perMoHaJIbHOM OpTaJle U €IMHOM IOopTaJe.

B 3asBieHun o 3aumMcieHUH B 00Ie00pa30BaTEIbHYIO0 OpPraHM3alMI0 YKa3bIBAIOTCS CIEIYyOIIUe
CBEJICHUSL:

a) pamumus, uMsi, 0OTUECTBO (MTOCTEAHEE - TPU HAIUYNH) peOCHKa;

0) 1aTa ¥ MECTO pOXKACHHUS peOCHKa;

B) (amMuIus, UMsl, OTUECTBO (IIOCIEIHEE - IPH HAJTMUUU) pOIUTENeH (3aKOHHBIX MpeCcTaBUTeNeH)
pebenka;

I') aipec MeCTa XKUTEIbCTBA peOCHKA, €ro poauTeseH (3aKOHHBIX IpeACcTaBUTENeH);

1) KOHTaKTHBIE Tene(OoHbI poauTesneil (3aKOHHBIX MPECTaBUTENeH) peOeHKa;

€) O3HAKOMJIGHHWE poJuTeneil (3aKOHHBIX MpeAcTaBUTeNel) peOeHKa C JHMIeH3ued Ha
OCYIIECTBJIEHHE 00pa30BaTEIbHON AEATEIbHOCTH, CBUIETEIBCTBOM O IOCYAapCTBEHHON aKKpeAUTaluu
YUpEXKAEHUS, yCTaBOM 00pa30BaTEIbHOTO YUPEIKICHNUS;

) corjacue Ha oOpabOTKy MEpCOHAIBHBIX JAHHBIX POJUTENEH (3aKOHHBIX NpPEACTaBUTENEH) U
NEepCOHANBHBIX JaHHBIX peOeHKa B TMOpSAAKE, YCTAaHOBJIEHHOM 3aKOHOJATEeIbCTBOM Poccuiickoit
®denepanuu.

WHocTpanHble rpaxkaaHe U Juna 0e3 rpaJaHCTBa BCEe JOKYMEHTHI MPEACTaBISIIOT Ha PYCCKOM
A3BIKE WJIM BMECTE C 3aBEPEHHBIM B YCTAHOBJICHHOM MOPSIIKE MEPEBOIOM Ha PYCCKUM S3BIK.

Konuu npeassBiasieMbIX NpH NpUeMe JOKYMEHTOB XpaHATCS B 00pa30BaTeNbHOM OpraHu3aliy Ha
BpeMst 00yueHHs peOeHKa.

TpeGoBaTh OT 3asBUTENs JTOKYMEHTHI, HE NPEIyCMOTPEHHbIE HACTOSAIIMM aJMUHHCTPATUBHBIM
periaMeHToM, He IOy CKaeTCsl.

2.7. ITpu npeaocTaBIeHUH YCIYTH HE I0IMyCKaeTcs TpeOOBaTh OT 3asBUTEIIS:

1) mpencraBneHust JOKyMEHTOB M MH()OPMAIH WM OCYIIECTBIICHHS JACUCTBHM, MpEICTaBICHUE
WIA  OCYIIECTBJIEHHE KOTOPBIX HE TPEAYCMOTPEHO HOPMAaTHBHBIMH IIPAaBOBBIMH  aKTaMH,
peryIMpyromyUMIA OTHOIIEHHS, BOSHUKAIOIINE B CBSA3H C IIPEIOCTABIEHUEM YCIYTH;

2) mpexacTaBieHUs JOKYMEHTOB M HMH(OpMaIH, KOTOpbIE B COOTBETCTBUU C HOPMAaTHBHBIMU
npaBoBbIMU akTamMu Poccuiickoit denepanuu, HOPMAaTUBHBIMH IPABOBBIMU aKTaMM ACTpaxaHCKOU
001acTH ¥ MYHUIUNAIbHBIMU NpaBoBbIMU akTaMu 3ATO 3HaMEHCK HaXOAATCS B PACHOPSHKEHUH
opraoB MecTHoro camoymnpasieHust 3ATO 3HameHCK U (MJIK) MO/IBEIOMCTBEHHBIX OpraHaM MECTHOIO
camoynpasyieHuss 3ATO 3HaMeHCK OpraHu3aluil, y4acTBYIOIIMX B MPEJOCTABICHUH MYHHUIMIIAIbHBIX
YCIIyT.

2.8. HcuepnbiBatomuii nepedyeHb OCHOBAHMN JJIi NPUOCTAHOBJIEHUS WIM OTKa3a B IpHEMeE
JIOKYMEHTOB, HEOOXOIUMBIX ISl ITPEIOCTABIECHUS YCIYTH.

2.8.1. OcHoBaHMi JJs1 NPUOCTAHOBIEHHS B TIpHEME JIOKYMEHTOB, HEOOXOAMWMBIX JUIs
IPEOCTaBIEHUS YCIYTH, HE IPELyCMOTPEHO.

2.8.2. HcuepnpiBaronuii nepeyeHb OCHOBAHUM AJIs OTKa3a B MpUEME TOKYMEHTOB, HEOOXOAUMBIX
IPY 3a4MCIICHUH B 0011e00pa30BaTEIbHYIO OPraHU3aINIo:

1) HempeacTaBieHUE WIKM NPEACTABICHNUE HE BCEX JOKYMEHTOB, MPEIYCMOTPEHHBIX MOIIYHKTOM
2.6.1. HacToOAIIEro aJIMUHUCTPATUBHOIO perjiaMeHTa (3a HCKIoUYeHHeM ab3ama 5 moamyHkra 2.6.1
HACTOSIILIETO aIMUHUCTPATUBHOI'O PETJIAMEHTA);

2) HECOOTBETCTBHE MPECTABIEHHBIX JOKYMEHTOB TpeOOBaHUSAM MOANyHKTa 2.6.1. HacTosIero
a/IMUHUCTPATUBHOTO PErIaMeHTa;

3) noxaua 3asiBJICHUS O 3a4YHCIIEHUU HEYTIOJTHOMOYEHHBIM JIMLIOM;



4) HecoOmOICHNWE YCTAaHOBJICHHBIX YCIOBHHA MpPHU3HAHUS JIEHCTBHTENBHOCTH YCHUIICHHOU
KBaJM(ULIUPOBAHHON 3JIEKTPOHHOW MOANHUCH, KOTOPOH MNOJANMCAaHbl MpUilaraeéMble K 3asBICHUIO O
NPEIOCTaBIEHU MYHHMLMIAIBHOW YCIYrM JOKYMEHThl (B ciydyae oOpalleHus 3asBUTENS 3a
Hpe0CTaBICHUEM MYHUIIUIAIBHON YCIyTH B 3JIEKTPOHHOM BU/IE).

HenpencraBnenue 3asBUTENEM KONWM JOKYMEHTA, IMOATBEPXKAAIOLIETO IPABO 3asBUTEN Ha
IepBOOYEPEIHOE MPEIOCTaBIEHUE MeCTa B 00Ie0o0pa3oBaTeNbHONW OpraHU3alMd B COOTBETCTBHM C
3aKoHoAaTenbcTBOM Poccuiickoii ®enepauu ¥ HOPMATUBHBIMH TPAaBOBBIMH aKTaMH CYOBEKTOB
Poccuiickoit deneparyy, He BIEYET OTKA3 B MpPHEME JOKYMEHTOB, HEOOXOIUMBIX MPU 3aYUCICHUH B
00111€00pa30BaTENbHYI0 OPTaHU3AIIHUIO.

WHBIX OCHOBaHUH 1115 OTKa3a B IPUEME TOKyMEHTOB HE IPELYCMOTPEHO.

2.9. HcuepnbiBaomiuii IepeuyeHb OCHOBAaHMM [ NPHUOCTAHOBIEHUS WIM OTKa3a B
IIPEIOCTABICHUH YCIYTH.

2.9.1. OcHoBaHu# 1J11 TPUOCTAHOBJIEHUS B IPEJOCTABICHUH YCIYTH HE IPEyCMOTPEHO.

2.9.2.  HcyepnpiBaromyii  NEepedYeHb  OCHOBaHMM A  OTKa3a B 3a4MCICHUM B
00111600pa30BaTENIbHYI0 OPTaHU3AIUIO:

1) orcyTcTBHE CBOOOIHBIX MECT B 00111€00pa30BaTeIbHOIN OpraHu3aLuu.

2.10. Ycuyru, KOTOpbI€ SBISIFOTCS HEOOXOAUMBIMH M OOS3aTEIIbHBIMU [IJISI TIPEIOCTABICHUS
YCIIyTH, OTCYTCTBYIOT.

2.11. IIpenocraBieHue yciayru OCyIECTBIsETCs OECIUIaTHO.

2.12. Tlopsanok, pasMep M OCHOBAaHMS B3UMaHMS IUIATHl 3a IPENOCTABIEHUE YCIYT, KOTOPbIE
ABJIAIOTCSA HEOOXOIUMBIMU U 0043aTEIBbHBIMU JUISI IPEAOCTABICHUS YCIYTH, HE TIPEyCMOTPEHBI B CBSI3U
C MX OTCYTCTBHEM.

2.13. IIpenocraBieHue yCciayru B 3J€KTPOHHOM JTMO0 MUCbMEHHOM (opMe (110 3JIEKTPOHHOM moyre,
HOCPEACTBOM (haKCUMUIIBHOM CBSI3U JIMOO MOYTOM) odepesib He MpelycMaTpUBaeT.

MakcuMaibHble CPOKH OXKHIaHUS B OYEpEeaH MPpH Moj1ade 3asBJICHUS O MIPEIOCTABIECHNUHN YCIYyTH U
IIPYU TNIOJyYEHUU pe3ysIbTaTa MPEJOCTaBICHUs YCIyTH HE TOJDKHBI IPEBHINATh 15 MMHYT Kaxaelid. B
cllydyae HalIM4us JApyrux 3asBuTeNied (ouepeau), CPpOK OKHUIaHHs B OUYEpEeAM MpH Iojaye 3asBIICHUS O
NPEOCTABICHUH YCIYTH U MPH MOJyYeHUH pe3yJIbTaTa MPeA0CTaBICHHS YCIyTH MOKET ObITh YBEIUYEH
B 3aBUCUMOCTH OT KOJINYECTBA 3asBUTEIICH, OKUIAIOUINX B OYEPEIHU MOJYyUEHUS yCIIyTH.

[IpaBom Ha nepBoOOYEpEIHON JMUHBIN pUEM 00Ja/1aI0T:

- BeTepanbl Benukoit OTeuecTBeHHOW BOWHBI;

- BeTepaHbl OOEBbBIX JIEHCTBUIL;

- naBanuael Bennkoi OteyecTBEHHON BOMHBI M MHBAIHILI OOEBBIX JIEHCTBHIL;

- uaBanuapl [ u Il rpynm, ux 3aKkoHHBIE IPEICTABUTENN, CEMbH, UMEIOLIUE 1€TEH-UHBAINIOB;

- TpaXk/1aHe, MOJIBEPTIINECs BO3ICHCTBHIO paMaliy BCiIeACTBHE KaTacTpodbl Ha YepHOOBLTHCKON
ADC;

- nuua crapiie 60 nert;

- I'epon Cosetckoro Corosa, I'epoun Poccuiickoit denepannn, nojaHsle kapaaepsl opacHa CliaBbl;

- rpaxkaaHe, yaoctoeHHble 3BaHus ['epoeB Coumanmuctuueckoro Tpynaa, W THOJHBIE KaBasiepbl
opaena Tpynosoii CnaBel.

B ciydae eciii mpaBoM Ha MepBOOYEPETHON JTMYHBIN MPUEM OJTHOBPEMEHHO 00JIaJal0T HECKOJIBKO
IpaXAaH, UX MPUEM NPOU3BOJUTCS B NOPAIKE UX SBKU HA JIUYHBIN PUEM.

I'paxnane, sBusromuecs nHBaaamMu | rpynmnsl, 06s1agatoT NpaBoM Ha JUYHBIN IPUEM IO MECTY
UX HaXOKIEHUs (Jlasee - TMYHBIN BbI€3JHOM MPUEM) JOJDKHOCTHBIM 00pa3oBaTeIbHOI OpraHu3anuy.

JIMuHBIM BBIE3AHOM MpPHEM MPOBOAUTCS PYKOBOIUTENEM 00pa30BaTENbHON OpraHU3alUud WIH
YIOJTHOMOYEHHBIM UM JOJIKHOCTHBIM JIMLIOM.

O nate ¥ BpeMEHM NPOBEICHMS JMYHOTO BBIE3JHOIO MpHEMa TpakJaHE YBEIOMIISIOTCS IO
Tenedony nmubo B uHOM hopme.

2.14. Cpok 1 MOPSAIOK PETUCTPAIIUU 3asIBICHHUM 3asBUTEIIS O IPEIOCTABICHUHN YCIIYTH.

IIpuem 3asBiIeHMH W  JOKyMEHTOB, NPEICTABICHHBIX 3asABUTEISAMHU, OCYILECTBISAETCS
JOJKHOCTHBIM JIMIIOM 0Opa30BaTeIbHOW OpraHu3allid, OTBETCTBEHHBIM 3a MPUEM U PETUCTPALUIO
JIOKYMEHTOB, [0 Mepe oOparieHus 3asBurenei. J(oJKHOCTHOe U0 00pa3oBaTelbHON OpraHu3aluy,
OTBETCTBEHHOE 3a IMPUEM U PETUCTPALMUIO JTOKYMEHTOB, PErHCTPUPYET MOCTYNHBILIEE 3asBICHUE B
KYpHaJIE PETUCTPALMU 3asBJICHUM M BBINAET PACHUCKy B IOJYYEHHH JOKYMEHTOB, COIEPKalIyIo
MH(POPMAIIMIO O PEruCTPAlMOHHOM HOMEpE 3asBICHHS, O NEpeyHe MpPEeICTaBICHHBIX JOKYMEHTOB.
Pacnmcka 3aBepsieTcs MOAMUCHIO TOJKHOCTHOTO JIMIa 00pa30BaTeIbHOM OpraHu3alnu, OTBETCTBEHHOTO



3a IPUEM U PETUCTPALINIO TOKYMEHTOB, U [1€4aThi0 00pa30BaTeIbHON OpraHU3aliHy.

ITpu moctynieHnn 3asBiIeHUs 110 3JEKTPOHHON MOUTE Ha ajpec 00pa3oBaTeIbHON OpraHu3aly, B
AJIEKTPOHHON (opMe Ha pEervoHAJbHBIM NOpTaJl WM €IWHBIM TOopTal, IMOCTYIUBLIEE 3asBIICHUE
NPUHUMAETCS JOJDKHOCTHBIM JIMLIOM O0pa3oBaTelbHON OpraHu3alM, OTBETCTBEHHBIM 3a IpUEM U
perucTpanmo JOKyMEHTOB, NEPEHOCUTCS Ha OyMa)KHbIH HOCUTENb C MPOCTAaBICHHUEM Ha HEM JaTbl
HOCTYIUIEHUSI U PErHCTPUpYETCsl B TeUeHHe oJHoro pabodero nus. IIpu 3ToM 3asBUTENIO MO ajupecy
AJIEKTPOHHOM IOYTHI, YKa3aHHOMY UM B 3asBJICHUHU, HANpPABJISETCS YBEAOMJIEHHE O TOM, YTO JTAHHOE
3asBJICHHE 3apETUCTPUPOBAHO (C YKa3aHUEM JaThl pETUCTpALUN) U OyJeT pacCMOTPEHO B TeueHue 1 aHs
CO JIHSI PeTHCTpaIliy 3asBlIeHUs. B nanpHeimem pabota ¢ 3asBICHHUEM, MTOTYYSHHBIM IO 3JIEKTPOHHOM
oyTe WM B 3JEKTPOHHOW (Qopme uepe3 MopTaji, BeAeTCs Kak C IUCbMEHHBIM 3asBIICHHEM B
COOTBETCTBUH C HACTOSIILIUM aJIMUHUCTPATUBHBIM PETIIAMEHTOM.

