YTBEPXJIEH
MMOCTAHOBJICHHEM aIMUHUCTPAIIUN
3ATO 3HameHck
oT «24» 12 2018 Ne 1165

AJIMUHUCTPATHBHBIN perjiaMeHT
10 NMPeI0CTABIEHUIO YCJIYTH
«3avuciieHHe B MYHMIMIIAJbHbIE 00pa3oBaTe/bHbIe OPraHU3ANNH, PeATU3YI0LINe MPOrPAMMbI
HAYAJIbHOT0 00111ero, 0CHOBHOI'0 00LIEro M CpeHero 001ero 00pa3oBaHus»

1. OOwIue moJI0KEeHNs

1.1. HanmMeHoBaHME aJMUHUCTPATUBHOTO PETJIAMEHTA IO MIPEIOCTABICHUIO YCIYTU «3aunCiIeHHUe
B MYHHIIMIIAIbHBIE 00pa30BaTeiIbHbIE OPTaHU3ALNHU, PEaTH3YIOIIUe MPOorpaMMbl HadyajabHOro OOIIero,
OCHOBHOTO OOIIIETO U CPEHETO 00IIero 00pa3oBaHusy (ajiee — aIMUHUCTPATUBHBIA PETIIAMEHT).

[IpenmMeToM  perynupoBaHHMsl ~ aJIMUHUCTPATUBHOTO  perjlaMeHTa  SIBJSIETCS  MOPSIOK
IIPEIOCTABJIEHUSI YCIYyrM W CTaHJApT I[PEJOCTABJIEHUS YCIyrd, B TOM YHCIE CPOKU U
MOCNIEAOBATENbHOCT,  AAMHUHHUCTPATUBHBIX  MPOLENyp W  AIMHUHHCTPATHBHBIX JCUCTBUH IO
NPEJOCTABICHUIO YCIyTH «3auydcieHHe B MYyHHUIMIAIbHbIE 00pa3oBaTelbHBIE OpPTaHU3AIHH,
pealIu3yIolue NporpaMMbl HAYaIBHOTO 00IIEr0, OCHOBHOTO OOIIEro U CPEeTHEr0 00IIero 00pa3oBaHuUs»
(manee - ycnyra) B COOTBETCTBUH C 3aKOHOAATENIbCcTBOM Poccuiickoit deneparuu.

AJIMUHHUCTPATUBHBIN pErjJaMeHT pa3meniaercss Ha odunuansHoM caiite 3ATO 3HameHck:
http://www.zato-znamensk.ru B nuH(popManMOHHO—TEIEKOMMYHUKAITMOHHON ceTH «MHTepHeT» (narnee —
cetb «HTEpHET»), B (eaepalbHON ToCcyJapCTBEHHOW WHGOPMAIMOHHONW cucTeMme «EIWHBIN mopTan
rOCYJapCTBCHHBIX U MYHHUIUNAIBHBIX YCIyr (GyHKiuid)» http:/ www.gosuslugi.ru (namee — eIMHBIH
MopTajl) M roCyIapCTBEHHON WHGOPMAIIMOHHOW cucTeMe AcTpaxaHCKoW oOnactTu «PermoHanbHBIN
MOpTajl TOCYAAPCTBEHHBIX M MYHHUUUNANBHBIX yciuyr (pyHKiumii) AcTpaxaHckoil —oOmacTu»
http://www.gosuslugi.astrobl.ru  (manee — perdoHajbHBIA MOPTaN), OQPHUIMATBHBIX  calTax
MYHUIUNATIBHBIX ~ oOmeoOpasoBarenbHblx — opranmsauuid  3ATO  3HamMeHCck, a Takke Ha
MH(GOPMALIMOHHBIX CTEH/AX, pPa3MEIICHHbIX B 34aHUAX (B moMenieHusix) agmMuHucTtpamuud 3ATO
3HaMEHCK ¥ MYHHIMIIAIBHBIX oO0mmeoOpa3oBaTenbHbix opranmzamuii 3ATO 3HameHck (naee —
o0OpasoBareibHbIE OpTraHU3AIINH).

1.2. Tloxn 3asBUTENSAMH B HACTOSIILIEM aIMUHUCTPATUBHOM PETJIAMEHTE IOHUMAIOTCS:

- TpakJaHe, UMEIOIKE MPaBO Ha IMOJydyeHue oOuiero o0pa3oBaHHs COOTBETCTBYIOLIETO YPOBHS
Kak mnpoxuBaromue Ha Tteppuropun 3ATO 3HamMeHCK, 3a KOTOpPOM 3aKpEeIUIEHO KOHKPETHOE
o0mieoOpa3oBaTenbHOE YUpEKICHHE (J1ajee — 3aKperyieHHasi TEPPUTOpHsl), TaK M HE MPOKUBAIOIINE Ha
3aKpEIUICHHOH TEeppUTOpUU, JMOO WX YIOJIHOMOYEHHBIC NpPEACTABUTEIH, OOpaTHUBIIMECS B OpraH,
MPEIOCTABIAIOMIMN YCIYTy, C 3alpoCcoOM O TMPEIOCTaBICHUU YCIYTH, BBIPAKEHHBIM B YCTHOM,
MMCEMEHHOW WJIH 3JICKTPOHHOU (hopme (marnee - 3asiBUTEIH ).

[IpenocraBnenue 0Opa3zoBaTebHBIMU OPTaHU3ALUSIMH YCIYTH OCYIIECTBISICTCS B COOTBETCTBUU C
HACTOAILLMM aJMMHUCTPATUBHBIM DPETJIAMEHTOM POAMTENISAM (3aKOHHBIM IIPEICTAaBUTENAM) JETEH B
BO3pacTte ¢ 6,6 NeT U A0 JOCTUKEHUS UM Bo3pacTta 18 jeT, 3aperucTpupoOBaHHbBIM IO MECTY JKUTEIbCTBA
WK 10 MecTy npeObiBanus Ha Tepputopu 3ATO 3HaMeHCK.

1.3. TpeGoBanus K NOPSAKY UH(GOPMHUPOBAHUS O IPEIOCTABICHUN MYHUIIUIAIBHON YCIyTH.

Opranamu, NpeAOCTABISAIONIMMHU YCIYTY, SBISIIOTCS MYHHULUIAIbHBIE 00I1e00pa3oBaTe/IbHbIC
opranuzanun 3ATO 3HameHck (manmee — oOpa3oBaTelbHBIE OpraHM3alluu, O00IIe0O0pa3oBaTEIIbHBIC
OpraHU3aLMHN).

1.4. Ilopsiok nonmyyeHus: THPOpPMAIMK 3asBUTENISIMU 10 BOIIPOCAM MPETIOCTABICHUS YCIYTH.

C MOMEHTa perucTpany NUCHbMEHHOTO OOpaIieHus 3asBUTENS (B TOM YMCIIE TOCTYIHMBILIETO IO
AIIEKTPOHHON MOYTE WM C MCHOJB30BAHUEM DPETHOHAJIBHOrO IMOpTaja, €IWHOr0 MOopTaja) 3asBUTEINb
UMEeT MpaBo MOoJydyaTh MH(pOpManuio 00 3Tamax pacCMOTPEHHUs ero oOpalleHHs, CBEIACHUS O XO/e
MIPEIOCTABIICHUS YCIYTH.

WNudpopmupoBanre o NpeaoCTaBICHUN YCIYTH B 00pa30BaTEIbHON OpraHU3alUy OCYIIECTBISET
PYKOBOJUTENH 00pa30BaTeNIbHON OpraHu3aluy.
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Wudopmanuio 1o BompocaMm MPEAOCTaBICHHUS YCIYTH MOXHO TMONXYYUTh Y PYKOBOAMTENS
00pa3oBaTENBHOTO YUPESKICHHUS MPU JTMYHOM OOpaIleHHH, 10 KOHTAKTHBIM TeledoHaM, yKa3aHHbIM Ha
odurmansHoM caite 3ATO 3HaMEeHCK U OPUITMATBHBIX CaliTax 00pa30BaATEIBHBIX YUPEIKICHUH B CETH
«/HTEpHET», Ha €AMHOM IMOpTaje, MO Io4YTe, B T.Y. [0 agpecy 3JEKTPOHHOM IOYTHI, a TAKXKE Ha
MH(GOPMALIMOHHBIX CTEHAAX, Pa3MEIIEHHBIX B 3JaHUU (B IOMELIEHUH) 00pa30BaTEeNbHBIX YUPEKICHHM.

PykoBoauTens 00pa3oBaTeIbHOTO YUPEKIACHUS OCYIIECTBISICT MHPOPMUPOBAHHUE TIO CIIETYIOLIIM
HAIPAaBICHUSM:

- O MOpsAAKE MOJMy4YeHUs MH(OPMAIMH 3aSBUTEISIMH MO BOIIPOCAM MPEIOCTABICHUS YCIYTH,
KOTOpBIE ABIISIOTCA HEOOXOIUMBIMU U 0043aTeIbHBIMU JUISI IPEOCTABICHUS YCIIYTH, CBEACHUAM O X0
MIPEIOCTABIICHUS YCIYTH, B TOM uncie Ha opunmanbaHoM caiite 3ATO 3HameHck, oduiuaipsHOM caifte
MYHHIIMIIATIBLHOTO 00pa3zoBaTenbHOro yupexkaeHus 3ATO 3HaMeHCK a Takke Ha eMHOM IopTalie;

- 0 IopsAaKe, popMe, MecTe Pa3MELICHUs U CII0CO0ax MOIYYEeHUs! CIIPAaBOYHON MH(POPMALIUH, B TOM
Yyclie Ha CTEHJAaX B MECTax I[PeIOCTaBICHUSI YCIYI'H, KOTOpbIe SBISIOTCS HEOOXOTUMBIMU H
00513aTeTbHBIMU JIJISI IPEIOCTABICHUS YCITYTH.

CrnpaBounasi uHbopMaIus:

- 0 MECTe HaxOX/JeHus, rpaduke pabOThl, aApece JIEKTPOHHOM MOYTHI M CIPAaBOYHBIX Telae(oHax
agmunaucTpauu 3ATO 3namenck u ropoo aamuuuctpanuu 3ATO 3HaMeHCK;

- 0 MecTe HaXOXKJeHHUs, TpaduKe padoOThl, CIPABOYHBIX Tele(oHax, ajpecax dJIEKTPOHHOU MOYTHI,
oduIMaTBEHOrO caliTa 00pa30BaTEIBLHOTO YUPEXKICHUS U yCIyrax 00pa30BaTEeIbHOTO YUPEKICHMUS,

- 00 anpece odunmanshoro caiita 3ATO 3HameHck B cetu «MHTEpHET», a TaKKe AIIEKTPOHHON
noutsl U (wim) Gopmer oopatHoit cBsizu agmuHucTparuu 3ATO 3namenck B cetu «MuTepHeT» 3ATO
3HaMEHCK

pasmemaercsa Ha opunmnanbHoM caiite 3ATO 3namenck B cetu «MuTepHeT™ M HAa ExuHOM mopraie.

OCHOBHBIMHU TPEOOBAaHUAMHU K KOHCYJIbTAIIMH 3aIBUTENICH SBISIOTCS:

- MOJIHOTA, aKTYaJlbHOCTh U JOCTOBEPHOCTh MH(YOPMAIMH O MOPSAIKE MPEIOCTABICHUS YCIyTH, B
TOM YUCJIC B AJICKTPOHHOU (hopMe;

- CBOEBPEMEHHOCT;

- YETKOCTb B U3JI0’)KEHUU MaTepuaa;

- HarJIATHOCTh (DOPM IMO/1aYu MaTepHuaa;

- yA10OCTBO U JIOCTYITHOCTb.

KoHcynpTHpoBaHUE OCYIIECTBISIETCS KAaK B YCTHOM, TaKk U B THCbMEHHOH, B TOM 4YHCIIE
3JIEKTPOHHOH, (hopmax. BpeMst oxuaHust B oyepean A MoTydyeHHs HHPOPMALIMU O MPEIOCTABICHUU
YCIIyTH HE JOJDKHO MpeBbImaTh 15 MuHyT. Bpems momyudeHus oTBeTa NMpH WHAMBHAYAIBHOM YCTHOM
KOHCYJIbTUPOBAHUH HE JOJKHO MpPEBbIMATh 15 MuHyT. [IlMCbMEHHBIE KOHCYJIBTALMK MPEIOCTABIISIOTCS
10 YCTHOMY JINOO MUCbMEHHOMY 3aIpOCy 3asiBUTENISA, B TOM YHCIIE B DJIEKTPOHHOH (opMe.

1.5. UndopmupoBaHue 3asBUTEICH O MPEIOCTABICHUH YCIYTH OCYIIECTBIsIETCS B (hopMme:

- HETIOCPEACTBEHHOTO OOIIeHUs 3asBUTeNeH (Ipu JUYHOM oOpaimieHun Ju0o 1o TenedoHy) K
PYKOBOJIUTENIO 00pa3oBaTEIbHON OpraHW3alyy, 10 HANpPaBICHUSM, MPETyCMOTPEHHBIM IyHKTOM 1.4
aJIMMHHUCTPATUBHOIO PETJIaMEHTa;

- B3aUMOJICHCTBUSL PYKOBOAMUTENS OOpa3oBaTEIbHOW OpraHu3aluy C 3asgBUTEISIMU 110 I0OYTE,
AIIEKTPOHHOMN MOYTE;

- ”HPOPMALIMOHHBIX MAaTEpUaoOB, KOTOpBIE pa3MemaroTcs Ha odumuaneHbix caiitax 3ATO
3HaMEHCK U 00pa3oBaTEIbHOTO YyupexkaeHuss B ceTu «VIHTepHeT», Ha pEeruoHaJbHOM MOpTale
http://gosuslugi.astrobl.ru, equroM moptaiie http://www.gosuslugi.ru 1 Ha UHPOPMAITMOHHBIX CTEH/AX,
pa3MeNICHHBIX B IOMEIIECHUAX aIMUHUCTPALIUU U 00pa30BaTEIbHOIO YUPEHKICHUSI.

1.5.1. TpeboBanus k (opmMe U XapakTepy B3aUMOJCUCTBUS PYKOBOJMUTENIS 00pa30BaTEIHHOTO
YUpEXKICHUS C 3aIBUTEISIMHU:

- mpu oOTBeTe Ha TeJeQOHHBIE 3BOHKM PYKOBOJIUTEIh OOPa30BaTENBHOIO YUPEKICHUS
MIpe/ICTaBIsIeTCsI, Ha3BaB CBOIO (haMUJIMIO, UMS, OTYECTBO, 3aHUMAEMYIO JOJDKHOCTb, MpeJiaraeT
IIPEJICTaBUTHCSI COOECEHUKY, BBICIYIINBAET U YTOUHSIET CyTh Bolpoca. Bo Bpems pasroBopa cienyer
MIPOM3HOCUTH CJIOBAa YETKO, M30eraTh MapaulebHBIX Pa3rOBOPOB C OKPYKAIOUUMHU JIIOABMH M HE
IIpephIBaTh pa3roBOp M0 IPUYMHE MTOCTYIUIEHHSI 3BOHKA Ha Pyroi anmapar;



- IIpU JIMYHOM OOpAaIllEeHUH 3asBUTENCH PYKOBOAMUTEIh 00Pa30BATEIbHOTO YUPEXKIEHUS IOKEH
NPEJCTaBUTHCS, yKa3arb (AMHIUIO, UMS H OTYECTBO, COOOIIUTH 3aHUMAEMYIO JIOJKHOCTb,
CaMOCTOSITENILHO JIaTh OTBET HA 3a/IaHHBII 3asSBUTEJIEM BOIIPOC;

- B KOHIIE KOHCYJbTUPOBaHHA (1O TesieOHY WIM JIMYHO) PYKOBOAMTENb OOpa30BaTEIHLHOTO
YUpeXKICHUS, OCYIIECTBISIONINI KOHCYIbTUPOBAHKE, JODKEH KPATKO MOABECTH UTOTH U MEPEYUCIUTH
MEpBbI, KOTOPBIE CIelyeT IPUHATH 3asBUTENIO (KTO UMEHHO, KOTIa M YTO JIOJDKEH CAETaTh);

- NHACHBMEHHBIM OTBET Ha OOpalleHus, B TOM 4YHCIIE B JJIEKTPOHHON ¢opmMe, MO BOIpocam
IpeocTaBlIeHUs] HH(POPMAIMY O TMPEAOCTABICHUN MYHHUIMIIATBHON yCIyTH JaeTcsi B MPOCTOM, YETKOM
U TOHATHOU ¢dopMe c ykazaHueM (GaMWINKM U WHUIMAIOB, HOMepa TenedoHa JOHKHOCTHOIO JIMIA
aJIMUHHUCTpAllY, WCIIOJHUBIIErO0 OTBET Ha oOpamenue. IlucbMeHHBI OTBEeT Ha oOpalieHue
MOJIMMCHIBACTCS PYKOBOJUTENEM 00pa3oBaTeIbHOr0 yupexaeHus. [lucbMeHHbIi 0OTBET Ha OOpaleHus,
B TOM YHCJIE B BJIEKTPOHHOH (popMe, TaeTcs B TEUEHHUE S5 THEH cO JHS perucTpariy oOpameHus.

1.6. Ha wHpOopManmmoHHbIX cTeHaax B aaMmuHHCTpamnu 3ATO 3HameHCK M 00pa3oBaTelbHON
OpraHU3aIMK Pa3MELalTCs CIeaYyoNe HHPOPMAMOHHbIE MaTepHAIIBL:

- CBEJCHHMs O TIepeyHe NMPEAOCTABISIEMbIX 00pa30BaTENIbHOM OpraHu3anuen yciyr (pyHKIHi);

- anpeca, HoMepa TenedoHoB u (akca, Tpaduk pabOTHI, agpec DIICKTPOHHON IOYTHI
agmuHucTpanun 3ATO 3HaMeHCK M 00pa30BaTENBLHOTO YUYPEKICHHUS, aapeca O(PHIIMAIBHBIX CAWTOB
3ATO 3nameHCK M 00pa3zoBaTEIbHOIO yupekaeHus B cetu «MHTepHET», anpeca pernoHaIbHOTO U
€IMHOTO MOPTAaJIOB;

- anapeca, Homepa TeneoHOB U (akCOB OpPraHOB ¥ OpraHM3AIMKA, YYaCTBYIOIIUX B
MIPEIOCTABIICHUU YCIYTH;

- WCUEPIBIBAIOIIMI MEepeYeHb JOKYMEHTOB, KOTOpPbIE 3asBUTENIb CAMOCTOSTEIHHO MPEACTAaBIISAET
JUIS TIOJTyY€HUS YCITyTH;

- MIEpeYeHb CBEICHUH, 3alpallMBaeMbIX HCIIOJHUTEIEM YCIYTH B PaMKaX MEXBEIOMCTBEHHOTO
MH(GOPMALIMOHHOTO B3aMMOJACHCTBUS, KOTOphIE 3asBHUTEIb BIpPaBE IPEICTAaBUTh MO COOCTBEHHOU
WHUINATHBE;

- o0pas3Ibl 3aM0JIHEeHUs JJOKYMEHTOB;

- MCYEPNBIBAIOUINI MMEPEeYeHb OCHOBAHWH JUIsI MPHOCTAHOBIICHUS MPEAOCTABICHHUS YCIYyTH WIN
0TKa3a B MPEJOCTaBICHUH YCIYTH;

- JocyneOHbIN (BHECYNEOHBIN) MOPSAIOK OO0KaJOBaHUS DPEUICHUH W JeHCTBUM (Oe3aeiicTBUs)
o0pa3oBaTeNnbHOM OpraHu3anuei, a Takke ee TOJKHOCTHBIX JIMII,

- HeoOxoaumas orepaTtruBHas HHPOPMAaLUs O IPEAOCTABICHUN YCIYTH;

- HACTOSAUIMI aIMUHUCTPATUBHBIN pErIaMeHT.

[Ipu m3MeHEeHUM YCIOBHI M TOpPsAKAa MPEAOCTABICHHUS YCIyrH, MHGopManus o0 M3MEHEHHSX
JI0JKHA OBITH BbIZIEJICHA IBETOM U MOMETKOM «BaxxHO».

WNndopmannonneie CTeHABI, coAaepkaime HHPOPMALHUIO O MPOIeaype MPeaoCTaBICHUs YCIyTH,
JOJKHBI OBITh MAaKCHMaJIbHO 3aMETHBI, XOPOIIO MPOCMATPUBAEMBbI U (PYHKIIMOHAIBHBI, PEKOMEH/IyEeTCSI
o0opynoBate HH(MOPMAIMOHHBIE CTEHIbl KapMaHamu ¢opmara A4, B KOTOPBIX pa3MelaTh
MH(GOPMaLMOHHBIE JIUCTKH.

Tekct MaTepuasioB, pa3MeIIaeMbIX Ha CTEH/AX, JOJDKEH OBbITh HarmeyaTaH yJOOHBIM JUIS YTCHHUS
uprudTOM, OCHOBHBIE MOMEHTHI U HanboJiee BayKHBIE MECTa BbIJICJICHBI.

2. CrangapT npeoCTaBIEHUs YCIYT !

2.1. HaumeHoBaHue yCcIyru — «3auuciieHHe B MyHHIMNAIbHBIE 00pa30BaTe/IbHbIE OPraHU3aAIIH,
peanu3yomme MporpaMMbl  HA4ajdbHOTO OOIIEro, OCHOBHOTO OOINErO0 W CpPEAHEro oO0miero
o0Opa3oBaHUsI».

2.2. [IpenocraBieHue yCIyTH OCYIIECTBIIICTCS 00IIEe00pa3oBaTeIbHBIMU OPTaHU3AIUSIMU, B TOM
quClie B QJIEKTPOHHOH (opme.

OTBETCTBEHHBIMH UCTIOJTHHUTEISIMUA YCIYTH SIBIISTFOTCSL:

1) 1OomKHOCTHOE JUII0 00pa30BaTEeIbHON OpPraHU3aIlMK, OTBETCTBEHHOE 3a MPUEM U PETUCTPALIUIO
JOKYMEHTOB (J1aJiee — IOJHKHOCTHOE JIHIIO);

2) pyKOBOAUTEIb 00pa30BaTEIbHONW OpraHu3aliu.
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[Ipu mpenocTaBiaeHUH YCIYTH OCYIIECTBISACTCS B3aUMOACHCTBHUE ¢ ropoo aamuHuctpauuu 3ATO
3HAMEHCK.

