YTBEPXEH

MOCTaHOBAEHHEM
aaMuuucTpanug 3ATO 3Hamenck
OT «13» teBpanis 2015r. No 357

AIMHHHCTPATHEHBIA pernaMeHT
anvMunneTpauni 3ATO 3HaMEHCK 110 NPEIOCTARICHHIO MYHULHNATLHOH YCIIyTH
«Bbmaqa paspeIlcHNA Ha BCTYIUIEHME B 6pa1< JIMIOY, AOCTHTINEMY BO3pacTa WECTHAANATH JIeT»

1. O6uire nonoxkeHus

1.1, HanvenomaHue aAMMHWCTPATHBHOTO periameHTa aaMuHucTpatud 3ATO 3mameHck no
HIPEAOCTABIICHUIO MYHHLMMAILHOR yeiyrn «Bbliaua paspelienus Ha BCTyIUleHHe B Gpak Juwy,
AOCTHIIIEMY BO3pAcTa WECTHAAUATH JIET (Jaslee — AAMUHACTPATHBHDIH periaMeHT).

[IpexMerom  perynupoBaHus — &IMEHMCTPATUBHOIO perjamMenTa  sBIfeTCA  MOPANOK
MPEAOCTARICHHS MYHULHUTIANBHOR YCIYTH H CTAHIapT NPeIOCTABIEHUS MYHULHIATBHOH YCIIYTH, B
TOM {MCIE €POKK M IOC/IE0BATENLHOCTD dAMMHHCTPATURHBIX NPOLEAYP H aAMHHHCTPATHBHBIX
ACHCTBHH 10 MPe0CTABICHHUIO MYHHIMTANBHOH yeuyry «Brlnaua paspernedus na BCTYILJIEHHE B Opak
ARy, NOCTHTILEMY BO3PACTa WICCTHAALATY JIT» (jlanee - MyHHLUNIANEHAA Yelnyra) B COOTBETCTBUH ¢
3aKonouarTesbeTrOM Poceuitckoi denepainy.

AJIMMHHCTPATHBHBIN PErNaMeHT pa3zMellaerTcs Ha oduuuanbHom caiite 3ATO  3HaMeHck:
http://www.zato-znamensk.ru 8 HHGOPMALHOHHO~TENEKOMM YHHKALKOHHOH CeTH «HMurepHer» (manee
- cetb «MHTEpHET?), B QelnepanbHOit rocynapeTBEHHON HEGOPMALIMOHHOMN cChcTeMe «ENMIbIA nopran
TOCYAApCTBEHHBLIX M MYHMUMIANBHBIX YCIyr (GyHKUn#)» hitp//www.gosuslugi.ru (natee — eauHLIi
NOPTaJi) U TOCYNAPCTBEHHOH HHGOPMALMONHON cucTeMe AcTtpaxanckoil obrmactn  «PervoHanbHEIH
HOPTaN  TOCYAAPCTBCHHBLIX W MYHAIHMNAIBHBIX  yCIyr (QyHKUMH) AcTpaxanckoit  obmactu»
http://www.gosuslugi.astrobl.ru (aanee — pernonannHblif mopTan). a Takke Ha MH(OPMAIIHOH HBIX
CTEHZAX, Pa3sMELUCHHBIX B 3AaHUK (B IoMelleHUK) anmuHucTpatin 3ATO 3HameHck u FOPOACKOro
OTACNA 00PA30BAHUA AIMHHKCTPALHH MYyHHIHIAILHOIO 06pa3oBatus «3aKpbIToe aIMHHUCTPATHBHO—
TEPPHTOPHAJIbHOE OOpasoBaHue 3HaMEHCK AcTpaxaHCKoH o6nactu» (nanee — ropoo aNMHHHUCTpALHY
3ATO 3namenck),

12, Tlon s3aseHTENIMH B HAcTOALIEM aJAMHHHCTDATHBHOM PErIAMEHTE  [TOHMMAITCS
HECOBCPLICHHOJICTHHE TpaXnane B Bospacte orT 16 no 18 ner, 3apermcTpupoBaHHble MO MeCTy
KUTEICTBA HA TeppuTopun 3ATO 3Hamenck, MMerolMe OCHOBAHMS HA BCTYILIEHHWE B Opak 10
JOCTHEHUS OPAUHOr0 BO3PACTA. MO0 UX YNOJIHOMOUEHHBIC PECTABUTENH, OOPATHBIINECS B OPraH,
NPEAOCTABIAIOUIMA MYHUIMOATLHYIO  YCIIYI'Y, C 3allpocoM O MPENOCTARIEHHM MYHULHITAILHOM
YCIIYTH, BbIPOKCHHBIM B YCTHOH. [IMCBMEHHOM MM 2IEKTPOHHON dopMe (1anee - 3aspuTenn).

1.3. Tpeboanns x nopsaxy HHGOPMUPCBAHHSL O IPEIOCTABNEHMH MYHUITHITALHOM YCIYTH.

OpraHoM, TpesocTaBsIONMM MYHULUMIANLHYIO YCIYTY, SIBISETCS aamuHucTpaims 3ATO
3namerck. Ot wumenn anmunucrpaiun 3ATO  3HaMmeHck paccMOTpeHHE Bonpoca O BLijaue
Pa3pelIeHHs Ha BCTYIIEHUE B Opax JtMIly, AOCTHIILEMY BO3pACTa LIECTHANIEATH €T, OCYILECTBISET
ropo¢ aaMuaucTpanu 3ATO 3HaMeHCK.

L.3.1. Mecronaxoxaenye U rpaguk paboTel aIMHHUCTPALMM MYHHIIHOAALHOTO obpa3opanus
«3aKpbITOC AAMHHHCTPATUBHO-TEPPHTOPHANEHOE 00PA30BAHNEC 3HAMEHCK ACTPAaxaHCKOH 061acTi»
{(nanee — aamuncrpauus 3ATO 3naMenck);

Apapec: 416540, ActpaxaHckas odnacts, r.3HaMenck, yi1. Bosuioka, a. 1.

Tenedon npuemuoit: 8(85140) 2-39-67; pakc 8(85140) 2-07-27.

AJlpec JIeKTPOHHO| NoMTLL: zatoznamernsk(@list.ru

Anpec opunnaisnoro caidita 3ATO 3uamenck: hitp://zato-znamensk.ru

['padux paGotnl: monenensuank — msthuna ¢ 08.00 ao 18.00. nepepns ¢ 12.00 o 14.00,
BRIXO/IHBIE — CyDOO0Ta, BOCKpeCeHbe.

1.5.2. Mecronaxoxnenue v rpaduk padoTsl ropoo anmunucrpauis 3ATO 3HameHck:

Anpec: 416540, Acrpaxanckas odyacTs, . 3Hamenck, npocnekt 9 Mas, oM 2 «By.

Tenedounnr; 8(85140) 2-41-35, 2-20-83.

Dakc: 8(85140) 2-41-35.

AJIPeC JICKTPOHHOM 1IOUTLI: goroo/@mail.ru.




I'pacuk paGore: noneaesbunk-nsTHuua ¢ 08.00 10 18.00 wac., nepepris ¢ 12.00 1014.00 qac.,
BRIXOIHBIE - cyH00Ta, BOCKpecenbe.

1.4, Tlopsaok nony4eHHs MHPOPMALHH 3aSBUTCIAMH 11O BOMpOCaM  IIpeAOCTABIEHUS
MYHUIHIIATBHOH YCNYTH.

C MOMEHTa perMcTpaldn OOpalleHHs 3asBUTCAS B THCHMEHHOM dopme unu B dopme
SNIEKTPOHHOTO AOKYMEHTA 3aABATE/Ib MMECT IIPABO 1101yuaTh UHPOPMALIMIO 06 JTamax paccMOTpeHHs
€ro 00paeHus.

Hudopmario o xofe npesoctaBienust MyHUIMIIATEHON YCIYTH MOXKHO TIOJYYHUTEL ¥ CEKpeTaps
ropoo aaMuHucTpaunn 3ATO 3navenck npH mMuHOM OOPAaLICHHH, N0 KOHTAKTHBIM TelepoHam: (8
851 40) 2-28-95, mo moute, B T.4. 1O aapecy IEKTPOHHOM MOYUTHL. Ilpy nonave 3assienus uepes
JMYHPIH KaOMHRT MOCPeACTBOM PETHOHANBHOTO 10PTaia WIH €/IMHOro MOpTAla MOHHTOPHHT XOja
MPENOCTABAENUA  yCIYIH  OCYHICCTBIIACTCS  3asBHTENIEM HCPe3 JIMYHBIH KaBMHET MOCpeIcTBOM
PErHOHANLHOIO [IOPTAIA WK €IHHOI'C 1OpTala.

Cexperape ropoo aaMunucTpani 3ATO 3HameHCK OCYLIECTBIAIOT MH(GOPMUPOBAHHE MO
CIIE1YHOLIHM HalpaBIeHHSIM:

- 0 MECTe HaXouieHus, rpaduke paboThl, ajpece SNCKTPOHHOH MOYTHI M CHPABOUHEBIX
refedonax anmunnctpain 3ATO 3namenck 1 ropoo aamuauctpannn 3ATO 3uamenck:

- 0 MecTe HaxmkjeHus, rpaduke paboTsl, ClIPAaBOUHBIX TededoHaX, agpecax OMHLHATBHBIX
CalToB, anpecax OJNEKTPOHHON NOYTHl W yeAyrax CTPYKTYPHBIX HOApasdeneHuil cnyx6ut 3AIC
Actpaxanckol obnactu na teppuropui 3ATO 3namenck (IMpunoskenue 1 k aJMHHHCTPATUBHOMY
PErIaMeHTY );

- 00 anpece opuumaeHoro caiita 3ATO 3Hamenck B cetu «MHTepHETY;

- O TIOpAAKE IIOJIYYCHHS  3AsBHTEJIEM HH(OPMAUMH [0 BONPOCAM MNPEJOCTABIISHHS
MYHHIMIATBHOR  YCIYTH, YCHYT, KOTOPBIE SABJIAKICS HEOOXOJMMBIMH M 00S3aTENBHBIMH 1A
NPEIOCTABICHHA MYHHIMIAIBHON YCIYTH, CBEJASHMH © XoAe MpeocTaBleHHA MYHHUMIUILHOM
YCNYTH, B TOM YHCJIE C HCIIONIb30BAHMEM PETHOHAIIBHOIQ H €IHHOTO MTOPTAJIOB;

- O BO3MOKHOCTH TMPE/IOCTABICHHS MYHMLUMNIAJILHOH YCAYTH B 3J€KTPOHHOM BHIE Ha
PETHOHANBHOM MOpTANle W @UMHOM IIOPTAINS, B TOM HYMCAE C HCIOJIL30BAHUEM YHHBEPCAIBHOH
INCKTPOHHOM KapTel,

- 0 OpsAKe, POPME U MeCTe PasMELIEHHS YKalaHHO} B HACTOALLEM MYHKTE aJMHHUCTPATHEHOIO
perinaMenTa HHGOpPMAITHH,

OcHOBHBEIMH TpeOOBaHHAMM K KOHCY/IbTALMH 3asBHTENIEH SBISIOTCS:

- TIOJHOTA, AKTYalbHOCThL M JIOCTOBEPHOCTh KH(OPMALMKM O [OPSIOKE TMpPenoCTaBieHuUs
MYHHLHTIATBHONR YCAYIH, B TOM YHCJIE B AEKTPOLHOK dopme,

- CBOEBPEMCHHOCTS;

- YETKOCTh B H3JIOIKCHHH MAaTePHAIa;

- HATJAAHOCTE (POPM 110J1a4l MaTepHaa;

- Y00CTBO ¥ NOCTYIIHOCTE.

KoncynpTHpoBaHue ocyliecTBiseTcs Kak B YCTHOH, Tak W B ITMCLMEHHOH, B TOM UHCIE
MEKTPORHOM, hopmax, Bpemst o3kUIARNA B Ouepen JUIS N0J1yUeH s uihOPMAIHK O IIPeIOCTABICHHH
MYHHUHIIIBHOA YCNYTH HE UOMKHO OpeBhbluath 15 MuatyT. Bpemst NonyueHMs oOTBeTa IpH
HH/MBH/IYATBHOM YCTHOM KOHCY/LTHPOBAHUH HE JOKIO [pesbuuats 15 MuHYT. [lHcbMeHHBIE
KOHCYNBTAINH [IPEIOCTABIAIOTCS 110 YCTHOMY JTMOO MHCLMEHHOMY 3aIpOCy 3asRHUTEN, B TOM YUCIE B
ISKTPOHHOH hopMe.

1.5, Hndopmuposanue  saspuTeneii 0 TPeAOCTABCHWM — MYHMIMNAILHON  yCIYTH
OCYLLECTBIIAETCS B OopMe:

- HEMOCPE/ICTREHHOTO oDuIeHus 3asputencH (mpy oM obpaueHun mbo no renedouy) ¢
AOJDKHOCTHBIMM  JIHIIAMH  10poo  aaMuHucIpand 3ATO  agMUHMCTpaIH, OTBETCTBEHHBIMH 3a
KOHCYNBTALUHUIO, [10 HANpaBICHUSM, [PEAYCMOTPEHHLIM MYHKTOM 1.4  aIMHHUCTPATHBHOIO
PEeTIIAMEHTA;

- B3aHMOJEHCTRHA JO/DKHOCTHRIX JIHLL Iopoo aiMuaucTpaiuy 3ATO 3naMenck, OTBETCTBEHHBIX
3a NMpeoCTaBIeHe MyHHUHUIIAIBHON YCIYTH, ¢ 3a8BUTEIISIMU IO [IOYTE, JNEKTPOHHOH nouTe;

~ MHQOPMAIIMONHBIX MATEPHANOB. KOTOpBIC pasMelarics Ha opuuuansioM calite 3ATO
3uamenck  http://zato-znamensk.ru B cetn  «VdTepHer», Ha  perHoHansHOM  mopraie



http://gosuslugi.astrobl.ru, e;uHoM noprajie http://www gosuslugi.ru u va BudgopMalMoHHbIX CTeHJaxX,
PA3MELIEHHBIX B IOMCIICHHH a/IMHHHCTPAIMH U TOPOO aitMuHucTpanud 3ATO 3HamMeHeK.

L.5.1. TpeGoBanus k popme u XapaKTepy B3dMMOJICHCTBHUS CEKPETaps [Opoo aAMHHHCTPALHM
3ATO 3HaMEHCK ¢ 3aaBUTEIAMMN:

- IpM OTBETC HA TEUC(POHHBIE 3IBOHKH CCKDPETAph ropoo aaMuHHcTpanwu 3ATO 3uaMmenck
PEACTABJIACTCA, HA3BAB CBOIO (AMHJIMIO, UMS, OTYCCTBO, 3AHHMAEMYIO JOMKHOCTD. npemaraeT
NPCACTABHTBLCA CODCCCRHUKY, BLICTYIIMBACT U YTOUYHSET CYTh Bolpoca. Bo Bpemst pasrosopa cenyer
IPOM3HOCHTE CJIOBA YETKO, M30CraTh MapaleNbilbIX Pa3sroBOPOB ¢ OKpYXaloIMMHU NIOABMH H HE
MPEPLIBATL PasroBoOp MO IPUYMHE [OCTYIUICHHS 3BOHKA HA IPYTOH alllapar;

- NIPH U4HOM OBpauennt 3assuteneil cexperaps ropoo aamunuctpanun 3ATO 3HameHck
AOJDKEH TPEACTABUTBLCS, YKA34Th (DAMMIIMIO, UMS M OTYECTBO, COOBLINTD 3aHUMAEMYIO JIOKHOCTD,
CAMOCTOATENLHO JaTh OTHET HA 3a/aHHLI 3aABHTENEM BOIPOC,

- B KOHIE KOHCYJALTHPOBAHMA (MO TeNe(OHY MM JIHUHO) CEKPETaph ropoo aIMHHHCTPALHK
3ATO 3uameHCK, OCYINECTBIAOILMIT KOHCYJMLTHPOBAHUC, JOJDKEH KPaTKO [MOJBECTH HTOCH M
TIEPEHUCIINTEL MEPBL. KOTOPBIC CJIELYCT HDPHHSTL 3aABHTENIO (KTO HMEHHO, KOIZ2 M 4TO JIOJIKeH
C/Aenarh);

- [MCbMEHHBIA OTBET Ha OOpalliCHMA, B TOM YMCJIE B INEKTPOHHOM ¢dopme, 110 Bompocam
[PEAOCTABICHM A HHQOPMALIMH O IPELOCTARIIEHUH MYHHLHNAILHON YCAYTH AaeTCs B TIPOCTOMN, YETKOM
U [OHATHOH (opMe ¢ ykazatueM GamMHiIMM W HHHUMAIOB, HOMEpa TeneqoHa JODKHOCTHOTO JIHLA
ropoo aamunucTpanu 3ATO 3HamercK, MCIIOHUBINETO OTBET Ha obpamenne. [THChMEHHbIH OTBET
Ha 0OpALIEHHE TOAMUCHIBACTCS HAYATLHUKOM FroOpoo anmuancTpaurn 3ATO 3uamenck. IucbMeHHbIH
OTBET Ha ODpallCHHS. B TOM UHCNE B HIEKTPOHHOA (OpME. JaeTcs B TedeHMe 5 AHeH co JHs
peructpanuu obparieHus,

1.6. Ha unpopmannonnsix creuaax s ropoo aamuaucTpaunu 3ATO 3namenck pasmemarores
CHeYIOWUe HHGOPMALMOHHBIC MATEPHAIbL:

- adpeca, Homepa TeneoHoB W pakca, rpaduk paboTbl, AIPEC IMEKTPOHHON [OUTHI
ammunncTpaund 3ATO 3namenick u ropoo aamunuctpaiun 3ATO 3uametick, azipec oQULUMANBEHOrO
catita 3ATO 3namcHck B ceTn «MHTepueT, a/ipeca perHoHaibHOTO ¥ CAHHOTO [IOPTANOB;

- CBEJICHMA O IEPEUHE 11PSAOCTABIAEMBIX MYHHITMIATEHBIX YCIYI,

- nocyneOHbIH (BHECYHEOHBIH) MOPIAOK 0BAN0BAHUA PCLICHHH H JeHCTBHA (be3neitcTBUR)
ropoo aaMHHACTPAHl 3ATO 3HaMeHCK, 8 TAKKC ero 10 KHOCTHDIX JIHIL

- Onok—cxema. HarspiHo  otofpakamollas  [ociiea0BaTeIbHOCTD MPOXOXKACHUS  Beex
a/IMHHACTPATUBHBIX 1POLEYP (IIpritokenne 2 K aIMMHUCTPATHEHOMY pernaMeHTy);

- HepedeHb NOKYMCHTOB. KOTOPBLIC 3afBHUTENbL JIOJKEH MNPEACTABHTh IS TPEAOCTABICHHs
MYHHUIIHNANBEHOH yCyru;

- 00pasib! 3aN0IHEeHNs NOKYMCHTOR;

- NCYEPTILIBAIOWIHI [Cpeuetb OCHOBAHMI JUIA OTKasa B NPEIOCTABIEHMH MYHULHIAILHOHN
YCIIYTH;

- HACTOALUMH a8/IMHHUCTPATHBHBIH PeriTaMenT;

- HEOOXOAMMAs ONEPATHBHAA HHPOPMALMAS O PEIOCTABNEHHH MYHHLHIATEHOM YCIyrH.