Cpoxk peructpanuu 3asBieHus — 1 J1eHs.

2.15. TpeboBaHus K MOMEIIEHUSIM, B KOTOPBIX IIPEIOCTABISETCS yCIIyra:

- IOMEIIEHUs1 000PYIYIOTCS CUCTEMaMU KOHIUIIMOHUPOBAHUS BO3AYXa;

- MecTa, B KOTOPBIX MPEOCTaBISAETCS yciayra, 00OpyAyIOTCs CPEACTBAMHU MOXKAPOTYIICHUS U
OKa3aHMA MEPBOI MEIUIIMHCKOM MOMOIIH (aNTEUKH);

- TIOMEIIEHHUS Ui TIPEIOCTABICHHUS YCIYI'H OOOPYIYIOTCS CPEICTBAMHM, ITO3BOJISIOLIMMHU
o0ecrieunTh OECHpPENsATCTBEHHBIH JIOCTYyNl HWHBAJIWAOB, BKIIOYas TpakJaH C OrPaHUYEHHBIMHU
(U3NYECKUMU BO3MOXHOCTSIMH, KOTOPBIM NIpU HEOOXOAMMOCTH pa3pelaercss AOMyCK COOaKu-
NPOBOJHMKA MPU HAJIMYUK JOKYMEHTA, MOATBEPIKIAIOIIErO €€ ClelualbHOe 00yUYeHNe U BbIJaBaE€MOTr0
no ¢opMe M B TOpsIIKE, KOTOPbIE OMPEICINSIIOTCS (enepaabHbIM OpPraHOM HCIIOJHUTENFHOW BIIACTH,
OCYILECTBIIAIOUIMM (DYHKIIMH 10 BBIPAOOTKE U pealn3aliii rocy1apCcTBEHHON MOJIUTUKHA U HOPMATUBHO-
IPaBOBOMY PETYJIUPOBAHHIO B cepe COMUATLHON 3allIUThI HACETICHHS,

- JIOJDKHOCTHBIE JIMIIa 00pa3oBaTelbHBIX OpraHu3allii 00ecreuyMBalOT OKa3aHUE MOMOLIH
MHBAJIMJAM B IPEOJOJICHUH OapbepoB, MEIIAIOIIUX MOJIYYEHHI0 UMHU YCIyTr HapaBHE C APYTHUMHU
JMLIaMH, JOITYCK CypJOINEepeBOYMKA U TU(IIOCYPIOTIEPEBOIUHKA,;

- TIOMEUIEHUs JJIs1 HEMTOCPEACTBEHHOIO B3aUMOJICHCTBUS JOJKHOCTHBIX JIML] 00pa30BaTeIbHbIX
OpraHu3alMi ¢ 3aBUTENISAMU COOTBETCTBYIOT KOM(MOPTHBIM YCIOBUAM JUIS 3asIBUTENEH U ONTUMAIBHBIM
YCIIOBUSIM TPYyJa CIIEUAINCTOB;

- OpUeM TpaXJaH OCYILIECTBISETCd B KaOMHETaX MJOJDKHOCTHBIX JIMI 00pa3oBaTeIbHbBIX
opranuzanuii. B xabunete mmeroTcs 00OpyIOBaHHBIE MecTa JJS CIAadd JTOKYMEHTOB M HAIMCAHUS
3asBJICHUS, KOTOPbIe CHAOMXEHbI CTYJIOM, CTOJIOM U KaHIEIAPCKUMHU NPUHAIEKHOCTIMH JUIsl TUCbMA;

- pabouee MeCTO JODKHOCTHOTO JIMIA, MPEAOCTABISIONIETO0 MYHHIUNAIBHYIO YCIYTY,
00opyyercsi KOMIIBIOTEPOM M OPITEXHUKOM, MO3BOJSIOMIMMHU CBOEBPEMEHHO U B IOJHOM OOBeMe
OpraHU30BaTh MPEIOCTABICHNE MyHUIIUIIATbHON YCIIyTH;

- 3]1aHMsI U TIOMEILEHUs], B KOTOPBIX MPEJOCTaBIAETCS MyHHLMIIAIbHAS YCIyTra, 000pyayoTCs
CEKTOpaMu Jisi HH()OPMUPOBAHHUSI, OKUIAHUS U ITpHEMa 3asBUTETICH;

- CEKTOpbI Il HHPOPMHUPOBAHUS 3asiBUTENCH 000pynyroTcs MH(POPMALMOHHBIMU CTEHIAMHU,
OpPraHM30BAHHBIMU B COOTBETCTBUU C TpeOOBaHMSIMM IMyHKTa 1.6 HACTOSILEro aAMHHHUCTPATUBHOIO
peryiaMeHTa;

- CEKTOp OXHJaHUsi 00OpyJyeTcs MEecTaMM JJI CHJEHHS, a TAaKKe CTOJIaMM (CTOMKamu) Juis
BO3MOXHOCTH O(OPMIICHHS 3asBJICHUS C HAJIMYMEM B YKa3aHHBIX MECTax OyMaru M pyyex JUlsl 3alucH
uHdopmaruu. O0IIee YHUCIO MECT ISl CUICHHSI — HE MEHEee TpeX;

- 3JJaHKE, B KOTOPOM IPEIOCTAaBIAETCS MyHULIMIIAIBbHAS yclyra, 000pyyeTcsl MapKOBOUYHBIMU
MECTaMH.

OOecneunBalOTCsl  YCJIOBUSL JIOCTYITHOCTH JJIsi HMHBAJIMJOB IPEIOCTaBISIEMOM yCIyru H
MOMEILEHHH, B KOTOPhIX OHA MPEAOCTaBISIETCS, B COOTBETCTBUU CO cTaTheil 15 denepanbHOro 3akoHa
ot 24.11.1995 r. Ne 181-®3 «O coumanbHOM 3ammre HMHBAIUIOB B Poccuiickoit ®enepanum» B
HOpsJIKE, YCTAHOBJICHHOM NpUKa3oM MuHHcTEepCcTBa Tpyda U corpanbHoi 3amuTsl oT 30.07.2015 1. Ne
5271 «O6 ytBepxaenuu Ilopsiaka obecnieueHHs yCIOBHM AOCTYHNHOCTH Ul MHBAJIUAOB OOBEKTOB U
NPEIOCTAaBISIEMBIX YCIYyT B cdepe Tpyna, 3aHATOCTH W COLUMAIBHOW 3alIUThl HACEIECHUS, a TaKXKe
OKa3aHMs UM MPHU 3TOM OMOILU.

Ha cTtosiHke (0cTaHOBKE) aBTOTPAHCIIOPTHBIX CpeACTB BhlenseTcs He MeHee 10 % (Ho He meHee 1
MecTa) sl MAPKOBKH CIELUABHBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAINAOB. MHBaMUAbI MONB3YIOTCS
MeCTaMH JUIsl TApKOBKHU CIIEIHAJIbHBIX aBTOTPAHCIIOPTHBIX CPEACTB OECIUIaTHO.

2.16. Iloka3arenu JOCTYITHOCTH M KA4eCTBA yCIIyTH:



- COOJII0/IEHNE CPOKOB MPEAOCTABICHUS YCIYTH U YCIOBUM 0KMIaHUS IPUEMa;

- CBOEBPEMEHHOE, MT0JTHOE MH(OPMUPOBAHHE O YCIIYTE;

- 000CHOBaHHOCTb OTKA30B B MPEAOCTaBICHUN yCIYTH;

- IOJTyYeHHE YCIYTH B JIEKTPOHHOM (opMe, a TakxkKe B HHBIX (popMax 1o BHIOOPY 3asiBUTEINS;

- MUHUMH3aLUs B3aUMOJAEWUCTBUN 3asBUTENS C JOKHOCTHBIMHU JIMLIAMH IPH IPEIOCTABICHUU
yciyru 1o 1 pasa;

- COOTBETCTBHE JOJKHOCTHBIX PErJIAMEHTOB OTBETCTBEHHBIX JIOJKHOCTHBIX JIUL], YYaCTBYIOILUX B
IPEJOCTAaBIEHUN  YCIyTH, AaJMUHUCTPATUBHOMY pErjJaMEHTy B 4YacTH OIHCaHUs B  HHUX
aJIMAHUCTPATHUBHBIX JICHCTBHIA, TIPOPECCHOHATBHBIX 3HAHUI U HABBIKOB;

- pecypcHoe o0ecredeHne UCTIOIHEHHS aIMUHUCTPATUBHOIO PErjlaMeHTa;

- BO3MOXXHOCTb HAITPaBIICHHS 3aIpoca B JIEKTPOHHOM BHUJIE, a TAKXKe B UHBIX (hOpMax Mo BEIOOPY
3asIBUTEIS;

- BO3MOXHOCTh MOJy4YeHHS HHPOPMALUU O XOJe MPEJOCTABICHUS YCIyTHd, B TOM YHUCIE C
UCII0JIb30BaHNEM HH(POPMALIMOHHO-KOMMYHHKALMOHHBIX TEXHOJIOTUH.

OrneHka COOTBETCTBHSI UCTIOIHEHUS a]MUHUCTPATUBHOTO PErJIaMEHTa YCTAaHOBICHHBIM KPUTEPUSIM
K KayeCTBYy M JOCTYIHOCTH YCIYI'M OCYLIECTBIISIETCS HA OCHOBE AaHAIW3a IPAKTUKH INPUMEHEHHS
aIMUHUCTPATUBHOTO PETIIAMEHTA.

2.17. TpeGoBaHus1, yUUTHIBAIOIIME OCOOCHHOCTH NPEAOCTABIEHHSI YCIYTH B 3JIEKTPOHHOU (hopMme:

1) obecriedeHne BO3MOXKHOCTH TIOJIYYEHHUS TpakIaHaMu HH(OpPMAIMM O MPEIOCTaBIIEMOM
ycayre, (opMbl 3asBieHHs (B LeNAX JaldbHEHIIEro 3allOJHEHHs 3asBJICHHs, BO3MOXKHOCTH €ro
pacmedaTku), pa3bsICHeHHM Ha opunuanbHbX caitax 3ATO 3HamMeHCK W 00pa3oBaTEIIbHOMN
OpraHM3alvy U Yepe3 PErHOHANIBHBIN OPTal U €AUHBIN [TOPTAal;

2) obecrieyeHHe BO3MOMKHOCTH ISl TpakJaH B IENAX IOJYyYEHUS MYHMIMIAIbHOW YCIyIH
IIPEJCTABIIATH 3a8BJICHUE B YJIEKTPOHHOM BHUJE C MCIIOJIB30BAHUEM PETHOHAIBHOIO NOpTAJIa U €JUHOIO
ropTana;

3) oGecnieyeHrne BO3MOKHOCTH JIJIsl 3asIBUTENIEH OCYIIECTBIATh C UCIIOIb30BAaHUEM PETHOHAIBHOTO
1opTaja U €IUHOIO IOPTaJla MOHUTOPHHT X0/1a IPEIOCTABICHUS YCIIYyTH;

4) obecrieueHre BO3MOXKHOCTH ISl 3asBUTEIIS MTOJyUSHHS pe3yJIbTaTOB MPEJOCTABICHHs YCIyTH B
JIEKTPOHHOM BHJIE C UCIIOJIB30BAHUEM PETMOHAIBHOIO NIOPTaja U €IMHOIO IOPTAaJIa.

B cnydae HampaBiieHUMs 3asBJIEHUs O NPEAOCTABICHUM YCIYT'M B 3JIEKTPOHHOH ¢opme yepes
€IMHBINA TIOPTAJ MO0 PETHOHAIBHBIN MMOPTAIT:

- 3asBJICHHE O TPEJOCTABICHUU YCIYTH JOJKHO OBITh 3allOJIHEHO B AJIEKTPOHHOH (opme,
COIJIACHO NPEJCTaBICHHBIM Ha PETMOHAJIBLHOM MOpTaje JU00 eANHOM HopTase GpopmMaM M MOJIHCAHO
IIPOCTON 3JIEKTPOHHOW MOANUCHIO. [ moanucaHus 3asBIEHUS TaKXKe JOIMYCKAeTCs HCIOJIb30BAHUE
YCUJICHHOW KBaTU(UIUPOBAHHOM 3JIEKTPOHHOM MOIINCH;

- JOKYMEHTBI, YKa3aHHbIE B MOANYHKTax 2.6.1. myHkTa 2.6. afMUHMCTPAaTUBHOIO PETJIAMEHTA,
OPEACTABISIFOTCS B OTCKAHMPOBAHHOM  BUAE€ M JOJDKHBI  OBITh  TOANHCAHBI  YCHIICHHON
KBaJTM(PULUPOBAHHOMN 3JIEKTPOHHOM MOAMUCHIO.

3. Cocras, IOCIEI0BATENBHOCTD U CPOKH BBITIOJHEHMS aIMUHUCTPATUBHBIX IIPOLIEAYD
(meficTBuit), TpeOOBAHUS K TIOPSIKY UX BBITIOJTHEHUS, B TOM YHCJIE OCOOCHHOCTH BBITTOJTHEHHUS
a/IMUHUCTPATHUBHBIX MpoLeayp (ACHCTBUI) B 3JIEKTPOHHOH (popme

3.1. IlpemocrarieHue yciayru BKIIOYAeT B ce0sl BBIMOJHEHHE CIICAYIONIMX aIMHHUCTPATHBHBIX
nporenyp:

1) mpuem W peructpanms 3asBICHHS O 3a4YMCICHUUM B MYHHUIUNAIbHBIE 00pa30BaTEIbHBIC
OpTaHH3AIHH, PEAUTH3YIONIHE TPOrPaMMbl HAYAITBHOTO OOIIEr0, OCHOBHOTO OOIIETO ¥ CPEAHETO OOIIEeTo
00pa3oBaHusI U JOKYMEHTOB;

2) opraHu3anus MEXKBEIOMCTBEHHOTO HH(OPMAIIMOHHOTO B3aMMOJCHCTBHS TIPH 3aUWCICHUHA B
MYHUIMITAJIbHBIE 00pa30BaTeIbHBIC OPTraHU3AIMH, PEATU3YIOIIUE MPOTrPaMMbl HAYalbHOTO OOIIEro,
OCHOBHOTO OOIIIETO M CPeTHEro 00IIero o0pa3oBaHus;

3) 3auncieHHe B MYHUIMIIAJIbHBIC 00pa30BaTEIbHBIC OPraHHU3alliU, PEAU3YIOIINE MPOTPAMMBI
HAYaJILHOTO O0IIEro, OCHOBHOTO OOIIETO M CPEAHET0 00IIero oOpa3oBaHws.