Opransl, npeAoCTaBISAIONINE CBEACHUS, HEOOXOAUMBIE ISl IPEIOCTABICHUS YCIYyTH, B MOPSIKE
MEXBEJOMCTBEHHOTO HH()OPMAITIOHHOTO B3aUMOICHCTBUS:

- MenepanbHasi MUTpallMOHHAS CITy:K0a.

WHble opranbl 1 OpraHu3alyy B IPEIOCTABIECHNUN YCIYTU HE Y4acTBYIOT.

B coorBerctBuu ¢ nyHktoM 3 yactu 1 crateu 7 PenpepanibHoro 3akoHa "OO opraHuzanuu
MPEAOCTABICHUS TOCYJAPCTBEHHBIX W MYHHUUHMIAIBHBIX YCAyr" TMpU MOPeAOCTaBICHUU YCIYTH
3ampeniaercss TpeOoBaTh OT 3asBUTENSl OCYIIECTBICHHS JEHCTBUH, B TOM 4YHCIE COIIaCOBaHUIA,
HEOOXOIUMBIX JUISI TOYYSHHS YCIYTH U CBSA3aHHBIX C OOPAIICHHEM B MHBIE OPTaHbl U OPraHU3aIHH.

2.3. Pe3ynbTaToM NpeNOCTaBICHUS YCIYyTH SBISIETCS 3a4yHClIEHUE B 00I11e00pa30BaTEIbHYIO
OpraHM3alMIo.

2.4. Cpok mpeaocTaBjCHHUs YCIyTH.

[Ipuem 3asBNeHWd B TEpBBIH Kiacc 00IIE0Opa30BATENBHBIX YUPEXKIACHUN I TpaxkaaH,
MIPOXKUBAIOLINX Ha 3aKPEIUICHHOIN TeppUTOpUU, HAaUMHAeTCsl He mo3nHee 1 deBpanis u 3aBepuiaeTcs He
no3aHee 30 UroHS TEKYIIETo Toja.

Cpok opranuzalyy MeXBEIOMCTBEHHOIO0 MH(OPMAIMOHHOTO B3aUMOJEHCTBUS - He Oosiee 1 qHS
CO JIHS pErMCTpaliy 3asBJICHUS U JOKYMEHTOB, NIPEACTABICHHBIX 3asBUTEIIEM.

3auucinenue B 00I1€00pa3oBaTebHOE yUpEeXIeHHE OQOPMIIIETCS MPUKA30M PYKOBOIUTENS
00111€00pa30BaTENILHOTO YUPEKACHUS B T€UCHUE 7 pabOYMX JHEH rmocie npueMa JOKyMEHTOB.

[Tpuka3el pykoBoauTeNs 00LIE00PAa30BATEIBLHOTO YUPEXKACHUS O IMpUeMe JeTeil Ha oOydeHue
pa3MenarTcs Ha HHPOPMALTMOHHOM CTEHJIe 001Ie00pa30BaTEIbHOTO YUPEKICHHS B JICHb UX U3JaHMUS.

Jns nerei, He MPOKUBAIOIIMX HA 3aKPEIUICHHOW TEPPUTOPUM, TTPUEM 3asIBJICHUN B TIEPBBIN Kj1acc
HauMHAeTcs ¢ | WIoNsS TeKylero roja A0 MOMEHTa 3alloJIHEHHUs] CBOOOJHBIX MECT, HO HE MO3JHee 5
CEHTSIOps TeKYIEero roja.

OO6meo0Opa3oBaTeibHble YUPEXKICHHS, 3aKOHUMBIIHME TMpPUEM B TEPBBIM KiIacc BcCeX JETel,
MIPOKUBAIOLIUX Ha 3aKPEIUICHHOM TEPPUTOPUH, OCYILIECTBISIOT IPHUEM AETEH, HE NMPOKMBAKOLIMX HA
3aKpEIUICHHOW TePPUTOPHUH, paHee | uros.

B03MOXXHOCTP NPUOCTAHOBJIEHUS IPEJOCTABICHHS YCIYIM 3aKOHOJIATEIbCTBOM Poccuiickoit
@enepanyn, ACTpaxaHCKOM 00JaCTH, MYHHUIUNAIbHBIMU TpaBoBbIMH akTamMu 3ATO 3HaMeHCK He
MpeayCMOTpEHA.

Ecnu okoHuaHWe cpoka MpPEAOCTaBICHHS YCIYTd NPUXOIUTCS Ha HepaOouuil J1eHb, TO ITHEM
OKOHYaHMS 3TOTO CPOKA CUUTAETCS OMMKaWIINi creayronuii 3a HUM pabo4Hii 1eHb.

2.5. HopmaTuBHbIE IIPaBOBBIE AKTHI, PErYIUPYIOLINE IIPELOCTABICHUE YCIYTH.

[lepeueHr HOpPMATHBHBIX IPABOBBIX AaKTOB, PETYJIUPYIOUIMX MPEJOCTaBIeHUE YCIyru (cC
yKa3aHHEM WX PEKBU3UTOB M MCTOYHHKOB O(QUIMAIBHOTO OIyOJMKOBAaHHUS), pa3MeIiaeTcss Ha
odurmansHoM caiite 3ATO 3HameHck B ceTn «ITHTepHET» ¥ Ha €IMHOM TIopTaJe.

2.6. WcueprpiBatomuii rnepeueHb JOKYMEHTOB, HEOOXOIUMBIX MIJIsi MPEIOCTABICHUS YCIYyTH.
[lepeuenb ycnmyr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU M O0S3aTENbHBIMU JUISI TPEIOCTaBICHUS

YCIIyI'H, IMOMJIEkKAIIUX IPEAOCTaBICHUIO 3asBUTENeM. VcuepnplBarouuil nepeyeHb JOKYMEHTOB,
HEO0OXOJAMMBIX B COOTBETCTBUM C HOPMATHBHBIMH MPABOBBIMU aKTaMU JJIA MPEJAOCTABICHUS YCIIYTH,
KOTOpbIE  HAaXOAATCA B  PACHOPSIKEHUU TOCYAapCTBEHHBIX OpPraHOB, OPraHoB  MECTHOTO
CaMOyIpaBJEHUsS M UHBIX OPraHOB, YYAaCTBYIOIIMX B MPEJOCTABICHUM MYHULMNAIbHBIX YCIYT, W
KOTOpBIE 3aBUTEIIb BIPABE MPEICTABUTH CAMOCTOSITENIBHO.

2.6.1. Jlns 3auucienus B 00I1e00pa3oBaTEIbHOE YUpEXKICHHE HEOOXOAMMO IPEJIOCTaBICHUE
poauTtesneM (3aKOHHBIM IPEICTABUTENIEM) peOCHKA CIEAYIOUINX JOKYMEHTOB:

1) 3asBnenus (npuinoxeHue 1 K aAIMUHUCTPATUBHOMY PETrJIaMEHTY);

2) KONUU TOKYMEHTA, YJOCTOBEPSIOIIEro JUYHOCTh POAUTENS (3aKOHHOTO MPEACTaBUTENs), JTHO0
KOIUU JIOKyMEHTa, YJOCTOBEPSIOIIETO JUYHOCTh HHOCTPAHHOTO TpakJlaHWHA U JIMla 06e3 rpa’kJaHcTBa
B Poccuiickoit @enepanuu (mpu TUIHOM OOpaIEHUH 3asiBUTENS TOJKEH OBITh MPEIBSIBICH OPUTHHAI
JOKYMEHTa, YJIOCTOBEPSIOIIET0 JUYHOCTh POAMUTENS (3aKOHHOIO MpEACTaBUTENs), JUO0 OpUTHHAI
JOKYMEHTa, YJOCTOBEPSIOIIEr0 JHYHOCTh MHOCTPAHHOTO TPaXKJaHWHA W JHLA 0e3 TpakIaHCTBA B
Poccuiickoii ®eneparium);



https://login.consultant.ru/link/?req=doc;base=RZB;n=220063;fld=134;dst=38

3) KONmMHM CBHUJETENbCTBA O POXKIECHUM pedeHKa JIMOO KOMUU JOKYMEHTA, IMOJITBEPKIAOLIETO
pPOACTBO 3asBUTENSl (IPU JIMYHOM OOpAIICHUH 3asBUTENS JIOKEH OBbITh NPEAbSBICH OpPUTHMHAI
CBUJCTEIbCTBA O POXKICHUU pedeHKa WM OpPUTMHAN JOKYMEHTa, IOATBEPKAAIOIIEr0 POJCTBO
3asiBUTEJISA);

4) KoMK TOKYMEHTa, MOATBEPKAAIOIIErO MPaBO 3asgBUTENS HA IIEPBOOYEPEIHOE MPEAOCTABICHUE
MecTa B 00IIeo0pa3oBaTeNbHON OpraHu3allid B COOTBETCTBUHU C 3aKOHOJATENHLCTBOM Poccuiickoii
®denepalii 1 HOPMATUBHBIMU MIPABOBBIMU akTaMH cyObekToB Poccuiickoii Denepaiuu, Npu HaJIU4UU
yKa3aHHOTO TpaBa (MpU JIMYHOM OOpAIIeHUM 3asABUTENS JODKEH OBITh MPEIbSBICH OPHUTHHAI
JOKYMEHTa, MOJTBEPKIAIOUIEr0 MpaBO 3asBUTENS Ha MEPBOOYEPENHOE IMPEIOCTaBICHUE MecTa B
001e00pa3oBaTeIbHON OPraHU3aIiN);

5) nns poauteneil (3aKOHHBIX MPEACTABUTENEH) JeTe, IBISIOUIMXCS HHOCTPAHHBIMU T'paXKJ1aHaMu
WX TULIAMH 0€3 TPaKIaHCTBa, TOTIOJIHUTEILHO HEOOX0JUMO TPEACTaBICHHUE!

- KOMHUU JTOKYMEHTa, MOJATBEPKIAIOIIEr0 POACTBO 3asBUTENS (MM 3aKOHHOCTH INPEACTaBICHUS
npaB peOeHKa) (MpU TUYHOM OOpAILICHUN 3asSBUTENS JOJDKEH OBITh MPEIbSIBICH OPUTHHAT JOKYMEHTA,
MOITBEP K IAIOIIETO POACTBO 3asBUTENS (UM 3aKOHHOCTh IPECTABJICHUS [IPaB peOeHKa);

- KONWHU JOKYMEHTa, MOATBEP)KIAIOIIEro MpaBo 3asBUTENs Ha npeObiBaHMe B Poccuiickoit
Qenepat  (IpU JIUYHOM  OOpalleHUMH JOJDKEH ObITh TPEIbsBICH OpUTHHAN JOKyMEHTa,
MOITBEP K TAIOIIETO TIPABO 3asBUTENS HA NpeObiBanue B Poccuiickoit denepanun);

6) s ponuTenel (3aKOHHBIX MPEACTABUTENECH) JeTel C OrpaHUYCHHBIMH BO3MOKHOCTSIMU
300pOBbS sl  OOydeHHUs 10 aJaNTHPOBAHHOM OCHOBHOH 00mIe00pa3oBaTeNnbHON HporpamMMe
JIOTIOJIHUTENIBHO HEO0OXOIUMO MPEAOCTaBICHUE PEKOMEHAALUN ICUX0JI0r0-MEeINKO-TIearorunyeckoi
KOMUCCHH;

7) arTecrata 00 OCHOBHOM OOIIEM OOpa30BaHWUU YCTAHOBJIEHHOTO oOpasla (mpu IMpueMe B
0011e00pa3oBaTeNbHY0 OPraHU3aIMIo Ha CTYIIEHb CPEHETO 00IIero 00pa3oBaHus).

3asiBUTENb UMEET MPaBO 110 CBOEMY YCMOTPEHUIO MIPEJICTABISTh IPYTHe JOKYMEHTHI.

I[Ipu oOpameHnn MpencTaBUTENS  pOIUTENECH  (3aKOHHBIX — IMpeACTaBUTENeH) peOeHKa
JIOTIOJTHUTENBHO MPEIbIBIISIIOTCS:

1) MOKyMEHTBI, YJOCTOBEPSIOIINE JIUUYHOCTD IIPEICTABUTES;

2) MOKYMEHTHI, TMOATBEPXKAAIOIINE IOJHOMOYHUS NPEACTaBUTENS, B TOM YHUCIEC MOJTHOMOYUS
NPEJCTaBUTEINS JICHCTBOBaTh OT MMEHU POJMTENEH (3aKOHHBIX IpEICTaBHTENEH) M UX peOeHKa mpu
nepeaye Ux MepcoHaIbHBIX TaHHBIX;

3) IOKYMEHTBI, IOATBEPKAAIOIINE HATMUYNUE COTJIacUsl pOaUTENeH (3aKOHHBIX NPEACTaBUTENEH) Ha
00paboTKy UX MEPCOHATBHBIX JAHHBIX U MEPCOHAIBHBIX JaHHBIX peOeHKa.

2.6.2. McuepnbIBarolIuii epeueHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C HOPMATHBHBIMH
MPaBOBBIMU  aKTaMH [UIsl TMPEAOCTABICHUS YCIYyTH, KOTOPbIE HAXOIATCS B  PaCHOPSIKECHUU
roCy/IapCTBEHHBIX OPIaHOB, OPIaHOB MECTHOT'O CAMOYIpPAaBJIEHMsSI M MHBIX OPraHOB, YYacTBYIOLIUX B
MPEIOCTABIIEHUU TOCYJApPCTBEHHBIX WJIM MYHHIMIIAIbHBIX YCIYr, U KOTOpbIE 3asBHUTEIb BIIPaBE
MPEICTAaBUTh JJIS 3a4MCIICHUs B 0011e00pa30BaTeIbHYI0 OPraHU3aIlNIo:

- JOKYMEHT, MOJTBEPKIAIOMIMNA pPErucTpauud peOeHKa IO MECTy KHUTEIbCTBA MU MECTY
npe6siBanus Ha Teppuropun 3ATO 3HameHck.

3asiBUTENb BIIpaBe MPEICTaBUTh JOKYMEHTBI, COJIEprKalllie YKa3aHHbIE CBEJCHHSI, IO COOCTBEHHOM
nHunatuBe. HenpencraBneHune 3asBUTENEM JOKYMEHTOB, YKa3aHHBIX B HACTOSILEM IIyHKTE, HE
SIBJIIETCS. OCHOBAHUEM JIJISl OTKA3a 3asSBUTEINIO B MPEJOCTABICHUH YCIYTH.

B ciyuae ecnu 3asBUTENh CAMOCTOATEIBHO HE MPEACTABUI JOKYMEHTBI, COJIEPKaAIE YKa3aHHbIE
CBECHHUS, JIOJDKHOCTHOE JIMIIO 00pa30BaTeNIbHOM OpraHU3aliy 3alpalluBaeT JOKYMEHTHI U CBEJCHHUS B
denepanbHON MUTPAIIMOHHOH cITyx)0e.

Ceenenusi, coaepxkamuecs B DenepalbHON  MHUTpallMOHHOM  CIy»0e, 3alpaliiBarOTCs
IIOCPEACTBOM HAIIpaBJIEHUs MEKBEIOMCTBEHHOT0 3ampoca. [lopsiiok mosiydeHus: TaHHBIX JOKYMEHTOB
onpenened [locranoBnenuem IlpaBurensctBa P® ot 13.07.2012 Ne 711 «O Bompocax denepanbHOU
MUTPAMOHHON ciyk0b1» U 3akoHa P® ot 25.06.1993 Ne 5242-1 «O mpaBe rpaxman Poccuiickoit
QOenepann Ha cBOOOAY MEpEIBIKEHHS, BbIOOp MecTa MNpeObIBaHUS U JKUTEIBCTBA B Mpelenax
Poccuiickon denepanumn».

2.6.3. CrocoObl mojayd JTOKYMEHTOB 3asBUTEJIEM, B TOM YHCJIE B JJICKTPOHHOU ¢dopmMme,
MOPSIAOK UX IIPEACTABICHNUS.
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[To BEIOOpPY 3asBUTENS 3asBJICHUE W JIOKYMEHTHI, YKa3aHHbBIE B MOAMYHKTaxX 2.6.1-2.6.2 myHkTa 2.6
aJIMUHUCTPATUBHOTO PETJIaMEHTa, MPEACTABIIETCS B 00Opa30BATENbHYIO OPraHU3alUI0 MOCPEICTBOM
HAIpaBJIEHUS O TMOYTE, JIMOO ¢ MUCMHOIb30BAaHUEM 3JIEKTPOHHBIX HOCUTENEH U (Win) UH(POpPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETel OOINEro Moibh30BaHMs, B TOM YHcIe ceTH «VHTepHEeT», MOCpeaCcTBOM
PErHOHAJIBHOTO TMOpTaja WIA €IWHOrO0 TMOopTalla, HMHBIM CHOCOOOM, MO3BOJIAIOIIMM IepelaTh B
AJIEKTPOHHOH (pOopMe 3asBICHHUE 3asBUTEIIS O MIPEJOCTABICHUH YCIYTH (Jajiee — B 3JICKTPOHHOU (hopme).

[Ipuem 3asBIEeHUN U JOKYMEHTOB MPOM3BOAMTCA JOJKHOCTHBIM JIUIIOM OOpa3oBaTeIbHOM
OpraHM3aIMH, OTBETCTBCHHBIM 3a TIPUEM U PErHCTPAIHIO JOKYMEHTOB.

1) B ciiydyae HampaBiieHuUs 3asBJICHUS B 3JIEKTPOHHOU (hopMe uepe3 pernoHaIbHBINA nopTan http:/
www.gosuslugi.astrobl.ru 6o enuHblii mOpTan http:/www.gosuslugi.ru 3asBICHHE 3amMOTHICTCS B

JIEKTPOHHOMN dopme COTJIACHO MPEICTaBJICHHOM Ha PETHOHAITBHOM nopTa’e
http://www.gosuslugi.astrobl.ru mu6o emuHOM moprtane http:/ www.gosuslugi.ru 37IeKTpoHHOU (opme
oOparieHus.

Jlnis mogaun 3asiBUTENEM 3asBJICHUS M JOKYMEHTOB B 3JIEKTPOHHON (hopMme uepe3 peruoHaIbHBIN
moprain M eIUHBIA T[OopTal MPUMEHSETCS CIEeHUAIM3HUPOBAHHOE IPOrpaMMHOE oOOecreueHue,
npeayCcMaTpUBArOIee 3al0THEHUE 3asIBUTEIIEM JIEKTPOHHBIX (DOPM JTOKYMEHTOB.

[Tpuem 3asiBieHUN, NOCTYNMBIIMX HAa PErHOHANBHBINA, €IUHBIA MOpPTal, OCYLIECTBIISAET
JOJDKHOCTHOE JIMIIO 00pa3oBaTENIbHOM OpraHM3alM, OTBETCTBEHHOE 3a IPUEM U PETUCTPALUIO
JIOKYMEHTOB.

[Tpu oOpareHnu 3a yCiIyroi B 2JIeKTpPOHHOM BUJIE:

- 3asIBJICHHE O TMPEJOCTABICHUU YCIYI'HM JOJDKHO OBITh MOJMUCAHO TPOCTON 3IEKTPOHHOU
noanucero. Jlng  moanucaHus  3asBJICHUS TaKXKe  JIOIMYCKAaeTCs HUCIOJIb30BAHUE  YCHIJIEHHOMN
KBIM(ULIMPOBAHHOM 3JIEKTPOHHOM MOANKCH;

- JIOKYMEHTBI, yKa3aHHbl€ B HacTosIleM HoAnmyHkTax 2.6.1. myHkra 2.6. aJIMHUHUCTPAaTUBHOIO
periJamMeHTa, MPeACTaBISIOTCS B OTCKAHUPOBAHHOM BUJAE M JIOJDKHBI OBITH IMOANUCAHBI YCHUJICHHOM
KBaJTM(UIUPOBAHHON HJIEKTPOHHOH MOAIHUCHIO.

2) ®akT NOATBEP>KICHHS HANPABJICHUS 3asIBJICHUS U JJOKYMEHTOB I10 TIOYTE JIC)KUT Ha 3asBUTEIE.

Jaroil mpencraBneHHUs 3asBICHHS 3asBUTEIIEM SBIACTCS JI€Hb IOCTYIUICHHS W PErHCTPallUH
3asBJICHUSl JOJDKHOCTHBIM JIMIIOM 0Opa3oBaTEIbHOM OpraHM3alMy, OTBETCTBEHHBIM 3a IIPHEM H
PETUCTPALMIO IOKYMEHTOB.

Peructpanum u y4yety nojyiexaT Bce MOCTYIMBIIUE 3asBICHUS, BKIIOYAs U T€, KOTOpbIE 10 hopMme
HE COOTBETCTBYIOT TPeOOBAHUSM, YCTAHOBJICHHBIM 3aKOHOAATEIBCTBOM IS TUCHBMEHHBIX 0OpaIeHHA.

[lepeueHb AOKYMEHTOB, HEOOXOIUMBIX Ui MPEIOCTABICHUS YCIYTH, B TOM YHUCIE (POPMBI
JIOKYMEHTOB MOYKHO IOJIYYUTb Y JOHKHOCTHOIO JIMIa 00pa30BaTeIbHON OpraHU3alii, OTBETCTBEHHOIO
3a TPUEM M PETUCTPAIMIO JOKYMEHTOB, a Takke Ha oduiuanpHbix caiWtax 3ATO 3HameHCK u
o0pa3zoBaTeNbHON OpraHu3alyy B cetu MHTepHEeT, Ha PerHoHaIbHOM NOPTAJie U €IMHOM MOpTaJe.