Ipu uzmetennu ycnopuit v Nopsiaka npejocTaBIeHHs MYHHLHIANLHOM yCJIYTH, uHpopManua
00 H3MEHEHHSX JOMKHA ObITh BBLICICHA 1{BETCOM H IOMETKOH «BajcHo».

Mugopmaunontele  cTenpl, cojgepiaye MuopMaldio o TIPOUEAYPEe IpefoCcTABTEHHS
MYHHUMNATLHOH YCIYTH, PA3MELUAIOTCS MPH BXOAC B MOMELICHME I'OPO0 aZMHHHCTPALHH 3ATO
3HAMEHCK.

MndopMailMOHHbIe CTEH/IbI AOIDKHDI OLITh MAKCUMATBHO 3aMeTHBI, XOPOLIO NTPOCMATPHBAEMbI U
PYHKLHOHAILHEL, PEKOMEI/1yeTcst 060pYA0BATL HHQOPMAIMOHHbIE CTCH b KapMaHaMH (popmara A-4,
B KOTOPLIX Pa3sMeLlaTh HHPOPMAUHOHHLIE TMCTKH.

TexeT MaTepHanoB, pa3zMCILACMBIX Ha CTEHIAX, JOKEH ObITh HAIlECUATAH YAOOHBIM YIS YTCHHs
IPHPTOM, OCHOBHBIE MOMCHTHI M HAHDOIEe BAXKHbBIE MECTA BhI/ICAEHDI.

2. CramaapT npeaocTapieH s MyHHIHITAIBHON YCITyrH
2.1. HanmeHoBaHHe MYHHWUMNATLHON yCayru — «Brimaua paspelIeHna Ha BCTYNJIEHHE B Opak
JHLY. JOCTHUTIHEMY BO3pACTa MCCTHAILUATH JeT»,



2.2. llpenocraBnenue MyRHUMNAIEHOM YCIlyTH OCYLIECTBASETCH FOPOO anMuHucTpanuu 3ATO
3HAMEHCK, B TOM YHC/IE B HICKTPOHHOH (opMme.

OTBETCTEEHHLIMH  MCTIOJIHATENAMH  MYHULMIANBHON YCIYPH  SBASIOTCS YTIOTHOMOYEHHbBIE
ACJKHOCTHRIE 1MLA FOpoo aIMHHUCTpalul 3ATO 3HaMeHeK, a HMEeHNo:

1) HavanbHMK ropoo axMuHKcTpanun 3ATO Suamenck;

2) BenyIuuii ClieLMae - FOPUCT FOpoo aamMuHucTpauuu 3ATO 3HaMeHck;

3) cexpeTaps ropoo agMuHucTpauu 3ATO 3namenck.

llpu  npenocTaBnenun  MyHHUMNAIBHOM  yeiIyry OCYIICCTBIACTCA  B3aHMOJICHCTBHE ¢
anmunucTpanned  3ATO  3pameHck M CTPYKTYpPHbIMH noapazjieneHuamMu  cnyxons  3AIC
Actpaxatckolt ofnmacth Ha reppurtopud 3ATO  3uamcnck, YKa3aHHBIMH B IpUJIOWKEHHH | K
AMMHHHCTPATHBHOMY PErJIaMEHTY.

MHble opranbl v opranu3anny B HPENOCTABICHHH MYHMIHITAILHOMN YCIYIH HE YHYACTBYIOT.

B coorsereTuu ¢ mynkrom 3 wacti 1 craten 7 desnepanbioro sakona ot 27.07.2010 Ne210-B3
«O0  OpraHM3alUK  NIPEAOCTABICHHS IOCYNAPCTBEHHBIX K MYHHIMOATBHBIX YCIYT» npH
MPCAOCTABICHHA MYHHUHMIIANBHOH YCIYIH 3alpeliaercs TpeGoBarh OT 3asBUTENS OCYUIECTBIEHHS
ACHCTBHH, B TOM YMCNIE COMNIACOBaHHM, HEODXOAUMBIX IS MOJY4CHHA MYHMUHMNIAJIBHOW YCIYIH H
CBS3AHHBIX ¢ OOpalleHMEM B MHBIC OpPraHbl M OPTaHH3AlMH, 33 MCKIHOUYEHHEM MOJIYYEHHST YCJIyr,
BKIIIOYCHHBIX B [IEPEYCHL YCRYI, KOTOPbE ABIAIOTCA HEOOXOJMMBIMH M OBS3aTe/IbHBIMH ISl
[IPEIOCTABICHUA MyHHIMUATILHBIX YCIIYT, YTBepsIcHHbIA peeHueM Copeta 3ATO 3HaMeHck.

2.3. Pe3ynbraToM 1IpeocTaBieE Ul MyHHIMIAILHON YOIV SBISETCH Bbiaya paspeteHus Ha
BCTYIUICHHE B Opak JHILY, JOCTHITIEMY BO3PACTA LICCTHAILATH JICT.

Paspeuienne Bhiaetes B hopme noctaHoBieHus aaMHHKHCTpaimy 3ATO 3naMeHcK.

2.4, Cpox TIpeflocTaBACHIS My HELIMIALHON YCIYTH.

O6umii cpoK fIpeIoCTaBRCHHs MYHHLMIAIBHOR YCHYTM He JI0JKeH npeBenuate 10 pabounx
JHEH CO THR HO/IA4H 3a9BICHMS .

Ecin oxoHuaHue cpoxa MpefocTaBieHns MyHUUMIATLHOA YCIYIH IPUXOINTCS HA Hepabounii
ACHB, TO IIEM OKOHUAHMS DTOTO CPOKa cuMTactes Onuxaiiuni credyomwmit 3a HUM paGounii geHr.

Paspewerne na perymnenue B Opak MUy, JOCTHTIIEMY BO3pAacTa IIECTHATATH ner,
O(OPMIISETCSA COOTBETCTRYHOIINM NOCTAHOBIEHUCM anMHHECTpaini 3ATO 3Hamenck He mosguee 10
pabounx AHeH co AHA [104a4H 3asBICHMSL.

Otka3 B Bbilade pa3pelleHis Ha BCTYIUICHME B Opak ogopmnsgeTca B GOpME YBEIOMICHHS B
CPOK HE [O37IHEE NISTH pabouMX SIHCH CO AHY PerucTpaLny 3asBieHus .

2.5. IlpenocTaBnenye MYHULHIATLHON YOIy TH OCYLIECTRIACTCS B COOTBETCTBHY C

- Koncturyunei Poceniickot ®enepatinn;

- I'paxcaarickum kojexkcom Poccuiickoii deepanui;

- CemelinpiM KoJeKkcoM Poceuitckoit Meaepatyn;

- GenepatbHeM 3akoHOM 0T 06.10.2003 Ne 131-03 «O6 06LIMX NpHHIMAAX OpraHH3alMH
MECTHOrO caMmoynpapiieHus B Poceuniickoi Deepanumy:

- QenepanbHei 3akoHoM or 2 Mast 2006 1. Ne 59-03 «O nopsijike paccMoTpeHus obpalleHuii
rpakiial Poccuiickoit Menepanumy;

- MepepanbibiM  3akoHoM ot 27.07.2010r. Ne210-d3  «06 OpraHU3alMK [IPe/locTaBIeHHS
TOCY JAPCTBEHABIX U MYHUUHIATBHBIX YVCIYT»;

- QejlepanbHbiM 3aK0H0M 0T 27.07.2006 1, Ne 152-D3 «O 1epcoHaNBHBIX JaHHBIX);

- 3akoHom Acrpaxanckod oGnactn or 10.04.2012 r. Ne 14/2012-03 «0 [0MONHUTENBHBIX
rapaHTUAX npapa 'paxaaH Ha oOpailles e B ACTpaxancKon 061acTu»;

- [locranosnenuem [lpaBurensersa Poccuitckoit Denepanun ot 16.05.2011 Ne 373 «O
pazpaboTKe W YTBEPAHIEHWH aIMMHWCTPATMBHLIX DPCITIAMEHTOB HCIOIHEHHS rOCyIapCTBEHHBIX
(yHKIMH 1 AIMMHHCTPATHUBIIBIX PErJIAMCHTOB 11PC/I0CTARIEHNS TOCY APCTBEHHEIX YCIYI»;

- lloctanopnennem [pasurensersa PO ot 7 wioas 2011 r, Ne 553 «O nopsxe odopMiacHns u
OpEACTaBNECHMA  3AABICHHH M HMEBLIX  JOKYMEHTOB, HEOOXOAUMBIX JUId  NpPEAOCTaBIICHWS
FOCYAapCTBEHHBIX M (MI1H) MYHULHMIIATLHBIX YCIYF, B GOPME JMEKTPOHHBIX AOKYMEHTORY;

- locranosnenuem IlparurensctBa Pocewifckoin ®eaepamun ot 24.10.2011 Ne 861 «O
eepaIbHbIX TOCYRAPCTBEHHBIX HHQOPMALMOHHBIX CUCTEMAX. OGECIEUHBAKOIITHY NIPEIOCTABICHHE B
AMEKTPOHHOH (POPME roCy AAPCTBEHHBIX H MYHUIMIAILHBIX YCAYDH;



- [locratosnenuem Ilpasurenscta P® or 25 wons 2012 1. Ne 634 «O Bunax NIEKTPOHHOH
MOZIHMCH, UCHOJIL30BAHUE KOTOPLIX J01YCKACTCS TIPH 00pallleHHK 32 MOJTYYEHHEM [OCYAapCTBEHHBIX
M MYHHLMIQbHBIX YCIYTY;

- llocranosnennem Ilpasutenscrsa PO ot 16 asrycra 2012 r. Ne 840 «O MOps/IKE MOJa4YH Y
pacemMoTpeHua  xkanod wa  pemiesus  u ueHctBus  (GezpeiicTBHe) denepanbibix  Opraios
HCTIONHNTENbHOR BTACTH M WX JONAHOCTHBIX JIMIL, (hejlepanbibiX [OCYIapCTBEHHBIX CIJIYKALIHX,
AOIKHOCTHBIX JIHL TOCY IAPCTBCHHbIX BHeOIOMKeTHBIX thoHnoB Poccuiickoit Genepanumn;

- [locranosnennem Tlpapuressctea PO or 25 aeryera 20121 Ne 852 «O6 YTBEPHKACHHH
TlpaBuit HCHONBL30BAHKS yCUIICHHOM KBANUDHIMPOBAHHON HIEKTPOHHON OAMHCH [IpH OOpalllcHuH 3a
IOMyHICHACM I'OCYHAPCTBEHHAIX M MYHHIMOUILHBIX YCIYI M O BHECCHHHM M3MeHeHus B Ilpasuna
pa3paboTKX W YTBEPAICHHS AJIMUHUCTPATHBHBIX PEMJIAMEHTOR [PEIOCTABIEHNS roCyJIapCTBEHHBIX
YCIIY1»:

- locranoenennem llpasutenscrsa PO or 25 aupapst 2013 r. Ne33 «O6 Mcnonb3oBaHHM
POCTOH 3MEKTPOHHON MOANNCH (IPH OKA3aHHH TOCY1aPCTBEHHBIX H MYHHIMIATLHLIX YCIYTY,

- YCTapoM MYHHUHOAILHOIO 00pa3’oBaHms «3akph(10€ aIMUHHCTPATHBHO-TECPPHTOPHATLHOE
obpazoBatue 3HAMEHCK ACTPaxaHCKOH 001aCTH». NPUHATHIM peureHuem CopeTa MYHHLUTATIBHOTO
obpaszoBas «3aKpBITOE  aAMHHUCTPATHBHO-TCPPUTOPHATLHOS obpasoBaHue  3HaMmeHCK
ActpaxaHckoi ofnactiy o1 09.04.2010 . Ne 42 «O npusatum VeTapa  MyHMUMOATLHOIO
obpazopauus «3aKpbITOE aIMHHUCTPATHBHO-TEPPUTOPHAILHOE  0o0pa3oBaHue  3HAMCHCK
AcTpaxaHckol ofuacTuy;

- nocranopiieHHeM aMunucTpaunn 3ATO 3uamenck ot 10.06.2011 Ne 950 «O nopszxe
paspaboTKi H YTBEPHIEHHS aIMMHKCTPATHBHBIX DPErIaMEHTOB [PEJOCTABACHHSA MYyHHLMIAILHLIX
YCIYI»,

- [ocraHoBneHueM aaMmuHHcTpausu  3ATO 3uamenck ot 02.11.2012r. Ne 1447 «O6
YTBEPXKACHUH NOPA/IKA BbLIAYH paspelietiis Ha BCTYIUICHME B Opak MUy, JOCTHILIEMY BO3pacTta
LIECTHAALATH JIeTY,

- HACTOALIMM PETJIAMCHTOM.,

2.6. Hcucpnwiaionit  nepeveHb JIOKYMEHTOB, HEOOXOMMMEIX NSt NPEOCTABICHHS
MYHHIMNANBHOH ycuyru. [lepedenb veayr, KoTopbie ABJIAIOTCA HEOOXOAMMBIMH M 0093aTeNLHBIMH
UL [IPEAOCTABNCHUS  MYHUIMIIANBHON  YCIHYIH, HOJUICKAIUHX YIPEAOCTABIEHHIO 3aABHTENIEM.
Vcuepnbigaromii  1epedets  JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBMH C HOPMATHBHBIMH
NPaBOBBIMK  aKTAMH ISl NPEJOCTABICHHS MYHUUMIANLHOR YCIYTH, KOTOPLIE HAXOJATCS B
pacTiopAKEHHH IOCY1APCTREHHBIX OPIraHOB. OPIAHOB MECTHOrO CAMOYMPABJIEHHS W HHBLIX OPraHoB,
YUACTBYIOUIMX B IPEJOCTABICHHM MYHULMUAABHBLIX yCIYr, M KOTOPLIC 3adBHTE/b BIIPABE
NPeACTABUTL CAMOCTONTENIBHO,

2.6.1. Ans npepocrapienns MyHUIMNANbHOR YCIYIM 3asBHTCIb LPEJOCTABIAET CIENYVIOLIHE
JOKYMEHTBIL:

1) 3asBnenne o BblAa4Ye paspellenus Ha perynienue B Gpax (no dopme cornacko [Ipunoskenuo
3 K HACTOAUIEMY aJIMUHUCTPATHBHOMY PErilaMeHTY);

2) 3agBNICHHE COBEPLICHHOJETHEI'O NHUA. KEJAAOUEre BCTYNHTL B Opax, ¢ mpockBoil aaTh
pazpelicHHe Ha BCTYINEHHWC B OPAK ¢ HCCOREPLUCHHOTCTHHM MUOM (10 (opMe COINIACHO
[Ipunoxernto 4 kK HacTOAILEMY aIMHHACTPATHRHOMY PEISIAMEHTY);

3) IOKYMEHTRI, YI0CTOBEPSIOUIHME JIHYHOCTD JIHIL, JKENAIOUINX BCTYIUTh B Gpak;

4) NOKYMEHTEI, NOATBEPIIAIOLIME PETHCTPALIMIO [0 MECTY JKHTCIBCTBA Ha TeppHTopuH 3ATO
3HaMEHCK JIM1a, IOCTHILLIETO BO3PAcTa WECTHAALATH JIeT, KEIAIOWEro BCTYIIHThL B 6pak;

5) AOKYMEHTBI, OATBCPKNAIOWMNE HAHUME YBAKHTCALION IPUUMHB IS BCTYILIEHAS B Gpak
JIMUA, JAOCTHTIIEr0 BO3pAacTa INECTHANNATH JIeT (CHpaBKH, 3aKIOUeHHs U HHBIE JOKYMEHThI,
BBIIABAEMbIE OPraHM3ALUAMU, BXOUSUIMMHM B [OCYAAPCTBEHHYIO, MYHULUMIAILHYIO HNH YaCTHYHO
CHCTEMY 3/PABOOXPAHCHUA; CBHUAETENLCTBA O OCYIAPCTBEHHOM PETHCTPALNKM AKTOB IPAKAAHCKOTO
COCTOAHMSL: CBUIETENLCTRBO O POIKACHUH pederKa, i T.I1.).