3.2. Ipouenypa ¢GopMHpOBaHHS W HANpaBJICHUS MEXKBEIOMCTBEHHOTO 3ampoca B OpraHb
(opranusaium), y4acTBYIOIIUE B MMPEAOCTABICHUN YCITYTH.
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[Iponenypa <¢GopmupoBaHHMs W HampaBJICHHs 3alpOCOB B  OpraHbl, y4YacTBYIOIIME B
IPEIOCTaBICHUN YCIIyTH, IPEAYyCMaTPUBACT:

3arpoc B DenepanbHON MUTPAMOHHOM CITy)KO€ CBENEHHH O PErHCTpaluu peOeHKa MO MECTy
KHUTEIbCTBA WMJIM MecTy mnpeObiBaHus Ha Tepputopun 3ATO 3HameHCK B 0011e00pa3oBaTeibHYIO
OpraHM3aIHIO.

dopmupoBaHue U HaIIpaBJICHHE 3aIIPOCOB OCYIIECTBIISIETCS ITyTEM HalPaBICHHUS 3aIPOCOB:

- B QenepaibHyI0 MUTPAIIMOHHYIO CIIy’)kKOy B MHUCHMEHHOW WJIHM 3JEKTPOHHOU (Qopme, I 4ero
JOJDKHOCTHOE JIMIIO  00pa30BaTEeNIbHOTO YYPEXKICHHS HANpaBiseT IOATOTOBICHHBIH 3ampoc B
denepanbHyI0 MUTPALMOHHYIO CIIYXO0Y.

3.3. Tlopsmok ocymiecTBIEHHS B OJIIEKTPOHHOH (oOpMe, B TOM YHCIE C HCIOJIB30BAHUEM
PETHOHAIBHOTO MOPTAJIa ¥ €UHOTO ITOpTaia, OTACIBHBIX aJIMUHUCTPATUBHBIX TPOLIEIYD.

B snextponHOl (opme, B TOM YHCIE C UCIOIB30BAHUEM PETHOHAIBHOTO IMOPTala U EIUHOTO
NopTaja, OCYIIECTBIISIOTCS CIEAYIONINE aIMUHICTPATUBHBIC IPOIIETYPHI:

- IpeoCcTaBIeHNe NH(OPMALIUK 3asSBUTEISAM U 00eCIieUeHHEe JOCTYIA 3asiBUTENCH K CBEICHUSIM O
JTAaHHOW YCITyT€E;

[IpenocraBnenre nHGOPMAIMK 3asBUTETIO M 00ECIIEYCHUE JOCTYIA 3asSBUTENEH K CBEICHHAM O
yCIIyTe OCYIIECTBISIETCS TOCPEACTBOM pa3MeIIeHUs HHPOPMAIMK O yCIyre Ha OQHUIMaIbHBIX calTax
3ATO 3HameHCK U 00pa3zoBaTelIbHON OpraHu3anuMu B ceTu MHTepHeT, Ha perMoHajJbHOM HopTajie U
€IMHOM TIOpTaJIe.

- ToAaya 3asABHTENIEM 4Yepe3 pPETHOHAJIBHBIA M EIUHBIH TOpTalbl TOCYNApCTBEHHBIX U
MYHHUIUITAJIBHBIX YCIYT 3asiBICHUS O TPEJIOCTABICHUN YCIYTH;

- IpUEM 3asBJICHUS O MPEIOCTaBICHUH yCIyTH, ero 00padoTKa;

- IOJTyYeHHE 3asBUTEIIEM CBEJICHHH O XOJI€ MPEIOCTABICHUS YCIYTH;

[Tomydenue 3asBUTENEM CBEISHHH O MOHHTOPHHIE XOJa NPEIOCTaBICHHS IAaHHOW YCIIyTH
OCYIIECTBIIICTCA B IEKTPOHHOU (popMe, a Takke MOXKET OBITh OCYIIECTBICHO IO TenedoHy (Homep
TenedoHa COTIacHO MPWIOKEHHUIO | aAMUHUCTPATHBHOTO PETJIaMEHTa) WJIH TPH JIMYHOM OOpaIleHNH K
JIOJDKHOCTHOMY JIMITY 00pa30BaTeIbHOM OpraHU3alyy B Yachkl IIPUEMa, OTPE/ICIICHHBIC B MPIIIOKEHUH |
aJIMUHHCTPATUBHOTO PerjaMeHTa.

- IOJTy4€HHE Pe3yJIbTaTa IPEeJOCTaBICHNUS YCIYTH B JIEKTPOHHOH (opme.

[Mpu mpenocraBneHUU 3asBICHHUS B DIICKTPOHHON (OpMe pe3yibTaT NPEJOCTaBICHUS YCIyTH
HAIPaBIISCTCS 3asBUTEIO CIIOCOOOM, YKa3aHHBIM B 3asBJICHUU: BBIACTCS HA PYKH, JTHOO HAIPaBIISETCS
3asBUTENIO TIOYTOBBIM OTIPABJICHUEM, JHOO HampaBiseTcss B AIIEKTPOHHOW (opme Mo anapecy
AIIEKTPOHHOHM TOYTHI, THOO B 3JEKTPOHHOW (popMe depe3 JWYHBIM KaOWHET B €IUHOM NOpTaje HIIH
pPErHOHAIBHOM TOpTalie (B Clly4yae MOAa4H 3asBICHHUS Yepe3 JTHYHbIH KaOWHET).

B3auMoneiicTBe HCIONHHUTENST YCIYTH C WMHBIMH OpraHaMd W OpTaHH3alusIMHU npu
IPEIOCTaBIICHUN YCIIYTH B JIEKTPOHHON ()OpMe HE TPeTyCMOTPEHO.

[Ipu mpenocTaBiIeHUN YCIIyTH, 3aNPallIBAEMO 3asiBUTEJIEM B JIEKTPOHHOH (hopMe, UCTIOTHUTEINb
YCIYTH OCYILIECTBISIET MPOBEPKY JACHCTBUTEIBHOCTH YCWJIEHHOH KBAIM(HUIMPOBAHHOW 3JIEKTPOHHOU
TIOJIIIMCH 3asIBUTEJIS], UCTIOIb30BaHHOM IS TIOANMCAHUS JOKYMEHTOB, TIPHJIaTraeMbIX K 3asBICHHIO, TIPU
oOpallleHHH 3a MOJTyYeHHEM MYHHUIMIAIbHOH YCIYT'H, B COOTBETCTBUH C IMOPSAKOM M TPEOOBaHUIMH,
npexycMorpenasiMu  [loctanoBnenuem IlpaBurensctBa P® ot 25 aBrycra 2012r1. Ne 852 «O06
yTBepKaeHn! [IpaBui MCHONB30BaHUS YCHICHHOW KBAIM(HUIMPOBAHHOW 3JIEKTPOHHOM MOIIHCH IMPH
o0OpamieHny 3a MOJYyYeHWEM TOCYJapCTBEHHBIX W MYHUIIMIIAIBHBIX YCIYT M O BHECEHHU W3MEHEHHS B
[lpaBuna pa3paboOTKM W yTBEPXKICHHS AJAMUHHCTPATUBHBIX  PETJIAMEHTOB  IPEIOCTaBICHUS
TOCYJTApPCTBEHHBIX YCIYT».

[lpn mnpenocraBaeHUHM YCIyTH, 3alpalliBacMoOl 3asiBUTENIEM B O3JEKTPOHHOH ¢opme, U
NOJNMCAaHUK 3asBJICHUS MPOCTOM AJIEKTPOHHOW IMOMAIMKUCHIO, JOJDKHOCTHOE JIMIO 00pa3oBaTeIbHOTO
YUPEXKICHUSI OCYLIECTBISICT TMPOBEPKY MOMIMHHOCTH TPOCTOH 3JIEKTPOHHOW IMOAIHMCH 3asBHTEI,
UCTIOJIb30BaHHON TpH OOpameHnH 3a TOJIyYeHHEM MYHHUIUIAIBHONH YCIIyTH, B COOTBETCTBHH C
HOPSJIKOM M TpeOOBaHUAMH, NpeaycMoTpeHHbIMU [locTanoBnenneMm [IpaBurensctBa PD ot 25 sHBaps
2013 1. Ne 33 «O0 ncnonb30BaHUM IPOCTON 3JIEKTPOHHON MOANUCH IPU OKa3aHUM TOCYJApPCTBEHHBIX U
MYHHUIUTAIBHBIX YCITyT.

3.4. TlocnemoBaTenbHOCTh AAMUHUCTPATHBHBIX NPOIEIYP, BBIIOIHIEMBIX TPHU TPEIOCTABICHUN
yCIIyTH, ITOKa3aHa B OJIOK-CXeMe B PWIIOKEHNH 2 K a]MUHICTPATHBHOMY PETJIaMEHTY.

3.5. OcHoBaHmeM JUIsi Hayala WCIOJHEHHUS aJMUHHUCTpPAaTUBHOW mnpouenypsl «llpuem wu
perucTpanys 3asBICHHS O 3a4MCICHWM B MYyHHIUIAIbHBIE 00pa3oBaTeIbHBIE OpraHU3allHy,



peaTu3yoIure mporpaMMbl HAa4aIbHOTO O0IIET0, OCHOBHOTO OOIIETro M CpelHero o0IIero oopa3oBaHus
U IOKyMEHTOB» SBIIETCS TOCTYIJICHUE 3asIBICHUS O 3aYUCIIEHUU B 00pa30BaTENIbHYIO OPTaHU3AIHI0 U
JOKYMCHTOB.

Bpems npueMa 10KyMeHTOB cocTaBiiseT He Oonee 15 MUHYT.

OTBETCTBEHHBLIM 3a HCIIOJIHEHUE aIlMI/IHI/ICTpaTI/IBHOI\/'I nmpoucaypsl ABJIACTCA OJOJLDKHOCTHOC JIMIIO
00pa3oBaTenbHOM OpraHu3allii, OTBETCTBEHHOE 33 MIPUEM U PETUCTPALINIO TOKYMEHTOB.

1) Ilpm mnocrymneHun 3asBIEHUS U JOKYMEHTOB TMpU JIMYHOM OOpallleHUHM 3asBUTEIIS
TOJDKHOCTHOE JIMII0 00pa3oBaTeNbHON OpraHu3alid MPUHUMAET JOKYMEHTHI, BBIMOJHSS MPU 3TOM
CIEAYIOIINE ICUCTBUSA:

- YAOCTOBEPSET JINYHOCTh 3asBUTEIIS;

- Ha BTOPOM OK3CMIUIAPE 3aABJICHUA O 3a4YHCICHHU CTABUT OTMCTKY O IPUHATUH 3asABJICHUA C
yKa3aHUEeM JaThl, CBOeH (paMUIINK, UMEHH, OTYeCTBa (IIOCIIeIHEE — IPU HAJIMUWH), a TAK)KE KOHTAKTHBIN
TenedoH;

- perucTpupyer B JI€Hb TOCTYIUJICHHUS 3asBICHHE O 3a4UCIEHUU B JKypHAJle pPETUCTPALUU
3asIBJICHUM;

- BBIJIA€T PACMUCKY B MOJYUYEHUH TOKYMEHTOB, COIEpXKAIIyI0 WH(GOPMAIIUIO O PETUCTPALIMOHHOM
HOMeEpE 3asBIICHHUSI, O TICPEYHE MPEICTABICHHBIX JIOKyMECHTOB;

- HaIpaBJIsSIeT 3asBJICHUE U IOKYMEHTHI PyKOBOJUTENIO 00pa30BaTeIbHON OpraHU3allii;

- TIPH TIOCTYTIJICHUH 3asBJICHUS O 3aYMCIICHHH B 00IIe00pa30BaTeIbHYI0 OPraHU3aIHIO TIPOBEPSICT
3asiBJICHHE M JIOKyMEHTHI Ha MpeAMET OTCYTCTBHsI OCHOBAHHM JUIsi OTKa3a B IpueMe JOKyMEHTOB. B
cirydae HaJIU4us OCHOBaHUU JJIS OTKa3za B mpueme JOKYMCHTOB npu 3a4YUCIICHUU B
o0mieo0pa3oBaTeNbHyl0  OpPraHU3alMI0  JIOJDKHOCTHOE  JIMIO  O0pa3oBaTelbHONW  OpraHHU3aliH,
OTBCTCTBCHHOC 3a IPUCM W PErucCTpaiuo AJOKYMCHTOB, T'OTOBUT IIMCBMO 00 oTKase B npueMme
JOKYMEHTOB C yKa3aHHEM NpPUYMH OTKa3a W HampaBlseT ero 3asBuTento. [lucbmMo monamuceiBaeTcs
pyKoBoOUTENIeM 00pa30BaTEILHON OpraHU3aIliy.

2) Ilpu mocTyIuieHHH TOKYMEHTOB I10 TOYTE JOJKHOCTHOE JUI0 00pa30BaTeIbHOIN OpraHu3aliu
IMPUHUMACT JOKYMCHTEI, BBITIOJIHAA IIPHU 59TOM CJICAYIOIIHNE ﬂeﬁCTBHﬂ:

- TpOBEpsieT MPaBUIBHOCTH JOCTaBKHM KOPPECIOHACHILUHU: IIETOCTHOCTh KOHBEPTOB M JAPYToOu
YIIaKOBKY,

- BCKPBIBAET KOHBEPT U PETHCTPUPYET 3asBJICHHE B KypHAJe PErUCTPAINH 3asIBICHUN;

- HaMpaBJIIAET 3asBJICHUE U JOKYMEHTHI PYKOBOJUTEIIO 00pa30BaTeIbHON OpraHu3alliy;

- TMpU TIOCTYIUICHWU 3asIBICHUS O 3aYUCICHWU B OOpa30BaTeNbHYIO OPraHU3alldI0 TPOBEPSET
3a4ABJICHUC W ONOKYMCHTHI Ha MPEAMCT OTCYTCTBUA OCHOBaHU IJid OTKasa B MpPUEME NOKYMCHTOB. B
clly4ae HaJIM4Yusi OCHOBaHMHM Uil OTKa3a B TMpHeMe JOKYMEHTOB TMpPU 3a4UCICHHH B
00111e00pa30BaTeIbHYI0  OPraHU3AIMIO  JIOJDKHOCTHOE  JIMII0  O0pa3oBaTeIbHOM  OpraHU3aINH,
OTBETCTBEHHOE 3a TPUEM M PETUCTPAIUIO JOKYMEHTOB, TOTOBUT MHUCHMO 00 OTKa3e B MpHUeMe
JOKYMCHTOB C YKAa3aHUCM IPUYMH OTKa3a W HAIPaABJIACT €ro 3aABUTCIIIO. IIncemo IIOAITNCHIBACTCS
PYKOBOAMTENEM 00pa30BaTeIbHON OpraHU3aIIH.