B 3asgBnenun o 3auncieHuH B 0oOIIe00pa30BATENbHYIO OPraHU3AIMI0 YKA3bIBAIOTCS CIEAYIOLINE
CBECHHUSL:

a) dhaMuus, UMs1, OT4ECTBO (TIOCIICTHEE - MPY HAJTUYHH ) PEOCHKA;

0) naTa U MECTo POXKACHUS PEOCHKA,

B) amMuius, UMs, OTYECTBO (TIOCIICIHEE - PU HAIMYUHU) POIUTENEH (3aKOHHBIX MPEJCTaBUTENICH )
pebeHka;

T) aapec MecTa KUTEJIbCTBA peOEHKa, ero poAuTesei (3aKOHHBIX MPeICTaBUTENeH);

1) KOHTAaKTHBIC Tese(hOHBI poauTeNell (3aKOHHBIX MPEACTaBUTENCH ) peOCHKa;

€) O3HAKOMJICHHE pOJAWTEeNeH (3aKOHHBIX IMpelcTaBuTeNel) peOeHKka C JIMIEeH3Hed Ha
OCyIIECTBIICHHE 00pa30BaTEIbHON AEATEIBHOCTH, CBUJETEIHCTBOM O TOCYIAPCTBEHHON aKKpEeIUTALUU
yUpexKIEeHUs, yCTaBOM 00pa30BaTEIbHOTO YUPEKICHUS;

) coriacue Ha 0OpabOTKy NMEpPCOHANBHBIX TAaHHBIX POAUTENICH (3aKOHHBIX IMPEICTABUTENCH) H
MEPCOHANBHBIX JaHHBIX peOeHKa B TMOPSAKE, YCTAaHOBJIECHHOM 3aKOHOAATeIbCTBOM Poccuiickoii
denepauuu.

Wnoctpannble rpaxkaaHe U Jivna 0e3 rpa)JaaHCTBa BCE TOKYMEHTHI MPEACTABISAIOT HA PYCCKOM
S3bIKE UJIM BMECTE C 3aBEPEHHBIM B YCTAHOBJIEHHOM IOPSIKE IIEPEBOJAOM Ha PYCCKUH SI3BIK.

Konuu npenwsBisieMbIX NMpU MpueMe JOKYMEHTOB XPaHATCS B 00pa30BaTEIbHON OpraHu3aluu Ha
BpeMst 00yueHHs peOeHKa.
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TpeGoBath OT 3asBUTENs JOKYMEHTBI, HE MPEAYCMOTPEHHbIE HACTOSIIMM aJIMUHUCTPATUBHBIM
pErIaMEeHTOM, HE IOy CKAeTCsl.

2.7. Ilpu npenocTaBiIeHUH YCIYTH HE JAOIMyCKaeTcsl TpeOOBaTh OT 3asiBUTEIIS:

1) mpeacraBieHus: TOKyMEHTOB U MH(DOpPMAIIMK WM OCYIIECTBICHUS JCUCTBUM, MPEICTABICHHUE
WIM  OCYIIECTBICHHME KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU IPABOBBIMH  aKTaMH,
PEeryIupyOIMIMMHI OTHOIICHUS, BO3HUKAIOIIUE B CBSI3U C IIPEIOCTABICHUEM YCIIYTH;

2) mpelcTaBieHUS TOKYMEHTOB M HMH(OpPMAIMH, KOTOPbIE B COOTBETCTBUU C HOPMATHUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit denepanyy, HOPMATHBHBIMHU IIPaBOBBIMU aKTaMH ACTpaxaHCKOU
o0jacTd ¥ MYyHHUIMIAIbHBIMU TpaBoBbIMH akTaMu 3ATO 3HaMEHCK HAaXOIATCS B PaCHOPSHKEHUU
opraHoB mecTHoro camoynpasienust 3ATO 3HamMeHCK U (UJK) MOJBEJOMCTBEHHBIX OpraHaM MECTHOTO
camoympaniiennss 3ATO 3HaMeHCK opraHu3alui, y4acTBYIOUIMX B MPEIOCTABICHUN MYHUIUMAIbHBIX
YCIyT;

3) npeaocTaBieHUs TOKYMEHTOB U HHPOPMAIMH, OTCYTCTBUE U (UJIM) HEIOCTOBEPHOCTh KOTOPBIX
HE YKa3bIBAINCHh TMPU T[EPBOHAYAILHOM OTKa3e B TMPHUEME JOKYMEHTOB, HEOOXOIUMBIX JUIS
MPEIOCTaBIIEHUsI  yCIyrd, JuOO0 B TPEJOCTaBICHUM YCIYI'H, 3a HCKIIOUEHHEM CIIy4aes,
IIPEyCMOTPEHHBIX MyHKTOM 4 yacTu 1 ctatbu 7 @enepanbHoro 3akoHa Ne210-D3.

2.8. HcuepnsiBaronuil MepevyeHb OCHOBAHWM JUIsi NPHUOCTAHOBJICHUS MM OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIsI ITPEIOCTABIICHUS YCIYTH.

2.8.1. OcHOBaHMI 11 TPHOCTAHOBJICHUS B TMPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABIICHUS YCIIYTH, HE IIPELYCMOTPEHO.

2.8.2. McuepnpIBaroniuil mepedeHb OCHOBAHUM JJISI OTKa3a B IMIPHEME TOKYMEHTOB, HEOOXOIUMBIX
MIPY 3a4MCIICHUH B 0011e00pa30BaTeIbHYI0 OPTaHU3AIIHIO:

1) HenpeacTaBlieHUE WIN MPEJCTaBICHUE HE BCEX JOKYMEHTOB, MPEAYCMOTPEHHBIX MOIAIMYHKTOM
2.6.1. nHacTofIlero aJAMHUHUCTPATUBHOTO perjamMeHTa (3a HCKIoYeHueM ab3ana 5 moamyHkra 2.6.1
HACTOSAIIETO aJIMUHUCTPATUBHOIO PETJIAMEHTA);

2) HECOOTBETCTBHE MPE/CTABICHHBIX JOKYMEHTOB TPeOOBaHUSAM MOANYHKTa 2.6.1. HacTosIIero
aJIMMHHUCTPATUBHOIO PETJIaMEHTa;

3) nojaya 3asiBJIEHUS O 3aUMCIIEHUH HEYIIOJTHOMOYEHHBIM JIUIIOM;

4) HecoONIOJEHHE YCTAaHOBIEHHBIX YCJIOBHM MPU3HAHUS JCHCTBUTEIBHOCTH YCUICHHOU
KBaJTM(HUIUPOBAHHON 3JEKTPOHHOW TMOAMKUCH, KOTOPOH MOJINMMCAHBI NpUiIaraeéMble K 3asBICHUIO O
MIPEIOCTABIICHUHU YCIYTH JOKYMEHTHI (B ciydyae oOpallleHus 3asBUTENs 3a MPEJOCTaBICHUEM YCIyTH B
3JIEKTPOHHOM BHJIE).

Hempencrasienue 3asBUTENEM KOMHHM JOKYMEHTa, MOJATBEPKIAIONIETO MPaBO 3asBUTEN Ha
MEPBOOYEPETHOE IPEIOCTABICHUE MecTa B 00I1e00pa30BaTEIbHOM OpPraHU3allil B COOTBETCTBUH C
3akoHozaarenbcTBOM Poccuiickoit ®denepauud U HOPMATUBHBIMH TMPABOBBIMH AaKTaMH CYOBEKTOB
Poccuiickoii denepauny, He BIEUET OTKA3 B MPUEME JOKYMEHTOB, HEOOXOAMMBIX IPU 3a4YHUCICHUH B
0011e00pa3oBaTeIbHy0 OpraHU3aIuIo.

MHbIX OCHOBaHMM IS OTKa3a B IIPUEME JJOKYMEHTOB HE MPEITYCMOTPEHO.

2.9. MHcuepnplBarolluii MEpeYEHb OCHOBAHMM JUIsI INPUOCTAHOBIEHHS WIM OTKa3a B
IIPEIOCTABIIEHUH YCIYTH.

2.9.1. OcHoBaHu# JJ1s1 TPUOCTAHOBJICHUS B MPEIOCTABIICHUH YCIYTH HE MPEyCMOTPEHO.

2.9.2. HcuepnsbiBatouiuii  mepeyeHb  OCHOBAHMM IS  OTKa3a B 3a4UCICHUM B
0011e00pa3oBaTeIbHyI0 OPraHUu3aluIo:

1) oTcyTCcTBHE CBOOOIHBIX MECT B 001I€00pa30BaTENILHOM OpraHU3aIiy.

2.10. VYciuyrd, KOTOpble SIBISIOTCS HEOOXOAUMBIMU U 00S3aTeNbHBIMU JJISi IPENOCTaBICHUS
YCIIYTH, OTCYTCTBYIOT.

2.11. TlpenocTaBieHue yCayru OCyIEeCTBIAECTCS OeCIIaTHO.

2.12. Tlopsinok, pasMep M OCHOBAHMSI B3UMaHUs IUIAThl 3a MPEIOCTABICHHUE YCIYT, KOTOPBIC
SIBJIAIOTCS HEOOXOIMMBIMH U 00s13aTeNIbHBIMHU ISl IPEAOCTaBICHUSI YCIYTH, HE IPETyCMOTPEHBI B CBS3H
C UX OTCYTCTBHUEM.

2.13. TlpenocTaBieHue yCayru B 3JEKTPOHHON JTUOO MUCbMEHHOU (popMme (TI0 SJIEKTPOHHOMU MMOYTe,
oCcpeACTBOM (DaKCHMHITLHOM CBSI3U JIMOO MOYTOM) OUepeib He TPeyCMaTpPUBACT.

MakcuMasbHble CPOKH OXKHJIaHUSL B OUEepPEaU MPH MoJ1adye 3asBICHUS O MIPEIOCTABICHUH YCIyTU U
MIpU MOJYYEHUU PE3yJibTaTa MPEJOCTABIICHUS YCIYTHM HE JIOJDKHBI MPEBBIATH 15 MUHYT Kaxabid. B



cllydyae HaJIM4us APYTuX 3asBUTeNied (ouepeir), CPOK OKUAAHHUS B OUEpeId MpH Mojade 3asBICHUS O
MIPEIOCTABIICHUHU YCIYTH U TIPH MOJYYCHUU Pe3yIbTaTa MPeJOCTABICHHS YCIYTH MOXKET OBITh YBEITHMUCH
B 3aBUCUMOCTH OT KOJIMYECTBA 3asABUTEJIECH, OKUJAIOLIUX B OYEPEIU TIOJYUYECHUS YCIIYTH.

[IpaBoM Ha nepBoouepeIHON JINYHBIN IpUeM 00J1a/1at0T:

- Berepanbl Benukoi OTe4ecTBEHHOM BOMHBI;

- BETepaHbl OOEBBIX JCHCTBUM;

- uaBanuapl Bennkoit OTeuecTBEHHOM BOMHEI M HHBAJIMABLI OOE€BBIX JCHCTBHIA;

- uaBay bl [ u Il rpynn, ux 3aKOHHBIE IPEACTABUTEININ, CEMbU, UMEIOLIIME I€TCH-UHBAINIOB;

- TpakKJaHe, MOABEePrirecs BO3CHCTBUIO paualiy BeleAcTBre KaTacTpodsl Ha YepHOObLIbCKON
ADC;

- una ctapiie 60 jet;

- 'epou Cosetckoro Coro3a, ['epou Poccuiickoit @enepaiiuu, moyHbie kaBaiepsl opaeHa Ciassl;

- rpaxnaaHe, yaoctoeHHble 3BaHus ['epoeB Commanucruueckoro Tpyna, M MOJHBIE KaBajepbl
opaena Tpynosoit CnaBsl.

B cnyuae ecnu nmpaBoM Ha repBOOYEpPEIHOMN JTMUHBIN IPUEM OJTHOBPEMEHHO 00JIaJal0T HECKOJIBKO
TpaXKJaH, UX MPUEM MTPOU3BOAUTCS B MOPSJIKE X SBKU HA JIMYHBIN ITPUEM.

['paxknane, sBistoLIMecs UHBATUAAMHU | rpymnmbl, 006J1a1a0T IPaBOM HA JIMYHBIA MPUEM 110 MECTY
WX HaXOXKICHHS (Jjajiee - TUIHBIN BBIC3THOM MPUEM) TOIKHOCTHBIM 00pa30BaTEIbHON OpraHu3allny.

JIMuHBI BBIE3AHON MpPHEM MPOBOAUTCS PYKOBOJIUTENEM OOpa30BaTEIbHON OpraHU3alud WIH
YIOJIHOMOYEHHBIM UM JIOJPKHOCTHBIM JIUIIOM.

O nmare m BpeMEHM MNPOBEJIEHHUS JMYHOIO BBIE3HOIO IpHUEMa TIPaXKJaHE YBEAOMIIIOTCS IO
tenedony 1ud0 B UHOMU (opme.

2.14. Cpok 1 mOpsIIOK PETUCTPAIIMU 3asIBIICHUI 3asIBUTEIISA O MPEIOCTABICHUH YCIYTH.

[Ipuem 3asBiaeHUN W  JOKYMEHTOB, MPEJCTABICHHBIX  3asfBUTENISIMH, OCYIIECTBIISICTCS
JOJKHOCTHBIM JIMIIOM 00pa3oBaTelbHONW OpraHu3allid, OTBETCTBEHHBIM 3a MPUEM U PETUCTPALUIO
JIOKYMEHTOB, 10 Mepe oOpaienus 3asBuresieid. JomKHOCTHOE MO0 00pa30BaTelIbHONM OpraHU3aINH,
OTBETCTBEHHOE 3a NPUEM U PErUCTPALMIO JTOKYMEHTOB, PETMCTPUPYET IOCTYIIMBILIEE 3asBJIICHUE B
KypHajie pPETUCTpalliu 3asBJICHUM M BBIJACT PACIHUCKY B TMOJYYEHUH JOKYMEHTOB, COJEPKAILyIO
MH(GOPMALIMI0O O PETUCTPALMOHHOM HOMEpPE 3asBIICHUS, O MEpeyHe MPEACTABICHHBIX TOKYMEHTOB.
Pacnmcka 3aBepsieTcs MOAMUCHIO TOJKHOCTHOTO JIMIa 00pa30BaTeIbHON OpraHu3alui, OTBETCTBEHHOTO
3a [IPUEM U PETUCTPALIMIO TOKYMEHTOB, U [1e4aThio 00pa30BaTeIbHON OpraHU3alliH.

[Tpu mocTyneHn: 3asBICHHUS TI0 AJIEKTPOHHOM MMOYTE Ha ajpec o0pa3oBaTeNbHOM OpraHu3alnu, B
ANIEKTPOHHOM (QopMEe Ha PErHOHAIBHBIN MMOpTal WIM EAWHBIM MOopTal, MOCTYNHBIIEE 3asiBICHUE
MPUHUMACTCS JTOJDKHOCTHBIM JIMIIOM O00pa30BaTEeNIbHON OpraHHW3alliK, OTBETCTBEHHBIM 3a IMPHEM U
PETUCTPALIMIO TOKYMEHTOB, MEPEHOCUTCS Ha OyMakKHbI HOCHTENb C MPOCTaBICHHEM Ha HEM JaThl
MOCTYIUICHUSI U PETHCTPUPYETCS B TeUeHUE ogHoro pabodero mus. [Ipm 3TOM 3asBHUTENIO MO ajupecy
3JEKTPOHHOM IOYTHI, YKa3aHHOMY WM B 3asBJICHUH, HANPABIAECTCA YBEJOMIICHHE O TOM, YTO JIAHHOE
3asiBJICHUE 3apETUCTPUPOBAHO (C YKa3aHHEM JIaThl PETUCTPALIUN) U OyJeT pacCMOTPEHO B TeueHUe 1 JHs
CO JHSI perucTpauuu 3aspieHus. B nanpHelimem paboTa ¢ 3asBlIE€HUEM, MOJYYEHHBIM I10 3JIEKTPOHHON
MOYTe WU B DJIGKTPOHHON (opme dYepe3 TOpTal, BENETCS KaK C MUCHbMCHHBIM 3asBICHHEM B
COOTBETCTBUH C HACTOALLMM aIMUHUACTPATUBHBIM PETJIaMEHTOM.

Cpok peructpanuu 3asBjaeHust — 1 J1eHb.

2.15. TpeboBaHusl K MOMEUICHUSIM, B KOTOPBIX MPEIOCTABIACTCS YCIyra, K 3ajy OKUIaHHs,
MeCTaM Ui 3arojHEHHsI 3allpOCOB O TNPEJOCTABICHUM YCIyrd, WH(OOPMAIMOHHBIM CTEHAAM C
o0Opa3namMy HX 3arlojHEHHUS W MEePEYHEM JOKYMEHTOB, HEOOXOIMMBIX [UIsl MPEIOCTAaBICHUS YCIYTH,
pa3MeneHno 1 0(hOPMIICHUIO BU3YaJIbHOW, TEKCTOBOM MH(OPMAIIMK O TIOPSIIKE MPETOCTABICHUS TaKOU
yCIyI'H, B TOM 4HCIE K OOECIeYeHHIO IOCTYMHOCTH JMJii WHBAJIMIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBMHU C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu 0 CONUAIBHOMN 3alIUTE UHBAIUIOB:

- IoMeIeHus: 000pyAYIOTCS CUCTEMaMH KOHIUIIMOHUPOBAHUS BO3TyXa;

- MeCTa, B KOTOPBIX MPEIOCTABIISIETCS yCiyra, 000pyIyl0TCa CPeCTBAMH MOXKAPOTYILECHUS U
OKa3aHus NePBON MEAUIIMHCKON MOMOIIH (aTEUKH);

- TIOMCIIEHUS JJs TMPEAOCTABJICHUS YCIyTd OOOPYIYIOTCS CPEACTBAMH, IO3BOJISIONIUMHU
o0ecnieunTh OECTPENSATCTBEHHBI JOCTYNl HMHBAJIWIOB, BKIIOYas TpakJaH C OrpaHUYECHHBIMU
(U3HYECKUMU  BO3MOXHOCTSIMH, KOTOPHIM TIPH HEOOXOJAMMOCTH pa3pemiaeTcss JOMyCK COOaKu-
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MIPOBOJHMKA MPU HATMYUU JTIOKYMEHTA, MOATBEPKAAIOIIETO €€ CreralbHOe 00y4YeHHe U BbIIaBaeMOI0O
mo ¢opMe U B MOPSIKE, KOTOPHIC ONpeneistoTcss (enepaabHbIM OPraHOM HCIIOJTHUTEIHHON BIIACTH,
OCYIIECTBISIONMM (YHKIMH 1O BBIPaOOTKE U pealii3alliy rocyAapCTBEHHON MOJIUTUKYA U HOPMATUBHO-
MIPABOBOMY PETYJIHPOBAHUIO B Chepe COMMATBLHOM 3alUThl HACEICHUS;

- JIOJDKHOCTHBIE JIMIIa 0Opa3oBaTENIbHBIX OpraHU3aluil 00eCHeurBAIOT OKa3aHHE I[TOMOIIU
WHBaJIWAaM B TPEOAOJCHHH OaphepoB, MENIAIOIIMX TOJYyYEHUI0 MMH YCIyT HapaBHE C JIPYTHMH
JUIAMH, TOTTYCK CYpAOINEepeBOIYNKA U TU(DIOCYPIOTIEPEBOTUNKA;

- TIOMEMICHHUS JIJIsl HEMOCPEACTBEHHOTO B3aMMOJICHCTBUS JOHKHOCTHBIX JIHII 00pa30BaTEIbHBIX
OpraHM3alMii ¢ 3asBUTENIIMA COOTBETCTBYIOT KOM(MOPTHBIM YCIOBUSM IS 3asiBUTENICH U ONTUMAaIbHBIM
YCIIOBUSIM TPY/ia CIICIIUAIIACTOB;

- MpUeM TpaXIaH OCYIIECTBISIETCS B KaOWHETaX MJOJDKHOCTHBIX JIUI[ O0Opa30BaTeIbHBIX
opranm3anuii. B kaOuHeTe MMEIOTCS OOOPYIOBaHHBIE MeCTa IS CHayd JOKyMEHTOB W HAIMCaHUs
3asIBJICHUS, KOTOPbIE CHAOXKEHBI CTYJIOM, CTOJIOM U KaHLEISAPCKUMHU MPUHAATICKHOCTIMH 7S THUCbMa;

- paboyee MecCTO JOHKHOCTHOTO JIMIA, TPEJOCTaBISIONICT0 MYHHUIUNATBHYIO YCIYTY,
o0opyayeTcsi KOMIBIOTEPOM U OPITEXHHUKOW, IMO3BOJISIIOIIMMU CBOEBPEMEHHO U B IOJHOM O0beMe
OpPraHM30BaTh MPEIOCTABICHUE MYHUIIUTIATHHON YCIYTH;

- 3/1aHUSl U TIOMEUICHHUSI, B KOTOPBIX MPEI0CTABIIACTCS MyHHUIIMIIAIbHAS YCIyra, 000pyayroTCs
CeKTOpamu Jijisi UHPOPMHUPOBAHUS, OKUIAHUS U IIPHEMa 3asiBUTEIICH;

- CEKTOpbI s MHPOPMHUPOBAHUS 3asBUTENCH 000PYIyIOTCS MH(OPMALMOHHBIMU CTEHIIAMH,
OpPraHM30BAHHBEIMU B COOTBETCTBHM C TPEOOBAHHMSMH IyHKTa 1.6 HACTOSIIEro aAMHHHCTPATHBHOTO
periJamenTa;

- CEKTOp OXHJaHUsI 00OpyIyeTcss MECTaMHM Il CHICHUS, & TaKKe CTOJIAMU (CTOMKaMU) JUIs
BO3MOXXHOCTH O(OpMJICHHSI 3asIBJICHUS C HAJIMYMEM B yKa3aHHBIX MeCTax OyMmMaru u pydek Juis 3alucu
nHpopmanmu. OOIIee YUCIO MECT JUISl CHIICHUS — HE MEHEE TPEX;

- 31aHKE, B KOTOPOM IPEIOCTaBISAETCS MyHUIUNAIbHAS yCIyra, 000pyayeTcss HapKOBOYHBIMU
MECTaMH.