2.6.2. JIoKyMeHTOB (cBejlcHHH ), HEOOXOMUMBIX JUIH [1PELOCTABICHUS MYHHUMMATBHON yCIyTH,
KOTOPBIC HAXOJATCH B PACHOPSLKEHHH TOCYJaPCTBEHHBIX OPralioB M MHBIX opraHuzaunuil, He
MpPesyCcMOTPEHO.

2.6.3. Cnocobnl nojaud IOKYMEHTOB 3asBHTENEM, B TOM YHCIEC B 3IEKTPOHHON dopme,
[IOPSLIOK MX MpPECTaBIICHMS .



o BeIGOpY 3aABHTE/NR 3aASBICHHE M JIOKYMCHTEL, yKkaszaHHble B noanyukre 2.6.1 nyhkra 2.6
A/IMHHUCTPATHBHOTO  PCTIAMCHTA, [PEICTABIAKTCA B Opoo ajMHHUCTpanuu 3ATO 3uamenck
IOCPEACTBOM HALIPABNEHHMA 110 MOYTE, THOO C MCIONBIOBAHMEM IIEKTPOHHBIX HOCHTEIeH M (Mnu)
MH(OPMAIMOHHO-TENEKOMM YHUKALMOHHBIX  CeTell  OBLLEro N0JL30BAHHA, B TOM YHCJIE CETH
«MHTepHeT», MOCPEICTBOM pPErHOHANLHOIO nopTaja MIH ¢IMHOLO MNOpTana, MHBIM CHOCOGOM,
MO3BOJIIOMMM  TIEpENIATE B 2JIEKTPORHOH  (POPME  3dBICHHE 3aABHTCAS O OPEAOCTARICHMH
MYHUUMIAILHOH YCNIYIH (JlAT1Ce — B 3JIEKTPOHHON (opme).

1} B cnyuae nanpapicius 3asBIeHHS B MeKTPOHHOMN dopme Yepes perHoHaNbHBIH TOpTAN
http://www.gosuslugi.astrobl.ru 1160  eanublit nopran  http://www.gosuslugi.ru  3agsienue
3AlONHACTCS B JJIEKTPOHHOH  (opMe  COIMAcHO NPECTARNCHHOA HA PETHOHANBLHOM MOpTAle
http://www.gosuslugi.astrobl.ru 6o exunom noprate hitp:/www.eosuslugi.ru CKTPOHHOH dopme
o0palents.

Hnsg  momadn s3asBuTenem  sasBieHMS. YKa3aHHOro B noamvikTe 2.6.3  mvikta 2.6
AIMHMHHCTPATUBHOTO PEINIAMEHTA, B DICKTPOHHOR (popme uepe3 perdOHANLHBLI MOPTAN M eJuHbIN
lOpTal  NPUMEHACTCA  CHCIMATH3MPOBAHROE  LpOrpaMMHOe  oDecriedeHue, NpelycMaTpHBalolee
3aMOJIHEHHE 3a5BUTEIIEM JIEKTPOHHLIX (POPM JOKYMCHTOB.

B caydae ecnm sasBHTesb HAUPABNIAET 3aABACHHC M TIPHIATAEMBIE K HEMY JOKYMEHTHI B
MICKTPOHHOR (OPMeE, Hepes perHOHANBHbIH JOPTAN, €NHLI [MOPTal, TO TOKYMEHTHI, VKazaHuHble B
HACTOAIIEM MYHKTE AIMHHUCTPATHBHOIO PEriaMeHTa, NPE/ICTABIAIOTCS B OTCKAHMPOBAHHOM BHJIE,

Ilpu obpauiennu 3a MyHULMIAILHON YCIYTo# B 2J1€KTPOHHOM BH/IE:

- 3AABJICHAC O NPEAOCTARIICHHH MYHULMOATRHON YCIyrd JOMKHO OBITH [OAMMCAHO IIPOCTOR
JMEKTPOHHOA  NOAMUCHIO.  Jlia 10/ IMcaHus  3asBICHHS. Takke JIONYCKAeTCs  HCIONB30BAHHE
YCHJIEHHOM KBaRM(QUIMPOBAHHON JNCKTPOHHON 1TOAINCH

- JIOKYMCHTEI, yKasaHHble B [OANYHKTe 2.0.1 uynxta 2.6. aJIMUHHCTPATHBHOIO pernaMeHTa,
HODKHBL OBITh NOANHCAHB] YCHICHHOH KBATHPHUUKPOBAHION 3A€KTPOHHO TOIIHCEIO.

2) daxT NOATBEPIKACHHS HAPABACHHS 3A5BACHAS U AOKYMEHTOR 110 I0YTE JICKHT Ha 3agBUTEC.

HaToli npejcTaBiieHHs 3afABIEHMA 3ASEUTENECM SBISETCS JIEHb TOCTYIUICHHS H PErHCTpALMH
3asBACHUA NOJDKHOCTHBIM JIMIIOM Topoo aiMuHucTpanuy 3ATO 3Hamenck.

Pernctpanuu n yuery nomneskar Bce NOCTYNHBLIME 3asBI€HHS, BKTIOYAs M T€, KOTOPLIE MO
dopme He COOTBETCTBYHOT TPCOOBAHMAM, YCTAHORICHHBIM 3AKOHOMATEILCTBOM JUIA JTHCHMEHHDIX
o0pallleHHH.

[lepetens OKyMEHTOB, HEOOXOAMMBIX TS [IPEAOCTABICHHS MYHHIHNATLHON YCIYTH, B TOM
qrenie GOpMbL IOKYMEHTOB MOMHO [IOYUUTE Y ceKpeTaps ropoo anMunncrpaudy 3ATO 3uamenck, a
rake Ha opuunansHoM caire 3ATO 3namenck B cetn «MHTepHET», Ha PerMOHAIBHOM NOpTAlE M
denepansHOM HOpTATE,

TpeboBarh 0T 3asBATENA AOKYMCHTBI, He NPEAYCMOTPEHHbIE HACTOSUIMM AAMHHHCTPATHBHBIM
periaMeHTOM. HE JIOIYCKAETCH.

2.7. Ilpn npenoctaslieHnn MyHHIMIAIBHOH yCIIyry He 10NyCKaeTes TpeGoBaTh OT 3afBHTENS:

1) nIpecTaBICHAS JHOKYMCHTOR H MHOOPMAIMK WITH OCYLUECTBICHUS AeHCTBU, IpeacTaRICH e
WM OCYHIECTRICHHE  KOTOPBLIX  HE  [IPEIyCMOTPEHO HOPMATHBHBIMH  IIDABOBBIMM  aKTaMH,
PETYJIMPYIOIIHMH OTHOUWIEHHS, BO3HHKAIOIIKE B CBA3H ¢ NPEIOCTARNCHUEM MYHUIIMNIANLHOM YCIYIH;

2) ApeACTaBleHHA NOKYMEHTOB M HH(ODMAIHNH, KOTOPBIC B COOTBETCTBMH C HOPMATHBHLIMH
npaBoBbIMK aktamu Poccuiickoil dejlepanuu. HOPMaTHBHBIMH HPABOBBIMH aKTAMH ACTPaxaHCKOH
00nacTH M MYHHUMNAABHBIMM [paBoBbiMM akTamMM 3ATO 3maMcHCK HaxogaTcd B paclopsKeHun
OpraHoB MecTHoro caMmoynpasictus 3ATO 3namencik 1 (MITH) MOABE/IOMCTBEHHBIX OPTaHAM MECTHOTO
camoynpagieHust 3SATO 3naMeHCK opraiu3alii. YUacTBY(OUINX B IPEOCTABIEHHHM MYHUIMIIAABHBIX
YCITYT.

2.8. VcuepribiBaromii nepeveHb OCHOBAHMM IS OTKA3A B IPHEME AOKYMEHTOB, HeOGXO0IHMBIX
JUISt TIPENIOCTABIIEHUA MYHULMITATBHON YCIyTIH.

OcHOBaHMAMH IJ14 OTK&3a B NpHEMe JTOKYMCHTOB, HEOOXOAMMBIX ISl TPEJOCTARNECHHS
MYHHUHIAILHOH  yCIyIH, SIBIsieTCst  HECOOIIOUEHHE  YCTAHOBJEHHBIX  YCIOBMH  TIPH3HAHUA
MCUCTBHTEIPHOCTH yCHIEHION KBATHPUIMPOBAHHON DNEKTPOHHONA NoAnucH (B ciyyae oOpauleHus
3aABHTCIIA 3 IPSIOCTABNEHMEM MYHULMIAIBHOM YCIYIH B 2ICKTPOHHOM BHIE).

MHbIx 0CHOBAHUH NS OTKA3A B IPHEME JIOKYMENTOB HE IPEAYCMOTPEHO.




2.9, MHcuepnsiBalonil  1epeyeHb  OCHOBAMUI  IULs NPHOCTAHOBIIEHHWS MJIM  OTKa3a B
NPEAOCTARICHHH MYHHLIMTIAIBHOR YCIYIM.

2.9.1. OcHoBanuit A NPUOCTAHOBICHHS B MPEAOCTARICHUH MYHHUUHNATBHOR YCIYTH He
IpeLyCMOTPEHO.

2.9.2. Mcuepneizatonuit mepetiers OCHOBAHWHA /1718 OTKA34 B MPEROCTABICHHU YCAYIH:

1) 3agBMTENBb He JOCTHE BO3PAcTa DIECTHAALATH JieT:

2) 3aABHTEIIb HE 3APETUCTPHPOBAH 110 MECTY HUTENLCTRA HA Teppuropun 3ATO 3naMenck;

3) OTCYTCTBHE 3aABJCHHS JIMLA, C KOTOPBIM 3aSBHTENb KEIACT 3K TIOUHTh Opak;

4) OTCYTCTBHE YBAWHTENLHOH NPUUMHBL JUIs [IPHHATHS PEIUEHHs O BblAAYe paspelicHds Ha
BCTYILIEHHE B OpaK 3asBUTEINIO,

5) HamMume 00CTOSTCABCTB, MPENATCTBYIONIMX 3aKIIOUCHMIO Opaka, yKasaHHBIX B craThe 14
Cemeiinoro kojniekca Poccuiickoi ®epepannu,

OTka3 B IPEAOCTARICHHE MYHHUATAIGHOH YCJYTH N0 HHBIM OCHOBAHHSAM, KPOMeE YKa3aHHbIX,
HE JIONYCKALTC .

2.10. Yenyru, KOTOpbIC SBISHOICS HEOOXOIMMBIMHM M 0GA3aTEIbHBIMH T4 [peoCTaBlIeHUs
MYHHITHIAIBHON YCIYTH, OTCYTCTBYIOT,

2.11. llpenocTaBnenue MyHUIMOAILHON YCTYTH OCYILECTBASETCH OECILIATHO.

2.12. Tlops/loK, pasMep 1 OCILOBAHMS B3UMAHHS IIAThl 3a [IPEAOCTAaRICHHE YCHYT, KOTOpbIE
ABMSIOTCA HECOOXOAMMBIMH M OBSI3aTENBHBIMM JUIS [IPE/IOCTARICHHSA MYHHLATATLHOMN YCIYTH, He
IPpEeAyCMOTIPCHE! B CEBA3H ¢ UX OTCYTCTBHCM.

2.13. Ilpenocrapienne MyHHIMNATLHON YCIVIM B 2JICKTPOHHONK NMBO MUCHMEHHOI dopme (1o
MEKTPOHHOH  1IOYTE,  NOCPCJACTBOM  (QAKCHMHIALHOR  cBs3d  JHOO [OYTOH) ouepesb He
pelyCcMaTpHBaeT.

MakenManbHble CPOKM OMHAAHMSA B O4YepejM NpPH nojaye 3asBICHAA O fIpeJIOCTABIICHUH
MYHULHIATBHOH YCIYTH U NIPH MOTYHEHHH PE3ylIbTaTd IPE/I0CTABICHHS MYyHHLNOIATLHON YCIYTH He
AOJDKHB] MpeBblaTh 15 MunyT kaxyplif. B cnyvae vanmums apyrux sassurenei (ouepejn), cpok
OKNIAHHA B OUEPELH IIPU NOJAYE 3ASBICHHS O NPEJOCTABIEHHH MYHHIUHIATBHOH YCIYyTM M npH
MOMAYHCHMH  pE3YAbTAla UPEIOCTABICHUS  MYHUMUMIATBHON yClAyru MOMeT ObiTh VBEIHYEH B
3ABMCHMOCTH  OT KOJIMHECTBA 3adBUTCIICH. OKMAAKONIMX B OYEPesM NOIYyHeHHS MYHHUMIATLHOH
YCIYTH.

IlpaBomM Ha mepBoOUepeNHON MUY IpHEM OBIAIAIOT:

- BeTepanbl Benukoit OredecrseHHoN BOMHEI;

- BeTepansl DOCBRIX NeiicTRHIA;

- nHBanuAbl Benuxoil OredecTBed10M BORIIB U MIIBAIK/L] GOEBDLIX JeHCTBHH;

- IHBaTHJIBL [ 1 1] Tpy i, X 3aKOHIbIE IPCICTABUTENN, CEMbH. MMEIOLIHE JIeTeH-MHBATH 0B,

" TPAMIAHE, NONBCPrUIACCs  BO3ACHCTBAIO  PA/MALMM  BCIGACTBME  KaTacTpodbl  Ha
YepHoObIIBCKOH ADC;

- 110a ctapue 60 JeT;

- 'epoun Cosetckoro Corola, I'epoun Poceniicroit ®enepatnn, nonieie Kasaneps! opjieHa Crassl;

- [pakiane, ynocroeHHbie 3ganua I'epoes Counannctuueckoro Tpyaa, u IONHbIE Kapaneps!
opaena Tpyuosoit Cnasgl.

B cnyuae ecnn mpasom ma nepBOOYCpeHOH nMuHBIE  IpHEM OIHOBPEMEHHO 06JajaroT
HECKOJILEKO rpaxJiaH, ux [PHEM TIPOHIBOOINTCA B HOPSAIKC UX ABKH HA THMYHBIN [MPHEM.

['pasknane, spnaroumecs nusaimjamu | 1 pynnsl. oG1a1at0r [PaBOM Ha IHYHBIH IIPUEM II0 MECTY
UX HAXOMICHHA (Haliee - MUUHbI BHIE3AHOH npuem) A0KHOCTHBIM THIIOM TOPOO aIMHHHCTPANHK
3ATO 3uamenck,

Juynpiil BBIE3NHOK NpHEM NMPOBOAKTES JIOKHOCTHBIM JIHIOM ropoo amMuHucTpauuud 3ATO
3HAMECHCK.

O Hare 1 BPEeMCHH MPOBSACHWUS THHIIOIC BLIC3AHOIO HnpucMa rpaxiaHe YBCAOMIILKITCH 110
reneony 1160 B UHHOM hopme.

2.14. Cpok M NOpAAOK perHCTpaiiy 3a1poca JasBuTes 0 NpeJjocTaBIeHun MYHUILIUTTANBLHON
YCIAYIY, B TOM HUCTTE B MIEKTPOHHOM (popme.

[IpueM 3aapacHAl N 10KYMENTOR, IPEACTABICHHbIX 3aABUTCIIAMM, OCYUIECTBIACTCA CEKpeTapeM
ropoo aimunucTpauun 3ATO 3namenck 0o mepe ofpalieHHs 3asBHTENE. Cekperaps ropoo
aMuHneTpalti 3ATO 3HaMelcK pertcTpupyeT NOCTYIHBILEE 3afBICHHE B KypHajle perucTpauuu



BXOAAWAX JOoKyMeHTOB. [lo skemanuio sasisHrteis ua BTOPOM DK3EMIUISIPE 3asABIEHHSA CTABMTCS
OTMCTKA O NPHEME 3afBIEHUS W BBLIIAETCH PACIIMCKA B TIOJTYHCHHH JOKYMEHTOB € YKA3aHHEM WX
IEPEYHHA K AatThl UX HOYYHeHHst,

lipn noctrynnenun sassneuus 1o JNCKTPOHHOM 1104TE HaA afipec ropoo aAMHHMCTpauuu 3ATO
3HAMEHCK, B 3NEKTPOHHOM (popMe Ha peruoHsbHbI MOpPTaN WM C¢JMHEIA MOPTAT, HOCTYIHBIliee
SAABNICHAC NIDHHHMACTCS CeKpeTapeM Iopoo aamuHucTpanin 3ATO 3mameHck mepemocuTcs Ha
OYMaKHBIN HOCUTEND ¢ NPOCTABIICHACM HA HeM NaThl HOCTYIUICHUS W PETHCTPHpYETCA B Te4YeHMe
onHoro pabouero aug. Ilpu stoM sassutemno mo AIPCCY DJICKTPOHHOK MOYTBI, YKA3aHHOMY WM R
SAABICHUY, HANPABIACTCA YBCIOMJIEHWE O TOM, YTO JAHHOE 3aABJICHUE 3apErHCTPHPOBAHO (c
YKA3aHUCM JaThl PErUCTpanuu) n Oymer PACCMOIPEHO B CPOK, YCTAHOBIECHHLIH myHKTOM 2.4,
HACTOALICTO aAMMHHCTPATHBIONO periaMenTa. B najpHelien paboTa ¢ 3asBIICHHEM, TIONYYCHHBIM
10 3NICKTPOHHOH IOMTE MIH B JIEKTPOHHOI (opme uyepes noprain, Bemerca Kak ¢ MHUCHEMEHHBIM
S5BJICHHEM B COOTBETCTBUM ¢ HACTOAIIMM PEIilaAMEHTOM.

Cpox perucTpauuy assieids — | acHs.