3) Ilpu noctymuieHuM 3asBIEHUS U JOKYMEHTOB B 3JIEKTPOHHOW (hopme, B TOM 4MCIE uepe3
pPETHOHANBHBIM TOPTal WU EOWHBINA MOpTal, AOHKHOCTHOE JHUII0 00pa3oBaTeNbHOW OpraHU3aluwy,
OTBCTCTBCHHOC 3a IMPUCM U PErUCTpallMuiO JOKYMCHTOB, IMPUHHUMACT 3adABJICHHUC, BBLINIOJIHAA IIPU 3TOM
CIenyroIIne JeCTBUS:

- pacmeyaTblBaeT W PETUCTPUPYET 3asBICHHE O 3a4YUCICHUH U JOKYMEHTBI B JKypHaje
PETUCTpalliy 3asBICHUM;

- THOATBEPKAACT (1)aKT MOJIYUCHHA 3adBJICHHA O 3a4UUCICHUHM W JOKYMCHTOB OTBCTHBIM
COOOIIIEHUEM 3asSBUTENIO B JJIEKTPOHHOM BUJIE C YKa3aHUEM JaThl U PETUCTPALIMOHHOTO HOMEPA;

- HampaBJIseT 3asBJICHUE U JJOKYMEHTHI PYKOBOJIUTEIIO 00pa30BaTEeIbHON OpraHu3aIlig;

- TPOBEpPSET B YCTAHOBIEHHOM TMOPSAKE ACUCTBUTEIHHOCTh YCHJIECHHOW KBATH()HUIMPOBAHHON
BHCKTI)OHHOI\/JI IIoAIIncCH, KOTOpOfI MNOANMUCAaHbI MpUJIAracMbIC K 3adBJICHHUIO O MPCAOCTABJICHUHA
MYHHUIIUTIATHHOW yCIYyrd JOKyMEHTBhl. B cioyuae ecnu B pesylnbTare MPOBEPKH  yCHUIICHHOM
KBAJTU(UIIMPOBAHHON JIEKTPOHHOH IMOAIMCH OYyJIET BBISBICHO HECOOIIOICHUE YCTAaHOBJICHHBIX YCIIOBUH
NPU3HAHUS €€ JIEHCTBUTENILHOCTH PYKOBOAUTENh 00pa3oBaTeNbHOM OpraHM3alliy B T€UeHUe 3 JHel co
JHS 3aBEPIICHMS] TPOBENEHHS TAaKOW TPOBEPKH TNPUHUMAET pelmIeHne 00 OTKa3e B NpuUeMe K
paccMOTPEHHI0 00pallleHus 3a MOJIYyYEeHHEM yCIyTH M HANpPaBIseT 3asSBUTENIO YBEIOMIIEHHE 00 3TOM B
JIEKTPOHHON (opme ¢ ykazaHmeM NyHKTOB cratbu 11 DepepanpHOro 3akoHa «OO0 31IEKTPOHHOM
MNOJMUCH», KOTOPbIE TOCTYXWJIA OCHOBAaHUEM [UIsl TPHUHITHS YKa3aHHOTO pelieHusa. Takoe
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YBEIOMJICHHE TIOJIHCHIBACTCS KBATH(DUIIMPOBAHHON IOANMUCHI0 PYKOBOAMTENS 00pa30BaTebHON
OpraHU3alMM U HAMPABIISAETCS 10 apecy JIEKTPOHHOM MOYTHI 3asiBUTEINS JHOO0 B €ro JIMYHbIM KaOMHET B
€MHOM TOpTaJie WIH PETHOHAIILHOM IOpTaJe.

ITocne mnomydeHus yBENOMIIEHHUsS 3asBUTENb BIIPaBe OOPAaTUTbCA IOBTOPHO C 3asBJICHUEM O
NPEAOCTaBIEHUN YCIYTH, YCTPaHUB HApYIIEHUs, KOTOpbIE IOCIY>KWJIM OCHOBAaHMEM JUIs OTKa3a K
PAcCMOTPEHHIO NIEPBUYHOTO 3asIBJICHMUS.

CpoK BBITIOJIHEHMSI YKa3aHHBIX JIEUCTBUM — HE OoJiee 3 THEeH.

KputepreM npuHATHSA pELIEHUS NPU HUCIOIHEHMHM AIMUHHUCTPAaTHUBHOW NPOLEAYDPHI SBISETCA
NOCTYIUIEHUE 3asBJICHUS O 3a4KMCIEHUHU, COOTBETCTBHE 3asBJICHUS U JOKYMEHTOB TpeOOBaHUSAM
noAmyHkTa 2.6.1. myHkra 2.6. HaCTOSIIEr0 aIMUHUCTPATUBHOTO PErJIAMEHTA.

Pe3ynapTaTroM uCHOMHEHUS aIMUHMCTPATHUBHOW MpPOLEAYpHl SBJISETCS NPUEM U pEerucTpanus
3adBJICHMS O 3auUUCIIEHUM B MYyHMLIUNAIbHbIE OOpa30BaTeNbHbIE OpraHU3alMM, pPeaTu3yIoLIe
pOTrpaMMbl HAYaJIbHOTO O0IIET0, OCHOBHOTO OOIIETO M CPEeTHETO 00IIEero 0Opa3oBaHus U TOKYMEHTOB.

Crniocobom ¢ukcanuu pe3ysbTaTa BbIIOJIHEHHs JaHHON aJMUHUCTPATUBHOMN NpPOLETYpHI SBISETCS
peructpanmsi 3asBJIE€HUS O 3aYUCIIEHUU B JKypHaJle PETrUCTpallvy 3asBICHMH, BblJaua pPACHUCKU B
HOJYYeHUU JOKYMEHTOB, coJepiKalledl HHPOPMALUI0 O PErucTPAalMOHHOM HOMEpe 3asiBJICHUs, O
NepeyHe IMPeICTaBICHHbIX JOKYMEHTOB, HalpaBiIeHHE MUChbMa 00 OTKa3e B IpHUEME JOKYMEHTOB MpHU
HaJINYUHU COOTBETCTBYIOLUX OCHOBAHUU.

3.6. OcHoBaHMeM /Ji1 Hauyaja WUCIOJHEHHs aJMUHHCTpaTHUBHOW mpouenypbl «OpraHuzanus
MEXBEJJOMCTBEHHOTO HMH()OPMAIIMOHHOTO B3aWMOJEHCTBHUA MpPHU 3aUUCIEHUM B MYyHHIMIAIbHBIE
oOpa3oBaTenbHbIe OPTaHU3AINH, PEATH3YIOIIIE MPOrPaMMBbl HAYAIBHOTO OOIIET0, OCHOBHOTO OOIIETO U
cpeaHero o01iero o0pa3oBaHusl U JOKYMEHTOB) SIBJISETCS] HEIIPEICTABICHUE 3assBUTEIIEM:

- CBEICHMH O perucTpanyu pedeHKa IM0 MECTy J>KUTEIbCTBA WM MECTy NpeObIBaHUS Ha
tepputopuu 3ATO 3HaMeHCK

Cpok UCTOIHEHNS JaHHOW aJMUHUCTPATUBHON MPOLEAYpHI - He Oosiee 1 THS CO THS pETUCTpaluu
3asIBJICHUS C TIPUJIOKEHHBIMU JOKYMEHTaMH.

OTBETCTBEHHBIM 3a UCIOJHEHHE JAHHOTO aMUHUCTPATUBHOIO JAEMCTBUS SBISETCS JOHKHOCTHOE
JMLI0 00pa3oBaTeNbHOM OpraHu3aluy.

B cnydae ecnu 3asBUTENb CAMOCTOSITENILHO HE MPEACTABUI IOKYMEHTHI, COJIEpKallie yKa3aHHbIE
CBEJ/IEHUS, TOJDKHOCTHOE JIMLO0 00pa30oBaTeIbHON OpraHu3alluy, He Mo3aHee 1 JHs cO JHS perucTpanun
3asBJIGHUS C TPUIOKEHHBIMU JOKYMEHTaMH 3allpallliBaeT B paMKaX MeEXBEIOMCTBEHHOTO
UH(POPMALIMOHHOTO B3aUMOIEHCTBHS

B PenepanbHON MUTPALIMOHHOM CITy0€ CBEJIEHUS O pEerrucTpanui peOeHKa M0 MECTY KHUTEJIbCTBA
WK Mecty npeObiBanus Ha Teppuropuu 3ATO 3HaMeHCK.

[TonyueHnue cBeneHnit, HEOOXOAUMBIX JJIsl OKa3aHUSI MyHHMIIMIIAIbHOW YCIYTH, OCYLIECTBIISETCS C
UCIIOJIb30BAaHUEM MEKBEJOMCTBEHHOTO HH(POPMALMOHHOTO B3aUMOJCHCTBUS B COOTBETCTBUHM C
TpeOOBaHUSAMHU  3aKOHOJATEJIbCTBA O IEPCOHAJBbHBIX JAHHBIX B MOPSAJKE, YCTAHOBJIEHHOM
[IpaButensctBOM Poccuiickoit @enepannu, B TeUeHUE 2 THEW CO AHS HAIPABJICHUS 3aIIpoOca.

KputepueM npuHATHS pelleHHus MpU HCHOJHEHUM JaHHOW aJIMUHHUCTPAaTUBHON MpOLELyphl
ABJISIETCS HalM4ue (OTCYTCTBHE):

- CBEICHMH O perucTpanyu pedeHKa IM0 MECTy J>KUTEIbCTBA WM MECTy NpeObIBaHUS Ha
teppuropuu 3ATO 3HameHCK, U1t 3auciaeHus peOeHKa B 00111e00pa30BaTeIbHY0 OPraHU3alHIo.

PesynpTatom ucnonHeHHs JaHHOW aAMUHUCTPATUBHON MPOLEAYPHI SBISETCS MOTYUYEHHE:

- CBEJCHUH O perucTpanuu peOeHKa IO MECTy JKUTEIbCTBA WM MECTy NpeObIBaHUS Ha
tepputopuun 3ATO 3HaMeHCK, 1T 3a4uCiIeHns peOeHka B 001eo0pa3oBaTeIbHY0 OPTaHNU3AIIHIO.

Criocobom  ¢ukcanuu pe3yjbTaTa BbIMOJHEHUs JaHHOW aJMMHUCTPATMBHON NpoOLETypHI
ABJISETCS:

- perucrpauusi IOJYYEHHbIX B  pe3yJbTaTeé MEXBEJIOMCTBEHHOIO0  HMH(OPMAIMIOHHOTO
B3aMMOJEMCTBUSI CBEICHUN U TOKYMEHTOB B ypHaJIe YUeTa BXOJAIIMX JTOKyMEHTOB 00pa30BaTeIbHON
OpraHu3aiyy (B caydyae MeXBEJIOMCTBEHHOIO HH(OPMAIIMOHHOTO B3aUMOJIEHCTBUS 0€3 MCTIOIb30BaHUS
TunoBoi BeTOMCTBEHHON MH()OPMALIMOHHON CUCTEMBI — PETMOHAIBHON CUCTEMBI MEKBEIOMCTBEHHOTO
3JIEKTPOHHOI'O B3aUMOJEHCTBHS);

- ¢ukcammsa craTyca 3ampoca «3aKpbITo» Ha paboueM MecTe oreparopa CHCTeMBbI THIOBOH
BEJOMCTBEHHOM HWH(POPMALMOHHOW CHCTEMBl — PpErHOHAJbHONH CHUCTEMBbI MEXBEIOMCTBEHHOTO
ANEKTPOHHOTO B3aUMOJCHCTBHS.



3.7. OcHoBaHMEeM /Jis Hayaja WCIOJHEHUS aJMUHHCTPATUBHOW Mpouenyphl «3auucieHHE B
MYHUIMINAJIbHbIE 00pa30oBaTeIbHbIC OpPraHU3alMM, PeaTu3yolde MpPOrpaMMbl HadajbHOTO OOLIEro,
OCHOBHOTO OOIIEr0 M CpeAHero oOmero oOpa3oBaHUsS W JOKYMEHTOB» SIBJISETCS IOCTYIUICHHE
3adBJICHMS O 3auUUCIEHMM B 00pa30BaTENbHYIO OPraHM3alMI0 U JIOKYMEHTOB, MpPEJCTAaBICHHBIX
3asBHUTENIEM, M TIOJIyYEHHBIX B paMKaX MEKBEIOMCTBEHHOTO HH()OPMAIIMOHHOTO B3aWMOJEHCTBHUS
CBE/IEHUI U JOKYMEHTOB K PYKOBOJAUTEIO 00pa30BaTEIbHON OpraHU3aIiH1.

OTBETCTBEHHBIM 3a HCIIOJIHEHUE aJMHHHMCTPATUBHOW TMpPOLEAYpHl SBISIETCS PYKOBOJIUTEIND
00pa3oBaTeNbHON OpraHU3alH.

PykoBoauTens 0o0pa3zoBaTeIbHOM OpraHU3alliy OCYIIECTBISACT CASAYIOIINE TeUCTBHUS:

- IPOBEPSIET NOCTYNMBILIEE 3asBJICHUE W JOKYMEHTHI Ha INPEAMET OTCYTCTBHUS OCHOBAaHUH Ui
0TKa3a B 3a4YHCIICHUU B 00pa30BaTEIbHYIO OPTaHU3aAIHIO;

- TOTOBUT NMHUCHMO 00 OTKa3e B 3a4MCICHUU B 0Opa30BATENbHYIO OPraHMU3aLMUIO0 C yKa3zaHHEeM
IPUYUH OTKAa3a;

- 3JaeT NPUKa3 O 3aUUCIIEHUH peOeHKa B 00pa30BaTeIbHYI0 OpraHU3aIHIo;

- O3HAaKaMJIMBAeT 3asBUTENSI C YyCTAaBOM, JIMIEH3WEH Ha OCYIIECTBICHHE O00pa30BaTEIbHOM
NESITEeIbHOCTH W CBUJAETENILCTBOM O TOCYAAPCTBEHHOW  aKKpeAMTaluH, 00pa30BaTebHBIMU
nporpaMMaMu U JAPYTUMHU JOKYMEHTaMH, pEerjaMeHTHPYIOUIMMHM OpraHu3allii0 M OCYILIECTBICHUE
00pa3oBaTeNbHON AEATEILHOCTH, ITpaBa U 00S3aHHOCTH 00yYaIOIIUXCS;

- 3aKJII0YAET JOTOBOP MEXIY 3asBUTENIEM M 00pa30BaTENbHOW OpraHM3aluei (10 COTIacoBaHUIO
CTOPOH).

Cpok BBINIOJIHEHUSI yKa3aHHBIX JAEUCTBUH — He Oojee 7 pabouux THEH cO JHA perucTpanuu
3asIBJICHUS U IOKyMEHTOB.

Kpurepuem npuHATHS pelIeHHs] MPU HCHOJHEHUH aJIMUHUCTPATUBHOM MpPOLEAYpHl SBISETCS
COOTBETCTBUE 3asABJICHMS O 3a4MCICHMH B O00pa3oBaTeNbHYI OpraHM3alldi0 U JIOKYMEHTOB
TpeOOBaHUSAM, YCTAaHOBJIEHHBIM IYHKTOM 2.6. aAMMHHUCTPATUBHOIO perjaMeHTa M NPUIIOKEHHUIO 3 K
aIMUHHUCTPAaTUBHOMY PEIJIAMEHTY.

Pe3ynapTaTroM HCHONHEHHS aJIMUHUCTPATUBHOM MpoOLETyphbl SBISIETCA 3auyucCiIeHHEe peOeHKa B
00pa30BaTeNbHYIO OpraHU3aLUIO.

Crniocobom ¢ukcanuy pe3ysabTaTa BHIIIOJIHEHHS TaHHON aJMHUHUCTPATHBHOM MPOLETYPHI SIBISETCS
U3/IaHMe NPUKa3a O 3a4MCIIEHUN peOeHKa B 00pa30BaTENbHYI0 OPraHU3alMI0 M 3aKJIIOYEHHE JI0rOBOpa
MEXIy 3asBUTENIEM M O0pa3oBaTENbHON OpraHW3aluell B JBYX S5K3eMIULIpax C BbIJAueil OJHOTO
9K3EMIUISIpa 3asiBUTENIO (110 COTIACOBAHUIO CTOPOH).