ObecreynBarOTCs yCIOBUS JAOCTYIHOCTH JUIsl MHBAJIWIOB MPEAOCTABISIEMON YCIyTd U
IIOMEILEHUH, B KOTOPbIX OHA MPEOCTaBISAETCS, B COOTBETCTBUU cO cTaTheil 15 denepanpHoro 3akoHa
oT 24.11.1995 Ne 181-@3 «O conuanbHOM 3amuTe MHBAINUIO0B B Poccuiickoit denepanuiny B MOPSJIKE,
YCTaHOBJICHHOM MpHKa3oM MuHuctepcTBa Tpyaa u counranbHoi 3amuthl oT 30.07.2015 Ne 5271 «O0
yrBepxkaeHun Ilopsiaka oOecriedeHust yCIOBUIMl JOCTYNHOCTH JJIi  HMHBAIUAOB OOBEKTOB U
MPEIOCTABIIIEMBIX YCIYT B cdepe Tpyla, 3aHATOCTH W COIMATBHOW 3alUTHI HACETCHHS, a TaKKe
OKa3aHUs UM MPU ITOM TTOMOIINY.

Ha crosinke (ocTaHOBKE) aBTOTPAaHCIOPTHBIX CPEACTB BblaeseTcs He MmeHee 10 % (Ho He meHee 1
MecTa) JUIsl TapKOBKH CIEHAIbHBIX aBTOTPAHCIOPTHBIX CPEACTB MHBAIHUIOB. VIHBAIUIBI MOJIB3YIOTCS
MECTaMH JIJIsl TAPKOBKH CIICIIUATBHBIX aBTOTPAHCIIOPTHBIX CPEJCTB OECILIATHO.

2.16. IlokazaTenu AOCTYNHOCTH M KayeCTBa YCIYT'H, B TOM YHCJI€ KOJWYECTBO B3aWMOJICUCTBUI
3asBUTENSl C JODKHOCTHBIMU JIMIIAMHU TPHU MPEAOCTABICHUU YCIYTH U WX TPOJOJDKUTEIBHOCTD,
BO3MOXXHOCTh IMOJlydeHUs: HH(OpPMALIUM O XOJE MPENOCTaBICHUS YCIyTd, B TOM 4YHCIE C
HCIOJIb30BaHNEM UH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH:

- cOOJII0IEHIE CPOKOB MPEAOCTABICHUS YCIYTH U YCIIOBHM 0KHIaHUS TIPUEMa;

- CBOEBPEMEHHOE, MMOTHOE MHPOPMUPOBAHKE 00 yCIyTe;

- 000CHOBAaHHOCTh OTKA30B B MPEJAOCTABICHUN YCIIYTH;

- IOJIyYCHHUE YCIYTH B JIEKTPOHHOH opMe, a TaKKe B MHBIX (POpMax 1o BEIOOPY 3asiBUTEIIS;

- MUHUMH3ALUSl B3aMMOJICUCTBUN 3asBUTENSI C JOJDKHOCTHBIMH JIUIIAMH TIPH IPEIOCTaBICHUU
yciyru o 1 pasa;

- COOTBETCTBHE JIOJKHOCTHBIX PErJIaMEHTOB OTBETCTBEHHBIX JIOJKHOCTHBIX JIUII, YYaCTBYIOIIUX B
MPEIOCTaBIICHUU  YCIYTH, AaJIMUHUCTPATUBHOMY pErJlaMEeHTy B YacTH OINHCaHUS B  HUX
aJIMMHUCTPATUBHBIX JEHCTBUM, MpodeccrnoHalbHbIX 3HAHUN U HABBIKOB;

- pecypcHoe o0OecrieueHrne UCTIOTHEHMS aIMUHUCTPATUBHOTO PErJIAMEHTA;

- BO3MOKHOCTb HampaBJI€HHs 3arpoca B ANEKTPOHHOM BHJIE, a TAKXKE B MHBIX (popMax 1o BEIOOPY
3asIBUTEIIS

- BO3MOXXHOCTb MOJy4YeHHs] HH(OpPMALMK O XOJe MPEAOCTaBICHHUS YCIyTH, B TOM YHCIE C
MCIOJIb30BaHNEM UH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.
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OueHKa COOTBETCTBHS UCIIOJHEHUS aIMUHUCTPATUBHOIO PEIVIAMEHTA YCTAaHOBJIECHHBIM KPUTEPUIM
K KauyecCTBY M JIOCTYIHOCTU YCIYTM OCYILIECTBJIIETCS Ha OCHOBE aHAJIM3a IPAKTUKU NPUMEHEHMS
aMUHUCTPATUBHOTO PErjaMeHTa.

2.17. TpeOoBaHwsl, yIUTHIBAIOIIIE OCOOEHHOCTH MIPEIOCTABIICHUS YCIYTH B JIEKTPOHHOU (popme:

1) oOecrieueHre BO3MOKHOCTH TOJYYEHHs] TpakJaHaMu HHQOpMAIMH O MpeaoCTaBIseMOi
ycayre, (opMel 3asBieHHS (B ULENAX JalTbHEHIIEro 3allOJHEHUs 3asBICHHS, BO3MOXHOCTH €r0
pacriedyaTku), pasbiACHeHHH Ha odunuanbHeix caitax 3ATO 3HamMeHck W 00pa3oBaTeIbHOM
OpraHM3alMM U Yepe3 PErMOHANIbHBIN MOpTal U €UHbIN OpTal;

2) obecrieyeHre BO3MOXKHOCTU [JIsl TpakJaH B IENAX MOJYyYEHHUS MYHHIIMIAIBHOW YCIyTH
IIPEJICTABIIATh 3asiBJICHUE B 3JIEKTPOHHOM BUJE C MCIIOJIb30BAaHUEM PETMOHAIBHOIO MOPTala U €IUHOTO
opTaNa;

3) obecrieyeHrne BO3MOKHOCTH JIJIsl 3asBUTEIICH OCYIIECTBISATH C UCIOIb30BAHUEM PETHOHAIBHOTO
[opTaja u €AMHOr0 MOpTala MOHUTOPHHT X0/1a IPEAOCTABICHUS YCIYTH;

4) obecnieueHre BO3MOXKHOCTH JIsl 3asIBUTEIIS TTOJIyUYEHHsI Pe3yJIbTaTOB MPEJOCTABICHUS YCIYTH B
3JIEKTPOHHOM BH/JIE€ C UCIIOJIB30BAHUEM PETMOHAIBHOTO NIOpTajia U €IMHOIO MopTaa.

B ciydae HampaBiieHUs 3asBJIE€HUS O NPEIOCTABICHUM YCIYTH B 3JIEKTPOHHOU (opme uepes
€IMHBII MopTaj JIMOO pernOHANBLHBIN MOpTa:

- 3agBJICHHE O TPEJOCTABICHUU YCIYyTH JOJKHO OBITh 3allOIHEHO B AJIEKTPOHHOH (opme,
COTJIACHO MPEJICTaBJICHHBIM Ha PETMOHAIHLHOM MOpTaje Ju00 €AMHOM MopTaie GopmMaM U MOJMUCAHO
MPOCTON BJEKTPOHHOW NOANMUCHIO. JUJIsi MOANMCaHus 3asBJIICHUS TAKXKE JIOMYCKAeTCA HMCIOJb30BAHUE
YCHUJICHHOM KBaJTM(DUIIMPOBAHHOMN AJICKTPOHHOM TOIIHCH;

- JOKYMEHTBI, YKa3aHHbIE B NOJANYHKTaX 2.6.1. myHkTa 2.6. aAMUHMCTPAaTUBHOI'O PEIrJIAMEHTA,
MPEJICTaBISIIOTCS B OTCKAHMPOBAHHOM BUAE W JOJDKHBI  OBITh  IOANUCAaHBl  YCHIJIEHHOM
KBaJTM(UIUPOBAHHON HJIEKTPOHHOH MOAIHUCHIO.

Kiacc cpenct a5eKTpOHHO MOANKCH, KOTOPBIM AOMyCcKaeTcs pu oOpallleHuu 3a MOJyYeHUueM
YCIYTH, OKa3bIBAEMOH C NPUMEHEHHEM YCWJICHHOW KBaJHU(PUIMPOBAHHOW AJIEKTPOHHON MOIIHCH,
noinkel ObITh He Hke KC1.

[Ipyu mony4eHUu yCiayru 3asBUTENIEM - (PU3MYECKHM JIUIIOM, JIOMYCKAETCs HCIIOJIb30BaHHUE
IIPOCTOM AJIEKTPOHHOM NOJIHKCH, B COOTBETCTBUM C lIpaBwiiamu ompeneneHuss BUIOB 3JIEKTPOHHOU
IIOJIIIMCH, UCIIOJI30BAHNE KOTOPBIX JOITYCKAeTCs IIpU OOpallleHUH 3a M0Jy4€HUEM rOCYdapCTBEHHBIX U
MYHULUIIAIBHBIX YCIIYT, YTBEpKAaeMbIMU IocTaHoBieHneM lIpaButenbcrBa Poccuiickoit denepanuu
ot 25 utoHs 2012 Ne 634 «O Buaax 3J1€KTPOHHOM NOJIUCH, UCIIONIb30BAaHUE KOTOPBIX J0IYyCKaeTcs Npu
oOpallleHuH 3a NOJyYeHUEM roCyJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIyTY.

3. CocraB, OCIAEA0BATEIBHOCTh U CPOKH BBINIOJHEHUSI aIMUHUCTPATUBHBIX MPOLIEAYD
(meticTBuit), TpeOOBAHUS K TIOPSIKY MX BBIMIOJHEHHUS, B TOM YHCIIE OCOOCHHOCTH BBITIOTHEHUS
aJIMMHUCTPATUBHBIX MPOLEAYP (IEHCTBUI) B 3JIEKTPOHHOU hopme

3.1. IlpenocraBieHne yciIyrd BKIIOYAeT B CeOSl BBINOJIHEHHE CIEAYIOIINX aJMHUHHUCTPATHBHBIX
npoueayp (aeicTBHil):

1) mpuem W perucTpanms 3asBICHHS O 3a4HCICHUM B MYHHUIMIIAIBHBIE O00pa30BaTEIILHBIC
OpraHU3aIiH, PEATH3YIONIIE MPOrPaMMbl HAYAIHHOTO OOIIEro, OCHOBHOTO OOILETro M CPEIHEro 00IIero
00pa3oBaHMs U TIOKYMEHTOB;

2) opraHu3alUs MEKBEIOMCTBEHHOTO HMH(OPMAIIMOHHOTO B3aMMOJICUCTBHS IMPH 3a4YUCICHHU B
MYHUIMNAIBHBIE 00pa30BaTeIbHBIC OPTaHU3ALUH, PEATHU3YIOIINE MPOrpaMMBbl HAYaJbHOTO OOIIETo,
OCHOBHOTO OOIIETO U CPEAHEro 00IIero 00pa3oBaHMs;

3) 3aumMcieHMe B MyHHIUIIAIbHBIE 00pa30BATENbHBIC OPraHU3AlNU, PEATH3YIOMINE MPOrPaMMBI
HAYaJIbHOTO OOIIET0, OCHOBHOTO OOIIEro M CpeHero oduero oopa3oBaHus;

4) TOpSANOK WCIPABICHUS JOMYIICHHBIX OINEYaTOK M OMIMOOK B BBIAAHHBIX B pE3yJbTaTe
NPEIOCTaBICHHS YCIYTU JIOKYMEHTAX.

3.2. Tlpouenypa ¢opMHpOBaHHS W HANpPaBICHUS MEXBEIOMCTBEHHOTO 3alpoca B OpPraHbI
(opranuszanuu), y4acTBYIOIIUE B MPEOCTABICHUH YCIYTH.

[lpouenypa QopMupoBaHUs M HampaBlICHUS 3alpOCOB B  OpraHbl, Y4YacTBYIOIIHE B
NPEIOCTABICHUH YCIIyTH, IPEyCMaTPUBACT:
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3anpoc B DenepanbHON MUTPALMOHHON Cly»k0€ CBEJICHHUN O perucTpauuud pedeHKa Mo MecTy
KHUTEIbCTBA WM MecTy mnpeOwpiBanusi Ha Tepputopun 3ATO 3HameHCK B 0011e00pa3oBaTeNbHYIO
OpraHH3alHIo.

®opMUpPOBAaHUE U HAIIPABJIEHNE 3alIPOCOB OCYIIECTBISAETCS IIyTEM HAIPABJICHUS 3alIPOCOB:

- B DenepanbHyl0 MUTPAIMOHHYIO CIy)O0y B HMUCHBMEHHON WJIM 3JIEKTPOHHOHM (hopme, /Ui Yero
JIOJDKHOCTHOE JIMIO 00pa3oBaTeNbHOTO YUPEKJACHHsS HAampaBlisieT IOJATOTOBICHHBIM 3ampoc B
denepalibHYI0 MUTPALUOHHYIO CITYXO0y.

3.3. Tlopsmok oOCyIIECTBIEHUS B OJJIEKTPOHHOH (opmMe, B TOM YHUCIE C HCIOJIb30BaHUEM
PErHOHANIBHOTO TOpTalla U €IMHOTO MOpTaja, OTAEIbHBIX aIMUHUCTPATUBHBIX MIPOLIEIYD.

B snextponHoii gopme, B TOM 4YHCIE C HCIOIB30BAHUEM PETHOHAIBHOIO IMOpTaja M €IWHOTO
MopTaa, OCyIIECTBISIOTCS CIEIyIOIINe aIMIHUCTPATUBHBIC TPOLEAYPbI:

- TIpeiocTaBIeHUE UH(GOPMAIMU 3asIBUTEISIM M 00ecTiedeHne JOCTyIa 3asBUTENICH K CBEICHUAM O
JTAHHOW YCITyTE;

[Ipenocrapiienne nHGOPMAIIH 3asIBUTEIIO U 00ECTICUEHUE TOCTyIA 3asBUTENICH K CBEACHUIM 00
yCIIyre OCYIIECTBIISIETCS MOCPEICTBOM pa3MelieHust nHpopmanuu o0 yciayre Ha opUIMaIbHBIX calTax
3ATO 3nameHck U 00pa3oBaTeNbHON OpraHu3anuu B cetu «MHTepHET», Ha PErHOHAIBLHOM MOpTaje U
€IMHOM TOopTale.

- Iojaya 3asBUTEIEM YEpPe3 PpErHOHAIbHBIM M €IUHBIM MOpTalbl TOCYJApPCTBEHHBIX U
MYHHIIMIAIBHBIX YCIYT 3asBJICHUS O IPEJOCTABICHUH YCIYTH;

- IPUEM 3asBJICHHSI O TIPEOCTABIICHUH YCIYTH, ero 00paboTka;

- IOJTyYeHHE 3asiBUTENIEM CBEACHUI O X0J1e IPEIOCTABICHUS YCIYTH;

[lonyuyeHue 3asBUTENEM CBEIEHUI O MOHUTOPUHIE XOJa IIPENOCTABIICHUS JAHHON YCIyIH
OCYIIECTBIISIETCS B AJEKTPOHHOU (popme, a Takke MOXKET OBbITh OCYIIECTBJICHO O TeJIe(pOHY WIH MPU
JMYHOM OOpPALICHUH K JOJDKHOCTHOMY JIMILy 00pa30BaTeIbHONM OpraHMU3alluy B Yachl IpUEMa.

- IOJIy4eHHE pe3yJibTaTa MPeA0CTaBICHHS YCIYTH B AJIEKTPOHHOU (hopme.

[Ipu mpenocraBieHUM 3asBICHUS B AIIEKTPOHHOH (opMe pe3ynabTaT MPeJOCTaBICHUS YCIyTH
HAIPAaBIIETCS 3asBUTEII0 CIIOCOO0M, YKa3aHHBIM B 3asIBJICHUU: BBIJACTCS Ha PYKU, TUOO HaAIpaBIIIeTCS
3asBUTENII0 TIOYTOBBIM OTIPaBIEHUEM, JHOO HampaBiseTcsi B 3JEKTPOHHOW QopMme Mo aapecy
AJNIEKTPOHHOM MOYTHI, TUOO B 3JEKTPOHHOU (popme uepe3 JUYHBIM KaOWHET B €IUHOM IOpTaje HId
PETHOHANBHOM TOpTalie (B CIy4ae MOoJauu 3asBJICHUS Yepe3 JTUUHBIA KaOUHET).

B3aumopeiicTBie MCHOMHUTENS YCIYTM C MHBIMH OpraHaMH UM OpraHu3alusMu npu
MPEOCTABICHUH YCIIyTH B 3JIEKTPOHHON (hopMe HE PEIyCMOTPEHO.

[Tpu npepocTaBieHUN YCIIyTH, 3allpallliBa€MOl 3asBUTEJIEM B 3JIEKTPOHHOI (opMe, UCTIOTHUTETh
YCIyTH OCYIIECTBIISET MPOBEPKY NCHCTBUTEIHLHOCTH YCHJICHHOW KBaTU(UIIMPOBAHHOW JIJIEKTPOHHOMN
MOJINMCH 3asIBUTEIIS, UCTIOIB30BAaHHON JIJISl MOAMKUCAHUS TOKYMEHTOB, MPUIaraéMbIX K 3asBJICHUIO, TIPU
oOpalieHnu 3a TOJy4YeHHEM YCIyTM, B COOTBETCTBUHM C TMOPSAAKOM U  TpeOOBaHMAMH,
npeaycMmotpeHHbiMEu [loctanoBinenuem IlpaButensctBa PO ot 25.08.2012 Ne 852 «O06 yTBepx)acHUN
[IpaBun MCTIONB30BaHMS YCHUIICHHON KBaTU(UIIMPOBAHHOW 3JIEKTPOHHON IMOJMUCH MPH OOpaIIeHud 3a
MOJIyYeHHUEM TOCYJAapCTBEHHBIX M MYHULMMNANBHBIX YCIYI W O BHeceHUM u3MeHeHus B [IpaBuia
pa3paboOTKW M YTBEP)KACHUS aJMHHUCTPATHBHBIX PErJIAMEHTOB IPEJOCTABICHUS TOCYIAapCTBEHHBIX
yCIIyT».

[Ipu npemocTaBieHNM YCIAYTH, 3alpallMBaeMOW 3asBUTENIEM B OJJIEKTPOHHOH Qopme, H
MOJINUCAHUU 3asIBICHUS MPOCTON 3JIEKTPOHHOW MOIMKUCHIO, JOHKHOCTHOE JIMI0 O00pa3oBaTeIbHOTO
YUPEXKJEHUSI OCYILIECTBIIAET MPOBEPKY IOJIMHHOCTA NPOCTOM 3JIEKTPOHHOW MOANMCH 3asBUTEINS,
WCIOJIb30BAaHHOM TMpH OOpalieHuu 3a MOJyYeHHWEM MYHHUIUIAIbHONH YCIYTHM, B COOTBETCTBUHU C
MOPSAJIKOM U TpeboBaHUAMHU, npenycMoTpeHHbIMU [locTtanoBnenuem IlpasurensctBa PO ot 25.01.2013
No 33 «OO0 wWCmoap30BaHUM MPOCTOM SJESKTPOHHOM MOMMUCH TPH OKA3aHWHM TOCYAApCTBEHHBIX H
MYHUIUTIATBHBIX YCIIYT».

3.4. OcHoBaHuMEM IsI Hayaja MCIOJHEHUS aJAMUHUCTpATUBHOM mnpouenypsl «llpuem wu
peructpanys 3asBICHHS O 3a4UCICHHMM B MYHHUIMIAJIbHbIE 00pa3oBaTeNbHBIE OpraHU3aIUM,
peau3yrolue nNporpaMMbl Ha4aJlbHOTO O0IIIEro, OCHOBHOTO OOIIETo U CpelHero odiiero o0pa3zoBaHus
U JTOKYMEHTOBY» SIBJISIETCSI TIOCTYIUICHHE 3asBJICHUS O 3aUMCIICHUU B 00Pa30BaTENbHYIO OPTaHU3AIMIO U
JIOKYMEHTOB.

Bpewmst npriema JOKyMEHTOB COCTaBisIeT He Ooree 15 MUHYT.
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OTBETCTBEHHBIM 32 HCIIOJHEHHE aJIMUHUCTPATUBHON MPOIEAYpHI SBISETCS TOJKHOCTHOE JIUIO
o0pa3oBaTeNbHON OpraHU3alMH, OTBETCTBEHHOE 33 IPUEM M PETUCTPAILIUIO JOKYMEHTOB.

1) Ilpm mnoctymiaeHuW 3asBICHUS W JOKYMEHTOB IpU JIMYHOM OOpalleHUH 3asBUTEIA
JOJDKHOCTHOE JIMIIO 00pa3oBaTeNbHOM OpraHW3allii MPUHUMAET JTOKYMEHTHI, BBIMOJHAS TPH STOM
cleyrolue AeCTBUS:

- YAOCTOBEPSET JINYHOCTD 3asBUTEIIS;

- Ha BTOPOM DJK3EeMIUISIpe 3asBJICHHS O 3aUMCICHUM CTABUT OTMETKY O MPUHSATUHU 3asBICHUS C
yKa3aHHeM JaThl, CBOeH (haMMIInu, UMEHH, OTYECTBA (TIOCIIEeHEE — IPH HATMYHUH), @ TAKKE KOHTAKTHBIN
TenedoH;

- PErucTpupyer B JI€Hb IOCTYIUICHHUS 3asBICHHE O 3aYMCICHUU B JKypHaJ€ pPErucTpaluu
3asBJICHUM;

- BBIJIACT PACIUCKY B MOJYYEHUHU TOKYMEHTOB, COAEPIKAIIYI0 MH(POPMAIIUIO O PEeruCTPalMOHHOM
HOMepe 3asBJICHUS, O IIEpeYHe MPEACTaBICHHBIX TOKYMEHTOB;

- HaIIpaBJIAET 3asBJICHUE U IOKYMEHTHI pyKOBOJIUTENIO 00pa30BaTeIbHON OpraHU3alvy;

- TIpY TOCTYIIJICHUH 3asBJICHUS O 3aUMCIICHUU B 00111e00pa30BaTeIbHyI0 OPraHU3aIUI0 IPOBEPSIET
3asBJICHUE M JIOKyMEHTBHI Ha INPEAMET OTCYTCTBMSI OCHOBAHMH JUId OTKa3za B IpUEME JOKyMEHTOB. B
cllydyae HaJIM4YUsl OCHOBaHMHM Uil OTKa3a B IpUeMe JOKYMEHTOB IIpH 3aUMCICHUHU B
0011e00pa30BaTeNbHYI0  OPraHMU3aLUI0  JOJDKHOCTHOE JIMIO  00pa3oBaTeNbHOW  OpraHU3allHH,
OTBETCTBEHHOE 3a TPUEM M PETUCTPALUIO JOKYMEHTOB, TOTOBUT MHUCbMO 00 OTKa3e B MpHUeMe
JOKYMEHTOB C yKa3aHHEM NpPUYMH OTKa3a W HampapiseT ero 3asBurento. Ilucebmo moamuceiBaercs
pyKoBoUTENIEM 00pa30BaTENbHOM OpraHU3aIuy.