2.15. TpefoBauus x nOMeILCHUIM, B KO OPBIX UPCLOCTABNACTCS MYHUIIMIIANLHAS yeayTa:

" HOMCILCHHA, B KOTOPBIX [PEAOCTABIACTCS MYHHIMIANLHAS YCIyra, A0DKHBI HMETh CpeacTBa
TOMAPOTYIICHHS M OKA3aHKA (EPBOH MEUIIMHCKOH TIOMOLITM;

- HPHEM TPAXKIAH OCYLICCTBISECTCA B KaOHHCTAX MOMKHOCTHBLIX JIHI FOpO0 AAMUHHCTPAIMH
3ATO 3navenck. B kabunere umerores 000OpyMOBaHHBIC MeCTa s caaun JOKYMEHTOB H HallMCAHHUS
3a4BNIEHHS, KOTOPLIC CHAOMCH LI CTYJIOM. CTOIIOM M KaHUeAPCKUMM INPUHAMJICKHOCTAMHU AT ITHCbMa,

- paloyuee MeCTO IOMKHOCTHOrO AMILA. NPCIOCTABIIOICIO  MYHHIMUANBHYIO  YCHyTY,
000pyAYyeTCA KOMNBIOTEPOM M OPITEXHHKOIA. NO3BOJIAIONIMMHE CBOCBPEMEHHO M B NOJHOM 0OLEMe
OPraHU30BATY PEIOCTABICHHE MYyHMUHTAILHOH yeryry;

T 3AAHHA W [IOMCUICHHA. B KOTOPBIX {IPENOCTABILEICS MYHUUHIAIbHAS YCAyra, JOKHEI
COACPHKATE CEKTOPB 1T HH(OPMUPOBAHHSA, OIKUAAHKA W TpHEMA 3asIBHUTEIICH;

= CCKTOPRIL UTA HHQOPMHPOBAHUS 3aBHTCIEH NOTKHBI GbITh 060pynoBaHEl HHMOPMALIMOHHBIME
CTCHAAMH, OPrAHH30BAHIEIMH 1§ COOTBEICTBHH ¢ TPeGOBAHUAMY AAMHHICTPATHBHOI'O PErTAMEHTA;

" CERTOPBE OHAQHUS A0DKHB OBITH 060pY/I0Balbl MECTAMM AN CHACHHS, 4 TAKKe CTOIaMU
(CTOHKAMM} JLIT BOSMOWHOCTH 3alinck WHAOPMAIIMK ¢ Haluuuem B YKa3aHHBIX MecTax Oymaru u
PY4eK;

" JMAHME, B KOTOPOM [IPC/LOCTABISICTCS MYHHIMIIANLHAS YCIYTA, JOKHO GBITH obopyaosano
TMapPKOBOYHLIMH MECTAMU;

" B MCCTax [7ls fpuema 3adBUTeNel CO3NAOTCS BOIMOKHLIC YCIOBHA, HEOBXOMMMbIE ans
ODCCTICHeHHS PeAlU3aIig 1IPAR HHBATHAOS Ha MPCACCTABICHNHE 110 WX 3aABICHIIO MYHHLMITATLHOT
YCIYTH. l._']:'.:'."{'l_'.‘l]ll;‘h-1hl.\]. HHBATAIAM [TO IDCHHID | ApYIram P TaHam ¢ OrpaHHYMeHHEIMH [bll'ﬂrl‘fECKIlMH
BOSMOKHOCTAMK TPH  HEOOXO/MMOCTH OKA3kIBACTCH COOTBETCTBYIOLIAA nomouws. [loMemenns s
UPEOCTABNCHIA  MYMHMUHNANLHOH  yeayrd  obopyiyorcs PaclIMpeHHBIMH  [POXOIaMH,
MO3BOASIOMUMY  OBECTIeunTh  OECTIPENITCTBEHHbIA  0CTYTI WHBAIIHJOB, BKJIIOYAS TIPAXKIAH C
OTPaHHUCHHBIMH (DUIHYECKUMH BO3MOMHOCTIMH.

2.16. [Tokasatesn J0CTVIIIOCTH U KayecTha MYHHLHNAILHOR YCIYTH:

- HNOJNYHMCHHE MYHHLMIANBHOR YCIYIH B ONEKTPOHHON (OpMe, a Takke B HHBIX (popmax mo
BBLIOODY 3aABUTENS;

- COOMMIOACHHE CPOKOB [1Pe/I0CTABNEHHS MYHULANAIbHOMN YCHYIH ¥ yCNOBHH O)KHAAIHS [IPHEMA;

" CBOCBPEMEHHOE, ITOJLOC HH(POPMHUPOBAKHE O MyHHLITATBHON YCyre;

- 000CHOBAHHOCTL OTKA30B B [IPCOCTABICHHH MYHWUIHNILHOH YCIYIH;

* MHHUMA3AUMS B3AUMOJCACTEUs 3aSBUTCIS ¢ JOIKHOCTHBIMA THIAMH MPH OPEJIOCTABICHHUU
MYHHUNNATLIOH YCTYTH 10 ABYX B3aHMOACHCTENH (TPH THYHOM o0pallesun);

- COOTBETCTBHC JIOJDKHOCTHBIX PEIIAMEHTOB OTBETCTBEHHRIX A0IKHOCTHBIX JIML, YYACTBYIOIHX
B IPCAOCTABICHIHY MYHHLNINIQILHOR YCIYTH, 8 IMMHMCTPATHBHOMY PETIAMEHTY B YACTH ONMCANHS B
HUX aIMHHUCTPATUBHbIX ACHCTBHH, IPOPCCCUHOHANLHBIX SHAHHIL W HABBIKOB:

~ PECYPCHOE 00CCIICUCHHNE HCITONHCHNUS aIMUHUCTPATHBHOTO PerjlaMenTa.

2.17. TpeOoBaHHs, YUUTHIRAIOLIHE OCOBEHIIOCTH [IPENOCTAB/ICHNS MYHUIMOAIBHOH YCAYTH B
NEKTPOHHOM popme:

- ofecrieuerse BOIMONKHOCTH TOTYYEHUS IpaKIaHaMi  MH(OPMALUY O MpPenocTaBlgeMOit
MYHULMOATBHOR - yciyre, (OpMbl 3aasieHus (B LeNAX  JHATHHEHIIEr0 3amonHeHus 1afABIEHHUS,



BO3MOXHOCTH €0 pACIIeUaTKH). pasbscHeHHH na oduuuansioM caiite 3ATO 3HAMEHCK B ceTH
«MHTepHET» M Hepes PEIHOIIABHBIR 1I0PTAI U €U b lopTal,

- obecueyeHue BO3IMOXHOCTH JUIA Fpaiiian B NEIAX MOJIYYCHHS MYyHHIHNAILHOH yCIyry
NPCACTABIIATL 3aBACHUC B DJICKTPOHHON (pOpME ¢ HUCHOIB30BAHMEM PECHOHANBHONO rnoprana u
CAMHOrO Nopraja;

- ofecrieuenne BO3MOMHOCTH Ul 3asBHTEEH OCYIIECTBIATL ¢ HCIIONb30BAHHEM EIUHOIO
[TOpTalla roCyapCTBCHHBIX H MYHHUHTANBHBIX YCIYT ((PyHKIMI) MOHHUTOPUHTA X014 IPEI0CTaBASHUS
MYHHIMITAIBHOH YCIYTH.

B ciyuae nanpaBnenus saspieHus o IPCNIOCTABICHHH MYHULIUNIATLHOR YCIYIH B HICKTPOHHOR
(opme yepes eTMHBL TopTan 1160 pernoHaTb b noprait

- 3AABJICHHE O UPC/IOCTABACHHH MYHHUMDAIBHON yCIYIM  JIOJIKHO ObiTh 3aMOTHCHO B
JNEKTPOHHOHN opMe, COrNacHo NPEACTABIEHHBIM 1A PErHOHATBHOM noprane Jinbo eJUHOM MopTane
dopMaM W MOAAMCAHO TPOCTOR 3MEKTPOHHON MOJUIHCHIO. Hisa noanmucanus sasBneHus Takke
HOITYCKACTCS HCNONB3OBAHNE YCHIICHHOH KB M(QULUPOBAHHON 31eKTPOHHON NOANKUCH;

- JOKYMCHTLL  yKasanHBIC B noAmynxre 2.6.1.  aJMHHUCTPATHBHOTO pernameHTa,
HPEACTABNAIOTCA B OTCKABHPOBAHHOM  BHJAEC W JIOOKHBL  ObITh  [OANMCAHBl  YCHIEHHOM
KBATH(OULIHPOBAHHON DIIEKTPOHHOMN I10AIHCHIO.

Knace cpefcTB snekTpoHHOH NOIMMCH. KOTOPBIH JloNyCcKaeTcs 0pU  OBpalleHuH  3a
MONyHEHHEM  MYHHUHIQIBPHOM  YCIYTH,  OKa3blBaeMOil ¢ NpUMEHeHHeM YCHIICHHOH
KBATH(GHIMPOBAHHON ICKTPOHHOMR JIO/THCH. A0KEeR BhITh He Hinke KC1.

3. CocTas, 10CIIEN0BATEIILHOCTS U CPOKH BHIONHEHHS 4 IMHHUCTPATHBHbIX npoueayp
(nefcTBuit), TPEDOBAHMA K NOPRAKY HX BEITOAICHHS, B TOM YHCIIE OCOBEHHOCTH BLIIONHEHHS
AAMHHHCTPATUBHBIX NPOLERIYD (ACHCTBUI) B 2JIEKTPOHHON dopme

3.1. TlpeaocraBnenue MyHHIMOANLHOM YCIYrM BKNIOUAET B CeBS BBIIONHEHHE CHEYFOLIHX
AIMHHHCTPATHBHBIX [IPOLIENY:

1) npuem u perucTpaius 3asBieHus;

2) obopmneHHe roctanoBieHHs aamunucTpaurd 3ATO  3HaMeHCK o paspelieHHH  Ha
BCTYIUICHHE B Opak;

3) HampaBieHWe (BBLIAYA) 3AABUTENIO [OCTAHOBJIEHHS anpmuaneTpanud 3ATO 3Hamenck o
PaspeLIeHUH Ha BCTYILICHUC B Opak.

3.2, Jlas  mpedocTaBneHdss MYyHMLMI&ILHOH  yCIyrH (GopMMpOBaHMS H  HanpaBICHHU
MCHBCAOMCTBECHHBIX  3aIIDOCOB B opratibl  (Opraiusalui), y4YacTBYIOIIME B NPEeNOCTARICHMH
MYHUIUTANLHBIX YCIYT, He 1pebyeTcs.

At IPEROCTABJEHHA MYHHLMIEIBHOA YCIYTH HOKYMEHTOB M MH(DOPMAUMM, HAXOIAIMXCS B
MHBIX OpPraHax H OpraHuszannsax, e tpefyercs.

3.3. Tlopsziok OCYILICCTBIICHHS B OMEKTPOHHOR (OPME, B TOM YHCIE C HCIOTB3OBAHHEM
PETHOHATLHOIO HOPTAIA I (PECPANBHOIO NOPTANE, OTACABHBIX &/IMHHUCTPATHBHBIX IPOLEYp.

lpenoctaBnenne HHQOPMALIMK 3aMBUTEINIO H ODECTIEYEHHE FOCTYIA 3aSBUTENCH K CBEACHIAM O
MYHULMIAIBHOR YCIYTe OCYIUECTBIISETES NOCPEUCTBOM Pa3MelleHNs HHQOPMALMHE O MYHHIHIIAILHON
yciayre Ha opunmaneHoM caitte 3ATO 3HaMeHek B cetw «VIHTCpHET), HA pETHOHANLHOM MOpTale H
CHMHOM IOpTane.

B ssiextponnoft dopMe, B TOM uMCIie ¢ MCTIONB30OBAHMEM PErMOHAIBHOTO NOpTana U eAHHOro
IOpTasla, OCYINECTBIAIOTCS CIEAYIOINE aIMUIHCTPATHMBHBIC 1IPOIIEY DL

- NPe/IOCTABNCHHE MH(BOPMALME 3aABUTCIAM W 0BeCIicHeHHe JTOCTYIA 3asiBUTEeNel K CBEIEHHSIM
O JaHHOH MYHHLHMIANBHOR yCiyre;

- HOJaYa 3aABHUTENCM  MEPEe3 PErMOHANBHRIH W CAMHBIH  [OPTATbl rOCYAAPCTBEHHBIX M
MYHHUIMIETEHBIX YCITYT 3asIBACIHNS O NPCAOCTABNCHHH MYHUUUIATBHON YCIIyIH;

~ IPHEM 3aRBJICHUS O 11PEIOCTABICHHH MYHHIHIIAIBHOR YCTYTH;

- IOJTYHCHHE 3asBUTENEM CBEAGHUMI O XO/1¢ 1IPCAOCTABICHHA MYHHITHIAILHON YCNyrHy;

[fonysenne  sasBuTciiem  csemeHuii 0 MOHHTOpHMHTE  Xx07a NPEAOCTABIEHHS  JaHHOH
MYHULHOATEHOMH YENYrH BOIMONHO B JIEKTPOHIION JopMe, a TakKe MOXET GbITh OCYILECTRIEHO MO
Teedony (Homep Tenedona 8 (85140) 2-28-95) uau 1pu IMUHOM 00pallleHul K CeKpeTapio ropoo
arMuiicTpatnd 3ATO 3naMeHck B uacel IipHeMa 110 ajpecy: Actpaxanckast 006nacTs, r. 3HaMeHcK,
npociekT 9 Mas, aom 2 «By.



BsaumonecTBe HCTONHMTENS MY HHIMNANLHO YCIYTH ¢ UHLIMH OPraHaMH U OPraHU3audsMu
P TIPEJIOCTABICHAN MYHUIIMITATIBROM YOIy B DJICKTPOHHON hopMe He HPEAYCMOTPEHO.

lTonyuenue sasBurencm pesynbrara [pe/locTap/ICHHA MYHHLUMIATEHOR YyCIYyTH B JEKTPOHHOM
dbopme He npernycmorpeno. Ilo agpecy SICKTPOHHON [I0UTH 3a9BHTENS], B JNEKTPOHHOIN (bopme uepes
JTUYHbIA KAOHHET B EAMHOM II0PTANE UK PErHOHAJILHOM Hoprane (B ciy4ae IoAavH 3aABIeHHs Yepes
JMYUBIA KADWHET) MOTYT BLITL HANPABICHBI KOHMS [IOCTAHOBNCHUS aivmuancrpanui 3ATO 3unamenck,
ABAICIICIOCA  PE3YABTATOM 1IPENOCTABICHUSA MYHUIMTAIBHON YCAYIH, B CiIydae eciH 3asBHTeNh
yKasan JaHHpli CrOCO0 lanpaBieHds peiyinTara [pejiocTaBieHys MYHHLNIATBHOR  YCJIVIH B
3a5ABICHMH.

[Tocranosnenue anmunucrpamu 3ATO 3HaMeHCK. BusOLeccs PE3yNBTATOM Hpe/(0CTaBICHHS
MYHRLHTIRALHOR yeryrn MOXKeT ObITh ONYYEHO 110 MOUTE WK PH THYHOM ofpalleHnK K Beaylemy
CHCHHTHCTY-I0pHETY ropoo aamuimcrpaunn 3ATO 3namenck (no agpecy: AcTpaxaHckas 0611acTs, T.
Juamenck, mpocnext 9 Mas. qom 2 «B»).

Ilpn npenocraBnesn MyHHLHItANBHON yCIyIH, 3ANPAIIMBACMON 3a9BUTENEM B JEKTPOHHOM
(popMe, HCHONHMTENL MYHUIMOAILHOK  yCIyIH OCYLLICCTRIIACT NPOBEPKY JEHCTBUTENLHOCTH
YCHNICHUOH  KBAIM(HLUMPOBAHHOH  OMEKTPOHHON  NO/UHCH  3asBHTENd, MCIOTb30BARHOMN JU1s
HOANUCAHNA  AOKYMCHTOB, [PHAAracMbIX K 3asBIEHMIO, IIpH OOpAlIEHMM 33  [OJNyYeHHeM
MYHULHTIANbHOR yCHIYyrH, B COOTBETCTBHH C NOPAIKOM M TPEBOBAHHAMH, NPENYCMOTPEHHBIM U
IToctanosneruem Tlpasutenseisa P® ot 25 aprycra 2012 1. Ne 852 «06 YTBEpAAeHHU [lpasun
HCTIONE3OBAHMS  YCHICHHOH  KBATM(DULMPOBAHHOR JICKTPOUHOH NOANMCH  rpu oOpauleHun 3a
MOMYHCHACM TOCYNAPCTBEHHBIX ¥ MYHUILMIILEBIX YCIYI U O BHECCHHH W3MeHenMs B Ilpasuia
pa3spaboTKM M yTBEPACICHHS A/ IMHHHCTPATHEHBIX PCIIaMCHTOR NPeAOCTARIEHUS [OCYAAPCTBEHHBIX
YCIYTS.

Ilpu rpesoctapiennn MyHHIMIATBHON YCIyIH, 3aIpauMBacMoil IasBUTeIeM b JIEKTPOHHOI
(opme, U NOANHCAHAN 3ASBJCHUA IPOCTON HEKTPOHHOMN [IOANKCHIO, HCIOIHHTEIb MYHHIIMNAIBHOM
YCIYTH  OCYHICCTBIACT  LIPOBCPKY HOMTHHHOCTH JIPOCTOH  DACKTPOHHOH TOJUIMCH  3asBUTEN,
MCIIONIL30BAHNOR TIPH OOpAlICHHK 33 [OJIYYCHMEM MYHHUMIQILHOH YCAYTH, B COOTBETCTBHH C
MOPA/IKOM W TPEOOBAHMAME. NPCAYyCMOTPelHbIMK locTanosnennen [pasurennctsa PD ot 25 AHBApS
2013 ©. N 33 "O0 HCI101b30BAHHN NPOCTONH 2ISKTPOHHON MOMITHCH I1pH OKA34HHH [OCYLAPCTBEHHEBIX U
MYHHLHIIATBHBIX yCIIyr",

Kitace cpelcTh 3MEKTPOHHOM MOJUIMCH, KOTOPBIA AORYCKAeTCs TIPH 0OpALLEHHH 38 JIONYUCHHEM
MYHHIMITAIBHOM  YCIIYIH, OKa3blBACMOH ¢  IpMMEHCHHEM YCHICHHOH  KBaIU(HMPOBAHHOH
ANMEKTPOHHOH NOATHCH, JIOJKeN OBITh He Huxe KC1.