[Ipuka3 o 3aunciaeHuH pa3MeniaeTcs Ha UHPOPMAIIMOHHOM CTEH/IE B IEHb U3JIaHUS.

@akT O3HAKOMJIEHUS poJuTeel (3aKOHHBIX IpeJcTaBUTeNel) peOeHKa, B TOM 4YHCIE yepes
MHQOPMALMOHHBIE CHUCTEMBbI OOIIEro IOJb30BaHMSA, C YCTaBOM, JIMICH3WEH Ha OCYIIECTBIICHUE
o0pa3oBaTeNbHON  JIEATENTBHOCTH W CBUIETENBCTBOM O  TOCYJApCTBEHHOM  aKKpeauTalluu,
o0Opa3oBaTeNbHBIMU IIPOrpaMMaMu M JPYTMMU JOKYMEHTaMH, PErIaMEHTUPYIOLIMMHU OPTraHU3aluio0 U
OCYILECTBIIEHHE 00pa30BaTEIbHON JeSITeIbHOCTH, IIPaBa U 00A3aHHOCTH 00yYaromuXxcs, GUKCUPYETCs B
3asIBJIGHUU O 3a4MCIICHUM W 3aBepsieTCs JMYHON MOANUCHIO poJuTenel (3aKOHHBIX MPEICTaBUTENEH)
pebeHka.

4, (DOpMBI KOHTPOJIA 3a UCIIOJTHCHUECM aJIMUHHUCTPATUBHOT'O PETJIAMCHTA

4.1. Texyumii KOHTpOJb 3a COOJIIOJJEHHMEM M HCIIOJIHEHHEM OTBETCTBEHHBIMHU JOJKHOCTHBIMH
JUIAMM  TIOJIOXKEHUH aJMMHHUCTPATUBHOIO pETJIAMEHTAa M HHBIX HOPMATUBHBIX INPABOBBIX AaKTOB,
YCTAQHABJIMBAIOUIMX TpeOOBaHUS K IPEIOCTABICHUIO YCIYTH, a TaKKe NPUHATHEM HMH pEIleHHH,
OCYLIECTBIISIETCS HaydaJbHUKOM Tropoo aamuHuctpauuu 3ATO 3namenck. Tekyuuii KOHTpob
OCYILECTBIISICTCSI TIOCPEACTBOM BHYTPEHHETO M BHELITHETO KOHTPOJISL.

BHyTpeHHUI KOHTpPOJIb MPOBOJUTCS IMYTEM OINEPATUBHOIO BBISCHEHUS XOJa PACCMOTPEHUS
3asBJICHUH, CBOEBPEMEHHOCTH  BBINOJIHEHHUS aJIMUHHUCTPATUBHBIX MPOLEAYP U  HCIOJHEHHS
JOJKHOCTHBIMU JIMIIAMH 00pa30BaTEIbHOIO YUPEXKIEHUS, OTBETCTBEHHBIMHU 3a MPEJOCTaBICHUE YCIYTH
HOJIOKEHUH HACTOSAIIET0 aJJMUHUCTPATUBHOTO perjaMeHTa.

BHemHuil KOHTPOJb 3a HCIOJIHEHUWEM HACTOSALIEr0 aJMHUHUCTPATHBHOIO perjiaMeHTa
OCYILECTBIIIIOT ~ OpraHbl  MPOKYpaTypel U  Jpyrue TOCYAApCTBEHHblE W  MYyHHULUIAJIbHBIE
KOHTPOJIMPYIOILKE OPTaHbl yTEM MPOBEACHUS KOHTPOIUPYIOIIHUX IPOBEPOK.



4.2. IToMUMO TEKyILIEro KOHTPOJISI IPEIOCTABIEHUS YCIyTrd HAaYaJbHUKOM TOpPOO aJIMUHUCTPALIUN
3ATO 3HamMeHCK MOTyT MpPOBOJIUTHCS IUIAHOBBIE MPOBEPKU MOJHOTHI M KauyecTBa IMPEIOCTaBICHUS
naHHOU yciyru. [11aHoBble MpoBEpKU MPOBOAATCSA OJAMH pa3 B TEKYLIEM IOy B CIyyae, €ClId B TEUEHUE
npoIueamero roaa 3adgukcupoBad (akT oOpaleHus 3asBUTENEH ¢ kKanoOol Ha HapylIEeHHE MOopsIKa
IPEIOCTaBIEHUS YCIYTH, 10 KOTOPOMY IPOBOJIMIACH BHETIJIAHOBASI IPOBEPKA.

IIpu oOpamenun 3asBuTENs € KajloOOW Ha HapylIeHHWE MOpsAKa MPeIOCTaBICHUS YCIYTH
NPOBOJATCS ~ BHEIUIAHOBBIE  TPOBEPKH.  BHEIIaHOBBIE  TPOBEPKH  NPOBOISATCS  JIMIIAMH,
YIOJIHOMOYEHHBIMU TJ1aBOM aIMUHUCTPALMU HAa POBEIEHNE BHEIUIAHOBBIX ITPOBEPOK.

[Ipn mpoBepke MOTyT paccMaTpUBaThCS BCE BOMNPOCHI, CBSI3aHHBIE C MPEIOCTABIEHUEM YCIYTH
(KOMIUIEKCHBIE IPOBEPKHU), UM OT/IEJIbHBIE BOIPOCHI (TEMAaTHUECKUE TIPOBEPKN).

KoHTponb NOMHOTHI M KadecTBa NPEJOCTaBICHMSI JAHHOM YCIyrd OCYLIECTBIISETCS TIJIaBOM
aJIMUHUCTpAllUd U BKJIOYaeT B ce0s MpOBEIEHHE NMPOBEPOK, BBISBICHHE U yCTpaHEHHE HapyIIeHUM
IpaB 3asBUTEJCH, pPACCMOTPEHUE, NPHUHATHE PpEHIeHWH M MOJArOTOBKY OTBETOB Ha oOOpalleHus
3asBUTENIEH, COAEpIKALINX KajloObl HAa HapylIeHHE MOpsAAKa MPeAOCTaBICHUS YCIYyTH JIOKHOCTHBIMHU
JMIIaMU 00pa30BaTEIbHOTO YUPEIKICHHUS.

4.3. JIoJKHOCTHBIE JMIQ, MPEJOCTaBJIAIONINE ITaHHYIO YCIYTy, HECYT OTBETCTBEHHOCTb 32
pemeHust U aercTBus (O6e3neiicTBre), MpUHUMAaeMble (OCYIIECTBIIIEMbIE) UMU B XOJI€ MPEIOCTABICHUS
JAHHOM  yCIYrM 3aKpeIUIeHHy0 B MX JODKHOCTHBIX perjaMeHTaX, B COOTBETCTBUH C
3aKkoHoarenscTBOM Poccuiickon denepanun.

JlomKHOCTHOE JIMIO0 00pa30BaTENILHOTO YUPEXKIEHUSI HECET OTBETCTBEHHOCTD:

- 3a IpUEM U PETUCTPALUIO 3asBJICHUS;

- 3a MPOBEPKY MOAJIUHHOCTH MPOCTON 3JIEKTPOHHOM MOANKMCH 3asBUTENS, UCIIOIBb30BaHHON MPH
0OpalIeHny 3a TMOIy4eHHUEeM YCIyTH, B Cllydae OOpalIeHus 3asiBUTENS 32 YCIYTrol B JIEKTPOHHOM BHUJIE
U MOANMCAHUA 3asBJICHUS IPOCTOH 3JEKTPOHHON MOIIHUCHIO;

- 3a HalpaBJIeHWEe WH()OPMALIUH T10 TIOYTE, T10 AAPECY AIEKTPOHHOH MOYTHI, JINOO B AIEKTPOHHOU
¢dopme uyepe3 JTMUHBIH KaOWHET B €IMHOM IOpTajleé MM PETMOHAIBHOM MOpTaje, a TakXkKe BblIady
NUChbMa, COJAEpIKAIlEero 3amnpanmBaeMylo MH(pOpMaluio, MoJ POCHUCH (B Clydyae BbIIAYU JOKyMEHTa
3asBUTEIIIO JIMYHO).

PykoBoautens 00pa3oBaTenbHOIO yUpeKIEHUSI HECET OTBETCTBEHHOCTD 34!

- IPaBUJIbHOE U CBOEBPEMEHHOE O(OpMIIEHHE MHUChMa, COAEPIKaIero HH(popMalmio;

- TIOJIHOE U CBOEBPEMEHHOE NPEOCTaBICHUE TIPU JIMYHOM OOpAILEHUH HH(OpMaIUH.

4.4. B uenax KOHTPOJIs 3a MPEJOCTaBICHUEM YCIYTH TpaKaaHe, UX 0ObeAMHEHHUs] U OpraHU3aIiH
UMEIOT MPaBO 3alpPOCUTh U MOJIYYUTh, & JIOJKHOCTHBIE JIUIa 00pa30BaTEIbHOTO YUPEKACHUS 00s3aHbI
UM NPEJOCTaBUTh BO3MOXKHOCTh O3HAKOMJICHMS C JOKYMEHTaMM M MaTepuajaMiy, OTHOCSIIUMHCA K
IPEIOCTABIECHUIO YCIIYTH, & TAKXKE HEMOCPEICTBEHHO 3aTParuBalOLIMMH UX MpaBa U CBOOObI, €CIIN HET
YCTAQHOBJICHHBIX (pefiepaibHbIM 3aKOHOM OrpaHMuYEHHH Ha HH(OpMAIUIo, COAEpKaIlyoCs B 3THX
JIOKYMEHTaxX U MaTepuasiax.

Ilo pe3ynbraTam paccCMOTpPEHHUs IOKYMEHTOB M MAaTepHalioB TpaxJaHe, MX OOBEAMHEHHsS U
OpraHM3alliM BIPaBE€ HAIpPaBUTh B 00Opa30BaTEIbHOE YUPEKICHHE NMPEATIOKEHUS, PEKOMEHIAUH T10
COBEpPILEHCTBOBAHHUIO KAaueCTBa U MOPSJIKA MPEJOCTABICHUS YCIYTH, @ TaKXXe 3asBJICHHUS M JKaloObl C
COO0IllEHNEM O HapYLIEHUM JIOJDKHOCTHBIMM JIMIIAMH, OTBETCTBEHHBIMU 3a INPEAOCTABICHUE YCIIYTH,
HOJIOXKEHUH aIMUHUCTPATUBHOIO perjaMeHTa, KOTOpbIe IMOJJIeKAT PAaCCMOTPEHHIO B YCTAaHOBJIEHHOM
HOpsIKE.

5. locynebHoe (BHecyaeOHOE) 00skaoBaHue 3assBUTEJIEM pelIeHui U AeicTBuil (6e31ercTBus)
00pa30BaTENBHOTO YUPEKICHHSI, JODKHOCTHBIX JIMIT 00Pa30BaTENbHBIX YUPEKICHUN

5.1. 3asBUTENN WMEIOT MPaBO MOJATh Kajlo0y Ha pelieHue W aeictBue (Oe3meiicTBre) opraHa,
IPEIOCTABIISIONIETO YCIYTY, a TAKXKE €ro TODKHOCTHBIX JIUIL P MPEIOCTABICHUH YCIYTH.

5.2. CriocoOb1 nH(GOPMUPOBAHUS 3aBUTENICH O TIOPSIIKE TIOJAYU M PACCMOTPEHHUS KAJIOOBI.

WudopmupoBanue 3asBUTENCH O MOPSAAKE MMOJAYM U PACCMOTPEHHUS JKAIOOBI OCYIIECTBIISACTCS
CJIEIYIOIIUMHU CTIOCOOAMM:

- IyTEM HETOCPEICTBEHHOTO OOIIEeHHUs 3asiBUTENS (TIPU JTMYHOM OOpalieHuH Tu00 1o TenedoHy) ¢
JOJPKHOCTHBIMU JIMIIAMH, OTBETCTBEHHBIMH 32 PACCMOTPEHHE KaJIOOBI;

- IyTeM B3aUMOJAEHCTBUS JOJDKHOCTHBIX JIMI], OTBETCTBEHHBIX 3a PAcCMOTPEHHE KOOI, C
3asBUTEINIEM TI0 TIOYTE, 110 SJICKTPOHHOU MOYTE;

- TOCPENCTBOM MH(OPMALMOHHBIX MaTEepPHUANIOB, KOTOPhIe pa3Mmemniatorcs B ceth «MHTepHeT» Ha



opurmaneaom caiite  3ATO 3namenck (http://zato-znamensk.ru), Ha pervoHaIbHOM MOpTAIE
(http://gosuslugi.astrobl.ru), nHa enunom noptane (http://www.gosuslugi.ru);

-TIOCPEJICTBOM HH(OPMAIMOHHBIX MAaTE€PUAIOB, KOTOPHIE Pa3MEMIAIOTCS Ha MH(POPMAIMOHHBIX
creHaax B nomemeHusx agmMuuuctpanuu 3ATO 3nameHnck, ropoo aamuHucTpauuu 3ATO 3HamMeHCK U
o0pa30BaTeNbHbIX OpraHU3aIHsIX.

5.3. [Ipenmer xanoOsbl.

[Ipenmerom nocyaebHoro (BHecyneOHOro) oOkamoBaHus (nanee — jkano0a) MOTYT OBITh
neictBus (O6e3aeiicTBUE) U pellleHus, IPUHSTHIE (OCYIIEeCTBIsAEMbIE) B X0/Ie TIPEIOCTaBICHHS YCIYTH,
a TaKXke clydad, npeaycMoTpeHHble @DenepaibHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6
OpraHu3alliy NMPEJOCTaBICHUS TOCYIaPCTBEHHBIX U MYHUIIUTIATHHBIX YCIYT».