2) [Ipu mocTymiaeHNH TOKYMEHTOB 10 TOYTEe JOJKHOCTHOE JIUII0 00pa30BaTEIbHON OpraHU3aIiu
MPUHUMAET JOKYMEHTBI, BBIMOIHIS MPU 3TOM CIIEAYIOIINE ACHCTBUS:

- TpOBEpsIET NPAaBUIBHOCTh JIOCTABKU KOPPECIIOHAEHLUHU: LIEJOCTHOCTb KOHBEPTOB M JPYrou
YIaKOBKU;

- BCKPBIBAET KOHBEPT U PErMCTPUPYET 3asIBICHUE B KypHaJe PErUCTPaLMK 3asiBIICHUN;

- HaIpaBJISET 3asBJICHUE U IOKYMEHTHI PyKOBOJIUTENIIO 00pa30BaTeIbHON OpraHU3alliy;

- NpU TNOCTYIUIEHUHU 3asBJICHUS O 3a4MCIEHUM B 00pa30BaTENIbHYIO OPraHU3alUI0 IMPOBEPSET
3asBJICHUE M JIOKyMEHTBHI Ha IMpeAMET OTCYTCTBHSI OCHOBAHMH JUIg OTKa3za B IpueMe JOKyMeHTOB. B
cllydyae HaJM4yusl OCHOBaHMM JyUIsi OTKa3a B IpUEME JOKYMEHTOB IIpM 3auMCICHUM B
o01ieo0pa3oBaTelbHyl0  OpPraHu3aldi0  JIOJDKHOCTHOE  JIMIO  OOpa3oBaTelIbHONM  OpraHH3alluH,
OTBETCTBEHHOE 3a NPHUEM W PETUCTPAIMIO JOKYMEHTOB, TOTOBHUT NHCBMO 00 OTKa3e B IpHeMe
JOKYMEHTOB C yKa3aHHEM NpUYMH OTKa3a W HampapisieT ero 3asBurento. I[lucbmo moamuchiBaercs
pYKOBOIUTENEM 00pa30BaTEIbHOIN OpraHu3aluy.

3) Ilpu mocrymiieHuu 3asBIEHUS U JOKYMEHTOB B 3JIEKTPOHHOW (hopme, B TOM 4MCIE uepe3
PETHOHANBHBIM MOPTAN WM €IUHBIA MOPTaj, JOJDKHOCTHOE JIMIO0 0Opa3oBaTeNbHOM OpraHU3allvy,
OTBETCTBEHHOE 3a MPHEM U PETUCTPALUIO JOKYMEHTOB, MIPUHUMAET 3asBJICHUE, BBIMOIHSS MPU ITOM
CHEAYIOLIME JECUCTBUSA:

- pacmeuaThlBa€T U PETUCTPUPYET 3asdBIICEHUE O 3aYUCICHUU U JOKYMEHTHl B IKypHale
pEerucTpanyy 3asBICHUN;

- moaTBepkaaeT (akT TMOJIYYEHHs] 3asBIICHUS O 3aQUUCICHMM U JOKYMEHTOB OTBETHBIM
COOOIICHNEM 3asIBUTENIO B 3JICKTPOHHOM BHJIE C YKa3aHUEM JIaThl U PETUCTPAIIHIOHHOTO HOMEPA;

- HaIpaBIISET 3asBJICHUE U JJOKYMEHTHI PYKOBOJUTEN0 00pa30BaTeIbHOIN OpraHu3aluu;

- MPOBEpsSiET B YCTAHOBJICHHOM TOPSJIKE IEHCTBUTEIBHOCTh YCWJIEHHOW KBaJTU(HUIMPOBAHHON
ANIEKTPOHHON MOJMUCH, KOTOPOW MOJIMUCAHBI MpUJaraéMble K 3asBJICHUIO O MPEIOCTABICHUU YCIYTH
JIOKYMEHTBI.

[Tomrydenue ycnyru, Oka3plBaéMOM ¢ IPUMEHEHUEM YCUIICHHON KBaU(UIIMPOBAHHON 3JIEKTPOHHOM
MOMAMKCH  OMNpENesieTcss Ha  OCHOBAaHMM  YTBEp)KIaeMol  00pa3oBaTeNbHOW  OpraHHW3aIuei,
MPEAO0CTaBIAIONICH yciuyTy, 1o cornacoBanuio ¢ denepanpHoil ciyx00i Oe3omacHocTH Poccutickoit
denepany MOJETH yrpo3 6e30macHOCTH HHPOpMaul B HHPOPMAIIMOHHOM CHCTEME, HCIIONIb3yeMOl B
LeJsIX mpuemMa oOpalieHuid 3a MOJyYeHHEM YCIYTH W (WJIM) MpeJoCTaBICHHs TaKOM yCIIyTH, a TaKxke
NpaBo 3asABUTENS — (U3UYECKOTO JIMIA HMCIOIB30BATh IMPOCTYIO AJIEKTPOHHYIO MOJNKCH B CiIy4ae,
npexycMoTpeHHOM IyHKToM 2.1 IlpaBui onpeneneHuss BUIOB 3JIEKTPOHHOW MOANUCH, UCIOIb30BaHHUE
KOTOPBIX JIOMYCKAaeTCsl MPH OOpaIleHUH 32 MOJYYSHHEM TOCYJapCTBEHHBIX U MYyHHLIMIAIBHBIX YCIYT,
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yTBEpKJ1aeMbIX noctaHoBieHueM IIpaBurensctBa Poccuiickoit deneparuu ot 25 uronsa 2012 Ne 634 «O
BHJIaX 3JIEKTPOHHOM MOAMKCH, UCIIOJIH30BAHUE KOTOPBIX JOIMYCKAETCS MPU OOpAIlleHUH 3a MOJTYyYEeHUEM
roCy/IapCTBEHHBIX U MyHHUIIMIIAJIbHBIX YCIYI».

B ciydae ecniu B pe3ynbTare MPOBEPKU YCHICHHON KBATU(UIIMPOBAHHOW JJIEKTPOHHOHN IMOIMUCH
OyZeT BBISBIEHO HECOOJNIOJICHHNE YCTAaHOBIICHHBIX YCIIOBUM MNpHU3HAHUA €€ JAeUCTBUTEIbHOCTH
PYKOBOJUTENH 00pa30BaTEIbHOW OpPraHU3allii B TEUSHHE 3 THEH CO JTHS 3aBEPIICHUS IPOBEACHUS TaKOH
MIPOBEPKH MPUHUMAET pelieHrue o0 OTKaze B IpHUeMe K PACCMOTPEHHUIO OOpalleHHs 3a IMOJyYeHHEM
yCIIyTH ¥ HAIPABJISACT 3asBUTENIO YBEIOMIICHHE 00 3TOM B 3JIEKTPOHHOU (hOpMe C yKa3aHHEM IYHKTOB
cratbu 11 ®denepanbHoro 3akoHa «O0 3JIEKTPOHHON MOANUCHY, KOTOPbIE MOCITYKHJIN OCHOBAaHUEM IS
MPUHSTHS YKa3aHHOTO perieHus. Takoe yBeIOMIICHHE MOAMMUCHIBACTCS KBATU(PUITUIPOBAHHON MTOAMUCHIO
pyKoBOJUTENsE 00pa30BaTeIbHOW OpraHM3allMd W HaNpaBisieTcs IO aApecy HJIEKTPOHHON IOYTHI
3asiBUTENS JTHOO B €0 JTMYHBIN KaOMHET B €IMHOM TOPTaJie WK PETUOHATLHOM IMOpTaJe.

[locne momy4yeHus yBeAOMIICHHS 3asBUTENb BIIpaBE OOPAaTUTHCS TOBTOPHO C 3asiBICHUEM O
MPEIOCTABICHUU YCIYTH, YCTPAHWB HAPYIICHUS, KOTOPHIC IOCTY>KWJIM OCHOBAaHHEM [UIs OTKaza K
PacCMOTPEHHIO MEPBUYHOTO 3asIBIICHHUSL.

CpoK BBITIOJTHEHUS YKa3aHHBIX JICUCTBUI — HE Ooiiee 3 THEM.

Kputepuem npuHATHS peLICHUS NPU HCIOIHEHUU AAMHUHHCTPATHUBHOW MPOLEAYpPHI SBISETCA
MOCTYIUICHUE 3asiBIICHUS O 3a4UCIICHUH, COOTBETCTBHE 3asBICHUS W JOKYMEHTOB TpeOOBaHUSIM
noanyHkra 2.6.1. myHkra 2.6. HaCTOSIIEr0 aIMUHUCTPATUBHOTO PErIaMEeHTa.

Pe3ynbraroM wHCHOMHEHUS aJAMHUHUCTPATUBHOW NPOLEAYPHI SBISETCS MPUEM U PETUCTPALUS
3asBJICHUS O 3a4HMCICHUM B MYyHHIMIAJIbHBIE 00pa30BaTeNIbHbIE OPraHU3alUU, peaU3yIoLIe
MIPOrpaMMbl HAYAIBHOTO O0IIET0, OCHOBHOTO OOIIETO W CPEeTHEro 00IIero o0pa3oBaHus U JOKYMEHTOB.

Cnocobom ¢ukcanuu pe3ysibTaTa BbIIOJHEHHS JAHHON aAMHUHUCTPATUBHON MPOLIEAYPHI SBISETCS
perucTpanus 3asBICHUS O 3a4YMCICHUU B JKypHAJIe PETUCTpAIlMU 3asBJICHUM, BblJada PaclUCKU B
MOJIyYeHUU JOKYMEHTOB, COJepKalie HHQOpMAlMI0 O PErducTPallMOHHOM HOMEpE 3asBIICHUS, O
MepeyHe MPEICTABICHHBIX JOKYMEHTOB, HAalpaBlieHUE MUChMa 00 OTKa3e B MpHEME JOKYMEHTOB MU
HAJIMYUU COOTBETCTBYIOIIUX OCHOBAHMIA.

3.5. OcHoBaHMeM [Jisi Hayaja MCHOJHEHHUS aJMUHUCTPATUBHON mnpoueaypsl «Opranuzanus
MEXBEJIOMCTBEHHOT0 HMH(POPMAIIMOHHOTO B3aUMOACHMCTBUS MPU 3aUUCICHHMM B MYHULUIAIbHBIE
o0Opa3oBaTenbHbIC OPraHU3aIuH, PeaTH3yIOIINe MPOTrPAMMBI HA4aIbHOTO OOIIEro, OCHOBHOTO OOIIETo U
CpeaHero o0mniero 0opa3oBaHus U JOKYMEHTOBY SIBJISIETCS HEIMIPE/ICTABICHHUE 3asBUTEIIEM:

- CBEIICHUH O perucTpanuu pedcHKa 1O MECTYy JKHTEIhCTBA WM MECTy TNpeObIBaHUS Ha
tepputopuu 3ATO 3HameHCcK

CpoK UCIOMHEHUS JaHHOW aJIMUHUCTPATUBHON MPOIIEAYPHI - HE OoJiee 1 THS CO JHS perucTpanuu
3asIBJICHUS C TPUIIOKEHHBIMU JOKYMEHTaMH.

OTBETCTBEHHBIM 32 UCIOJHEHUE JAHHOTO aJMUHUCTPATUBHOTO JIEUCTBHUS SBIISAECTCS JOJKHOCTHOE
U0 00pa30BaTeNIbHOI OpraHu3allvy.

B cnyuae ecnu 3asiBUTENb CaMOCTOSITENILHO HE MPEICTABUI JIOKYMEHTBI, COCpIKaIIUNE YKa3aHHbIE
CBECHHUS, TOJDKHOCTHOE JIMIIO 00pa30BaTEeIbHOM OpraHu3aliy, He mo3aHee 1 THS co JHS perucTpauuu
3asBJCHUS C TPUIOKEHHBIMU JOKyYMEHTAaMH 3alpalldBaeT B paMKaX MEXKBEIOMCTBEHHOIO
MH(GOPMALIMOHHOTO B3aUMOJICHCTBHUS

B DeiepabHON MUTPAITMOHHON CITyK0€ CBEJIEHUS O PEerucTpaIiy peOeHKa M0 MECTY KHUTEIhCTBA
WU MecTy npeObiBaHus Ha Tepputopun 3ATO 3HamMeHCK.

[Tonyuenue cBeeHul, HEOOXOIUMBIX Ui OKAa3aHUSI MYHUIIMITAIbHON YCITYTH, OCYIIECTBIISIETCS C
UCIIOJIb30BAaHUEM MEKBEJOMCTBEHHOTO HH()OPMAIIMOHHOTO B3aUMOJICHCTBUS B COOTBETCTBUU C
TpeOOBaHUSIMH  3aKOHOJATENIbCTBA O IEPCOHAJBHBIX JIAHHBIX B  TOPSAAKE, YCTAHOBICHHOM
[IpaBuTensctBOM Poccuiickoi @enepanuu, B T€UEeHUE 2 JHEH CO JHS HAMPABJICHUS 3aIpoca.

KpurepueM npuHsATHS pellleHUs MPU HMCIOJHEHUH JaHHOW aIMUHUCTPATUBHON MPOLEIYphI
SIBJISIETCS HATMUKE (OTCYTCTBHE):

- CBEIICHUI O perucTpanuu peOdcHKa 1O MECTYy JKHTEIhCTBAa WM MECTy TNpeObIBaHUS Ha
tepputopun 3ATO 3HaMeHCK, AJI 3a4nClieHUs peOeHKa B 00111e00pa3oBaTEIbHY0 OpraHU3aIHIo.

Pe3ynbraromM ucnosiHeHHs JTaHHOW aIMUHUCTPATUBHOMN NPOLIEYPHI SBJISETCS MOIyYCHHE:

- CBEIEHUIl O perucTpauuu pedeHKa MO MECTy >KHUTEJIbCTBA WM MECTy NpeObIBaHUS Ha
tepputopuu 3ATO 3HaMeHCK, AJis 3a4uCiieHus peOeHKa B 001e00pa3oBaTelIbHyI0 OPTaHU3AIIHIO.
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CnocoboMm (¢uKkcauuu pe3ynbTaTa BbBIIIOJHEHUS JaHHOW aJIMUHUCTPATUBHON MpOLEAYpHI
SIBJISICTCSI:

- perucTpauus TOJIYYEHHBIX B  pe3yJbTaTe MEXKBEIOMCTBEHHOr0 HH(GOPMAIMOHHOTO
B3aMIMOJICHCTBYSI CBEJICHUI M IOKYMEHTOB B XKypHAJIC y4eTa BXOJSIINX JTOKYMEHTOB 00pa30BaTeIbHON
OpraHu3aluy (B cliydae MEXBEJOMCTBEHHOT0 MH(GOPMAIIMOHHOTO B3aUMOJICHCTBHS 0€3 NCIOIb30BaHuUs
TunoBoii BeTOMCTBEHHON MHPOPMALMOHHONW CUCTEMBI — PErHOHATLHON CUCTEMBI MEKBEOMCTBEHHOTO
ANIEKTPOHHOT'O B3aUMOJICHCTBHS);

- ¢ukcanus cratyca 3ampoca «3aKpbITo» Ha paboueM MecTe omeparopa CUCTeMbl TuroBoi
BEJJOMCTBEHHON HMH()OPMAIIMOHHOW CHUCTEMBbl — PETUOHAIBHOM CHUCTEMBI MEKBEIOMCTBEHHOIO
3JIEKTPOHHOI'O B3aUMOJEHCTBUS.

3.6. OcHoBaHMEM [UIs Hayajla MCIOJIHEHUS aJIMUHHUCTPATUBHOM IpoLenypbl «3adyuCICEHUE B
MYyHHIIMIIATIbHBIE 00pa30BaTeIbHBIC OpPTaHW3aIH, pPeaTu3yIoIIhe MPOTrpaMMbl HAYaJILHOTO OOIIeTo,
OCHOBHOTO OOIIEr0 M CpeAHero oO0miero oOpa3oBaHUsS U JOKYMEHTOB» SIBJISETCS IOCTYIUICHHE
3asBJICHUS O 3a4MCIEHUU B 0Opa30oBaTENbHYI0 OPraHU3alldi0 U JOKYMEHTOB, IIPEICTaBICHHBIX
3asBUTENIEM, M TOJYYEHHBIX B pPaMKaX MEXBEIOMCTBEHHOTO HH(POPMAIMOHHOTO B3aUMOACHCTBUS
CBEJICHUI U JOKYMEHTOB K PyKOBOJUTEIIO 00pa30BaTEIbHON OPraHU3alNH.

OTBeTCTBEHHBIM 3a HCIOJIHEHUE AaJMUHUCTPATUBHOM TMPOIENypbl SBISETCS PYKOBOJIUTEINb
00pa3oBaTeIbHON OpPraHU3AIHH.

PykoBonuTens 06pa3oBaTeIbHOM OpraHU3aliy OCYIIECTBIISET CIEAYIOIINEe ACHCTBUS:

- TIPOBEPSIET MOCTYIMHBIIEE 3asBJICHUE M JOKYMEHTHI Ha MPEAMET OTCYTCTBUSI OCHOBAHMM JUIst
OTKa3a B 3a4KCICHUHU B 00pa30BaTEIbHYI0 OPraHu3aluio;

- TOTOBUT NMUCHMO 00 OTKa3e B 3a4MCICHUU B 00pa30BaTEIbHYIO OpPTaHMU3ALUIO C yKa3aHHEM
MIPUYMH OTKAa3a;

- U3J]aeT NPUKA3 O 3aUMCIIEHUH peOeHKa B 00pa30BaTeIbHYIO0 OPTaHU3aIHIo;

- O3HaKaMJIMBaeT 3asBHUTEIS C YCTAaBOM, JIMIEH3MEH Ha OCYyIIeCTBICHHE 00pa30BaTeIbHON
NEeSITeILHOCTH ¥ CBUJICTEIBCTBOM O TOCYAAPCTBEHHOW  aKKpeAWUTaluu, o0pa3oBaTelbHBIMH
mporpaMMaMd M JPYTMMU JOKYMEHTaMH, PErJIaMEHTUPYIOLUIUMHU OpraHU3alMI0 U OCYIIECTBICHHE
00pa30BaTEeNLHOM JIEATEIBHOCTH, ITPaBa M 00s13aHHOCTH 00yYaIOIINXCS;

- 3aKJII0YAeT JOTOBOP MEXIY 3asBUTENIEM M 00pa3oBaTeIbHONW opraHu3anueil (Mo coriiacoBaHUIO
CTOpOH).

CpoK BBITIOTHEHHUSI YKa3aHHBIX JCHUCTBUH — He Oosee 7 paboymx IHEW CO JHS PETUCTpAIU
3as1BJICHUS U JOKYMEHTOB.

Kputepuem npuHATHS penIeHUs NPU HCHOJHEHHHM AIMHUHHCTPATHUBHOW NPOLEAYpPHI SBISETCS
COOTBETCTBHE 3asBJICHMS O 3a4UMCICHUM B O0pa30BaTElbHYIO OpPraHU3alUl0 U JOKYMEHTOB
TpeOOBaHUSM, YCTAHOBJIICHHBIM MYHKTOM 2.6. aJMHUHHCTPATHUBHOIO pErjiaMeHTa U MPUIOXKEHHUI0 3 K
aMUHUCTPATUBHOMY PErJIAMEHTY.

PesynbpraroM HCHONHEHHUS aIMUHUCTPATUBHOM MpOLEAYpHl SIBISETCS 3ayuciieHHe peOeHKa B
00pa3oBaTENbHYIO0 OPraHU3aAIHIO.

Cnocobom ¢ukcanuu pe3ysibTaTa BbIIOJHEHHS JAHHON aAMHUHUCTPATUBHON MPOLEAYPHI SBISETCS
U3JJaHKe TIPHUKa3a O 3a4YMCIICHUU peOeHKa B 00pa30BATEIbHYIO OPraHU3AIMIO M 3aKIIOUEHHE JIOTOBOPA
MEXIy 3asBUTENEeM U 00pa3oBaTeNbHOM OpraHu3anueil B JBYX SK3eMIUIApax C BblIadeil OIHOTO
AK3EMIUISIPa 3asBUTENIO (110 COTJIACOBAHUIO CTOPOH).

[Tpuxa3 o 3auncieHuy pa3MeniaeTcs Ha THPOPMAITMOHHOM CTEH/IE B IEHb U3JIaHUS.

@aKkT O03HAKOMJICHUSI POIUTENCH (3aKOHHBIX IpEACTaBUTENCH) peOeHKa, B TOM YHCIE Yepes3
MH(GOPMALIMOHHBIE CHUCTEMBbI OOIIETr0 TOJb30BAaHUS, C YCTaBOM, JIUICH3WEH Ha OCYIIECTBICHUE
0o0pa3oBaTeNbHOM  JEATEIIBHOCTH W CBUACTEIBCTBOM O  TOCYJApCTBEHHOW  aKKpeIUTaIuH,
o0pa3oBaTeNbHBIMU MIPOrpaMMaMu U JAPYTUMU JOKYMEHTaMH, PETrIaMEHTUPYIOIIMMU OpPTraHu3alluio U
OCYIECTBIICHHE 00Pa30BaTEIbHON JeSITEIBHOCTH, IIPaBa U 00A3aHHOCTH 00yYaroImuXcs, GUKCHUPYETCS B
3asBJICHUU O 3a4MCIICHUM W 3aBEpSeTCA JUYHON MOANUCHI0 pOAUTENei (3aKOHHBIX MpEeICTaBUTENEH )
pebeHka.