3.4. TocnenopaTenbHOCTh 8/ IMHHUCTPATUBHBIX TPOLICLYD, BLIIOIHAEMBIX [PH APEeIOCTABICHHH
MYHHUHTIAILHOH  YCIYTH, nokazana B OJIOK-CXeME B NPUIONKEHMH 2 K 4 MHHUCTPATHBHOMY
pEriaMeHTy,

3.5, OcHoBanwem Ui 1Havaia  MCIOMHCHHA A/ IMHHUCTPATUBHOM npouenypsl «llpuemM u
PETHCTPALLMS 3ABJICHUA» SBIAETCS OCTYILICHHE 3aBICHHS H JOKYMEHTOB.

Bpems npuema noxymentor cocrasnser ne Sonee 15 munyT.

OTBETCTBEHHBIM 3a HCIOIHENNE aIMHHHCTPATHBHOM NPOLETYPhI ABAAETCA CEKPETaph rOpoOo
agMunucTpainu 3ATO 3namenck.

1) [lpu nocrynnenun 3aasicHus U JOKYMEHTOB LIPH ITHUHOM obpatilenun 3aseuTens cekperaps
ropoo agMuHECTpaiHd 3ATO 3namMeHcK HpUHMMaeT jJOKYMEHTEI, BBITOIHAL NpH ITOM CIEAYIOUIHE
HelCTRUA,

- YJIOCTOBEPACT JIMYHOCTDL 3asBUTCIIA,

- Ha BTOPOM IK3CMILIAPC 3aABICHHSA CTABUT OTMETKY O NPHHATHH 3asBICHUS ¢ YKA3aHUEM AATH,
CBOCH (PaMIIIMM, UMEHU, 0TYECTRA (I1OCICHES ~ [IPH HATHYMH), 4 TAKKE KOHTAKTHDIN TeqledoH;

- 3QABJICHUC B JICHL 1IOCTYILICHHS PETHCTPUPYCT B KYPHAIE PETrHCTPAllMH  BXOIALIMX
JOKYMEHTOR;

- HANPABIACT 3aPErMCTPUPOBANHBIC 3AMBICHHC W JIOKYMEHTBLI HA BU3WPOBAHME HAYANBHHKY
ropoo ajmuHncrpaiimi 3ATO 3namenck;

- HOCIE TIONYHCHHS BU3LL HAUYAdbIMKA 1opoo aimunkctpauud 3ATO 3namenck Hanpapser
AOKYMCHTBI B COOTBETCTBHH € BU30H HauaibtuKka ropoo apmuuuctpain 3ATO 3namenck.

2) Ilpn mocTymilenny I0KYMEITOB 110 TIOUTC CCKpeTaps ropoo aamunuctpanuu 3ATO 3nameHck
NPHHUMACT TOKYMEHTBL, BLINOJIHAA [IPH HTOM CHCIYIOLME ACHCTRUS:



- MPOBEPSET [IPABHILHOCTL [OCTABKH KOPPECHOHAEHIMH: LENOCTHOCTE KOHBEPTOB M APYIoi
YIIaKOBKH,;

- BCKPLIBACT KOHBCPT M PETHCTPHPYET 3a4BJCHHE B JKypHAJle DPEHCTPAUHM  BXOASIIMX
JOKYMEHTOR;

- HAMPABJIACT 3aPErMCTPUPOBAHHEIE 3afBICHHE W AOKYMCHTBI Ha BH3MPOBaHHE HAYANBHUKY
ropoo aaMyurceTpanui 3ATO 3uaMeHcK;

- LIOCIC MOTYYCHHUs BH3bl HavalbHUKa ropoo aamuuuctpauuy 3ATO 3mamenck namparnser
AOKYMEHTBI B COOTBETCTBHH C BU30H HaYalbHHKa ropoo asMuHucTpaiui 3ATO 3namenck.

3) Tlpu noctynnenus 3asiBjieHHs W JAOKYMEHTOB B JNCKTPOHHOM dopme, B TOM uHCNe yepes
pernoHaibHbId mopran  htip://gosuslugi.astrobl.ru niuu emuHpll  mopran http://www.gosuslugi.ru,
CeKpeTapek ropoo agMUHMCTPali 3ATO 3HamMeHCK NPUHKMAET 3asBCHHE U JOKYMEHTHI, BbIIOJIHAS
IIPH 3TOM CJIE/IYIOLIHE AeHCTBUS

- PacnevaTeIBACT U PCrUCTPHPYET NOKYMCHTBI B XKYPHAJIE PEPHCTPALMY BXOASIIMX JOKYMEHTOR,

- MOATBEPXKIACT (aKT MOAYUEHUS JIOKYMEHTOB OTBETHHIM COOBIICHHEM 3asBUTCIIO B
JJICKTPOHHOM BHAC C YKa3aHHeM AaThl K PETHCTPALIMOHHOIO HOMEpPA,

- [POBEPACT B yCTAHOBJICHHOM LOPSIKE [ACHCTBUTELHOCTh YCHICHHON KBANM(QHIMPOBAHHOM
DICKTPOHHOH  MOANMCH  3asBUTEA, KOTOPOH [OAMHCAHBI MPHIATaeMBIC K  3asBICHHIO O
MPCAOCTABNCHHN MYHUUMAATBHON YCIyrM NOKyMeHTHl. B crmydae eciu B pesynbraTe mpoBepku
YCHICHHOH — KBaTHQUUUPOBAHHOM  ONEKTPOHHOH —MOAMMcH  OydeT BBIABIEHO  HECOBMIONEHHE
YCTAHOBJICHHBIX YCNOBHUH NIPU3HAHHSA €€ JCHCTBUTE/ILHOCTH HaualbHHK TOpoo afMUHUCTpauun 3ATO
3HaMCHCK B TeueHHe 3 AHEH CO JIHs 3aBEPUICHMUS IPOBEACHHA TAKOH NPOBEPKH NPHHAMAET pelieHue 06
OTKa3¢ B NPHEME K PACCMOTPCHHIO OOPAILECHHMS 3a NONYYEHHEM YCIYTd M HAIpaBifeT 3asBUTENO
yBEIOMIIEHHE 00 3TOM B 3IEKTPOHHOH QOpMe ¢ yKasaHHeM ITyHKTOB cTaThi |1 denepaibHOro 3akoHa
"00 2NIeKTPOHHOM NOANACH", KOTOPRIE MOCTYKHIIM OCHOBAHHEM IS IIDHHATHA YKa3aHHOIO PELICHHS.,
Takoe yBemoMyeHHE  MOANMCHIBAETCA  KBANU(PHIMPOBAHHON IOMNMCHIO HAYANBHHKA  TOPOO
aaMuHucTpalind 3ATO 3HaMeHcK ¥ HANpaBRAeTes HO aapecy SeKTPOHHOM MOYThl 3asBUTENS AU60 B
€ro JHYHBIA KaOHHET B ¢JIMHOM NOpTale WM pervoHanbHoM noprate. COrIACHO MOAETH Yrpos
(e30MacHOCTH ¥ HapywHTens NuaThopMbl MEXBEOMCTBEHHOTO B3AUMONEHCTBHS ACTpPaXaHCKOH
obaactu Tpebyercsa, 4TOOBI KNace CPeiCcTB JNMEKTPOHHOH MOINCH, HCMONB3YEMEIH NP MPOBEpKE
ACHCTBUTENLHOCTH YCHICHHOH KBATU(HIMPORBAHHON 31€KTPOHHOM [IOAMUCH 3asBATENS, BBLT HE HUXKe
KC2. Knace cpeacTs ynocToBepsoLux LEHTPOB, KOTOPLIE A0TYCKATCS A HCIIONb30BAHHE B IE/IAX
obecrieyeH s yKazaHHOH TPOBEPKH TAK JKe JIODKeH ObITh He Hike KC2.

llocne momyueHns yBelOMIIEHHS 3aSBWTENL BIpaBe oOpaTWTLCA MOBTOPHO C 3aSBIEHHCM O
IPEAOCTAB/ICHHH  YCIIYTH, YCTPAaHHB HAPYLIEHHS, KOTOPBIE [OCHY)KHWIM OCHOBAHMEM A OTKA3a K
PacCMOTPEHHIO [IEPBHUHOTO 3asABACHHS.

- HANPABJISET ~ 3aPErUCTPHPOBAHHBIE  JOKYMEHTbl Ha BH3MPOBAHHE HAYAIBHMKY [OPOO
aamMunucTpauny 3ATO 3HaMeHcK;

- IOCNE MOJMYUCHUSA BU3bl HayalbHUKA ropoo aamuuucrpauuys 3ATO 3HaMeHCK Hampapiser
JOKYMEHTHI B COOTBETCTBHY € BH30H HAYallbHHKA ropoo ajMuHucTpannd 3ATO 3HameHck.

Cpok BLINONHEHHS YKA3aHHBIX ACHCTBHI — He Oostee 1 aus.

KpuTepuem NpUHATHA pelieins [pd MCHONHEHMM @/ IMHHACTPATHBHONM MpOLENypbl SBJSCTCH
NOCTYIUIEHHE 3a8BIEHUS U JOKYMCHTOR.

PesyibraTOM  BRITONHEHWS JIZHHOH aAMHHHCTPATHBHON (POLEAYpPHl sABIAETCS  MpPUEM,
pEerucTpanys 3asBICHUA H JOKYMEHTOB 3aABHTE/A W IIEpe/lada UX HadaTbHUKY rOpoo aiMHHHCTPALnH
3ATO 3uamenck.

CriocofoM  QuKcauuum pesynbTarta  BBINOTHCHMS NAHHOW AAMUHUCTDATHBHOH NpONEIyphI
ABJIAETCS PETMCTPALMA 3asBIICHUS U AOKYMEHTOR B 3KYPHAJIE PETHCTPALMH BXOAAIIHX JOKYMEHTOB H
BbLJ1AYa PACIIHCKH B MOYYEHHH 3A4BJICHHS H JLOKYMCHTOB € YKA3aHHEM IEPeYHs JOKYMEHTOB H JAThI
TI01y4YeHHsl 3aABACHUS U JIOKYMEHTOB.

3.6. OcHOBaHMEM I8 Hauajla MCIOJHEHMS aIMHHUCTPaTHBHOM npoueaypel «OdopmieHne
nocraHoBneHHs anMuaucTpaini 3ATO 3namenck 0 pa3pelneHNK Ha BCTYIUICHHE B Opak» sABISETCS
II0yHeHHEe OT cekperaps ropoo aaMunucrpanuy 3ATO 3naMeHCK 3agBleHHs U JOKYMEHTOB C BH30i
Ha4dalbHUKa TOpoo aamuuucTpaiui 3ATO 3uameHck BeAyLIMM CHELHATHCTOM-IOPUCTOM TOpOO
anMuHucTpauud 3ATO 3HameHCK.



OTBETCTBEHHBIM 33 UCTIOJHEHHE  8IMWHHCTPATHURHON HPOLEIYPLI  SIBISETCS  BeRyIUMi
CICHMAIHCT-IOPHCT ropoo afmuHrcTpatun 3ATO 3naMenck.

Benyuw crietnanuct-opuct ropoo aaMuuucrpannd 3ATO 3uaMesck:

- PaccMalpuBacT [PCACTABJICHHBIC HOKYMEHTH Hd IIPEAMET HX COOTBETCTBMS TCPEHHIO
YCTAHOBICHHOMY NOANYHKTOM 2.6.1. TiyHKTa 2.6, HACTOSLIEr0 AAMUHUCTPATHBHOTO periaMenTa;

B CAyYac YCTAHORIICHMHA OCHOBAHMS AT OTKaza B NPCIOCTABICHHH ‘v1:r']-[1ELLl/Il'Ia.HI:HOI71 YCIIYTH,
NpEAyCMOTPCHHOTO MOANYHKTOM 2.9.2. mynkTa 2.9. aZMHHHCTPATHBHOMD pernamenta, BeAY UM
CHCUHAMHCT-IOpUCT  ropoo  aavunucTpaunn 3ATO 3uamenck B Tedenuwe Tpex el co ams
PETHUCTPALIMH 3asBICHHA:

- NOArOTABIMBACT NPOCKT MUCLMEHNIOTO OTKA38 B 1IPE/IOCTABICHUN MYHHIMNAIBHOR YCJIVIH |
HAIIPABIACT Cro Ha NOANKCh HAUYANBHUKY ropoo aaMuHHerpauyru 3ATO 3uamenck.

[lognucanuell  0TKa3 B [penoCTABACHMM  MYHHLMNATBHOM YCIYTH  CEKperapb Topoo
anMuHHACTpanuyd 3ATO 3namenck:

- PeruCTpHpyeT B KypHane PEFHCTPALINHA HCXOASMITIAX AOKYMEHTOB,

- HAMPABJACT 3AABHTCIIO 11O HHOYTE C YBCAOMIICHUCM O BPpYUYCHUH.

CpoK BBIIOAHEHNS YKQ3aHHDIX ACHCTBHIT ~ HE Bonee 3 el

B ciyuae eciad ocHOBAaHHA Ul OTKA3a B LPEJOCTABNCHMM MYHHUMIATBHO YCIIYTH,
YCTAHOBJICHHBIE (OANYHKTOM 2.9.2. nyHkTa 2.9. aiMHHUCTDATHBHOIO PEraMeHTa, OTCYTCTBYIOT,
BEAYLUMH CNEIHANHCT-IOPHCT ropoo ajimuureTpatti 3ATO 3namenck:

- MOATOTABNHBACT NMPOCKT NOCTanoBIeHUA agMunuceTpanud 3ATO 3HaMenck o paspellleHnd Ha
BCTYILICHHE B OpAK, COJIACOBRIBACT B YCTAHOBICHHOM OPA/IKE H HAIPARIACT COTJIACOBAHHbIH ITPOEKT
Ha oanHcanne riase aavuimctpaunn 3ATO 3uamenck. lloanucannoe rnapoil agMuHHCTpAnHH
3ATO 3navenck nocraHoBieHue aiMuucTpann 3ATO 3uamenck epeaaeTess CINEUMamuCTy
annapara  aIMUHMCTpaunn 3ATO 3uaMeHck IS8 ero perdcTpauMu B OKypHalle PErHCTpaltu
NOCTaHOBIeHHH aaMHHuCTpaunn 3ATO 3yamenck;

- [CPLAAcT  34apErHCTPHpOBaHHOE NoCTaHOBIeHue aaMmuuucTpanuun 3ATO  3uameHck o
PA3peLICHHH HA BCTYIICHHE B Opar cekperapiy ropoo aaMuuucTpaiuuu 3ATO 3HaMeHeKk uig
MOCAEAYIOIIErO HallpaBJICHUA (BhLIauH ) 3a9BHTCII.

CpoK WCIToNHeHUs JalHON a{MHHUCTPATHBHON npoueaypsi He bonee 4 pabounx aued co 1HS
PErHCTPALMY 3aSBTCHHA.

KpHuTepieMm [NpHUATHA DCIIEHHA MpY UCIOJIHCHHM aIMUHHCTPATHEHOM IPOLEAYPBl ARJIACTCA
OTCYTCTBHE HIIM HANWYHE OCHOBAHUi JUIS OTKAa3a B NPEIOCTABIICHHH MYHMLHIAILHON YCNyrH,
YKQ3aHHBIX B MOAMYHKTE 2.9.2. n1ynKTa 2.9, HacTO4LIero aMMHUCTPATHBHOTO PErNamMeHTa,

Pe3ynbraToM WUCHONHENHA JIAHHOH aAMHIMCTPATHBHON IIPOICAYPDI SBIAETCA NOCTAHORIEHHE
anMuaucTpanny 3ATO 3HaMelck o paspetleHHH Ha BETYIUIEHHE B Opak M repegaua ero CeKpeTaplo
ropoo aaMuHucTpanrH 3ATO 3HaMCHCK JUIA N0C1e/1YI0ILEI0 HAPABIEHHS (BbLIAYH ) 3asBUTETIHO.

CrnocoboM  duxcalliH  pe3yNbLTATA  HCIONHCHHS AUMHITUCTPATUBHON TIpoLEe/lypEl  SBIISCTCS
PerdcIpallid HOoCTaHoBIeHMA aiMUHHCTpatn 3ATO 3uametick o paspeLeHuy Ha BCTYNIEHHE B Opak
B XKYPHAJIE PEIHCTPALHY [IOCTaHOBICHHH agMunucTpaund 3ATO 3uameHck.

3.7. OcHOBaHHEM 11 HAYana MCIONHCHMA &IMHHUCTPATHBHOH npoueaypsl «Hanpasrenue
(Bblaya) 3asBUTENH 1TOCTaHOBJIeRuA anmunucrpaund 3ATO  3naveHck o paspelneHuu Ha
BCTYIUICHHE B OpaK» sBAKETCA BCTYIUIEHHME B CHIY 1OCTAHOB)IEHHS agMunucTpannn 3ATO 3uamenck
H MIOJIYYEHHE €T0 CCKpeTapem ropoo agmuuucpalini 3ATO 3namenck.

Cpok BBUIAYH JOKYMEHTOB (IIPY BBLIAYE JOKYMEHTA 3ASBUTE IO IMYHO) — | AeHb.