3asiBUTEITh MOKET OOPATUTKCS C JKaJI000i, B TOM YHUCIIE B CIICTYIOIINUX CITydasx:

- HapyIlIeHHE CPOKa PEerrucTpaliy 3ampoca 3asBUTENS O MPEIOCTaBICHUH YCIIYTH;

- HapyHIICHHE CPOKA MPEOCTABICHUS YCIYTH;

- TpeOOBaHUE TMPEIOCTABICHUS 3asBUTENIEM JIOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHBHBIMU
npaBoBbIMU akTamMu Poccuiickoit denepanny, HOPMAaTUBHBIMHM IIPABOBBIMU aKTaMHM ACTpaxaHCKOU
00JyacT, MyHHUIIUTNIATHHBIMU TIPABOBBIMU aKTaMH ISl PEAOCTABICHUS YCIIYTH;

- OTKa3 B TMpUeMe JOKYMEHTOB, MPEIOCTaBIEHHWE KOTOPBHIX MPEAYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepanny, HOPMATUBHBIMH IPABOBBIMU aKTaMH ACTpaxaHCKOM
00J1aCTH, MYHHUITUTAIBHBIMU NMPABOBBIMU aKTaMH JIJISl TPEIOCTABICHUS YCIYTH, Y 3asIBUTEIS;

- OTKa3 B MPEJOCTaBICHUH YCIYTH, €CIIM OCHOBAaHUSI OTKa3a HE MpelyCMOTpeHbI (heaepaabHbIMU
3aKOHAMU W TPUHATBIMH B COOTBETCTBUM C HUMH HMHBIMA HOPMATUBHBIMH IPAaBOBBIMU aKTaMU
Poccwuiickoit denepannu, 3akOHaMU W WHBIMM HOPMATHUBHBIMU TPABOBBIMH aKTaMU ACTpaxaHCKOM
00J1aCTH, MyHHUITUTIAIBHBIMUA NPABOBBIMU aKTaAMH;

- TpeOOBaHUE BHECEHUS 3asBHUTEIEM MPU MPEIOCTABICHUU YCIyTH IUIATHI, HE MPEAYCMOTPEHHOU
HOPMAaTHMBHBIMU TMpaBOBbIMU akTamu Poccuiickoir denepainuy, HOPMATUBHBIMU IPABOBBIMU aKTaMU
AcTpaxaHCKOH 00J1acTH, MyHUIIUIATbHBIMY MPAaBOBBIMU aKTaMU;

- OTKa3 OpraHa, MpeOCTaBJISIONIETO YCIYTy, MOJDKHOCTHOTO JIMIIA OpraHa, MPeIoCTaBIISIONIETO
yCIIyTy, B WCIPABICHUU [OMYIICHHbIX HMMH OINEYaTOK M OHIMOOK B BBIJIAHHBIX B pe3yibTare
MPEIOCTABIICHUS YCIYTH JIOKYMEHTAX JIM00 HapyIICHHE YCTAHOBICHHOTO CPOKA TAKUX UCTIPABIICHUIA,

- HapylleHHe CpOoKa WM TMOpsAIKa BbIAYM JIOKYMEHTOB IO pe3yJbTaTaM MPeaOoCTaBICHUS
YCIIyTH;

-IIPUOCTAHOBJICHUE TPEAOCTaBICHHUSI yCIyTd, €CIH OCHOBAaHUS MPHUOCTAHOBICHUS HE
MpeayCMOTPEHBl (perepaibHBIMH 3aKOHAMHU M TPUHATBIMH B COOTBETCTBMM C HHUMU WHBIMU
HOPMATHUBHBIMU TIPaBOBBIMH akTaMu Poccuiickoit ®denepanuu, 3aKOHAMA M WHBIMH HOPMAaTHBHBIMU
MPaBOBBIMH aKTaMU ACTpaxaHCKON 00JacTH, MyHUIIMITAIbHBIMU MTPABOBBIMU aKTaMH.

5.4. Opranbl U yHNOTHOMOYEHHBIE Ha PACCMOTPEHHUE KAIOObI JOHKHOCTHBIE JIHMIA, KOTOPHIM
MOJKEeT OBITh HAIpaBJICHA KaI00a.

XKanoba paccmarpuBaercs 00pa3oBaTenbHBIM yupexaeHueM. XKamoba Ha pelieHus, NPUHATHIE
pyKoBojuTesneM oOpa3oBaTeIbHON OpTraHU3alMK, MOJACTCS HAYAIBHUKY TOpO0 aIMHUHHCTpPAIUU
3ATO 3HamMeHCK U paccMaTpUBaeTcs WM B MOPSAKE, MPEIyCMOTPEHHOM  HACTOSIINM
aIMUHUCTPATHUBHBIM periameHToM. JKamoba Ha pemeHus, TMNPUHATHIC HAYAIBHHKOM TOPOO
agmuauctpauun  3ATO 3namenck, mnogaercs riaBe aamuHuctpauun 3ATO 3HaMeHCK U
paccMaTpHuBaeTCsl UM B MOPSIKE, TPETYCMOTPEHHOM HACTOSIIIINM aIMUHUCTPATHBHBIM PErJIAMEHTOM.

B cnydae ecnu B KOMIETEHIIMIO 00pa30BaTeIbHONW OpPraHU3alliid HE BXOJUT MPUHATHE PEIleHUs
o xajiobe, B TeueHWe 3 paboumx JHEH CO JHS €€ PErucTpali PYKOBOIWTEIh 00pa30BaTEIbHON
OpraHM3allMi HampaBlseT KaloO0y B YHNOJTHOMOYEHHBIH Ha €€ pacCMOTpEeHHWE OpraH WId
YIIOJIHOMOYEHHOMY Ha €€ paCCMOTPEHHE TOJDKHOCTHOMY JIMILY M B MUChbMEHHOUW (opMe nHDOpMUpyer
3asiBUTEIS O MIePEHANPABICHUH KAIOObI.

[Ipu 3TOM cCpok paccMOTpeHHs >KajJoObl HCUYHMCISETCS CO JHS PpEerucTpaluu >kKaiodbl B
YIOJTHOMOYEHHOM Ha €€ PaCCMOTpPEHHE OpraHe.

YoTHOMOYEHHBIE HAa PACCMOTPEHHE Kalo0 MOHKHOCTHBIE muma aaMmMuHucTpamuu 3ATO
3nameHck, ropoo anMunuctpanuud 3ATO 3HameHck, 00pa3oBaTeNbHON OpraHMU3aluyd 00eCIIeYHBAIOT:

- TMpUEeM W PACCMOTPEHHUE >KAI0O0 B COOTBETCTBUU C TpeOOBAaHUSAMH HACTOSIIETO pas3fena
aJIMHUHHUCTPATUBHOTO PETJIAMEHTa;



- HampaBJIEHUE Kalo00bl B YIIOJHOMOYEHHBIM Ha €e pacCCMOTPEHHE OpraH WM YIIOJIHOMOUYEHHOMY
Ha €e pacCMOTpPEHHE J0JDKHOCTHOMY JIUILY, B CIydae €CiM MPUHIATHE PeleHHs 10 *ajlo0e He BXOAMT B
UX KOMIIETEHIIHIO.

Oprasbl, IPeJOCTaBISAIOLINE YCIYTH, 00€CIeUnBaIOT:

a) OCHAaIIEHHE MECT IpremMa xajoo;

0) uHQOpMHUpOBaHUE 3asBUTENEH O MOpAAKEe OO0XKaloBaHWs pelmleHud W (Win) IeHCTBUM
(Oe3meiicTBus) opraHa, MPEIOCTABIISIONIETO YCIYTy, U (WIH) €ro JTOJDKHOCTHBIX JIUI, MYHHUIIMITATIbHBIX
CJIy>KalllUX MPH MPEIOCTAaBICHNUH YCIyTH;

B) KOHCYJIbTHPOBAHHME 3asBUTENEH O MOpsAake oOXanoBaHUs pelmeHud u (W) aencTBui
(Ge3neiicTBUs) OpraHa, MPelOoCTABIAIOIIEr0 YCIyry, U (MIM) €ro JOHKHOCTHBIX JIML, MyHUIIUNAIbHBIX
CIIy’KallluX MPH NPeAOCTaBICHUN YCIIYTH.

5.5. [lopsiiok mojiauu ¥ pacCMOTPEHUS KAJIOOBI.

XKamnoba nmogaercs B mucbMeHHOW (hopMe Ha OyMa)KHOM HOCHTENE, B TOM YHCJE NPH JUIHOM
npueMe 3asiBUTEINs, WIN B 3JIEKTPOHHOM BH/IE.

XKamoba wmoxer OBITH HampaBlieHa IO I[OYTE, C HCIOIb30BaHHEeM ceTn «VHTepHeTY,
opunmansHoro caiita 3ATO 3Hamenck B cetu «MHTepHET», OQUIMATBHOIO caiiTa 00pa30BaTeIbHON
OpraHm3anuu B ceTH «VHTepHeT», eAMHOTO IMopTaia TOCYJAapCTBEHHBIX W MYHHUIMIIAIBHBIX YCIIYT
A100 pEeruoHaNbHOIO MOpTajla rOCYyAapCTBEHHBIX U MYHHMIMIAIBHBIX YCIYT, a TAKK€ MOXET ObITh
NPUHATA TPU JTAYHOM MIPHEME 3asiBUTEIIS.

B cinyuae monmaum kanoObl MpH JIMYHOM IIpUEME 3asBHUTENb HPEACTABISET JIOKYMEHT,
YIAOCTOBEPSIOMIMI €ro JUYHOCTh B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoi denepauuu.
Jlnunelii  npueM 3asButened B aamuHMcTpauuu 3ATO 3HaMeHCK OCYIIECTBISIOT —IJlaBa
aqmuauctpanuu 3ATO 3HaMeHCK, ero 3amecTuTenu, B ropoo anMmuHuctpanuu 3ATO 3HameHck —
HavaJgbHUK ropoo agmuHucTtpauuun 3ATO 3HameHck, B 00pa3oBaTeNIbHOM oOpraHu3aluu —
PYKOBOIHMTENs O0pa3oBaTeNbHON  opraHu3anuu. [lpwem 3asBHTENedl  OCYIIECTBISETCS IO
IpeaBapUTEIbHON 3allUCU B COOTBETCTBUHU C rpadukoM pabotel agmunuctpanuu 3ATO 3HaMmeHcK,
ropoo agmuHuctpauu 3ATO 3HameHck, 00pa3oBaTeIbHON OpraHU3alHH.

[Tpu nmoxaye xanoObl B 3JIEKTPOHHOM BHJIE JOKYMEHTBI, YKa3aHHbIE B HACTOSILIEM ITyHKTE, MOTYT
OBITh TIPEACTaBICHBI B (POpPME IEKTPOHHBIX JOKYMEHTOB, TIOAIMMCAHHBIX 3JIEKTPOHHOMN MOIHCHIO, BH
KOTOpOIl TpeaycMOTpeH 3akoHojarenabcTBOM Poccuiickoii ®expepauuu, 0Opu  3TOM JOKYMEHT,
YAOCTOBEPSIOLINI IMYHOCTh 3asBUTEINS, HE TpeOyeTcs.

[ToutoBslii agpec anmunuctpaunu 3ATO 3HameHCK:

416540, Actpaxanckas o0nacTb, r.3HaMEeHCK, yi1. Bo3Hioka, 1. 1.

Tenedon npuemnoii: 8(85140) 2-39-67; dakc 8 (85140) 2-07-27.

Anpec 3IIeKTpOHHO MoYUTHI: zatoznamensk@list.ru

Anpec opunnansHoro caiita 3ATO 3nameHnck B cetn «MHTepHeT: http://zato-znamensk.ru.

Anpec equHOTO TIOpTaa: http:/www.gosuslugi.ru.;

AJpec pernoHajIbHOTO Moprana: http://gosuslugi.astrobl.ru.

[TouroBslit agpec ropoo agmunucTpanuu 3ATO 3HaMeHCK:

416540, ActpaxaHckasi 001acTb, T. 3HAMEHCK, MpocekT 9 Mast, oM 2 «By;

Temedon/dpakc: 8 (85140) 2-41-35;

Anpec 37eKTpOHHON MOYTHI: goroo(@mail.ru.

[TouToBEIil anmpec, HOMepa TenedoHa, Qaxca, aapec SJIEKTPOHHOW IMOYTHI 00pa30BATEIBHOM
OpraHu3allM IPUBEICHBI B IPHIIOKEHUH | K HACTOSIIEMY PETIaMEHTY.

Kanoba momkHa copepKaTh:

1) HauMeHOBaHME OpraHa, IpeJOCTaBISIONIEr0 YCIYry, JOJDKHOCTHOIO JIMIAa Oprasa,
NPEIOCTABISIONIETO YCIYTY, 00 MyHHIIMIAILHOTO CITY’)KaIllero, pelIeHus] u AeWcTBUs (Oe3/1eicTBIe)
KOTOPBIX 00KaTYIOTCS;

2) ¢amumnuioo, uUMs, OTYECTBO (MOCIEAHEE - NMPHU HAIWYUM), CBEACHHUS O MECTE >KUTENbCTBA
3asBUTENA - (pU3MUEecKOro Juia MO0 HAaUMEHOBAHME, CBEACHUS O MECTe HAXOXKICHHs 3asBUTENS -
IOPUIMYECKOTO JINLIA, a TaKkKe HoMep (HoMepa) KOHTAKTHOro TeiedoHa, aapec (azpeca) 31€KTPOHHOU
HOYTHI (ITPU HAJIMYMHN) UITH TTOYTOBBIH aJjpec, 0 KOTOPBIM JI0JIKEH ObITh HAaIIPABJICH OTBET 3asBUTEIIO;

3) cBeneHus 00 00XKaTyeMbIX PEeIICHUsAX U IeHCTBUSAX (0e31eiicTBIM) opraHa, IPel0CTaBIISAIONIEr0
YCIIYTY, TOJDKHOCTHOTO JIMIA OpraHa, MPeI0CTaBIISIOIEro YCIyry, J100 MyHUIIUIAIBHOTO CITY>Kallero;

4) noBOJBI, HAa OCHOBAHMM KOTOPBIX 3asBUTENb HE COIVIACEH C pEUIeHHEM U JEeWCTBHUEM
(Ge3neiicTBUEM) OpraHa, MPeAOCTABISAIOIIEr0 YCIYTY, JOJKHOCTHOTO JIMIA OpraHa, MpeJoCTaBIIsIOLEero
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yCIIyTY, T100 MYHULIUIATBHOTO CITYXKAaIlero.

B cnywyae ecnm kanoba momaercss depe3 MpPEACTaBUTENs 3asBUTENS, TakKe MPECTaBIIAETCS
JIOKYMEHT, MOATBEPNKIAIOMIMI MOJHOMOYMS Ha OCYUIECTBJICHHE NEHCTBUU OT WMEHHW 3asBHUTENs. B
KAuecTBE JOKYMEHTA, IMOATBEP)KIAIOIIET0 MOJHOMOYMS HA OCYUIECTBICHHE [EUCTBHM OT HMEHHU
3asiBUTENS, MOXKET OBbITh Npe/ICTaBIeHa:

- odopMJIeHHAsE B COOTBETCTBUU C 3aKOHOJAaTelIbCTBOM Poccuiickoii denepanuu JOBEpPEHHOCTh
(1St PU3UIECKUX JIHI);

- oopmIIeHHass B COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuiickoit denepaiiuu JOBEpEHHOCTb,
3aBepeHHasl MeyaThlo 3asBUTEN M INOJNUCAHHAs PYKOBOAMUTEIEM 3asBUTENS WM YHOJIHOMOYEHHBIM
STUM PYKOBOJUTENIEM JIUIIOM (IS FOPUIUUECKHX JIHII);

- KOITUSI peIIeHUs] 0 Ha3HAYeHUH WM 00 M30paHuy OO0 MprKa3a 0 Ha3HAYEHUH (PH3UYECKOTro JIMIA
Ha JOJDKHOCTh, B COOTBETCTBHM C KOTOPHIM Takoe (hPM3UUECKOe JHIIO OONafaeT MpaBoOM JAEHCTBOBATH OT
MMEHH 3asBUTEIIS O€3 TOBEPEHHOCTH.

[Tpuem >xano0 B MUCEMEHHOM (OpMeE OCYIIECTBISETCS B MECTE MPEAOCTaBICHHS YCIYTH (B MecTe,
/1€ 3asBUTENb MOJaBall 3asBJICHUE O MPEJOCTaBICHUM YCIYTH, HapylIeHHE MOpsIKa MPeJOCTaBICHUS
KOTOpPOIi 00KamyeTcsi, TuO0 B MECTe, T/Ie 3asiBUTENEM TOTYUYeH pe3yIbTaT yKa3aHHOUW YCIyTH).