3.7. B ciydyae BbIABIICHUS 3asSBUTEJIIEM OIEYATOK, OIIMOOK B TOJYYEHHOM 3asBUTEIIEM
JIOKYMEHTE, SIBIIIONIEMCS PE3yJbTaTOM MPEIOCTaBICHUSI YCIyTH, 3asBUTENb BIpPaBE OOpaTUTHCS B
00pa30BaTeNbHOE YUPEXKJICHUE C 3asBJICHHEM 00 HCIPABIICHUHU JOMYIIEHHBIX ONEYaTOK U OIIMOOK B
BBIJJAHHBIX B PE3yJbTaTe MPEIOCTABICHUS YCIYyTH JTOKYMEHTaX.
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3.7.1. OcHoBaHueM JaJs Hayajla HPOLENyphbl MO MCIPABICHUIO ONEYAaTOK M (WIK) OLIMOOK,
JOMYIIEHHBIX B JOKYMEHTaX, BBIIAHHBIX B PE3YJIbTATE MPEAOCTABICHUS YCIYTH, SBISETCS MOCTYIJICHUE
B 00pa30BaTENIbHOE YUPEXKACHUE 3asIBJICHUS 00 UCIIPABICHUU ONEYaTOK U (WIM) OLIMOOK B TOKYMEHTAX,
BBIJIAHHBIX B PE3yJIbTaTe MPEOCTAaBICHHUsS YCIyrd (fajiee — 3asBICHHE 00 HMCIPABICHUU OIEYAaTOK U
(wm) ommOoK).

OTBETCTBEHHBIM 32 HCIOJHEHHE JaHHOW aIMHUHHUCTPATUBHOM  SIBJISIETCS JOJDKHOCTHOE
00pa30BaTEIBHOIO YUPEXKIECHHUS, OTBETCTBEHHOE 3a IPUEM U PETUCTPALMIO JIOKYMEHTOB.

3asBreHre 00 UCTIPABJIEHUH OIEYATOK M (WJIN) OMIMOOK ¢ yKa3zaHHeM croco0a HHPOPMUPOBaHUS
0 pe3yJbTaTax €ro pacCMOTPEHMS U JOKYMEHTBI, B KOTOPBIX COJEpXKATCs ONeyaTku U (Win) oumMOKH,
MIPECTABIISIOTCS CIEAYIONUMH CIIoco0aMu:

- IMYHO (3asBUTEJEM IIPEJCTABIAIOTCS OPUIMHAJBl JOKYMEHTOB C oOmeyaTkaMu U (WJIH)
omrOKaMu, TOJHKHOCTHOMY JIMIy 00pa30BaTEIbHOTO YUPEKICHUS);

- yepe3 OpraHM3alUI0 IIOYTOBOW CBSI3U (3asBUTENIEM HAIPABISAIOTCS KOINUHM JOKYMEHTOB C
orevyaTkaMu M (WIN) OMNOKaMH).

ITpuem u perucrpanus 3asBieHust 00 UCIPABICHNUHU ONEYAaTOK U (WJIM) OIIMOOK OCYIIECTBIIAETCS
B COOTBETCTBHU C ITYHKTOM 3.4. HACTOSIIEr0 aJAMHUHUCTPATHMBHOTO DETJIAMEHTA, 33 HCKIIOYCHUEM
IIOJIOKEHUH, KaCAIOLIUXCSl BO3SMOKHOCTH NPECTABIATh JOKYMEHTHI B 3JIEKTPOHHOM BUJIE.

[Tocne npuema U perucTpalyy 3asBICHUS JTOJDKHOCTHOE JIMIIO 00pa30BaTEIIbHOTO YUPEKICHUS,
OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB IIE€peJacT ero pyKOBOJUTEI0 00pa30BaATEIbHOIO YUPEkKACHUS B
TeueHue 1 pabouero .

ITo pesynbraTaM paccMOTpeHMsI 3asBJIE€HHs 00 MCIpPaBIEHUM OINEYaTOK M (WiIu) OuMOOK
PYKOBOJIUTENH 00pa30BaTEIbHOTO YUPEKICHH, B TeUeHHE 3 pabouux AHEH:

- IPUHUMAET pelleHue 00 MWCHOpPaBIEHUU OIe4aToK M (WiIM) OIIMOOK, MJONYLIEHHBIX B
JOKyMEHTaX, BbIJJAHHBIX B Pe3yJbTaTe MPEJOCTaBIECHUS YCIYyTH, U YBEJOMIISIET 3asIBUTENS O IPUHATOM
pElIeHNH CIOCOOOM, YKa3aHHBIM B 3asBICHUU 00 WCIpaBICHUHM ONEYaToK M (Wiu) OmuOoK (c
yKa3aHHEM CpOKa MCIIPABICHHS JOIMYIIEHHBIX ONEYaTOK U (MJIM) OINOO0K);

- NpPUHMMAET pelIeHHe 00 OTCYTCTBHM HEOOXOIMMOCTH HCIIPABIIEHUS OINEYaTOK W (WJIN)
omuOOK, JOMYIICHHBIX B JOKYMEHTaX, BBIJIAHHBIX B PE3yJIbTaTe MPEJIOCTABICHHUS YCIYTH, U TOTOBHT
MOTUBUPOBAHHBII OTKa3 B HCIPaBJIEHUH OMNEYaTOK M (MJIM) OIMOOK, AOMYLICHHBIX B JIOKyMEHTax,
BBIJIaHHBIX B PE3YJIbTATE NMPEIOCTABICHUS YCIYTH.

Hcnpasnenune onedaTok u (WIK) OMMOOK, JOMYIIEHHBIX B JOKYMEHTaX, BBIIaHHBIX B Pe3yJIbTaTe
MIPEIOCTABIICHUS YCIYTH, OCYIIECTBISIETCS PYKOBOAUTENIEM 00pa30BaTEIbHOTO YUPEKICHUS, B TCUCHHE
5 pabouux JHEH.

IIpy ucnpaBiaeHUH oONe4YaToK M (MIM) OIIMOOK, JOMYLIEHHBIX B JOKYMEHTaX, BBIJAHHBIX B
pe3yJbTaTe MPe0CTaBICHUS YCIYTH, HE IOy CKAeTCs:

- U3MEHEHHUE COACP KaHUs JIOKYMEHTOB, SIBIISIOIIUXCS PE3YJIbTaTOM MPEAOCTABICHHS YCIYTH;

- BHECEHHE HOBOW MH(OpMalUM, CBEAECHUI U3 BHOBb IOJYUYEHHBIX JOKYMEHTOB, KOTOpPbIE HE
ObUIN TMpEeCTaBJIEHBI IPU MOJaue 3asIBICHUS O IPEAOCTABICHUH YCIYTH.

Kpureprem npusaTus pemieHuss 00 UCIPABICHUH ONEYaTOK U (MJIK) OIIHOOK SIBJISETCS HATU4ne
OTeYaToK ¥ (WJIM) OMIMOOK, JOMYIIEHHBIX B JOKYMEHTaX, SBISIFOIIUXCS PE3YJIbTaTOM IMPEIOCTABICHUS
YCIIYTH.

MaxkcuManbHBI CPOK WCIOJHEHHWS aJMUHUCTPATHBHOW IPOIEAYphl COCTaBisieT He Oonee 5
pabouux JHEW co JHS MOCTYIUIEHHs 00pa3oBaTelbHOE YUPEKICHHE 3asiBICHUS OO0 HCIpaBIICHUH
oreyaToK U (WIn) OUIMOOK.

Pe3ynbTaTom npoueaypsl sIBISETCS:

- WCTIpaBJICHHBIE JIOKYMEHTHI, SIBIISTIONHECS PE3YIbTaTOM MPEAOCTABICHHS YCITyTH;

- MOTHMBUPOBAHHBII OTKa3 B WCIPABICHUH OINEYAaTOK H (WIM) OIMMOOK, JOMYIICHHBIX B
JOKyMEHTaX, BbIJJaHHBIX B PE3yJIbTATe MPEIOCTaBICHUS YCIYTH.

Bbinaua 3asgBUTENI0 MCHPABICHHOTO JIOKYMEHTAa MPOM3BOJAUTCA B MOPSJIKE, YCTaHOBICHHOM
MYHKTOM 3.6 HACTOSIIETO aIMHHACTPATHBHOTO PErilaMeHTa.

Crnocobom (Qukcauuu pesysibTaTa MPOLEAYpPbl SBISAETCS PErUCTpals HCIPABICHHOTO
JOKYMEHTA WM MIPUHITOTO PEIICHHS B )KYPHAJIE HCXOASIIECH TOKYMEHTAIUH.

JIOKyMEHT, cojeprKalliuii oneyaTky U (M) OUIMOKH, 1OCe 3aMEHbI MOUIEKHUT YHUUTOKEHHIO,
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(bakT KOTOporo PUKCUPYETCs B JIeje [0 PACCMOTPEHUIO OOpaIlleHUs 3asiBUTEIS.
4. ®opMbI KOHTPOJIS 32 UCTIOJHEHUEM aJMUHUCTPATUBHOTO perjiiaMeHTa

4.1. Texkymuii KOHTPOJIb 3a COOJIOJEHHMEM U HUCHOJHEHHEM OTBETCTBEHHBIMH JIOJKHOCTHBIMU
JUIAMHU  TIOJIOKEHUH aJMHHHUCTPAaTUBHOIO pErJIaMEHTa U MHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB,
YCTaHABIIMBAIOIIUX TPeOOBAaHUS K MPEJOCTaBICHHUIO YCIYTH, a TaKKe NPUHATHEM HMH pEIleHUuH,
OCYIIECTBISETCS HadaJbHUKOM ropoo aaMuuuctpauuu 3ATO 3nameHck. Tekymuili KOHTpOJIb
OCYIIECTBIISIETCS TIOCPEICTBOM BHYTPEHHETO U BHEUTHETO KOHTPOJIS.

BHyTpeHHUII KOHTpPOJIb MPOBOJUTCS IIYTEM ONEPATUBHOTO BBIACHEHUS XOJa PacCMOTPEHUS
3asIBJICHUH, CBOCBPEMEHHOCTHU BBINIOJIHEHUSI aJMUHUCTPATUBHBIX MPOLEAYpP ¢ HCIOIHEHUS
JOJDKHOCTHBIMH JIMIIAMH 00pa30BaTEIbHOTO YUPEXKICHHS, OTBETCTBEHHBIMHU 3a MPEJOCTaBICHUE YCIYyTH
MOJIOKEHUN HACTOSIET0 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

BHemHuil KOHTPOJb 3a HCIOJHEHUEM HACTOSLIEr0 aJMUHUCTPATUBHOTO pErJIaMEHTa
OCYHIECTBIISIIOT ~ OpPraHbl  NPOKypaTypbl W  JOpyrHe TOCYJapCTBEHHbIE U  MYHHIIMIIAJIbHBIC
KOHTPOJIMPYIOIINE OpraHbl IIyTeM IPOBEAEHHSI KOHTPOJIUPYIOLUIUX IIPOBEPOK.

4.2. IToMUMO TEeKyIIEero KOHTPOJIsS MPeJOCTABICHHS YCIYyTH HAaYaJbHUKOM TOpPOO aJIMUHUCTPALIUN
3ATO 3HameHCK MOTyT NPOBOJIUTHCS IUIAHOBBIE IMPOBEPKU IOJIHOTHI M KadecTBa MPEAOCTaBICHUS
naHHOM yciyru. [11aHoBble mpoBepKH MPOBOJATCS OJUH pa3 B TEKYIIEM rojly B CiIydae, eci B TeUeHUe
IpoIIeANmero rojaa 3aguxkcupoBan (akt oOpameHus 3asBUTENICH C Kano00il Ha HapylIeHUe MOpsIKa
MIPEIOCTABIICHUS YCIYTH, 10 KOTOPOMY MPOBOIMJIACH BHEIIAHOBAsI MPOBEPKA.

[Ipu oOpamennn 3asBUTENS € KaloOOW HA HApYLICHWE MOPSAKA MPEIOCTABICHUS YCIYTH
MPOBOJAATCS ~ BHEIUIAHOBBIE ~ MPOBEPKH.  BHemIaHoBble  MPOBEPKH  MPOBOAATCA  JIUIAMH,
YIOJIHOMOYEHHBIMHU IV1aBOM aIMMHUCTPALIMY HA IPOBEJCHUE BHEIIJIAHOBBIX IIPOBEPOK.

[Tpu mpoBepke MOTyT paccMaTpUBATHCS BCE BOIMPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM YCIYTH
(KOMIUIEKCHBIE TIPOBEPKH ), MJIU OTJEIBHBIE BOMPOCHI (TEMATUUECKUE ITPOBEPKH ).

KoHTposb MOMHOTBI M KayecTBa MPEAOCTaBICHUS JAHHOM YCIYTd OCYIIECTBISICTCS TIJIaBOM
aJIMUHHUCTpAllUU U BKJIIOYAeT B ce0s MpOBEJCHHE MPOBEPOK, BBIABICHHE W YCTpPaHEHHE HApPYIICHHI
mpaB 3asBUTENEH, pPAacCMOTpEHHUE, MPHUHITHE pEeUIeHWH U MOATOTOBKY OTBETOB Ha oOpalleHus
3asBUTEIICH, COACPIKALINX KaloObl HA HApYyLICHUE MOPSAAKA MPEAOCTABICHHUS YCIYyTH JTODKHOCTHBIMHU
JTUIAMH 00pa30BaTEIbHOTO YUPEKICHUS.

4.3. JlomKHOCTHBIE JMIIa 00pa30BaTENILHOTO YUPEXKACHUS, NPEIOCTABISAIONIME TaHHYIO YCIYTY,
HECYT OTBETCTBEHHOCTh 3a pelieHHs] U AeicTBus (Oe3neiCcTBUE), MpUHUMAaeMble (OCYIIECTBISIEMBIC)
UMHU B XOJI¢ NPEJOCTaBICHUS JAHHOW YCIYTd 3aKpeIUIEHHYI0 B HX JIOJDKHOCTHBIX perjlaMeHTax, B
COOTBETCTBHUH C 3aKOHOAATEILCTBOM Poccuiickoit denepaunu.

JIOIDKHOCTHOE JIMIO 00Pa30BaTENFHOTO YUPEKICHUS HECET OTBETCTBEHHOCTD:

- 32 IIpUEM U PETUCTPALUIO 3asBICHUS;

- 3a MPOBEPKY MOJIMHHOCTU IPOCTOW AIEKTPOHHOM MOJAINMCHU 3asABUTENS, UCIOJIB30BAHHON MpH
oOpallleHuH 3a MOJyYeHUEM YCIIyTH, B Cily4ae OOpalleHus 3asiBUTENS 32 YCIYTOl B JIEKTPOHHOM BHJIE
U IOANMCAHMS 3asBJIICHUS IIPOCTOM 3JIEKTPOHHOM MOIIUCHIO;

- 3a HampaBJieHHe UH(GOPMAILIMH MO TIOYTE, MO aJIpPecy dJIEKTPOHHON MOYTHI, JTUOO0 B AIEKTPOHHON
dopme depe3 TUUHBIA KaOMHET B €IMHOM TMOpPTale WJIM PETHOHAIBHOM IOpTalie, a TAaKXKE BbLIAdy
MMChbMa, COJEpIKAIIero 3anpaniuBaeMylo HHQOpMAIHIO, TOJ POCHUCH (B Cllydyae BbIayd JOKyMEHTa
3asBUTEIIO JTUYHO).

PykoBoautenb 06pa3oBaTeNbHOTO yUpEKICHUS HECET OTBETCTBEHHOCTD 34!

- IPaBUJIBHOE U CBOEBPEMEHHOE 0(POPMIICHUE NMUChMA, COAEPIKAILEro HH(OPMAIIHIO;

- IOJIHOE U CBOEBPEMEHHOE MPE0CTaBICHUE TPU JINYHOM OOpaIleHUH WH(GOPMAIUH.

4.4. B nensax KOHTPOJIS 3a MPEAOCTaBICHUEM YCIYTH Ipax/iaHe, UX OObeAMHEHNS U OpraHu3aluu
MMEIOT MPaBO 3aIPOCUTHh U MOJIYUYUTh, a JOJDKHOCTHBIE JIUIAa 00pa30BaTEIbHOTO YUPEKACHUS 00sI3aHbI
UM TPEAOCTaBUTh BO3MOXHOCTh O3HAKOMJIEHMS C JOKYMEHTAaMU M MaTepUallaMd, OTHOCALIUMMCS K
MIPEIOCTABIICHUIO YCIIYTH, a TAK)Ke HEMOCPEACTBEHHO 3aTPAaruBalOIIMMU WX MpaBa U CBOOOIbI, €CIIH HET
YCTQHOBJICHHBIX (pefiepabHbIM 3aKOHOM OTrpaHHUYEHHH Ha HH(OPMAIMIO, COJEPXKAIIYIOCS B 3THX
JOKYMEHTaxX U MaTepuaiax.

Ilo pesynbpratam paccMOTpeHHs JOKYMEHTOB W MAaTEpUANOB TpaXIaHe, UX OOBEAMHEHHS U
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opraHu3alliyd BIIpaBC€ HAIIPpaBUTH B O6paSOBaTCJ'IBHOG YUPEKACHUE INPCIIIOKCHHA, PEKOMEHIAIUU I10
COBCPHICHCTBOBAHUIO Ka4YC€CTBa U MOpAAKa IMPEAOCTABIICHUA YCIYTIH, a TAKIKC 3adBJICHUA U ’KaJI00bI C
COO6H_ICHI/ICM O Hapym€HUH OOJLKHOCTHBIMHU JIMIOaMH, OTBETCTBCHHBIMHU 3a MPCAOCTAaBJICHUC YCIYI'H,
MMOJIOKECHUH AAMHAHUCTPATUBHOI'O PETIIAMCHTA, KOTOPBLIC NOAJICIKAT PACCMOTPCHUIO B YCTAHOBJIICHHOM
IIOPAOKE.>.

5. JlocyneOHbli (BHECYICOHBIN ) MOPSIOK 00KATIOBAHUS PEIICHUA U ACHCTBHIA (0€31e1icTBYS)
00pa30BaTENBHOTO YUPEXKACHUS, IPEIOCTABISIONIETO YCIYTY, JOHKHOCTHBIX JIUI 00pa30BaTeIbHbIX
YUPEKICHUN

5.1. 3asBuTENM MMEIOT MpPaBO Ha jAocyleOHoe (BHecyneOHoe) o0XkaloBaHWE JEHCTBUI
(6e3neiicTBUil) M (WIM) pEUICHUH, MPUHATHIX (OCYIIECTBICHHBIX) B XOJI€ TMPEIOCTABICHHUS YCIyTH
(manee - >xamo0a) 0Opa3OBATENBHOTO YUYPEKICHHS, MPEIOCTABISIONICTO YCIyry, a TaKXKe ero
JOJKHOCTHBIX JIUI TIPU MIPEIOCTABIICHUU YCIYTH.

5.2. CnocoObl nHGOPMHUPOBAHUS 3asBUTENEH O MOPSIKE TOAAYU U PACCMOTPEHUS HKaJI00bI.

UudopmupoBanue 3asBUTENCH O MOPSAIKE MOAAYM M PACCMOTPEHHUsS KaloObl OCYIIECTBISETCS
CJIETYFOIIUMHU CIIOCOOAMM:

- IIyTeM HETOCPEACTBEHHOTO OOIIECHHUS 3asBUTENs (TP JIMYHOM oOparieHuu oo 1o tenedoHny) ¢
JOJKHOCTHBIMU JIMIIAMH, OTBETCTBEHHBIMH 32 PACCMOTPEHHE KAIOObI;

- MyTeM B3aUMOJICUCTBUS JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 33 PACCMOTPEHHUE KaloObl, C
3asBUTEJIEM TI0 TI0YTE, 110 3JICKTPOHHOU MOYTE;

- TIOCPEeACTBOM HMH(OPMALIMOHHBIX MaTepUaOB, KOTOpbIe pa3MmemiatoTcs B ceTu «MHTepHeT» Ha
opummansHoMm caiite 3ATO 3uamenck (http://zato-znamensk.ru), Ha permoHaJBLHOM TMOpTaje
(http://gosuslugi.astrobl.ru), na equnom noprane (http://www.gosuslugi.ru);

-TIOCPEJICTBOM HMH(OPMAIIMOHHBIX MAaTEPUaIoOB, KOTOPHIC pa3MENIAIOTCS Ha HH(POPMAIIMOHHBIX
creHjax B nomenieHusx aamuHuctpauuu 3ATO 3namenck, ropoo aamunuctpanuu 3ATO 3HameHck u
00pa3oBaTeIbHBIX OpraHU3AUIX.

5.3. Ilpenmert xanoOsl.

[Ipenmerom nocyaeOHOro (BHeCyneOHOr0) 00xaloBaHUS MOTYT OBITh JelcTBuUs (Oe3aericTBre)
U peuleHusi, NpUHATHIE (OCYIIECTBISIEMbIE) B XOJ€ MPEJOCTABICHUS YCIyTH, a TaKXke Cilyyaw,
npenycmoTpernsie  dexpepanbubiM  3akoHOM  oT  27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MIPEIOCTaBIEHUSI TOCYIAapCTBEHHBIX M MYHHUIMNAIbHBIX YCIyr», MocTaHoBieHueMm [IpaBuTenbcTBa
Poccuiickoit ®@enepanuu ot 16.08.2012 Ne 840 «O mopsiake mojayv U pacCMOTPEHHUS >Kajlod Ha
pemienust U JedctBus (OesneiicTBue) (denepasbHBIX OPraHOB HCIOJMHHUTENBHONM BIACTH M HX
JNOJDKHOCTHBIX ~ JIMI,  (eAepaldbHBIX  TOCYJAPCTBEHHBIX  CIYXKallUX, JODKHOCTHBIX  JIWIL
roCyJIapCTBEHHBIX BHEOIOKETHBIX (GoHmoB Poccuiickoit denepanun, a Tak xe ['ocymapcTBEeHHOM
KOpIopaiyu 1Mo aTOMHOM 3Hepruu «Pocatom» U €€ TOJKHOCTHBIX JIHID.