Cpok HanpaBjleHus 3asBUTE O A0KYMEHTOR (11pu OTUPABIEHUH JIOKYMEHTOB IO MOYTE) , B TOM
UHCIe, NpH  HaNpasleHWH KOITHI JOKYMCHTOR, HBJBIOUHXCH  pPE3YIILTATOM npeaocTaBliCcHHA
MYHHIHTIANLHOH YCIIYTH, 110 4/IpeCy INCKTPOHHON 110YTHL, B MIEKTPOHHOH (OPME Yepes JIMYHBIH
KaOMHET B CAMHOM NOPTAle HIIH PErMOHAILHOM HopTane (B Cy4ae (101844 3asBICHHS Yepes THUHbIH
kabuner) — He Gonee 5 pabouux JiHel co AHS PeruCTPAIIMK 10CTAHOBIEHHS anMUHKUCTpalnd 3ATO
3HAMEHCK.

OTBETCTBCHHBIM 32 MCHOMNEHHE AAMHIHCTPATHBHON TPOLE/lypyl ARIAETCS CEKpeTaph ropoo
anvuaucTpanuy 3ATO 3uamenck.

Kputepaem npuusiTis peuneHHs MpH HUCIOJHEHMH aIMHHUCTPATHBHOHR MPOLEAypL ABISETCS
COOTBCTCTRBHE O(_l_)OpM.IleHl-IbIX AOKYMEZHTORB  1IPE/IMCTY O6p£1LlI€HHH, YKazaHHOMY B 3a4BJICHUH
3aABHTEO.

b



Pesynbratom menonueHus anMHIMCTPaTHBHOIO ACHCTRYS ABISETCH:

- Bhl1a4d JOKYMEHTOB 1101 POCITHCE (B Cilyyae BLITA4H JIOKYMEHTA 3asiBUTEIO JIMYHO);

- HallpaBJICHUE 3asBHTCIIIO AOKYMCHTOB W CONPOBOAUTENLHOTO MUCHMA MO TIOYTE ¢ TIOYTOBEIM
YBCAOMACHHEM O BPYYEHHH (B CIy1ae HATPABACHHMA JIOKYMEHTOB 110 TOYTE);

" ManpaBiCHWE  KOMHMH  JMOKYMEHTOB.  SRILIIOUIAXCH  PE3YIBTAaTOM IpeOCTABICHHS
MYHHLHTIATBHOH YCIIYTH, 110 anpecy 2JICKTPOHHOM TOUTH, B IMYHELA KAGHHET 3asBHTENs Ha €IMHOM
TIOPTANC HIIH PETHOHAILHOM [IOPTANE (B C/IYYae eCIH 3asBUTENL YKa3al NaHHbIY CrI0cos HalpaBJIeHUs
pe3ybTaTa NpeOCTARICHHA MYHHIMIATIBHON YCIIYTH B 3asBAeHUH),

CrocoboM  dHKcaunn pesyiaprara  BbUIOIHCHMS JaHHOH  &/JMHHUCTPATHBHONW MNpOLEaypsi
ABIAETCS:

- B CIYHAc BRIATH JJOKYMCHTA 3EABUTEIHO JIMUHO - 1I0AMHCh 3aRBUTENS O MOTy4eHHH JOKYMEHTa
H& BTOPOM 3K3EMILIAPE COMPOBOJMTETLHOIO MHChbMA;

T B CIyHac HalpaBJICHHs SasBHTCIIO JOKYMCHTOB. SABISIOMMXCA Pe3yJbTaTOM NPEIOCTaBIEHUS
MYHAUHIANBHOH YCIYIrd., U CONPOBOJMTEILHOIO 1IMChMA O [OYTE (ECIH YKa3aHO B 34ABJIIEHHMH) —
¢10cob0M (PMKCALMH SBIAETCH NOUTOROE YBEAOMIIEIIHE,

- B Cydae HAlpawlelus KONWA NOKYMENTOB, ABMSIOIUMXCH Pe3ylbTaTOM IIPelOCTARIIEHH
MYHULMGAILHOR YCIYTH, 10 aapecy MEKTPOHHON 110UTH. B JIMYHBI KaGMHET 3a9BHTeNs Ha €MHOM
[IOpTaIC WM PETMOHAILHOM NOpTale (CClHW Aanublf crocol HanpapneHHs ykasaH B 3aABJIEHHH) -
OTMETKA B KapTOUKE PETHCTPallUH OOPALeHUH TPas/IaH, JKypHaAIE PErHeTpalin obpaweHnii rpaskian
1 JIEKTPOHHOM peecrpe ofpatlleHui rpaskaan.

4. DOPMEI KOHTPOJIA 33 HCIIOSIIEHUEM 8 MHHUCTPATHBHOIO PerlaMeHTa

4.1. Texywmit koHTpob 3a COGIMIOLEHHEM W UCIIGIIEHWEM OTRETCTREHLLIMHU AONKHOCTHBIMU
HLAMK [TOACHKEHUH AIMUIMCTPATHBHOIG PEMIAMEHTA W MHBIX HOPMATHBHBEIX [IPABOBRIX AKTOB,
YCTAHABIMBAIOLIMX TPEOOBAHNSA K MPEJOCTABICHIIO MYyHUUMIAILHON YCIYLH, a Takwke NIPUHATHEM
HMH  PEIUEHHH,  OCYUIECTRAACTCH  HAUAILHHKOM  YIPABICHMSL [0  COLMATLHOH  NOIHTUKE
aaMunuctpanni 3ATO 3uamernck.

TCK}’IJIHI\/JI KOHTPOJIL OCYILCCTBISICTCA LHOCPCACTROM BHYTPCHHCTO M BHEUIHETO KOHTpOJI.

BHyTpeHHHIT KOHTPOIL OCYINECTRILCTCS HAYAILHUKOM TOPOO arvMuHucTpaury 3ATO 3uaMenck
NyTeM NPOBCACHHA 1TPOBEPOK CODNOACHHR M WCIIOJHEHMS TOMKHOCTHBIMH JIMUAMH [1OT0KEHH
HACTOSIEI0 aAMHUHHCTPA TUBHOIO PerjiaMeHTa.

Brewnnit xoHTponL 3a HCHONHEHHEM aIMMHUCTPATHBHONO PerilaAMEHTa OCYUIECTBIAIOT OpPraHbl
HPOKYpaTyphl W JAPYTHE TOCYJAapCTBEHHBIC M MYHAUKNAIBHBIC KOHTPOIUPYIOIME OPraHb! ITyTeM
TIPOBEAEHHUS KOHTPOIMPYIOIUMX IPOBELOK.

4.2. lloMnmo TeKyIIero KOHTPOIS UPCJAOCTABACHHMS MYHHLUIIILHOMN YCIIYTM HadalbHUKOM
ropoo aamunuctpauun 3ATO 3Hamenck NPOBOAATES NAAHOBLIC NPOBEPKH HOJHOTHI M KAdYeCTRa
TPEAOCTABICHUS JAHHON MYHHIMIIANBHON yeIyTh. [LIaHOBEIC 11pOBEpPKY HPOBOAATCA OXMH pas B rofl.

[Ipu obpawrennn 3assutens ¢ xanoGoil HA pelueHus, ACHCTBHS (Oe3neHcTBHA) MOIKHOCTHRIX
JIHIL ropoo aamuHkcTpaln 3ATO 3HaMeHCK U (M) PYKOBOIHTE EH 06pazoBaTeNLHBIX YUYpPEXKACHHH
IPOBOJATCA  BHENNAHOBBIC — 1pOBepkM.  Buenuanmosele  mpoBepku  mpopogdTess  MHI@EMM,
YHOIHOMOYCHHRIMA  IMaBoi  aimuuuctpanud 3ATO  3vameHck Ha IIPOBEACHHE BHEMIAHORBIX
[IPOBEPOK.

Ilp nposepke MOryT paccMarpHBAIBCS BCC BONPOCH, CBA3AHHBIE C IpelocTaBIeHHEM
MYHHOUNANBHON  yCIUyru (KOMIICKCHBIC UPOBCPKH). MM  OTAE/IbHDIC BOMIPOCHL (TEMAaTHYECKuUE
MIPOBEPKH ).

KOHTpOIP  MOIHOTHI 1M KauecTBa  [IPCHOCTABACHUA JAHHOW  MYHHLMIATLHON YCIYyTH
OCYWIECTBIACTCA raBOH anmunmctpanuu 3ATO 3HameHck W BKIIOYaeT B cebs poBeIeH e IPOBEPOK,
BLIABJICHHE W YCTPAHCHMC DapyLICHUH [1pAB 3asABUTEICH. pacCMOTPEHHe, NPUHATHE pPEIEHHH u
MOATQTOBKY OTBCTOB Ha 0Opauieius 3asBUTENCH. cojepKamX kanobbl HA pelleHHs, NeHCTBHMA
(De3peficTBHE) NOMKHOCTHBIX ML OTIE/IA KYIbTYPbL.

4.3. JIoJKHOCTHBIE JIMIA, IPE/IOCTABNAIOIIME AANHYIO MYHMLUHITAILHYIO YCIIYTY. HECyT
OTBETCTBEHHOCTDL 34 PEIIEHUA W ACHCTBUA (Oe3/eiiCTRIE), IPHHIMACMEIE (OCYIIECTBASEMbIE) HMH B
XOA€ MNPEAOCTaBACHHMS JaHHOH MYHUUHDNANMLHOH YCIYTH 3aKpenneHHYId B HX JIOJPKHOCTHBIX
PerIaMeHTax, B COOTBCTCTBHU C 3aKOHOLATENLCTBOM Poccuitekoit deaeparuy.

Cekperapb ropoo aamuinctpalin 3ATO 3HaMelcKk HECeT OTBCTCTBEHHOCT



- 38 PCPUCTPALMIO 3a8BJICHHUA U JIOKYMEHTOB # BBIIAYY PACNUCKY B HX [OJ1yUEHUH;

- 33 TIPOBEPKY ACHCTBUTENLHOCTH YCHICHHOH KBANMPMUHPOBAHHOMN 3JICKTPOHHOH TOJIHCH,
KOTOPOH IOANMCAHBl NPUNAracMble K 3@ABICHUIO O MNPe/OCTAaBICHHH MYHMIMIAILHOR yChyru
AOKYMCHTbI, B CTyuae OOpallenns 3aaBuTesIs 3a MYHUIIMIANBHOH YeIyroi B IEKTPOHHOM BHJIE;

- 34 MPaBUJILHOE M CBOCBPEMEHIIOE OOPMIICHHE M HANIPABICHHE 3AABUTENIO YBEIOMIIEHHS 00
OTKA3C B [pHEME K pacCMOTPCHHUIO 3afiBICHMS O 1IPEJOCTABJCHHH MYHMIHMANLHON YCIYTH,
IOLIMCAHHOr0  yCHNICHNOH  KBATH(HUHPOBAHHON MOANUCHIO MCHONHMTEIS OTHeNa, Mo aapecy
JIEKTPOHHOM MOYTHL 3asBHTES MO0 B €10 THUHLIH KaOUHET B eIMHOM [OPTAJIe MK B pPErHOHATEHOM
noprane,

- 32 HPOBCPKY MOMTHHHOCTH NPOCTOH DJIEKTPOHHOH NOIMCH 3asBUTES, UCIONB30BAHHOM MPpH
OOpallleHNN 33 TOIAYYEHHEM MYyHHUHIAILHOW YCAYTH, B cliyyae obpallleHusl 3asBATENs 3a
MYHUIHNAIBHOM YCIYro#l B 3JIEKTPOHHOM BH/I€ W IIOJUIHCAHMS 3asBlICHHA NIPOCTOH IEKTPOHHOH
NOJUTHCHIO;

- 38 CBOCBPEMEHHOE HANPABJICHUE 3aBUTEIIIO nOCTaloBieHusd agmuuucTpauut 3ATO 3HameHck
0 paspelleHUH Ha BCTYIUIEHHE Ha Opak;

- 32 CBOCBPEMEHHOC UHanpaslieline 3aiBHICH0 [HMCbMEHHOIO OTKA3a B IIPESOCTABIEHHH
MYHHIUHIIANBHOH YCIYTH.

Benyuni cnenuanuct-1opuet ropoo aamuanetpaidi 3ATO 3HAMEHCK HECeT OTBETCTBEHHOCT!

- 32 PacCMOTPEHME NOKYMEHTOB, HPCACTABICHHLIX 3aSBUTENEM, HA MPEAMET MX COOTBETCTBMSA
[epevHIO, YCTRHOBICHHOMY IIOANYHKTOM 2.6.1. nytikTa 2.6, a AMHHHCTPAaTHBHOTO PErlIAMEHTa;

- 3@ TOArOTOBKY [1POCKTa MOTHBMPOBAHHOIO [IMCBMEGHHOINO OTKasa B [1peJOCTABICHHU
MYHULHIAILHOH YCIYTH;

- 3@ [paBuibHoe oopMICHME NPOEKTa HOCTAHOBXEeHHA aamunucTpanuu 3ATO 3HaMeHCk ©
paspelleHyuy Ha BCTyIlNIEHUE B Opak.

Hauaynbruk ropoo agvuuncrpaiian 3ATO 3HaMEHCK HECET OTBRETCTREHHOC Th:

= 32 BbIIOJIHCHME AAMHHHMCTPATHBHBIX ICHCTBME  (a4AMMHHCTPATHBHBIX Ipoueayp) B
COOTBCTCTBHH € aIMHHUCTPATUBHLIM PErIAMEHTOM.

44. B uemax KOHTPOJs 3a nNpeloCTaBiCHHeM MyNMIMNATLHOM YCIYTH TIpakiaHe, HX
OOBEAMHEHNS N OPraHM3alMH MMEIOT TIPABO 3AlIPOCHTH W NIOAYYHTb, & ZOMKHOCTHBIC JHIA [OPOO
anmunuctpaiug 3ATO  3namcuck  00s13aHBI UM UPEAOCTABUTE BO3MOMXKIOCTb O3HAKOMJIEHHS C
AOKYMEHTaMM M MaT¢pHalaMi, OTHOCSIIHMUCS K ITPEAOCTABICHHIO MyHUIIHNANLHOR YCIYIH, 8 TAKKE
HEMOCPEACTBEHHO 3aTPAarBAKOIIMMHE HX [1PABA H CBOOOJBI, €C/IM HET YCTAHOBJISHHBIX deaepalbibM
34KOHOM OPPAaHMUEHHH Ha HIIPOPMALIMIO. CONEPIKALLYIOCA B 3THX JIOKYMEHTAX H MaTepHaax,

[lo pesyapraraM paccMOTpEHHS JOKYMEHTOB W MATEPHANOB IpaXkj@aHe, UX OObeTHHEHHS M
OpPraHM3aUMM BNPABC HANpaBuTh B 10poo  aimunucTpanid 3ATO 3HaMeHCK  Ape/uToKeHHs,
PEKOMEHJAIMN 110 COBEPIICHCTBOBAHHIO KA4Ye€CTBA W 110PAJKA NPEIOCTABICHHS MYHHUMIANBLHON
YCRNYTH. @ TaKyKke 3asBICHMA # alodbl ¢ COOOIEHUCM O HAPYUICHUH JIOMKHOCTHBIMY JIMUAMH,
OTBETCTBCHHBIMH 3a NPEAOCIaBAeHHE MYHHLMIIAILHOR YCIYI'H, HOJOKEHUH aIMHHUCTPATHBHOLO
PErnamMeHTa, KOTOPLIC MOANEKAT PACCMOTPEHHIO B YCTAHOBIEHHOM IOPSIKE.

5. HocynebnbiH (BHecy 1eOHbIHA) T0PAL0K 0fKaTOBAHKs PelICHHH B AeicTRul (GesaeiicTBus)
ropoo anMuHucTpanuy 3ATO 3namMeHck, a TaKKe ero J0JKHOCTHBIX JHLL

5.1, 3asBureny MMEIOT NPaBO [10JATh Kanody Ha pewenne v nelictsue (GesnelicTere) oprana,
NPENOCTARISTIONIETO MYHUUMIIAIBAYIO YCAYTY, @ TaKiKe ero IODKHOCTHLIX JIML NIPH TIPeA0CTABIEHHH
MYHHIHIATBHOR YCIIYIH.

3.2. CnocoOrl HHQOPMUPOBAHMS 3aABUTENEH O HOPSIKE MOa49d ¥ PacCMOTPEHUA JKAI00kL.

Hudopmuposanue 3asBuTenett o 1opsake HOAUH U PACCMOTPEHHS KanoObl OCYLUECTBIAETCS
CIEAYIOLIUMH CHOCOOAMMU:

- IyTeM HENOCPEACTREHHOTO OOLIENNS 3a9BUTENA ([IPH TMYHOM oOpaiieHnd 1ubo no tenedomy)
C JOJDKHOCTHBIMK JTMIIAMM, OTBETCTBEHIIBIMU 38 PACCMOTPEIHE JKATOOLI;

- MyTEM B3aUMOAEHCTBHS JIOJDKHOCTHBIX JIMU. OTBETCTBEHHBIX 3d@ PACCMOTPEHHE Kanobmi, ¢
3agBMTENICM TI0 [TOYTE, N0 31eKTPOHHOH MTOYTC:

- HOCPEACTBOM HH(OPMALMOHHLIX MATEPHAIOR, KOTOPLIE pasMCLIATCs B ceT «MuTepHeT» Ha
oduumnaieiom caiite 3ATO 3namenck (http://zato-znamensk.ru), Ha perMoHaNBHOM [OPTATE
(http://gosuslugi.astrobl.ru). na eanHom noprase (http://www.gosuslugi.ru);



-IIOCPEACTBOM HH(OPMALMOHHEIX MATEPHAIOB, KOTOPBIC Pa3MELIAIOTCS Ha URQGOPMAHOHHEIX
CTCHAAX B OMEMEHUAX aAMUEKCTpall 3ATO 3naMeHck, ropoo ajamuarcTpanui 3ATO 3HaMeHck.