Kao0b1 MPUHUMAIOTCSI B COOTBETCTBHH € TpadukoM padbotsl anmuHucTpanuu 3ATO 3HamMeHck 1
ropoo agmuuuctpaun 3ATO 3namenck: noneaenbHUk — naTHULA ¢ 08.00 no 18.00, mepepsis ¢ 12.00
no 14.00, Beixomubie — cy00oTa, BockpeceHbe. ['paduk paboThl 00pa3oBaTENbHONW OpraHU3AlUU
MPUBEJICH B IPWIOKEHUH | K HACTOSALIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY.

B cnyuae yctaHOBiIeHUS B XOZ€ WIH 110 pe3yJibTaTaM PacCMOTPEHHUS »kajlo0bl IPU3HAKOB COCTaBa
aIMUHHUCTPATUBHOTO TPAaBOHAPYIICHHS WM TMPECTYIUIEHHs JOJDKHOCTHOE —JIMIO, pPaOOTHUK,
HAJICJICHHBIH TOJHOMOYMSIMM IO PAacCMOTPEHMIO ’Kajio0, oOecreyuBaeT He3aMeIJIUTEIbHOE
HaIlpaBJCHUE UMEIOINXCS MaTEPUAIOB B OPTaHbl IPOKYPATYPHI.

5.6. Cpoku paccMOTpEeHUs Kajao0kl.

XKanoba, moctynuBmiass B 00pa3oBaTeNbHYIO OpraHu3ainuio, ropoo ammuHuctpamun 3ATO
3namenck, agmuuuctpanuio 3ATO 3HaMEHCK, MOJICKHUT PErHUCTpallMd HE TO3HEE CIIEIYIOIIETro
pabodero AHs co qHA ee mocTymieHus. JKanoba paccmarpuBaeTcs B TeueHue 15 pabounx nHel co mHA
€€ perucTpanum.

B cnyuae oOGxxanoBaHus OTKa3a opraHa, mpeAoCTaBISIFOIIETO YCIYTy, JOJKHOCTHOTO JIMIA OpraHa,
IPEIOCTABISIONIET0 YCIYry, B IpUEME JIOKYMEHTOB Y 3asBUTENs MO0 B MCIPABICHUM JOIMYIIEHHBIX
OTIeYaTOK M OMHUOOK WK B Cllydae 00)KalIOBaHUs 3aBUTEIIEM HAPYIIEHUS! YCTAHOBJIEHHOTO CPOKA TaAKUX
UCTIpaBJICHUH Kai00a paccMaTpuBaeTCsl B TEUCHUE 5 pabOUMX JHEH cO THS €€ PerucTpany.

5.7. Pe3ynbpTat paccMOTpEHUs Kaao0bl.

[To pe3ynpraraM paccMOTpeHHUs Kaja00bl MPUHUMAETCS OJJHO U3 CJIETYIOUINX PEIICHU:

1) yaoBIeTBOPUTH kanody, B TOM uucie B (hopMe OTMEHBbI MPUHATOTO PEIICHHs, UCTIPaBICHUS
JOMYLIEHHBIX OPraHOM, MPEIOCTaBIAIOIIUM YCIYTy, ONEeYaToOK U OIIMOOK B BBIJIAHHBIX B pe3yjbTaTe
MpPEeAOCTaBIEHUS YCIYyrM JOKYMEHTax, BO3BpaTa 3asBUTENIO JEHEKHBIX CPEACTB, B3UMaHUE KOTOPBIX
HE NPEIyCMOTPEHO HOPMATHUBHBIMU NPaBOBbIMU akTaMu Pocculickoin @enepanuu, HOpMaTUBHBIMHU
MPABOBBIMH aKTaMHU ACTpaxaHCKOU 00J1acTH, MyHHUIIUIAIbHBIMU MTPAaBOBBIMHU aKTaMU;

2) oTKa3aTh B yIOBJIETBOPEHUH KATOOBI.

XKanoba cuuTaercss paspeuieHHOW, eclii PacCMOTPEHBI BCE IOCTABICHHBIE B HEH BOIPOCHI,
NPUHATHE HEOOXOJMMBIE MEpBhl U 3asABUTENIO JaH TMHCbMEHHBIH (B TOM 4YHCJIE IO €ro JKEJIaHWI0 B
ANEKTPOHHOH (hopMe) OTBET.

5.8. [lopstox nHPOPMUPOBAHUS 3aIBUTENS O PE3yJIbTaTaX PACCMOTPEHUS KaJIOObI.

He mno3mnee naHs, cieayromiero 3a JHEM MPUHATUS PEIICHUs, YKa3aHHOTO B IyHKTe 5.7.
HACTOSLIETO pa3zelia, 3asBUTEII0 B MUCBMEHHOW (QOpME U IO KEJIAHUIO 3asBUTENS B AJIEKTPOHHON
dbopMe HampaBIseTCs] MOTUBUPOBAHHBIN OTBET O pe3yJbTaTaX PaCCMOTPEHUS KaJOObI.

B otBere 1o pesynbTaTaM paccCMOTPEHUS JKal00bl YKa3bIBAIOTCS:

- HaUMEHOBaHHWE OpraHa, MPEJOCTaBISIONIETO YCIYTy, PAaCCMOTPEBILEro Xaioly, JOIKHOCTD,
dbamuust, UMs1, OTYECTBO (TIPH HAIWYHMH) €T0 JOHKHOCTHOTO JIMIIA, IPUHSBIIETO PEIIeHHE 10 )Kajlo0e;

- HOMEp, AaTa, MECTO NMPHUHATHUS PEUICHUs, BKJIOYasi CBEACHUS O JOJKHOCTHOM JIMIE, PEIICHHE
i eictre (06e3neiicTBre) KOToporo 00Xkayercs;

- ammunust, M1, OTYECTBO (IIPU HATTMYNHU) I HAUMEHOBAHUE 3asBUTEIIS;

- OCHOBAHMSI JUIsl IPUHSATHS PELICHUS 110 5Kajo0e;

- IPUHSATOE TI0 Kano0e perieHue;



- B CITy4yae ecJIM Jkano0a mpu3HaHa 000CHOBAHHOM - CPOKM YCTPaHEHHsSI BBISIBJICHHBIX HapyIICHHH,
B TOM YHCJIE€ CPOK MPEIOCTABICHUS pe3yibTaTa yCIIyTy;

- CBEJICHHUS O TIOPSAKE 00KAIIOBAHUS IPUHATOTO TIO KaJ00e peIIeHHs.

OTBeT 1o pe3yJibTaTaM PacCMOTPEHHUS >KanoObl, MOCTYMUBIIEH B 00pa30BaTeNbHY0 OpraHU3altIo,
HOJMCHIBAETCS PYKOBOJAUTEIEM 00pa30BaTelibHOM opranu3anu. OTBET MO pe3yibTaTaM pacCMOTPEHUS
XaJo0bl, moctynusiueil B ropoo aarmMuHucTpannu 3ATO 3HaMeHCK, MOANUCHIBAETCS HAaYaIbHUKOM FOpPOO
agmunuctpaimn 3ATO 3namenck. OTBeT MO pe3yjabTaTaM PacCMOTPEHUS >KaloObl IMOJMUCHIBACTCS
YIOJIHOMOYEHHBIM Ha PacCMOTPEHHE KaJloO0bl JODKHOCTHBIM JHLIOM aaMmuHucTpaiuu 3ATO 3HameHck
vy rnaBoi anMuHucTpauuu 3ATO 3HamMeHCK.

1o »enaHuio 3asiBUTENS OTBET IO pe3yIbTaTaM pacCMOTPEHHS Kal0Obl MOKET ObITh PEACTaBIECH
HE TO37HEe IHS, CIEAYIOUIETro 3a HEM TNPHUHATUS pPEUIeHus, B (opMe SJIEKTPOHHOTO TOKYMEHTa,
HOJMMCAHHOTO JIEKTPOHHON MOJMHMCHIO PYKOBOAUTENST 00pa30BaTEbHOIO YUPEKACHUS, BUI KOTOPOMH
YCTaHOBJICH 3aKoHOAaTeNnbcTBOM Poccuiickoit denepanuu. B cimydae moctymieHus kaiodbl B TOPOO
agvuHucTpanud 3ATO 3HaMEHCK 3JIEKTPOHHBIM TOKYMEHT MOJANUCHIBACTCS JJIEKTPOHHOW MOIIMUCHIO
HavanbHUKa ropoo aaMuHucTpanuu 3ATO 3HaMeHCK, MPH MOCTYIUICHHH Kalo0O0bl B aJMHHUCTPAIHIO
3ATO 3HaMEHCK 2JEKTPOHHBIN JOKYMEHT MOANMCHIBAETCS AIEKTPOHHOM MOANUCHIO YIIOJIHOMOUYEHHOIO
Ha paccMOTpeHHe *anoObl win riaBel agMuHUcTpanu 3ATO 3HaMeHCK, BHI KOTOPOH yCTaHOBIICH
3akoHozarenbcTBoM Pocceuniickont denepanmu.

5.9. IlpaBo 3asBUTENsI Ha TOJy4YeHHE HH(POpPMAIMKM H JOKYMEHTOB, HEOOXOJMMBIX JIJIS
000CHOBaHHUS U PACCMOTPEHHS KaJIOOBI.

Jnst 00OCHOBAaHMSI M PACCMOTPEHHUs IKaJOOBl 3asBUTENM HMMEIOT TPABO NPEICTABIATH B
00pa3oBaTeNbHYI0 OpraHu3aluio, ropoo aamMuuuctpanun 3ATO 3namenck uinn agmMuHucTpanuo 3ATO
3HAMEHCK JOIOJHUTEIIbHBIE JOKYMEHTBI W MaTepuayibl OO0 oOpamarscs ¢ TpockOoi 00 wux
UCTpeOOBaHMH, B TOM YHCIIE B 3JIEKTPOHHOU (opMme.

OO6pazoBarenbHas opranuzanysi, ropoo amMuuuctpammu 3ATO 3HaMeHCK WM aJIMUHUCTPAIHS
3ATO 3HaMeHCK MO HalpaBJIeHHOMY B YCTAaHOBJIEHHOM MOPSAIKE 3alpocy 3asBUTEINS 00s3aHbI B TeueHue 15
JTHEN NpeoCTaBUTh JOKYMEHTBI U MaTepualibl, HE0OXOAUMBbIE [Ii 000CHOBAHUSI U pacCMOTPEHHS JKaJlo0bl,
32 WCKJIIOYEHHEM JOKYMEHTOB M MAaTepUalioB, B KOTOPBIX COJEPXKATbCs CBEIEHUS, COCTaBIISIOLIME
TOCY/IapCTBEHHYIO WIIM WHYIO OXpaHseMylo (emepalbHbIM 3aKOHOM TaifHy, W /I KOTOPBIX YCTaHOBJICH
0COOBII OPSAOK MPETOCTABICHHS.

5.10. Ilepeyensb cinyyaeB, B KOTOPBIX OTBET Ha ajnoOy HE laeTcs.

OO0paszoBarenbHas opranuzaiys, ropoo agamuHuctpaiuu 3ATO 3HaMeHCK WU aJIMUHHCTPALUS
3ATO 3HameHCK BIpaBe OCTaBHUTH kano0y 0e3 0TBETa B CIESIYFOIINX CIyJasiX:

- ecnu B NHUCbMEHHOHM jkajmo0e M jkamobe B (opMe 3IIEKTPOHHOTO JOKYMEHTa HE YKa3aHbI
daMunus 3asBUTENs, HAIPaBUBLIETO XKajloOy, WJIM MOYTOBBIM aJpec, M0 KOTOPOMY AOJDKEH OBITh
HarfpaBJIeH OTBET;

- €CJIM TEKCT Kano0bl He MOJ1aeTCsl IPOYTEHUIO;

- €ClIu B kKayobe coaepKaTcs HeLeH3ypHbIE JIN00 OCKOPOUTENbHBIE BBIPAXKEHUS, YTPO3bI KHU3HHU,
3/10POBbIO U UMYILECTBY JOJKHOCTHOI'O JIUIA, @ TAKXKE YJICHOB €r0 CEMBH.

OO6pa3zoBarenbHas opranuzaiys, ropoo aamuHuctpauu 3ATO 3HaMeHCK WU aJIMUHHCTPALIUS
3ATO 3HaMmeHCK B TeueHHe 7 THEH CO JHS perucTpaiyu >Kano0bl cOOOIIaeT 3asiBUTENI0, HApaBUBIIEMY
xao0y, 00 octaBieHUu e€ O6e3 oTBeTa, eciy (paMUIus U MOYTOBBIM ajpec MOJNAITCS MPOUTEHUIO, a B
cilydae, IpeayCMOTPEHHOM ab3aleM MIThIM HACTOSILEro IMyHKTa, - C YKa3aHHEM O HEJOIyCTUMOCTH
3710yNIOTPeOICHHS IPABOM.

OTKa3 B pacCCMOTPEHHUH KaJI00bI 10 HHBIM OCHOBAHHIM, KpPOME YKa3aHHBIX, HE JIOMYCKAaeTCs.

5.11. Ilepeuenp ciaydaeB, B KOTOPBHIX YIOJHOMOUYEHHBIH OpraH OTKa3blBae€T B YJIOBJICTBOPEHUHU
KaIOOBI.

B ynoBnerBopeHHH kano0bl OTKA3bIBAETCS B CICAYIOUIMX CIyYasX:

- HAJIMYKME BCTYINHBIIETO B 3aKOHHYIO CHITy PELICHHs CyJia, apOUTPa)KHOTO CyJa IO Kajiobe 0 ToM
e MpeaIMeTe U 10 TeM )K€ OCHOBAHUSM;

- Ioj1aya *ajoObl JIMIIOM, TIOJTHOMOYHS KOTOPOTO HE MOATBEPKAEHbI B MOPSAAKE, YCTAHOBICHHOM
3akoHozaTenbCcTBOM Poccuniickon denepannu;

- HaJIM4YUE peIlIeHus Mo Kanode, IPUHATOrO paHee B COOTBETCTBUHU C TPEOOBAHUSIMU HACTOSIIETO
paszena aJMUHUCTPATHBHOIO PErJIaMEHTa B OTHOLIEHMU TOTO K€ 3asBUTENS M IO TOMY K€ MpeaMeTy
KaIOOBI.

5.12. [lopsinok 00xaioBaHus peIIeHus 10 Kanooe.



B cnyuae ecnm 3asgBuTENb HE YJOBIETBOPEH DELIEHUEM, MPHUHITHIM B XOAE PAacCMOTPEHUs
XKasnoObl JOJDKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha €€ pacCMOTpPEHHE, TO 3asBUTENb BIIPaBe
oOparutbes K rinaBe agMuHUCTpann 3ATO 3HaMeHCK wim 00XKaoBaTh MPUHATOE MO XKato0e perieHne
B CyZIcOHOM HOpsIIKE B COOTBETCTBUM € 3aKOHOAATeNbcTBOM Poccuiickoit denepanuu.

[Togaua >xamo6sl rnaBe ammuuaucTpanuu 3ATO 3HamMeHCK HE HCKIIOYAET TpaBa 3asBUTENS HA
OJTHOBPEMEHHYIO WJIH MOCIIEIYIOILYIO 110/1ady aHaJOTMYHON KaJ00bl B CY.