3asiBUTENb MOKET OOPATUTHCS C 3Kaj000ii, B TOM YHCIIE B CIECAYIOIIUX CIydasx:

- HapyIIeHHE CPOKA PETHCTPALIUH 3asIBICHUS O IPEAOCTABICHUN YCIYTH;

- HapylLIeHHE CPOKa MPEIOCTABICHUS YCIIYTH;

- TpeOoBaHHE y 3asBHUTENS JTOKYMEHTOB WM MH(OpMamuu JMOO OCYIIECTBICHUS JIEHCTBUM,
MIPEJICTaBJICHHUE WIIM OCYIIECTBICHUE KOTOPHIX HE MPEITyCMOTPEHO HOPMATUBHBIMH MIPABOBBIMU aKTaMU
Poccuiickoit ~ ®enepaunu, HOPMAaTHBHBIMH  IPABOBBIMH  aKTaMH  ACTpaxaHCKOH  o0usacTw,
MYHHIIMIIAJIbHBIMU TPABOBBIMU aKTaMH JIJIsl IPEJOCTaBICHUSI YCIYTH;

- 0TKa3 B MpHEME JOKYMEHTOB, IIPEJCTABICHUE KOTOPHIX MPEIyCMOTPEHO HOPMATHBHBIMHU
npaBoBbIMU aKkTamMu Poccuiickoit denepaunu i Mpe1oCTaBICHUs YCIyTH;

- OTKa3 B NPEIOCTABICHUH YCIyTH, €CIIM OCHOBaHMA OTKa3a HE MPEAyCMOTPEHBI
(benepanbHBIMU 3aKOHAMH U MPUHITHIMU B COOTBETCTBUU C HUMHM MHBIMH HOPMAaTHUBHBIMH MPABOBBIMU
akramu Poccuiickoii @enepanuy, 3aKOHaAaMM W HMHBIMA HOPMAaTHBHBIMH IIPABOBBIMM  aKTaAMH
AcTpaxaHCKOM 0051aCTH, MyHUIUIIATLHBIMU IIPABOBBIMU aKTaMU;

- TpeOOBaHME BHECCHHS 3asBUTEIIEM TMPH MPEAOCTABICHUM yCIyrd IUIATHI, HE
MpeyCMOTPEHHOM HOPMATUBHBIMU MPaBOBbIMU akTamMu Poccuiickoit denepaiuy;

- 3aTpe0OBaHUE C 3asBUTEIS MPH MPEAOCTABICHUU YCIIYTH IUIAThI, HE MPEIyCMOTPEHHOM
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HOpPMaTHUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit denepaiuu;

- 0TKa3 OpraHHU3aIMK B UCTIPABICHUH JOMYIICHHBIX UMH OIEYATOK U OIMIMOOK B BBIJAHHBIX
B pe3yJibTaTe MPEJOCTaBICHUS YCIYTd JOKyMEHTax JHO0 HapyIIEHUE YCTAaHOBJIIEHHOTO CPOKa TaKUX
HCIIPaBIICHUN;

- HapylleHHe CpOoKa WJIM MOPSJIKA BbIAAYU JIOKYMEHTOB IO pe3yJbTaTaM IpeI0CTaBIICHUS
yCIIyTH;

- TMPHUOCTAHOBJICHUE MPEIAOCTaBICHUS YCIYyTH, €CIIM OCHOBAaHUS MPUOCTAHOBJICHUS HE
MPEeIyCMOTPEHBI  (eACpaATbHBIMU 3aKOHAMH H TPHHATBIMH B COOTBETCTBUM C HHMH HWHBIMH
HOPMAaTUBHBIMHM TIPaBOBbIMU akTamu Poccuiickoit denepanuu, 3aKOHAMH U UHBIMH HOPMAaTHUBHBIMH
MIPABOBBIMU aKTaMHU ACTpaxaHCKOW 00JacTH, MyHHUIIUTIATHHBIMU TTPABOBBIMU aKTaMH.

- TpeOoBaHUE y 3asBUTENsl MPU MPEAOCTABICHUU YCIYTH JOKYMEHTOB WM WH(pOpMaluHy,
OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh MPHU IMEPBOHAYAIILHOM OTKa3e B
IpreMe JOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEAOCTaBICHUS YCIyTH, JM00 B MPEeIOCTaBICHUH yCIIyTH, 3a
HCKIIIOUEHHEM CITydaeB, MPeayCMOTpeHHbIX 1.4, 4.1 cT.7 ®enepanbuoro 3akoHa ot 27.07.2010 Ne 210-
O3 «O0 opraHuzaiy NpeAOCTaBICHHUS FTOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT._

5.4. Oprasbl U yHOJTHOMOYEHHBIE HA PAacCMOTPEHUE KAIOOBI JOKHOCTHBIE JIMIA, KOTOPHIM
MOJKET OBITh HalpaBJIeHa )Kanoba.

5.4.1. B nocyne6HOM (BHECY1I€OHOM) TOPSIKE TOJAETCs Kanooa B:

- 00pa30BaTeIbHOE YUPEHKICHUE;

- ropoo anmuHuctpauun 3ATO 3HaMeHCK - B ciydyae OOKAJIOBaHHSA PpEIICHUS
PYKOBOJUTENSE 00pa30BaTENBLHOTO YUPEKIACHUS;

- anmuaucTpanuio 3ATO 3HaMeHCK — B cilydae OOXKaJIOBaHMs PpEIICHUS HadalbHUKA
ropoo agmMuaucTparuu 3ATO 3HameHCK.

5.4.2. IoJOKHOCTHBIE JTUIA, HA/IETICHHBIE TOTHOMOYHSIMHU [0 PACCMOTPEHHUIO Kajo0:

- PYKOBOJUTENH 00pa30BaTEIILHOTO YUPEXKIECHUS - HA pelleHus, aAeiicTBus (Oe3neiicTre)
JOJKHOCTHOTIO JIMIa 00pa30BaTEIbHOTO YUPEKICHMS,;

- HayaJlbHUK TOopoo aaMuHuctpauuu 3ATO 3HaMEHCK - Ha peleHus, IPUHATHIC
PYKOBOUTENEM 00pa30BATEIBHOTO YUPEKICHHS.

- JIOJDKHOCTHBIE Jinia aaMuHuctpaun 3ATO 3HaMeHCK, HaJleJICHHbIEC MOJTHOMOYUSIMU IO
PacCMOTPEHHUIO Kao0.

5.5. Ilopsimok mogaun U pacCMOTPEHUS KaI0ObI.

5.5.1. XKanoba momaercss B MUChMEHHOH (opme Ha OyMa)KHOM HOCHTENE, B TOM YHUCIE IpU
JUYHOM TpUeMe 3asBUTENs], UIU B JIEKTPOHHOM BH/IE.

Kamoba wmoxer OBITH HampaBjieHa [0 TOYTE, C HCHOJIb30BaHHeM cetu «HHTepHeTy,
opunmanpHoro caiita 3ATO 3nameHnck B cetu «MHTEepHET», OduIMaIBbHOTO caiiTa 00pa3oBaTeIbHON
opranuzanuu B cetu «MHTEepHET», €IMHOro MnopTaja rocylapCTBEHHBIX W MYHUIMIAIBHBIX YCIyT
00 PEruoHaJbHOTO IMOpTaja TOCYAAPCTBEHHBIX U MYHHIIMMAIBHBIX YCIYT, @ TaKKe€ MOXET ObITh
MPUHATA TPU JINYHOM MPUEME 3asiBUTEIIS.

B cnywae mnomaum kajnoObl OpU JIMYHOM I[pHEME 3asBUTENb MPEJCTAaBISAECT JOKYMEHT,
YAOCTOBEPSIOIIMI €r0 JUYHOCTH B COOTBETCTBHM C 3aKOHOJATelbcTBOM Poccuiickon Penepauuu.
Jlnunblii  mpuem 3asButTene B agMuHuUcTpanud  3ATO 3HaMEHCK OCYILIECTBISAIOT —TJiaBa
aagmuuauctpanuun 3ATO 3HaMeHCK, ero 3amecTuTenu, B ropoo agMuuuctpanuu 3ATO 3HameHCK —
HavaJdbHUK Topoo amMuHHCcTparuu 3ATO 3HameHck, B oO0pa3oBaTeIbHOW OpraHu3allud —
pykoBoauTenb  oOpa3oBaTenbHOM  opranumsauuu. lIlpuem 3asBuUTEnedl  OCYyLIECTBIISIETCS IO
MPEIBAPUTEIILHONM 3allUCH B COOTBETCTBUM C rpadukom padborsl agmuuHuctpanuu 3ATO 3HameHCK,
ropoo agmuHuctpauuu 3ATO 3HameHcK, 00pa30BaTEIbHON OpraHU3alHH.

XKanoba paccmarpuBaercsa oOpazoBaTelnbHBIM yupexiaeHueMm. XKamoba Ha perieHus, MPUHSATHIE
pyKoBoaMTENIEM 00pa3oBaTeNbHON OpraHU3aluM, IOAACTCS HAYAIbHUKY TOpOO aJIMHHHUCTPAIUU
3ATO 3HaMeHCK M paccMaTpuBaeTcsi UM B TMOPAJAKE, MPEIyCMOTPEHHOM  HACTOSIIUM
aJMUHUCTPATUBHBIM perjameHToM. JKano0a Ha peleHus, TMPUHATHIE HAYAIBHUKOM TOpPOO
anmuHuctpaiun  3ATO  3namenck, mnopaercs riaaBe aaMuHuctpanuu 3ATO 3HaMeHck u
paccMaTpHUBaETCs UM B MOPSJIKE, IPETYCMOTPEHHOM HACTOSIIIMM aIMUHUCTPATUBHBIM PErJIAMEHTOM.

B cnydae ecnu B KOMIETEHLIMIO 00pa30BaTeIbHOW OpraHU3allMy HE BXOJUT NMPUHATHE PEIICHUs
mo ’kajgobe, B TeueHue 3 pabouux AHEH CO JHS €€ PEerucTpaluyd PyKOBOAMTENb 00pa30BaTENbHON
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OpraHM3alli HampapiseT kano0y B YIOJHOMOYEHHBII Ha €€ pPAacCMOTPEHHUE OpraH WiId
YIIOJIHOMOYEHHOMY Ha €€ PaCCMOTPEHHUE OJHKHOCTHOMY JIMIYY M B MUCBMEHHOU (hopme HHPOPMHUPYET
3asiBUTENIS O MIEPEHANPABICHUH KaJIOObI.

IIpu >TOM CpOK pPAacCMOTPEHUS JKAIOObI MCUYHUCISETCS CO JHSA PErucTpalnu KajoObl B
YIOJHOMOYEHHOM Ha €€ PacCCMOTPEHHUE OpraHe.

YIOTHOMOYCHHBIE HAa PACCMOTPEHHE JKalno0 JOJDKHOCTHBIE nuna aaMmuuuctpanuu 3ATO
3HameHck, ropoo anMuaucTpanuu 3ATO 3HameHck, 00pa3oBaTeIbHON OpraHU3ai 00ECIIeYMBAIOT:

- TpUeM U pACCMOTPEHHE >Kajlo0 B COOTBETCTBUM C TPEOOBAaHHMSIMU HACTOAIIETO pa3Jelna
aJIMMHHUCTPATUBHOIO PETJIaMEHTa;

- HampasJIeHUE KaJ00bl B YIIOJIHOMOYEHHBIH HA € PaCCMOTPEHHE OpraH WK YHOJTHOMOYCHHOMY
Ha €€ pacCCMOTPEHHE JOJKHOCTHOMY JIMILY, B CIIy4yae €CJIM MPUHSATUE PEIICHUs MO0 *Kanobe He BXOJIUT B
UX KOMIIETEHIIHIO.

5.5.2. JIOmKHOCTHBIE JIMIA, HAJEJIEHHbIE MOJHOMOYMSIMH IO PACCMOTPEHHUIO Kalloo,
00€eCIIeYnBaroT:

a) OCHAIICHHE MECT IpHUeMa kajoo;

0) wHQOpPMHUpOBAaHUE 3asBUTENEH O MOpAAKEe OO0XKAIOBaHWS pemIeHUH W (W) IeHCTBUHN
(Oe3nelicTBUS) OpraHa, MPeAOCTaBISIONIET0 YCIyTy, U (WIH) €ro AOKHOCTHBIX JIUIL], MyHHUIIUIATbHBIX
CIIy’KallluX IPHU NPEJOCTaBICHUH YCIIYTH;

B) KOHCYJIbTUPOBAHHE 3asBUTENCH O MOpsAaKe oOXKaloBaHUs peleHUu u (wiM) AelcTBUN
(Oe3melicTBUS) OpraHa, MPeAOCTaBISIONIETO YCIyTy, U (MIM) €ro JOKHOCTHBIX JIUI], MYHHUIUITATBEHBIX
CIIy’KallluX MPH MPEAOCTaBICHUN YCIIYTH.

[Ipu moxaye xanoObl B AJIEKTPOHHOM BHJE JOKYMEHTHI, YKa3aHHbIC B HACTOSIEM ITyHKTE, MOTYT
OBbITh MpeACTaBICHBI B (POPME 3JIEKTPOHHBIX TOKYMEHTOB, MOAMMCAHHBIX 3JIEKTPOHHOM MOAMUCHIO, BHU]L
KOTOPOM TPEAYCMOTPEH 3aKOHOJArelbcTBOM Poccuiickoin @Denepauuu, IpU 3TOM  JOKYMEHT,
YAOCTOBEPSIOLINI JIMYHOCTD 3aBUTENS, HE TpeOyeTcs.

5.5.3. XKanoGa nomkHa coaepKarh:

1) HauMeHOBaHME oOpraHa, NPEJOCTaBISIOIETO YCIyry, JOJDKHOCTHOTO JIMIIA OpraHa,
MPEOCTABIISAIONIETO YCIYTY, JINOO MyHHUIMIIAIBHOTO CIIY)KalIero, PEUICHUsT U AelcTBus (Oe3aercTBIe)
KOTOPBIX 00XKaITyIOTCS;

2) damunmio, UMs, OTY4eCTBO (MOCIEAHEE - MPU HAJIWYWHU), CBEICHHS O MECTE >KUTEIbCTBA
3asBUTENS - (PU3UYECKOro JIMLA JMOO HaUMEHOBaHHWE, CBEACHHUS O MECTE€ HAaXOXKICHUS 3asBUTENS -
IOPUIMYECKOTO JINIA, a TaKkke HoMep (HoMepa) KOHTAaKTHOTro TenedoHa, aapec (aapeca) 3JIeKTPOHHOH
MOYTHI (ITPU HATMYUU) WU TIOYTOBBIH aJipec, 0 KOTOPHIM JI0JKEH ObITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBeneHus 00 00KaTyeMBIX pEIIeHHUIX U IeHCTBUAX (0e31eCTBIM) OpraHa, MpeI0CTaBISIONIETO
YCIIyTY, TOJKHOCTHOTO JIMLA OpraHa, IPeI0CTaBISIOUIEr0 YCIYyTry, 1100 MyHUIIUIIAIIBHOTO CITY>KaIlEero;

4) n0BOABI, HAa OCHOBAHWM KOTOPBIX 3asBUTENIb HE COIVIACEH C pELIEHHEM U JEHCTBHUEM
(Oe3nelicTBUEM) OpraHa, IPeJOCTaBISIOIET0 YCIYTy, TOJKHOCTHOTO JIMIA OpraHa, MPeI0CTaBIIAIOIIErO
yCIIyTy, T100 MyHULIUIIAIBHOIO CITYKAalLEro.

B ciyuyae ecnm kamoba momaercss depe3 NpPEACTaBUTENS 3asBUTENS, TaKXKe MPEJCTaBIIACTCS
JOKYMEHT, IOATBEPXKAAIOLIUN ITOJIHOMOYMS Ha OCYIIECTBICHUE ICHCTBUHM OT MMEHHU 3asBUTENA. B
KauecTBE JIOKYMEHTa, MOATBEPKAAIOIIEr0 IOJHOMOYMS HAa OCYIIECTBICHHUE JACUCTBUH OT HMMEHHU
3asiBUTEIISI, MOXKET OBITH MPE/ICTaBIICHA:

- odopMIIeHHAs B COOTBETCTBUH C 3aKOHOJaTelnbcTBOM Poccuiickoit denepanuu JOBEpEHHOCTH
(st puzMYecKux JIun);

- oopmileHHas B COOTBETCTBHH C 3aKOHOJAaTelIbcTBOM Poccuiickoit denepanuul JOBEPEHHOCTS,
3aBepeHHas IMe4YaThlo 3asBUTEN M IOJINMCAHHAsT PYKOBOAMTEIEM 3asBUTENS WM YIOJIHOMOYEHHBIM
STUM PYKOBOJUTENIEM JIMLIOM (IS FOPUIUUECKHX JIHIL);

- KOS PelIeHUs] 0 Ha3HAYCHUH WM 00 M30paHuu Ju0o MpuKasa 0 Ha3HAYeHUH (PU3UYECKOTo JIMIa
Ha JIOJDKHOCTb, B COOTBETCTBHH C KOTOPHIM Takoe (pM3MUecKoe JMIO OONagaeT MpaBoM JAEHCTBOBATH OT
WMEHU 3asiBUTENS O€3 IOBEPEHHOCTH.

[Tpuem >xanob B mucbMeHHON (pOopMe OCYIIECTBISIETCA B MECTE MPEAOCTABICHUS YCIYTH (B MECTe,
I7ie 3asBUTENb MOJaBall 3asiBJICHUE O MPEAOCTaBICHUM YCIYT'M, HaApYyIIEHUE MOPSAIKa MPEAOCTaBICHUS
KOTOpOii 003kanyercs, In0o B MECTe, I/Ie 3asiBUTEIEM MOJyUYeH pe3yiabTaT yKa3aHHOM YCIyTH).
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2KamoOpl MpUHUMAIOTCSI B COOTBETCTBHH ¢ TpadukoM padothl anmMuauctpanuu 3ATO 3HameHck,
ropoo aamunuctpaimu 3ATO 3HameHck, 00pa30BaTENLHOTO YUYPEKACHUS, pa3MEIICHHBIMH Ha
odpurmanbHoM caiite 3ATO 3HaMeHCK, OPHUIIMATHPHOM CalTe MYHHUIIMIIAIBLHOTO 00pa30BaTEILHOTO
yupexenust 3ATO 3HaMeHCK, a TakKe Ha €JMHOM IOopTaJle.

B ciiydae yctaHoBieHUs! B X0OZe WU 110 Pe3yJIbTaTaM PacCMOTPEHHUS 7Kajlo0bl IPU3HAKOB COCTaBa
aJMMHUACTPATUBHOIO IPAaBOHAPYLIEHHUs WIM IPECTYIUIEHHUS JODKHOCTHOE JIMLO, PAOOTHUK,
HAJENICHHBIH MOJHOMOYMSAMHM 10 PAacCMOTPEHHIO jkKajo0, oOecrneyuBaeT He3aMeIIUTeNbHOe
HaIpaBJIEHUE UMEIOIINXCS MAaTEPUAJIOB B OpraHbl IIPOKYpPaTyphl.

5.6. Cpoku paccMOTPEHUS KaTOOBI.

XKanoba, moctynuBimas B 00pa30BaTeNbHYIO OpraHu3anuioo, ropoo agmuHucTpamuun 3ATO
3nameHck, aamuHuctpauuio 3ATO 3HaMEHCK, MOJUICKHUT PErucTpaldd HE IO3JHEE CIEAYIOIIEro
pabouero qHs co aAHA ee mocTyruieHus. JKanoba paccmarpuBaercst B TedeHue 15 paboumx IHEH co aHs
€e perucTparum.

B cnyuae o0xxanoBaHMs OTKa3a opraHa, peAoCTaBIISIFOIIETO YCIyTy, JOJKHOCTHOTO JIMLA OpraHa,
MIPEIOCTABIISAIONIETO YCIYTY, B MPHEME JOKYMEHTOB Yy 3asBUTENs JUO0 B UCHPABICHUH OIMYIIEHHBIX
OTIEYaTOK M OIIMOOK WM B Cllyyae 00)KaJIOBaHMUs 3asBUTENIEM HAPYIICHUS YCTAaHOBJICHHOTO CPOKA TAKHX
UCIpaBlIeHUH jkano0a paccMaTpUBAeTCs B TE€UEHHUE 5 pabOUMX AHEH CO JIHS €€ perucTpalyi.

5.7. Pe3ynbpTaT pacCMOTPEHHS JKATOOBI.

[To pe3ynpTaTam paccMOTpPEHHs >kajlo0bl B COOTBETCTBHU C YacThio 7 ctathu 11.2 denepaibHOrO
3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opraHuM3anuy MPeJOCTaBICHUS TOCYAapCTBEHHBIX U
MYHHIMIAIBHBIX YCIYT» MPUHUMAETCS OJHO U3 CIEAYIOIIUX PEIICHUN:

1) »xanoba yaoBIETBOPSETCS, B TOM YKCIE B (hOpME OTMEHBI IPUHATOTO PEIICHHS, HCIIPABICHHS
JIOTYIIEHHBIX OMEYaTOK U OIIMOOK B BBIJTAHHBIX B pe3yJIbTaTe MPEJOCTABICHUS YCIYTH TOKYMEHTAX;

2) B y/1I0BJIETBOPEHHUH KaT00bl OTKa3bIBACTCSL.

[Ipu ynoBIETBOPEHUH >KajioObl OpraHu3alys MPUHUMACT MCUYEPIIBIBAIOLUIME MEphl 10
YCTPAHEHUIO BBISIBICHHBIX HApyLIEHWH, B TOM YHUCIIE IO BbIJAU€ 3asBUTEIIO pe3yJibTaTa YCIyI'H, HE
no3aHee 5 pabouux THEH co THS MPUHATHS PEIICHHUs, €CIM MHOE HE YCTAaHOBJIEHO 3aKOHOAATEIhCTBOM
Poccuiickon denepanuu.

5.8. Ilopanox nHGOPMUPOBaHUS 3aABUTENS O PE3yJIbTaTaX PACCMOTPEHUS KaJIOObI.

OTBeT 1o pe3yapTaTaM PacCMOTPEHHUs KaJToObl HANPABISAECTCS 3asBUTENI0 HE IMO3JHEE IHA,
CJIEYIOIIETO 3a THEM MPUHSATHUS PELIeHUs, B TMCbMEHHOM (popme.