5.3. [lpeameT #xanobnl.

Ilpeametom nocyneGuoro (BHecynebHOro) 06%anoBaus (nanee - xanofa) Moryr GBITH
HeHCeTBHS (OesmelcTBUE) WM peulenus, MpUHATHIE (OCYluecTR/IseMbBle) B XOAE NPEmOCTABICHHUA
MYHULHIIANBHOH  YCIyrH. a TaKoKe Clydad. [peTyCMOTPEHHBIC DeAepanbHRIM  3aKOHOM  OT
27.07.2010 Ne 210-®3 «O06 opraruzaimu MPEJOCTABICHUS MOCYIAPCTBCHHBIX M MYHULHNANLHBIX
YCIYTY.

3agBuTeNE MOKET 0BPATUTLEA ¢ KAN0BOH, B TOM YuCe B CIEAYIOWHAX CTyYasx:

- HapyIICHHC CPOKA PEruCTpally 3allpoca 3aaBUTENd O [PeJIOCTABICHAH MYHHIMNATLHOM
YCITYTH;

- HApYIICHUE CPOKA IPCAOCTABNEHNA MYHHLIMIANBION YCIYIH:

- TpebOBAHUE NIPENOCTABICHHS 3AABHTENEM TOKYMCHTOR, He NPEAYCMOTPEHHBIX HOPMAaTHBHbIMH
[IPaBOBBIMH aKTaMH Poceniickoit Meepalnn, HOPMATHBHBIMH TIPABOBLIMH AKTAMH AcTpaxaHCKoM
06J1aCTH, MYHHIHIATLHEIMH IPABOBLIMH aKTaMH JUTS [IPEOCTABIeHHA MYHHLHITATBHOR YCNYIH,

- OTKa3 B JIpHEME NOKYMEHTOB, NPENOCTABICHHE KOTOPBIX NPENYCMOTPEHO HOPMATHRHBIMH
NPaBOBBIMH akTami Poccuiickoit Dejiepaliii, HOPMATURHBIME TIPABOBBLIME AKTAMH AcTpaxaHcko#
OOJNACTH, MyHHLMNANEHLIMH [IPABOBLIME aKTAMHK JUIA [IpeIOCTABIEHHS MYHHLIMNATLHOH YCIyIH, ¥
3agBUTEIIS;

-OTKa3 B [PENOCTABICHWM  MYHUIMI@ILHOM  YCIVYIH, €CHM  OCHOBAaHHN OTK23a He
NpEeAyCMOTPeHBL  (DeflepanblibIMy  3aKOHAMH M HPUHATBIMM B COOTBETCTBUH ¢ HHMH HHBIMH
HOPMAaTHBHBIMH TPABOBbIMM aKTaMu Poccuickol Penepauny, HOPMATHBHLIMH [1PABOBEIMH aKTAMHE
ACTpaxancKo# o0nacT, MYHHIIMIAILHBIMH [PABOBLIMH AKTAMH

- TpeOOBAHHE BHECEHUS 3ASABHTENEM OPU NPEAOCTABACHUH MYHHLIAIATEHON YCIYTY IIATHL, He
NMPEyCMOTPCHHOH HOPMATHBHBIMH TIPaBOBBIMH aKTaMu Poccuiickoil Mesepauun, HOPMATHBHBIME
MPAaBOBBIMU AKTAMU ACTPaXaHCKOH 00:1aCTH, MyHWUHNANLHLIMK IPABOBBIMH AKTAMH;

- 0TKaz Oprana, NPeAOCTABIAKIEI0 MYHHUHNAIBHYIO YCIYTY, JIOJDKHOCTHOTO JIMUA OpraHa,
NPENOCTAB/IAIOWEr0 MYHHIMNAILHYK YCIYFY, B UCIPABICHUH JIONYUIEHHBIX ONEYaTOK ¥ OWHOGOK B
BLIIAHHBIX B PE3YNLTATE NPE/IOCTABNICHAS MYHHUMNANLHOR YCIyrH DOKYMEHTax Jub0 HapylieHHe
YCTaHOBIEHHOIO CPOKa TAKHX HCNPABICHHIA.

5.4. Opranbl B YIONHOMOYEHHBIE HA PACCMOTPEHHE Kano0bl AOKHOCTHBIE JIMLA, KOTODHIM
MOJKET OLITH HallpaBJieHa XKanoba.

JKanoba paccmarpupaeTcs HadabHUKOM ropoo aamuuuctpanui 3ATO 3unamenck. X anoba ua
pelICHUsA, IPUHHATBIE HadaibHUKOM 1opoo aamusucTpatiiy 3ATO 3uamedck, nojaeTcs riase
anmuHucTpaunn  3ATO  3nameHck M paceMarpusaeTcs HM B IODSIKE, NPEAYCMOTPEHHOM
HACTOAIHNM aAMUHHCTPATHBHBIM PErIAMEHTOM.

B ciyuae ecan B komieTennuio ropoo aamunuctpannn 3ATO 3HAMEHCK He BXOAHUT OPUHATHE
pemchus no xkajnobe, B Tedenne 3 paboudx [HeH €O HHS e PErMCTPAalidH HAYATLHUK OpOO
anMuuucTpald 3ATO 3naMenck HanpapnseT xkanody B YIOJHOMOYEHHBIH Ha ee pPaccMOTpeHuHE
Oprat UM yIOJHOMOUYEHHOMY Ha €€ PaCCMOTPCHMC JOJBKHOCTHOMY JHILY M B NMCEMEHHOH (opme
MHDOPMUPYET 3a9BHTEINIS O [IEPCHANPABICITMI HKATOGBL.

[Ipy >TOM CpOK paccMoTpenus Kanobbl HCUMCIAETCS €O JIHA PErHCTPALHH KaloGel B
YMOJIHOMOUYEHHOM Ha €€ pacCMOTPEHHE Opraye.

YTORHOMOUCHHbIE HA PACCMOTPEHME Kalob JIOIKHOCTHBIE JIHUA FOPOO agMuHMCcTpauun 3ATO
3HaMeHCK 00eCIeYHBAFOT!

- TPHCM M PACCMOTPEHME alnod B COOTBETCTRBHM ¢ TpeOOBAHMSMM HACTOALIErO pasjena
aIMHMHKCTPATUBHOIO PerjiaMeHTa;

- HalpaB/IeHHe KalNodbl B YIOIHOMOYEHHRIA Ha €C PACCMOTPEHHE OPraH MM YIIOIHOMOUEHHOMY
Ha €€ PacCcMOTpEHHE A0JDKHOCTIIOMY JIHILY, B CIIYHAE €ClIM IPHHSITHE PELIEHUS O wajio0e He BXOAUT B
HX KOMIETEHLIHI.

Opransl, NpefocTaB/IUIOIME MYHHIMIAILHBIE YCIIYIH, 00eCTeUHBAIOT:

a) OCHAIUEHHE MECT IIpHceMa KT00;

6) mHpOpMHpOBaHHE 3asBHTENCH O IOpsUIKe ODWKANOBAHMS pelneHmH W (Win) AeficTBHIA
(Ge3neficTBHA) Oprana, [PeNOCTaBIKIONIErO MYHHUHNANBHYIO YCAYTY, U (MJIM) ero AOMMKHOCTHRIX MM,
MYHHIHNAbHBIX CIIYKALLHX IPY IPEIOCTABNEHUH MYHHIMIAILHON YCAyrH;



B) KOHCYJBTHPOBAHWE 3asBMTENel O nopsike o0xkaloBabus pelieHuilt W (Wim) AeHCTBHMIA
(besjleficTBIA) Oprana, Npe;I0CTaRIAIONEr0 MYHHIMIAILUYIO YCAYTY, U (HIIH) ero XOMKHOCTHBIX MM,
MYHUIHTITBHBIX CIYKAUIHX NPH NPELOCTABICHHH MYHUIMITATBHOR YCTYTH.

5.5. Ilopaok 1101a4K B PaccMOTpeHus JKanodhl.

Kanoba nojaeres B nmiucLMeHHCH QOpMe, B TOM YMCTIE TIPH NHYHOM IPHEME 3asBUTENS, HIH B
3NMEKTPOHHOM BHIE.

Kanoba Moker OBITh HaNpableHa N0 TOYTE, € HCIONb3OBAaHHEM ceTH «VHTepHery,
opuumansuoro cadra 3ATO 3wameHck B cetn «MlTepHeT», efMHOr0 MOpTANa rOCYIapCTBEHHBIX U
MYHHIHIANBHBIX YCIYT KOO PErHOHANBITONO HOPTala I0CY ARPCTBEHHBIX K MYHULIMMATLHEIX YCIYT,
a TaKkKe MOMKET DbITh IPHHATA [IPH JIMUIIOM IPHEME 3asiRHTENS.

B cnyuae momauu xanoObl NpM JIMMHOM MpUeMe 3aABHTENb PEICTABNAET JOKYMEHT,
YAOCTOBEPSIFOUIMH €10 JIMYIOCTL B COOTBETCTBHH € 3aKOHOATeNnbeTBOM Poccubickoil Penepamuu.
Jlmunpli  npuem sagBateneit B aamupucrpaurd  3ATO  3HaMeHCK  OCYLIEGCTRBIIAKOT —TIJiaBa
ammunuctpaunn 3ATO 3HameHck, ero saMecTHTeNld, B ropoo aaMuHucTpaudd 3ATO 3nameHck —
HayalpHUK ropoo aaMmapucrpauuu 3ATO 3uamenck. llpueM 3aspuTenei ocyliectTBiaserca 0
IIPEBAPHTENLHOR 3aIIMCH B COOTBETCTBHU ¢ rpadrkoM pabGoTsl anMuHucTpainud 3ATO 3nameHck,
ropoo aaMuaucTpaluu 3ATO 3Hamerck.

Ilpu mogaue xano0b! B YNIEKTPOHHOM BH/IE IOKYMEHTHI, YKa3aHHBIE B HACTORIIEM IIYHKTE, MOIYT
OBITh NpeacTaBiIeHbl B (QOpME IEKTPOHHBIX JOKYMEHTOB, MOAMHCAHHEIX AIEKTPOHHOH MOAIUCHIO,
BH/ KOTOPOH HpPeAyCMOTPEH 3aKoHomatenbeTBOM Poccubickoit ®epepauu, mpy 3TOM JOKYMEHT,
YJIOCTOREPSIIOIIHE JINYHOCTh 3asBHTENS, He TpeGyeTcs.

[loutogtlit anpec anmuunetpauuu 3ATO 3HamMeHck:

416540. ActpaxaHckas o6NacTe, I. 3HaMeHCK, yi. Bosuioka, 1. 1.

Tenedon npuemuoit: 8(85140) 2-39-67; daxc 8 (85140) 2-07-27.

Anpec anekTpoHHOH NoYThl: zatoznamensk(@list.ru

Anpec obuuuanssoro cadta 3ATO 3uamenck B cetu «Murtepuer»: http://zato-znamensk.ru.

Ajipec eaHoro noprana: http://www.gosuslugi.ru..

AJpec perHoHaIbHOTO nopTaia: http://gosuslugi.astrobl.ru.

[loutoBelil anpec ropoo agMuHHeTpauud 3ATO 3namenck:

416540, Acrpaxanckas 001acTs, 1. 3HaMeHCK, pociiekT 9 Mast, oM 2 «B»;

Tenedon/dakc: 8 (85140) 2-41-35,

AJlpec HNeKTPOHHOM noyThL: goroo@mail.ru.

Kanoba AomkHa cofepKarh:

1) HaumeHOBaHKWE Oprand, NPeAOCTARIAIIEI0 MYHULIMIIAIBHYK YCIYTY, JOKHOCTHOTO JIHLA
oprasa, 1peJlocTaBIAFOIIEro MyHHIMIIABHYIO YCJIYTY, JIHOO MYHHLHMNATILHOTO CIYXKAIIero, pelleHUs
U IeicTBUA (O€3NCHCTBHE) KOTOPbHIX 0OXKAIYIOTCS;

2) damuidio, UMs, OTHUECTBO (MOCAEAHEE - I1PH HAJMUHH), CBEAEHHA O MECTE MXHMTENbCTBA
3agBUTENS - (PUBHYECKOIO JiKIa NHOO HAMMEHOBAHHE, CBEACHMH O MECTE HAXOWXKIEHHS 3asBHTENS -
FOPHIHYECKOTD JIHMUa, a TaloKe HoMep (HOMepa) KOHTAKTHOro TenedoHa, aapec (anpeca) sIeKTPOHHOM
MOUTL! (IIPH HAJIMYHH) MM HOYTOBBIN agpec, 10 KOTOPbIM A10JDKeH ObITh HANPABJIER OTBET 3aABUTCIIO,

3)  ceemcnus 00 ofkaiyemblx  peleHusx WM JelcTeuax  (Oe3melicTBHM) - opraHa,
PENOCTABISIOIETO MYHHUMIAIBHYIO YCIYIy, JODKHOCTHOIO JiMlla OpraHa, [peAOCTaBIsIONEero
MYHHIMTATBHYIO YCIYTY, 100 MyHHLMNARLHOTO CIIYKALIETO,

4) 70BOABI, H@ OCHOBAHMH KOTOPLIX 3adBUTENb HE COMIACCH C DEIIEHHEM H JICHCTBHEM
(be3mefcTBIEM) OpraHa, pejloCTaBIgIoEro MyHHIUIATLHYIO YCAYTY, JO/DKHOCTHOTO IMLa OpraHa,
[IPeJOCTABSIONIEr0 MYHHIMIIATIBHYIO YCNYTY, MO0 MYHHLIHIAALHOTO CI1yKAIIEro.

B cayuae ecnu kanoba rnoxaeTes uepes lpeJICTABHTENS 3aiABKWTENA, TAaKKe IMPEICTABISIETCS
JOKYMEHT, [OATBEP/KAIOLLMI MOIHOMOUYHS Ha OCYILECTBJIEHHE JACHCTBYH OT UMEHH 3aaBUTENs. B
KA4eCcTBE JOKYMEHTd, IOJTBePIKAAIOUEIO MOANOMOYMS HA OCYLIECTBICHHE JEHCTBHH OT HMEHH
3aABHUTENSA, MOXKET ObITh [IPEJCTABIEHE!

- oiopMmIIEHHAS B COOTBETCTBHY ¢ 3aKOHOAATENLCTROM Poceuiickoil Desepalii 10BEPEHHOCT
(/119 PHAHYECKUX JTHIL);

- oopMIICHHAs B COOTBETCTBHH € 3aKOHOAATEABCTBOM Poccniickolt Meaepalni 10BEPEeHHOCTD,
33aBePEHHAs TEUAThE) 3aABUTES H [TOJIIHCAHHAA PYKOBOAMTENEM 3aAsBUTE/N HJIHM YIIOJIHOMOUCHHBIM
3THUM PYKOBOJHTEIIEM JTHLOM (JIJ1 FOPHIHUECKUX JTHIL).




- KOTIS! PeLICHHS O HA3HAUYCHUH Min 00 u3bpanuu 1160 NpHKa3a 0 Ha3HAYCHHH (U3MYECKOTO JTHIIA
H& JO/DKHOCTR, B COOTBETCTBHH ¢ KOTOPEIM TAKoe (PH3UHECKOe MU0 00najaeT paBoM JeicTROBaTL OT
HMMEHH 3aaBUTENA D€3 JOBEPCHHOCTH.

[Ipuem xamolS B  nucbMeHHOH  (JOpME  OCYIIIECTBISIETCS B MecTe [peLoCTaBIeHUA
MYHUUHIIANbHOH  YCAYTH (B MECTE. TAE 3af4BUTEND TIOdBA] 3asBlEHHE O PEIOCTABICHUH
MYHHUIHIANBHOH YCIYIrH, HapyIEHHE NOPSAKA LPeI0CTaBIeHAd KOTopoit obmanyercs, 1160 B MecTe,
FAC 3aABUTCIICM TOTYYEH PE3yIbTAT YKA3aHHOH MYHULUIANBHON YCIYTH).

KaoGbl NPHHUMAIOTCH B COOTBETCTBUM ¢ rpaduKoM paboTel agMuHHeTpanuu 3ATO 3Hamenck
H ropoo aamMuHucTpanud 3ATO 3namenck: nmoneaenbuuk — narHuna ¢ 08.00 no 18.00, nepepsis ¢
12.00 no 14.00, Bexoaarie - cy06014a, BOCKpecelne.

B ciydae ycTanoBieHHA B XOU€ WIM 1O PE3YNbTATaM DPACCMOTPERMS KANOGH TIPHIHAKOB
COCTaBa  aJAMMHHCTPATHBHOIO  TPABOHAPYHIEHHS MM NPECTYILUIEHHA  JOKHOCTHOE  JIHIIO,
YIIOJHOMOYEHHOE HA paccMOTpeHHe Kamod, ofeclicuMBaeT HE3aMELTHTENbHOE HampaBlcHHE
MMEIOLLMXCA MATCPHAIOB B OPI'ankl MPOKYPATY Pbl.

5.6. Cpoku paccMoTpeHHs Kaobbl,

Kanoba, moctynuswas B aamuuucTpauyio 3ATO 3naMeHck uin ropoo agmuHMcTpan 3SATO
3HAMEHCK, TIOJUIEKHT PErHCTpaluy He NO3AHEE CIICAYIOIIero paGoduero AHsS cO JHS €€ TIIOCTYILICHMUS.
Kanoba paccmatpupaeTes B TeueHe 15 pabouux JHER cO HA €€ PErUCTPalUH.