[Tpunoxenue 1
K aIMUHUCTPATUBHOMY pPETIIAMEHTY

Wndopmanus o Mecte HaxokeHUs, Tpaduke paboThl, CIPaBOUHBIX TenedoHax, agpecax opHUIHUAIBHOTO CaliTa U 3JIEKTPOHHOM MOYTHI M yCIIyrax
MYHUITMTIATBHBIX 00111e00pa3oBaTesibHbIX opranuzanuii 3ATO 3HameHck

Ne HanmenoBaHne MyHUIIMIIAIBHOTO MecTo Hax0X/A€HUs Tenedon, Anpec I'padux paboTs
1/ 00pa3oBaTeIbHOTO YUPEIKICHUS azpec opHUIIHATHEHOTO
I AIEKTPOHHO caiira
1 TTo4THI (e-
mail)
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A
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oOpa3oBaHue 3HaMEHCK ACTpaxaHCKOW 00JIacT» 3HaMEHCK, kapir232@ BBIXOJIHbIE: Cy000Ta, BOCKPECEHBE
«Cpennss obmeodpazoBarenbHas mKkoma Ne 232y yi1. [ToGenpt, a.12 mail.ru
3 MYyHHIIMIIATbHOE Ka3eHHOe 00I1e00pa3oBaTeIbHOe 416540, 8 (85140) 2- | www.30znam- HOHEICIILHUK- IISITHUIIA:
YUpEXKJIEHUE MYHUIIMIIAIBHOTO 00pa30BaHUs AcrpaxaHckas 33-41, soh233.edusit.ru 08.00-16.30 yac.,
«3aKppITOE aIMUHUCTPATUBHO-TEPPUTOPUAIBHOE 00J1acTh, T. school233@ nepepsis: 12.00-12.30 yac.,
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«CpenHss oOmeoOpa3oBarenbHas 1mkosa Ne 233 yi1. Koponesa, 1.6a
4 | MyHHULIMIIAIBHOE Ka3eHHOE 0011e00pa3oBaTeIbHOe 416540, 8(85140) 2- | www.30znam- MIOHECIIbHUK- IITHULA!
YUpEeXKJIEHUE MYHUIIMIAIBHOTO 00pa30BaHUs AcTpaxaHckas 36-64, e- s234.edusit.ru 08.00-16.30 yac.,
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[Ipunoxxenue 2
K aIMUHUCTPAaTUBHOMY PEIrJIaMEHTY

BJIOK-CXEMA
MIPEIOCTABIICHUS YCIYTH
«3avncieHre B MyHUITUTIIAIBHBIC 00pa30BaTeIbHBIC OPTAHU3AIHH, PEATU3YIOIINE TPOTPAMMEBI
HAYaJLHOTO O0IIEro, OCHOBHOTO OOIIIEr0 U CPeHEro 00IIero 00pa3oBaHuUs»
OcHoBaHU UIs OTKa3a €CTh

3a4nciieHUEe B MyHHIIAIIATbHBIC 00pa30BaTeiIbHbIC
OpTaHM3aINH, PEATH3YIONIUE MPOTrPaMMbl HadaIbHOTO
00111eT0, 0CHOBHOT'O O0IIIETO U CPEAHEro 00IIeTo
00pa3oBaHMs OpraHU3alUN

[lonmaua 3asBIE€HUS O 3a4UCICHUH U I[OinCHTOB B 00pa3oBaTeabHOE YUpEXKIEHUE

! I }

[Ipu mucbMeHHOM OOpalieHHH [Tpu muaHOM DnexTponHas ¢opma (rmogaya
(o mouTe, AMEKTPOHHOM MOYTE) oOpaieHun yepes3 moprain)
OcHoBaHM 1)1 OTKa3a B OcHoBaHHI IS OTKa3a B
IpueMe €CTb IpUEME HET
l | 4
[TuceMo 00 oTKa3e B HpHeM U perucTpanus
nprueMe TOKyMCHTOB 3a4BJICHUS O 3aUHCIICHUU U
B JIOKyMEHTOB
00mIe00pa3oBaTeIbH cpok — 1 1eHb
0C YHUPCKJICHHUC, (B 001mIE00pa30BaTEIIEHOM
Ccpok 1 neHsb YUPEXKIECHUN)
OcHoBaHHA IS OTKa3a B OcHoBaHui IJI9 0TKa3a B
3a4YUCJICHUU €CTh 3a4UCJICHUU HET
[TuceMmo 006 oTKaze B 3auncienue pedeHKa B 00pa30BaTelIbHOE YUPEKICHUE
3a4MCIICHUN Cpoxk — 7 pabo4ux JHEH CO THS PErUCTPALMH 3asBICHUS

Cpok — 1 nenp



[Ipunoxenue 3
K aIMUHUCTPATUBHOMY PEIJIAMEHTY

®dopMa 3asBIEHUSA HA IIPEIOCTABICHUE YCIIYyTH
«3ayucieHne B MyHUIUIIAJIbHbIE 00pa30BaTeIbHbIE OPraHU3ALNY, PEATU3YIOIINE TPOTrPAMMBbI
HauyaJIbHOI'0 O0LIEro, OCHOBHOT'O OOILEro U CpeHEro 0011ero oopa3oBaHus»

(HanMeHOBaHUe 00pa30BaTENILHON OpraHU3aIliH )

(pamunms, UMst, OTYECTBO PYKOBOIUTES)

(pamunus, ums, 0T4ECTBO (TIPH HAJIMYWH) 3aBUTEIIS)

(agpec MecTa JKHATEITHCTBA)

(ampec PIEKTPOHHOM TTOYTHI)

(HOMEp KOHTAKTHOTO TeledoHa)

3agBieHue

[Ipoury 3auncnuth MOero(x0) chbHA(0Yb) , , ,

(®HO) Jlata poXkKIeHUS MECTO POKJEHHS

MpOoKKBaroNIero(yro) 1Mo aapecy
B , B KJ1acc c

(oOpa3oBaTeibHas OpraHU3aINs) yKa3aTh KIacc yKa3aTh CPOK Hayalla MOCEIICHHS

C ycraBowm, JHIIEH3MEH Ha OCYIIECTBICHHE 00Pa30BaTEIbHON EATEIFHOCTH U CBUICTEILCTBOM
0 TOCYJapCTBCHHOW aKKpeAHWTaIlH, OO0pa30BaTeIbHBIMU IMPOrpaMMaMH W JIPYTHMH JTOKYMEHTaMH,
pErIaMeHTHPYIOIUMH OPTaHU3aIMI0 U OCYIIECTBICHHE OOpa3oBaTEIbHOM NEATEIBHOCTH, TpaBa U
00513aHHOCTH 00YYarOIINXCSl 03HAKOMIIEH (a).

Cornacen (a) Ha 00pabOTKy MOUX TEPCOHAIBHBIX JAHHBIX M TEPCOHATBHBIX JAHHBIX MOETO
peOeHKa B MOPsIIKE, YCTAHOBICHHOM 3aKOHO/IATEIbCTBOM Poccuiickoit deneparuu.

PesynbraT npemoctaBieHUs YCIIYTH POIILY (HYHCHOE YKA3AMb):
8b10amb HA PYKU,
Hanpasums NOYMoBOU C853bi0;
- Hanpasumov no aopecy INeKMpOHHOU NOUMbL,
- Hanpasumev 6 3]IeKMPOHHOU ¢hopme uepe3 UYHbLLL KaOuHem 6 eOUHOM NOpmane U
PpecuoHanbHoM nopmale (8 ciyyae nooauu 3as6eHus yepes TUYHbIl KaOuHem,).

«_» 20 .
(Oama Hanpaeienus 3aa61eHUs1) (noonucw 3aseumesi Ul €20 Npedcmasumelis,)




	2.14. Срок и порядок регистрации заявлений заявителя о предоставлении услуги.
	Прием заявлений и документов, представленных заявителями, осуществляется должностным лицом образовательной организации, ответственным за прием и регистрацию документов, по мере обращения заявителей. Должностное лицо образовательной организации, ответственное за прием и регистрацию документов, регистрирует поступившее заявление в журнале регистрации заявлений и выдает расписку в получении документов, содержащую информацию о регистрационном номере заявления, о перечне представленных документов. Расписка заверяется подписью должностного лица образовательной организации, ответственного за прием и регистрацию документов, и печатью образовательной организации.
	При поступлении заявления по электронной почте на адрес образовательной организации, в электронной форме на региональный портал или единый портал, поступившее заявление принимается должностным лицом образовательной организации, ответственным за прием и регистрацию документов, переносится на бумажный носитель с проставлением на нем даты поступления и регистрируется в течение одного рабочего дня. При этом заявителю по адресу электронной почты, указанному им в заявлении, направляется уведомление о том, что данное заявление зарегистрировано (с указанием даты регистрации) и будет рассмотрено в течение 1 дня со дня регистрации заявления. В дальнейшем работа с заявлением, полученным по электронной почте или в электронной форме через портал, ведется как с письменным заявлением в соответствии с настоящим административным регламентом.
	Срок регистрации заявления – 1 день.
	3.1. Предоставление услуги включает в себя выполнение следующих административных процедур:
	1) прием и регистрация заявления о зачислении в муниципальные образовательные организации, реализующие программы начального общего, основного общего и среднего общего образования и документов;
	2) организация межведомственного информационного взаимодействия при зачислении в муниципальные образовательные организации, реализующие программы начального общего, основного общего и среднего общего образования;
	3) Зачисление в муниципальные образовательные организации, реализующие программы начального общего, основного общего и среднего общего образования.
	3.5. Основанием для начала исполнения административной процедуры «Прием и регистрация заявления о зачислении в муниципальные образовательные организации, реализующие программы начального общего, основного общего и среднего общего образования и документов» является поступление заявления о зачислении в образовательную организацию и документов.
	Ответственным за исполнение административной процедуры является должностное лицо образовательной организации, ответственное за прием и регистрацию документов.
	- удостоверяет личность заявителя;
	- на втором экземпляре заявления о зачислении ставит отметку о принятии заявления с указанием даты, своей фамилии, имени, отчества (последнее – при наличии), а также контактный телефон;
	- регистрирует в день поступления заявление о зачислении в журнале регистрации заявлений;
	- выдает расписку в получении документов, содержащую информацию о регистрационном номере заявления, о перечне представленных документов;
	- направляет заявление и документы руководителю образовательной организации;
	- при поступлении заявления о зачислении в общеобразовательную организацию проверяет заявление и документы на предмет отсутствия оснований для отказа в приеме документов. В случае наличия оснований для отказа в приеме документов при зачислении в общеобразовательную организацию должностное лицо образовательной организации, ответственное за прием и регистрацию документов, готовит письмо об отказе в приеме документов с указанием причин отказа и направляет его заявителю. Письмо подписывается руководителем образовательной организации.
	- направляет заявление и документы руководителю образовательной организации;
	- при поступлении заявления о зачислении в образовательную организацию проверяет заявление и документы на предмет отсутствия оснований для отказа в приеме документов. В случае наличия оснований для отказа в приеме документов при зачислении в общеобразовательную организацию должностное лицо образовательной организации, ответственное за прием и регистрацию документов, готовит письмо об отказе в приеме документов с указанием причин отказа и направляет его заявителю. Письмо подписывается руководителем образовательной организации.
	3) При поступлении заявления и документов в электронной форме, в том числе через региональный портал или единый портал, должностное лицо образовательной организации, ответственное за прием и регистрацию документов, принимает заявление, выполняя при этом следующие действия:
	- распечатывает и регистрирует заявление о зачислении и документы в журнале регистрации заявлений;
	- подтверждает факт получения заявления о зачислении и документов ответным сообщением заявителю в электронном виде с указанием даты и регистрационного номера;
	- направляет заявление и документы руководителю образовательной организации;
	Срок выполнения указанных действий – не более 3 дней.
	Критерием принятия решения при исполнении административной процедуры является поступление заявления о зачислении, соответствие заявления и документов требованиям подпункта 2.6.1. пункта 2.6. настоящего административного регламента.
	Результатом исполнения административной процедуры является прием и регистрация заявления о зачислении в муниципальные образовательные организации, реализующие программы начального общего, основного общего и среднего общего образования и документов.
	Способом фиксации результата выполнения данной административной процедуры является регистрация заявления о зачислении в журнале регистрации заявлений, выдача расписки в получении документов, содержащей информацию о регистрационном номере заявления, о перечне представленных документов, направление письма об отказе в приеме документов при наличии соответствующих оснований.
	В случае если заявитель самостоятельно не представил документы, содержащие указанные сведения, должностное лицо образовательной организации, не позднее 1 дня со дня регистрации заявления с приложенными документами запрашивает в рамках межведомственного информационного взаимодействия
	Получение сведений, необходимых для оказания муниципальной услуги, осуществляется с использованием межведомственного информационного взаимодействия в соответствии с требованиями законодательства о персональных данных в порядке, установленном Правительством Российской Федерации, в течение 2 дней со дня направления запроса.
	Критерием принятия решения при исполнении данной административной процедуры является наличие (отсутствие):
	Результатом исполнения данной административной процедуры является получение:
	Способом фиксации результата выполнения данной административной процедуры является:
	- регистрация полученных в результате межведомственного информационного взаимодействия сведений и документов в журнале учета входящих документов образовательной организации (в случае межведомственного информационного взаимодействия без использования Типовой ведомственной информационной системы – региональной системы межведомственного электронного взаимодействия);
	- фиксация статуса запроса «Закрыто» на рабочем месте оператора системы Типовой ведомственной информационной системы – региональной системы межведомственного электронного взаимодействия.
	3.7. Основанием для начала исполнения административной процедуры «Зачисление в муниципальные образовательные организации, реализующие программы начального общего, основного общего и среднего общего образования и документов» является поступление заявления о зачислении в образовательную организацию и документов, представленных заявителем, и полученных в рамках межведомственного информационного взаимодействия сведений и документов к руководителю образовательной организации.
	Ответственным за исполнение административной процедуры является руководитель образовательной организации.
	Руководитель образовательной организации осуществляет следующие действия:
	- проверяет поступившее заявление и документы на предмет отсутствия оснований для отказа в зачислении в образовательную организацию;
	- готовит письмо об отказе в зачислении в образовательную организацию с указанием причин отказа;
	- издает приказ о зачислении ребенка в образовательную организацию;
	- ознакамливает заявителя с уставом, лицензией на осуществление образовательной деятельности и свидетельством о государственной аккредитации, образовательными программами и другими документами, регламентирующими организацию и осуществление образовательной деятельности, права и обязанности обучающихся;
	- заключает договор между заявителем и образовательной организацией (по согласованию сторон).
	Срок выполнения указанных действий – не более 7 рабочих дней со дня регистрации заявления и документов.
	Результатом исполнения административной процедуры является зачисление ребенка в образовательную организацию.
	- нарушение срока регистрации запроса заявителя о предоставлении услуги;
	- нарушение срока предоставления услуги;
	- требование предоставления заявителем документов, не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами Астраханской области, муниципальными правовыми актами для предоставления услуги;
	- отказ в приеме документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Астраханской области, муниципальными правовыми актами для предоставления услуги, у заявителя;
	- отказ в предоставлении услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, законами и иными нормативными правовыми актами Астраханской области, муниципальными правовыми актами;
	- требование внесения заявителем при предоставлении услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Астраханской области, муниципальными правовыми актами;