B ciywae mnpusHanus xanoObl MOJUIEKANIEH YAOBIETBOPEHHIO B OTBETE 3aSBUTEIIO JIAETCS
uHpopMalusi O JNEHUCTBUSAX, OCYIIECTBISEMBIX OOpa30BaTEIbHBIM YUPEKACHUEM, MPEIOCTABISIOMINM
yCIIyTy, B LEISIX HE3aMEUIMTEIbHOIO0 YCTPAHEHUS BBISIBIICHHBIX HApYLIEHUM IpU OKa3aHUU YCIYIH, a
TaK)Ke MPUHOCATCS W3BUHEHUS 3a JOCTaBJCHHbIE HEYN0OCTBAa, M YyKa3blBaeTcss HHopManus o
JTaTbHEUINX AEUCTBHUIX, KOTOPhIE HEOOXOIMMO COBEPIIUTH 3asiBUTENIO B LIEJAX IOIY4YEHUS YCIyTH.

B cinydae npusHaHus xanoObl HE MOAJIEXKAIIEH YJOBIECTBOPEHHUIO, B OTBETE 3asABUTEIIO JAIOTCA
apryMEHTHPOBAaHHBIC Pa3bsICHEHHS O MPUYMHAX MIPUHATOTO PEIICHUs, a TakKe NH(POPMAIHS O MOPSAKE
00>aJIOBaHUS IPUHATOTO PELICHHUS.

B otBete 1o pe3ynbTaraM paccCMOTPEHUS JKal00bl YKa3bIBAIOTCA:

- HaUMEHOBAaHHWE OpraHa, MPEJOCTaBISIOUIEr0 YCIYTy, PacCMOTPEBILIErO Xajloly, IOJKHOCTD,
bamunus, UMsi, 0TYECTBO (TMIPH HATMYHMH) €T0 JOJHKHOCTHOTO JIMLA, IPUHSBILIETO PEIICHHE 10 kKalooe;

- HOMeEp, JaTa, MECTO NPUHATHUS PELICHUs, BKJIIOYasl CBEACHHUS O JOJDKHOCTHOM JIMIIE, pelIeHHe
i aevictBue (6e31eiCTBIE) KOTOPOro 00XKamyercs;

- amunusi, UMsl, OTYECTBO (IIPHU HAJIMYMHU) WUIIM HAUMEHOBAaHUE 3asBUTEJIS;

- OCHOBAHHUSI JUI NPUHATHS PEeIICHHS 110 )Kayooe;

- IPUHSATOE M0 Kano0e pelIeHue;

- B CJIy4ae eciu >kajo0a Mpu3HaHa 000CHOBAHHOW - CPOKM YCTPAHEHHS BbISBJICHHBIX HapyIIECHUH,
B TOM YHCJI€ CPOK MIPEIOCTABJICHUS pe3yJibTaTa YCIyTH;

- CBEJICHUS O MOPsIKE 00XKAIOBaHUS IPUHATOTO 110 )KajJ00€e PeleHHUS.

OTBeT 1o pe3ysbTaTaM PacCMOTPEHUs HKajJo0bl, MOCTYNHBILIEH B 00pa30BaTE/IbHYI0 OpraHU3alIHUIo,
MIOJIMUCHIBACTCSL PYKOBOJIUTENEM 00pa3oBaTeIbHOM opranu3anu. OTBET MO pe3ysibTaTaM pacCMOTPEHHS
KaJI0OBI, TOCTyNHUBIIEH B ropoo agmuHucTparuu 3ATO 3HaMeHCK, MOANMMCHIBACTCS HAYAIIbHUKOM T'OPOO
anmMuHuctpaimu 3ATO 3namenck. OTBEeT MO pe3yjbTaraM pPacCMOTPEHUS >KaloObl IOJIUCHIBACTCS
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YIOJIHOMOYEHHBIM Ha PacCMOTpPEHHE >Kajo0bl JOHKHOCTHRIM JUIIOM aaMmuHucTpaiuu 3ATO 3HameHck
iy rinaBoi aaMuHucTpauuu 3ATO 3HameHcK.

[To >xenanuio 3asBUTEIIA OTBET 10 pe3yIbTaTaM PACCMOTPEHHUS KAT00bl MOKET ObITh MPEACTaBICH
HE TO37HEe IHs, CIEAYIOIIEr0 3a JHEM NPUHATHS peleHHs, B (HopMe 3JIEKTPOHHOTO JIOKYMEHTA,
MOJMUCAHHOTO 3JIEKTPOHHOM MOJMHUCHI0 PYKOBOAMUTENS 00Pa30BaTEIbHOTO YUPEKACHUS, BUIl KOTOPO
YCTaHOBJICH 3aKOHOJATEeNhCTBOM Poccuiickoit denepanuu. B ciydae mocTyruieHHus kaino0bl B TOPOO
agMuHucTpaiuu 3ATO 3HaMEHCK AJEKTPOHHBIA JOKYMEHT MOAMMUCHIBACTCS 3JICKTPOHHON MOANUCHIO
HayaJpHUKa ropoo aaMuHuctpaunu 3ATO 3HameHCK, IpU MOCTYIJIEHUM KajloObl B aJIMUHUCTPALIUIO
3ATO 3HaMEeHCK 3JIEKTPOHHBIN JOKYMEHT MOAIUCHIBAETCS 3JIEKTPOHHON MOJIIMUCHI0 YIIOJHOMOYEHHOIO
Ha paccMOTpeHHe >XanoObl wiK riaBbl agMuHUcTpauu 3ATO 3HaMeHCK, BUA KOTOPOH YCTaHOBJIECH
3aKoHOJaTeabCcTBOM Poccuiickoit denepannu.

5.9. IlpaBo 3asBHTENss Ha TNOJy4YeHHE HMH(POpPMAMK M JOKYMEHTOB, HEOOXOJMMBIX JIJIs
000CHOBAHUS U PACCMOTPEHUS KaOObI.

Jiss 000CHOBaHHMSIT M PACCMOTPEHHUS IKAIOOBI 3asBUTEIM HMMEIOT MPABO MPEACTABIATh B
o0OpasoBarenbHyI0 Opranu3aiuio, ropoo aaMuHucTpanuu 3ATO 3Hamenck win agmMuHUCcTpanuo 3ATO
3HAMEHCK JIOTIOJIHUTENBHBIE JOKYMEHThI W MaTepuanbl JMOO oOpamarbes ¢ TpockOoor 00 ux
UCTpeOOBaHHUH, B TOM YHUCIIE B AIEKTPOHHOU (hopMe.

OO0pazoBatenbHas opranuzanus, ropoo aavuHucTpaipn 3ATO 3HaMEHCK WM aJIMUHHUCTpAIHS
3ATO 3HaMeHCK 10 HapaBJICHHOMY B YCTAHOBJICHHOM IOPSAKE 3aMpOCy 3assBUTENS 00s3aHbI B Te4eHue 15
JHEH TPeIOCTaBUTh JOKYMEHTBI U MaTepUalIbl, HEOOXOAMMBIC I 000CHOBAHHS U PACCMOTPEHHUS KAJIOObI,
3a HCKJIIOYEHHEM JIOKYMEHTOB M MAaTepHaloB, B KOTOPBIX COAEP’KATbCS CBEACHUS, COCTABJISIOIIUE
TOCYJIapCTBEHHYIO WJIM MHYIO OXpaHseMylo (elepalbHbIM 3aKOHOM TaWHY, W JJISI KOTOPBIX YCTaHOBJICH
0COOBIH MOPSAAOK MPETOCTABICHUSI.

5.10. Ilepeyens cirydaeB, B KOTOPBIX OTBET Ha >KaJlo0y HE J1aeTCs.

OO6pazoBarenpHas opranuzanus, ropoo aamuHucTpanuu 3ATO 3HaMEHCK WU aJIMUHUCTPALHS
3ATO 3HameHCK BIIpaBe OCTaBUTH kKaj00y 0e3 OTBETa B CIICAYIOIIUX CIyYasx:

- eclii B MHUCBbMEHHOH kayobe M jxamodbe B ¢Gopme 3JIEKTPOHHOTO JOKYMEHTa HE YKa3aHbl
(dbaMunusi 3asBUTEINS, HAMPABUBIIETO KOOy, WJIM TMOYTOBBIN aJpec, M0 KOTOPOMY JOJDKCH OBIThH
HaIpaBJjeH OTBET;

- €CJIM TEKCT KaJlo0bl HE MOAJAETCS IPOUYTECHHUIO;

- €ClIM B kaynobe cojiepikarcs HeEH3YpHbIE TNO0 OCKOPOUTENbHBIE BHIPAXKEHHUSI, YTPO3bI KU3HH,
3/10pOBbIO U UMYILECTBY JOJKHOCTHOI'O JIUIA, a TAKXKE YJIEHOB €TI0 CEMBHU.

OO6pazoBarenpHas opranuzanus, ropoo aamuHucTpanmuu 3ATO 3HaMEHCK WU aJIMUHUCTPALHS
3ATO 3HamMeHCK B TeueHHe 3 JHEH CO THS perucTpaluy Kaio0bl COOOIIAeT 3asBUTENIO0, HAIIPABUBIIEMY
xanoly, 00 ocraBieHuu e€ 0e3 oTBeTa, eciu (paMuiIKs U TOYTOBBINA aJpec MOAJAIOTCS MPOUYTEHHUIO, a B
cllyyae, MpeAyCMOTPEHHOM a03alleM ISATHIM HACTOALIETO IyHKTA, - C YKa3aHHEM O HEIOIyCTUMOCTHU
3710yHOTPEOIICHUS PABOM.

OTKa3 B pacCCMOTPEHUU KAIOOBI 110 MHBIM OCHOBAHUSM, KPOME YKa3aHHBIX, HE TOTYCKAaeTC .

5.11. Ilepeuens cirydaeB, B KOTOPBHIX YIOJTHOMOUYEHHBIH OpraH OTKa3bIBAE€T B YAOBJIETBOPEHHUH
KaJIoOBbI.

B ynoBneTBopeHun :xano0bl OTKA3bIBAETCS B CACAYIOIIUX CIyYasx:

- HaJIMYue BCTYMHBILETO B 3aKOHHYIO CHJIY PEIICHHs CyAa, apOUTPaKHOTO CyAa IO )kajode 0 TOM
e MpeJAMETE U 10 TEM K€ OCHOBAHUSIM;

- TIoJ1a4a KOOI JTUIIOM, TIOJTHOMOYHS KOTOPOTO HE MOATBEPKIICHBI B TIOPSAKE, YCTAHOBICHHOM
3aKoHoJaTenbCcTBOM Poccuiickoit denepannu;

- HAIMYUE PEIICHUs T10 KaIo0e, MPUHSATOTO PaHEee B COOTBETCTBUU C TPEOOBAHHUSIMH HACTOSIIIETO
paszzena aJMUHUCTPATUBHOTO pEerjiaMeHTa B OTHOILIEHUHU TOTO K€ 3asBUTENS U MO TOMY K€ MpPeaMeTy
KaJIoOBbI.

5.12. Ilopsaok o0xanoBaHUs PEIICHUS I10 Kalooe.

B cinyuae ecnu 3asBuUTENb HE YIOBJICTBOPEH PEIICHHEM, MPUHATHIM B XOJI€ PacCMOTPEHUS
XKaJIOObl JIOJDKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha €€ pacCMOTpPEHHE, TO 3asBUTENb BIIpaBe
obpatutbes K rinaBe agMuuuctpanuu 3ATO 3HaMeHCK Wi 00)KajoBaTh IPUHATOE 110 Kajo0e pelieHne
B Cy/1e0HOM MOPSAJIKE B COOTBETCTBUU C 3aKOHOJATeNbCTBOM Poccuiickoit denepanuu.
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[Tomaua >xamo0Obl rnaBe ammuaucTpanuu 3ATO 3HaMEHCK HE HCKIIIOYAET IpaBa 3asBUTEIS HA
OJTHOBPEMEHHYO WJIH MOCIEAYIONIYO TI0J]aqy aHAJIOTUIHOH KaJT0ObI B CY/I.

5.13. HWudopmamnus, yka3aHHas B JaHHOM pasfieie, pa3MellaeTcs Ha €IUHOM IopTaje.
JIOMKHOCTHBIE JIHIIAa 0O0pa30BaTEIBHOTO YUPEKICHUS, MPEIOCTABISIONINE YCIyTry, 00eCreunBarOT B
YCTAaHOBJICHHOM TIOPSJIKE Pa3MEICHUE U aKTyaJUu3alMi0 CBEICHU.

ITpunoxxenue 1
K a]MUHUCTPATUBHOMY PETJIAMEHTY
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®opma 3asBICHUS HA NIPEIOCTABICHUE YCIYTH
«3auncienue B MyHHIUTIIAIbHbIE 00pa30BaTENIbHBIC OPraHU3alNH, PEATH3YIOIIUE TPOTPAMMBbI
HAYaJIbHOTO 00IIETr0, OCHOBHOTO OOIIEro M CpeaHero oduero o0pa3oBaHus»

(HanMeHoBaHUE 00pa30BATEILHON OpraHU3aIIH)

(pammnust, UMs1, OTYECTBO PYKOBOJIUTEIS)

(pamunust, umsi, oTUeCTBO (TIPU HATWYHHN) 3asIBUTEIS)

(ampec MecTa KUTEIBCTBA)

(ampec >JEKTPOHHOM MMOUTHI)

(HOMEep KOHTAaKTHOTO Tenedona)

3asBiieHUE

[Ipomry 3a4uciuTh MOETo(¥0) ChIHA(0YB) , , ,

(®NO) JlaTa poXKICHUS MECTO POKIECHHS

MPOKUBArONIETO(YI0) TI0 apecy
B , B KJIacc c

(oOpa3oBaTenpHas OpraHu3aLus) yKazaTh KJ1acc yKa3aTh CPOK Hayaja MOCEIICHHs

C ycraBowm, JHIIeH3MEH Ha OCYIIECTBICHHE 00pa30BaTEIbHON JEATEIFHOCTH U CBUICTEIECTBOM
0 TOCYAapCTBEHHOW aKKpeIuTaluu, oOpa3oBaTeNbHBIMH MPOTPAMMaMU W JAPYTUMHU JTOKYMEHTAMH,
pETIIaMEeHTHPYIOIUMH OPTaHU3aIlMI0 W OCYIIECTBICHHE O0pa30BaTEIbHON NEATEIHHOCTH, TpaBa MU
00513aHHOCTH 00YYarOMINXCsl 0O3HAKOMIIEH (a).

Cormacen (a) Ha 00pabOTKy MOWX TEPCOHAIBHBIX JAHHBIX W TEPCOHAIBHBIX JAHHBIX MOETO
pebeHKa B MopsiiKe, yCTAHOBICHHOM 3aKOHOIaTenbcTBOM Poccuiickoii Deneparui.

Pe3ynbraT npeocTaBieHus YCIyTH IPOILY (HYJ#CHOE YKA3amy):

8b10aMb HA PYKU,

HAnpagums NOYMoBOU CEA3bI0,

Hanpagums no aopecy 1eKmpoHHOU HOYMbl,

Hanpasumsv 6 J1eKMPOHHOU (hopme uepe3 JUYHLIL KabuHem 6 eOUHOM nopmane Uil
PpecuoHaIbHOM nopmale (8 ciyuae nooayu 3asei1eHus yepes JUUHbLU KaOuHen).
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(Oama Hanpaenenus 3aa61eHuU) (noonuce 3as8umens Uiy e2o npedcmasumelis,)




	2.14. Срок и порядок регистрации заявлений заявителя о предоставлении услуги.
	Прием заявлений и документов, представленных заявителями, осуществляется должностным лицом образовательной организации, ответственным за прием и регистрацию документов, по мере обращения заявителей. Должностное лицо образовательной организации, ответственное за прием и регистрацию документов, регистрирует поступившее заявление в журнале регистрации заявлений и выдает расписку в получении документов, содержащую информацию о регистрационном номере заявления, о перечне представленных документов. Расписка заверяется подписью должностного лица образовательной организации, ответственного за прием и регистрацию документов, и печатью образовательной организации.
	При поступлении заявления по электронной почте на адрес образовательной организации, в электронной форме на региональный портал или единый портал, поступившее заявление принимается должностным лицом образовательной организации, ответственным за прием и регистрацию документов, переносится на бумажный носитель с проставлением на нем даты поступления и регистрируется в течение одного рабочего дня. При этом заявителю по адресу электронной почты, указанному им в заявлении, направляется уведомление о том, что данное заявление зарегистрировано (с указанием даты регистрации) и будет рассмотрено в течение 1 дня со дня регистрации заявления. В дальнейшем работа с заявлением, полученным по электронной почте или в электронной форме через портал, ведется как с письменным заявлением в соответствии с настоящим административным регламентом.
	Срок регистрации заявления – 1 день.
	3.1. Предоставление услуги включает в себя выполнение следующих административных процедур (действий):
	1) прием и регистрация заявления о зачислении в муниципальные образовательные организации, реализующие программы начального общего, основного общего и среднего общего образования и документов;
	2) организация межведомственного информационного взаимодействия при зачислении в муниципальные образовательные организации, реализующие программы начального общего, основного общего и среднего общего образования;
	3) зачисление в муниципальные образовательные организации, реализующие программы начального общего, основного общего и среднего общего образования;
	3.4. Основанием для начала исполнения административной процедуры «Прием и регистрация заявления о зачислении в муниципальные образовательные организации, реализующие программы начального общего, основного общего и среднего общего образования и документов» является поступление заявления о зачислении в образовательную организацию и документов.
	Ответственным за исполнение административной процедуры является должностное лицо образовательной организации, ответственное за прием и регистрацию документов.
	- удостоверяет личность заявителя;
	- на втором экземпляре заявления о зачислении ставит отметку о принятии заявления с указанием даты, своей фамилии, имени, отчества (последнее – при наличии), а также контактный телефон;
	- регистрирует в день поступления заявление о зачислении в журнале регистрации заявлений;
	- выдает расписку в получении документов, содержащую информацию о регистрационном номере заявления, о перечне представленных документов;
	- направляет заявление и документы руководителю образовательной организации;
	- при поступлении заявления о зачислении в общеобразовательную организацию проверяет заявление и документы на предмет отсутствия оснований для отказа в приеме документов. В случае наличия оснований для отказа в приеме документов при зачислении в общеобразовательную организацию должностное лицо образовательной организации, ответственное за прием и регистрацию документов, готовит письмо об отказе в приеме документов с указанием причин отказа и направляет его заявителю. Письмо подписывается руководителем образовательной организации.
	- направляет заявление и документы руководителю образовательной организации;
	- при поступлении заявления о зачислении в образовательную организацию проверяет заявление и документы на предмет отсутствия оснований для отказа в приеме документов. В случае наличия оснований для отказа в приеме документов при зачислении в общеобразовательную организацию должностное лицо образовательной организации, ответственное за прием и регистрацию документов, готовит письмо об отказе в приеме документов с указанием причин отказа и направляет его заявителю. Письмо подписывается руководителем образовательной организации.
	3) При поступлении заявления и документов в электронной форме, в том числе через региональный портал или единый портал, должностное лицо образовательной организации, ответственное за прием и регистрацию документов, принимает заявление, выполняя при этом следующие действия:
	- распечатывает и регистрирует заявление о зачислении и документы в журнале регистрации заявлений;
	- подтверждает факт получения заявления о зачислении и документов ответным сообщением заявителю в электронном виде с указанием даты и регистрационного номера;
	- направляет заявление и документы руководителю образовательной организации;
	Срок выполнения указанных действий – не более 3 дней.
	Критерием принятия решения при исполнении административной процедуры является поступление заявления о зачислении, соответствие заявления и документов требованиям подпункта 2.6.1. пункта 2.6. настоящего административного регламента.
	Результатом исполнения административной процедуры является прием и регистрация заявления о зачислении в муниципальные образовательные организации, реализующие программы начального общего, основного общего и среднего общего образования и документов.
	Способом фиксации результата выполнения данной административной процедуры является регистрация заявления о зачислении в журнале регистрации заявлений, выдача расписки в получении документов, содержащей информацию о регистрационном номере заявления, о перечне представленных документов, направление письма об отказе в приеме документов при наличии соответствующих оснований.
	В случае если заявитель самостоятельно не представил документы, содержащие указанные сведения, должностное лицо образовательной организации, не позднее 1 дня со дня регистрации заявления с приложенными документами запрашивает в рамках межведомственного информационного взаимодействия
	Получение сведений, необходимых для оказания муниципальной услуги, осуществляется с использованием межведомственного информационного взаимодействия в соответствии с требованиями законодательства о персональных данных в порядке, установленном Правительством Российской Федерации, в течение 2 дней со дня направления запроса.
	Критерием принятия решения при исполнении данной административной процедуры является наличие (отсутствие):
	Результатом исполнения данной административной процедуры является получение:
	Способом фиксации результата выполнения данной административной процедуры является:
	- регистрация полученных в результате межведомственного информационного взаимодействия сведений и документов в журнале учета входящих документов образовательной организации (в случае межведомственного информационного взаимодействия без использования Типовой ведомственной информационной системы – региональной системы межведомственного электронного взаимодействия);
	- фиксация статуса запроса «Закрыто» на рабочем месте оператора системы Типовой ведомственной информационной системы – региональной системы межведомственного электронного взаимодействия.
	3.6. Основанием для начала исполнения административной процедуры «Зачисление в муниципальные образовательные организации, реализующие программы начального общего, основного общего и среднего общего образования и документов» является поступление заявления о зачислении в образовательную организацию и документов, представленных заявителем, и полученных в рамках межведомственного информационного взаимодействия сведений и документов к руководителю образовательной организации.
	Ответственным за исполнение административной процедуры является руководитель образовательной организации.
	Руководитель образовательной организации осуществляет следующие действия:
	- проверяет поступившее заявление и документы на предмет отсутствия оснований для отказа в зачислении в образовательную организацию;
	- готовит письмо об отказе в зачислении в образовательную организацию с указанием причин отказа;
	- издает приказ о зачислении ребенка в образовательную организацию;
	- ознакамливает заявителя с уставом, лицензией на осуществление образовательной деятельности и свидетельством о государственной аккредитации, образовательными программами и другими документами, регламентирующими организацию и осуществление образовательной деятельности, права и обязанности обучающихся;
	- заключает договор между заявителем и образовательной организацией (по согласованию сторон).
	Срок выполнения указанных действий – не более 7 рабочих дней со дня регистрации заявления и документов.
	Результатом исполнения административной процедуры является зачисление ребенка в образовательную организацию.
	- отказ в предоставлении услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, законами и иными нормативными правовыми актами Астраханской области, муниципальными правовыми актами;