B cnyyae obxanosanus oTkasa opraHa, NpeOCTABJISIOLIEr0 MYHHUMMOANBHYIO YCRYLY,
AOIDKHOCTHOI'O JIMIA Oprana, IMpefoCTaBIaiIEero MyHUIUIAALHYIO YCIYTY, B IPUEME JOKYMEHTOB Yy
3asBUTCAS JIHOO B MCIPABJIEHUM AOMYHIEHHBIX ONCYATOK M OWMGOK WIH B Cly4ae oOKaloBaHHs
3as4BUTE/IEM HApYLIEHHS YCTAHOBNCHHOrO CPOKA TAKMX HCIIpaBlICHHH jxajnoba paccMaTpHBacTcs B
TeueHHue 5 paboUuux THEH CO /IS €€ PEIHCTPaLUY.

3.7. Peaynbrar paccMOTpeHUs Kanobml.

1o pesynbratam paccMOTPEHHS #a100b NPHHUMACTCS OHO W3 CIIEAYIOIUX PEIICHHE:

1) ynoBiaeTBOpHTE Xkanoly, B TOM YHMCIC B (POPME OTMEIR! IPHHATOIO PELCHHSA, HCTIPABIIEHHS
JOMYUICHHBIX OPraHoM, NOpeJ0CTaB/SIOIUMM MYHHLUHMNANBHYIO YCIOYIY, OIeYaTOK M OHOOK B
BBIJIAHHBIX B PE3YJIbTATE [MPEAOCTABICHMS MYHMIMIAIBHON YCIYTM JAOKYMEHTAX, BO3BpaTa
3AABUTENIO ACHEKHBIX CPEACTB, BAUMAHUC KOTOPBIX HE MPeAycMOTPeHO HOPMATHBHEIMH MPAaBOBLIMH
akTaMi PoccHHCKOH Denepauuy, HOPMATHBHLIMH [IDABOBBIMH aKTaMK AcCTpaxaHckoH ofnacTw,
MYHHIHIATBEHBIMHA [IPABOBBIMH 8KTAMH, @ TAKXKe B HHBIX hopMax;

2) 0TKa3arh B Y/IOBIETBOPEHUHU HKAJIO0bI,

Kanoba curTaerca paspelleHHOH. €Cild PAacCMOTPEHBl BCe [OCTABICHUBIC B HEH BOTPOCH,
IPHHATLI HEOOXOJMMBIE MEpLL M 3aABMTEIIO [aH IIHCBMEHHBIH (B TOM UMCIIE TI0 €O KCJAHHMIO B
3NIEKTPOHHON (hopMe) OTBeT.

5.8. Ilopsaok HHMOPMUPOBAHHS 3aSBUTEIS O PE3Y/IbTATAX PACCMOTPEHUS KaATOORL.

He mnosianee aHA, cleayrllere 3a JHEM IIPHHATHS pellieHus, YKazaHHOro B myHkrte 5.7,
HACTOSAUIErO PA3AeNd, 3asBHTENK) B IHUCBMEHHOH dopMe M N0 KeIaHUIO 3asBHTCHA B JICKTPOHHOH
(hopMe HanpasseTCs MOTHBHPOBAHHBIH OTBET O pe3ybTaTax pacCMOTPEHHA KaT00EL.

B oTBeTe Mo pe3yabTaTaM pacCMOTPEHMS JKalo0bl YKa3bIBAIOTCH !

- HAUMEHOBAHHEC OpraHa, NPeACCTABJAIOLIEN0 MYHHIMNAIBHYIO YCJYTY, PacCMOTPEBILEro
Kano0y, TOMKHOCTE, PAMHIIMS, UMS, OTYECTBO (MpH HATHYHK) €ro JODKHOCTHOIO JIKIE, NPHHSBILETO
pelieHue o xanode;

- HOMEp, J1aTa, MECTO IIPHHATHA PELUCHHs, BK/1I0Yas CBEJICHUS O JODKHOCTHOM JIMLE, pelleHHe
WU aelictere (OezneiicTBUE) KOTOPOro ooKanyerTcs;

- (baMuIMs, MMSL, OTHECTEO (IIPH HAJIIMYMM) WM HAUMEHOBAHUE 3AABUTENA;

- OCHOBAHHS 1A IPUHATHSA PELUSHMS 110 Kailobe:

- IPHHATOE NO XKajobe pellenue;

- B chydae eciau okatoba npaznHaHa oOOCHOBAHHOH - CPOKW  YCTPAHEHHS BbLISIBIEHHBIX
HAPYLIeHHH, B TOM UMCTIE CPOK MPEOCTABRICHUS Pe3yIbTaTa MyBULIMTTABHOR YCILYIH,

- CBEJICHUSL 0 Mopaake 00KaT0BaHUA [IPUHATOLO (10 xanobe peleHus.

OTtser mo pe3ynpTaram pacCMOTPEHUS! JKaIODBI  [IOMIMCBIBAETCS  YIOTHOMOYEHHBIM HA
paccMOTpeHHe XKanodbl  JOIDKHOCTHBIM JMIOM  aaMurucTpauud  3ATO 3HaMeHCK MM TJIaBOiH
ammynucTpanun 3ATO 3Hamenck. OTBET Mo pe3yibTaTaM PAacCMOTPCHMS XKalodbl, MOCTYMHBIIEH B
ropoo aamunucTpauni 3ATO 3uamenck, 10/IMCbIBACTCS YITOHOMOUYSHHBIM HA PACCMOTPEHHE Kanobb!



IOJKHOCTHRIM ~ JHLIOM ropoo  apmuuucTpandd  3ATO  3paMenck  wmny  HavanpHUKOM — TOpOO
anMuHKcTpatuu 3ATO 3HaveHck.

[lo sxenanuro 3asBHTENs OTBET MO PE3YJbTATAM PACCMOTPEHMS KAIOOBI MOMET ObITh
NPEACTaBNeH He MO3AHeE MHA. CACAYIOWCrO 3a JIHEM NPUHATHS PeLICHHs, B GOpME 37NeKTPOHHOrO
JOKYMEHTa, NOANUCAHHOTO 3JICKTPOHHOH [10IMCBIO YIIOJIHOMOYEHHOrO HA PAcCMOTPEHHE IKATOODLI
JIOJKHOCTHOIO JIMLA MJIK riaasel aamunucerpaunn 3ATO 3naMeHck, B ¢1ydae NOCTYNIEHHS Kalo0bl B
ropoo aamuuucTpausn 3ATO 3naMenck — HadanbHiKa ropoo anMuHucTpauud 3ATO 3HaMeHCK, Bu
KOTOpO#H yCTAaHOBJICH 3aKOHOJaTeNbCcTBOM Poccuiickoi Meaepari.

5.9. Illpapo sasBurTens wa nodydeune MHYOPMAIHH M JOKYMEHTOB, HEOOXOAMMBIX 1%
00OCHOBAHHSA M PACCMOTPEH U JKanoObl.

Hna obocnoranus M paccMOTperus Kanobul 3asgBUTENM MMEKT [IpaBo NPEACTARNATH B
aavMuHuetpaunio 3ATO 3uamenck wnu ropoo aaMunucrpaiiy 3ATO 3HAMEHCK IONONHUTENLHLIC
JIOKYMEHThl M MaTepuanel MO0 obpaitarscs ¢ npockBoii 00 ux UcTpeOOBaHHM, B TOM YHCIIE B
IMeKTpoHHOH dopme.

Anvunnctpauus  3ATO  3namenck  uaM ropoo  anmunucrpanuu  3ATO  3Hamenck no
HApapleHHOMY B YCTAHOBIICHIIOM HOPSAJKE 3anmpocy RagBuTens ofs3aHbl B Tedende 15 e
[PENOCTABHTL AOKYMEHTHI M MaTEePHATbl, HEOOXOMMBIC J1/18 OOOCHOBAHHS H PACCMOTPEHHS KaNo6el, 3a
MCKJIHOHEHHEM  JIOKYMEHTOB U MATEPMaioB., B KOTOPBLIX COACPKATLCS CBEJIEHHS, COCTABILIOLIME
TOCYIAPCTBEHHYIO HITH MHYIO OXpaHAEeMYIO (jejlepalhbHBIM 3aKOHOM 'T1alHy, H AjS KOTOPBIX YCTAHORIEH
0COOBIH OPSLIOK [IPELOCTABIICHMSI,

5.10. IlepeyeHs cNywacs. B KOTOPLIX OTBET 11d ka1o0y He j1aercs.

Aamunncrpauua 3ATO 3namenck wan ropoo aamunuctpauun 3ATO 3HaMeHCK BIIpage OCTABHTH
anoby 6e3 oTBETa B CHEYIOMMX CIIyHasix;

- €CJ/IM B THChMEHHON Kanobe M xanode B dopMme IIEKTPOHHOrQ JOKYMEHTA HE YKa3aHb
daMunKs 3adBHTENA, HANPaBHBLIErO Kamody, WM MOYTOBRIA ajpec, 10 KOTOPOMY AOJXeH OLITh
HaNpaBsied OTBET;

- €CJIM TEKCT KaoObl HC HOU1AETCA TIPOUTEHHIO,

- €ClM B kanode CcoACpkKaTes HeueH3ypHble JIMb0 OCKOPOHTENbHBIE BHIPAMEHHA, YIPO3bI
AHU3HH, 3/J0POBBIO U UMYLLCCTRY JOJDKHOCTHOTO JIMIA, 4 TAKKe WJICHOB €ro CEMEH.

AnmubncTpauusa 3ATO 3nameHck und ropoo aaMHHucTpanud 3ATO 3HaMmedck B TeueHue 7
nHeH co Aus perucTpaurHy Kanodnl coobUIaeT 3asaBUTEIkO, HApABUBLUEMY Kaio0y, 06 0CTaBIeHHUH
cé Oe3 orsera, ecad daMUNIMs H IIOUTOBBIA ajpec [0/AKOTCd NPOYTEHHMIO, 4 B Cliyuae,
IPeJyCMOTPEHHOM al3aleM [ATLIM HACTOALUCIO IIYHKTA, - € YKa3zaHHEM O HEJONYCTHMOCTH
3m0ynotpebieHns npaBoM.

OTka3 B pACCMOTPEHUH KaN00b! IO WHBIM OCIHIOBAHHUAM, KPOME YKa3aHHBIX, HE JOMYCKAETCs.

5.11. llepeyenb cliydaen, B KOTOPBIX YIIOJNHOMOYCHHBIH OpraH OTKA3bIBA€T B YAOBIETBOPEHUH
KanoOBl.

B ynoBaeTBOpeHHH Kaliodbl OTKa3blBACTCA B CEAYIOUIMX CIyYasX:

- HAJIWYME BCTYIIMBLICTO B 3AKOHHYIO CHUIIY PEHICHUA cyAa, apOUTpakHOTO cyaa fo xanode o
TOM € [IPCAMETE H 110 TEM KC OCHOBAHKSIM;

- 101242 JKaJI00E! JIXLIOM, [IOJTHOMOUUSI KOTOPOIO He NOATBEP)KACHB! B IIOPIAKE, YCTAHOBICHHOM
3aKoHoaTeNbeTBOM Poccuiickoi Denepalimy;

- HaTMUYUE pelieHUs N0 Katode, NPUHATOrO paHee B COOTRETCTBUH ¢ TPeOORAHKAMU HACTOSLIErO
paszesa afMHHHCTPATHBHOIO PErilaMeHTa B OTHOLUCIHH TOrO e 3asdBHTeNsl H [0 TOMY e MIPeIMETY
HAJOOBL.

5.12. Tlopanok ofxanoBaHus pelieHus Mo xkanode,

B cinyuae ecnu 3asBHTeNb HE YAOBICTBOPEH pELICHMEM, NPHHATHIM B XOLE PacCMOTPEHHUs
KAJI00Bl JOJKHOCTHBIM JIMIIOM, YIMOJIHOMOYCHHBLIM Ha €€ pacCMOTpEeHMEe, TO 3asBHUTENb BMPABE
obpatuThes Kk rnase aaMunucrpauuu 3ATO 3HameHcK unud 00Kaj0BaTh MPUHATOE M0 XKanobe
peuieHye B Cy1€0HOM [OpA/IKe B COOTBETCTBHH C 3aKoHOAaTeNbeTBOM Poceniickolt denepauuu.

[lonaua xanodnl rnase agMunucrpaury 3ATO 3HaMeHCK He HCKIIOYAeT [IpaBa 3asgBUTENA Ha
OJHOBPEMCHHYIO HIIH MOCIEYIOIYIO N10/1auy dHAIOMrMUHON JKaTo0bI B CYII.
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Ipunoxenne 2
K aIMMHHCTPATUBHOMY periaMeHTy

BJIOK-CXEMA
NPEeAOCTABNCHUS MYHHHHNANBHOH yCIyTH

Breinaua pa3pCluCHuA Ha BCTYILNIEHHUE B 6pa1< ANy, JOCTHTTIEMY BO3pacCTd MICCTHAALATH JIET

} . R

B AICKTpOoHLOH Gopme NPy MACEMEHHOM MPH JIHHOM
| -
HanpasneHue 3asaBieHHA U JOKYMEHTOB 4epe3 oOpalleHHH OLpaleHIH

PErHOHaNILHBLH OPTal HIIY €AMHBIH IONT | .

'

Ilpuem u perucTpallns 3asBieHHs H JOKYMEHTOB
Cpok — 1 peHb
OtpeTcTBEHHBIH — cekpeTaph ropoo aaMmunucTpayi 3ATO 3namenck

Odopmiienne noctanopnenus agmunucTpanui 3ATO 3HameHck
0 paspelleHuy Ha BCTYIUICHHEE B Opak
Cpok - He Gonee 4 paGoumx AHeld co JHA PErHCTPallMK 3asBICHUA
OTBETCTBEHHBIH — BEYILHHA CHELHAIMCT-IOPUCT ropoo aamMuuuctpamuu 3ATO 3namenck

Hanpagnenue (Bbiaaya) 3asBUTCNIO MocTaHoBIeHUA agMunKcTpauuu 3ATO 3namenck
0 pa3spelUeHUU HA BCTYIUIEHKE B Opak
Cpok - He Gonee 5 pabounx QHEH CO AHA PErMCTPALMH TIOCTAHOBJIEHUS AIMHHUCTPALIMH
OTBETCTBEHHBIH — CeKpeTaph ropoo aaMurcTpanuy 3ATO 3HaMeHcK




[Tprnoxenue 3
K 8JIMHHHCTPaTHBHOMY PEIJIaMEHTY

Dopma 3ad4BIEHKA HA NIPEAOCTaBICHUE MYHHLIHIAIBHOH YCITYTH
«Brinaua pazpelieHUd Ha BCTYIUIeHHE B Opak JHILY, IOCTUITIIEMY BO3PACTA IIECTHAALUATH JIET»

(HaHMCHOBaHHe ¥NONAHOMOUCHHOT O OpraHa MeCcTHOrC camoynpaBneHuﬂ)

(pamunus, MM4, OTUECTRO AOKHOCTHOTO NHUA)

(hamuns, UM, OTYECTBO (MPH HATTHYMN) 3aSBHTES)

(MecTo NpoKHBaHKA - 1N PUIHHECKUX TTULE)

(anpec 31eKTPOHHON NOYTHI)

(HoMep KoHTakTHoro TenetoHa)
3asaBneHue

Hpomy IpeAOCTABHTE MHE MYHULIHNAIBHYH) YCIIYry «Brigaua palpcliciliga Ha BCTYILUICHHUC B
6pa1< MUY, JOCTHTUIEMY BO3pacTa IUCCTHAAUATH IET» H PA3pPelinTh MHC BCTYTIJICHHUC B 6pa}< Cc

{(P.H.0., naTa powaeHHna)

BCBS3H C

(yKa3aTh yBaXKHTENbHYIO NPUUKHY)

Pesynbrat npenocTaBneHna MyHHUMIAAbHOR YCIIYTH MPOLIY: ] . E—

(8uidamb HO PYKY, HUNPASUMb NOYMOSOU CEA3LIO, HANPAGUME KONUU OOKYMEHWIOE, ABATIOUUXCA
DE3VALIMAMOM HEpeQOCHAGASH UA MYNUWURATOHON YCAYPY, HO A0pecy 3AeKMpPOHHOT ROYMbL)

(HVIICHOE YKA3aANb).

[Ipunoxenue:
(ykazamp nepevens npuiazaemMolx OOKYMeHmos)

« ) 20 1.

(D H.O) (nodnucy 3aa6umens)



[Ipuaoxenne 4
K aAMHHUCTPATHBHOMY PETJIAMEHTY

Dopma 3asBNICHHUS Ha NPENOCTABICHHEe MYHHIIHIIATBHOM YCITYTH
«Bblaaya paspenienns na BCTyMIeHHe B Gpak /LY, JOCTHIIIEMY BO3DACTA IECTHAMLATH JIET»

(HAMMEHOBAHHE YIIOJIHOMOYEHHOTO OpPraHa MECTHOrO CaMoynpaBneHns )

(hamunus, MM, OTYECTBO AOAKHOCTHONO HLA)

(bamMHAUE, NMA, OTHECTBO {NPH HANHUYNK) 3a9BUTENS)

(MecTO NPOXKHUBAHUS - JUTS UIHUCCKUX JIHLL)

{anpec 31eKTPOHHOI NOUTLI)

(HOMep KOHTaKTHOrO TenehoHa)
3adapieHne

HpOmy BBEJIATE PAa3PCIICHHE HA BCTYWJICHHE B 6pa1< ¢ JHUIOOM, LOOCTHITIIHM BO3pacTta
1IeCTHAAIIATH NeT B 3
(©.H.0., nara poskaenun)

B CBA3H C

(yKasaTk YBa)KHTENBHYIO NPUHHHY)

[punoxenue:

(yrazame hepeyens RPULa2aemorx O0KYMeHMos)

(D, HO,) (noonucs)



